YTBEPXIEH
npukazoM MuHHUCTEPCTBA
TPY/Jla ¥ COLIMAIIBHOM 3allUThI
Poccuniickon @enepanun
ot 31 mapta 2021 Ne 192n

[TPO®ECCHUOHAJIBHBIN CTAHJIAPT

Conenunanuct uudgposoii TpanchopManum J0KyMEHTHPOBaHHBIX cpep
AeATEeJbHOCTH OPraHUu3al UK

| 1440 |
PeructpanunoHHb1ii HOMep
Conepxanue
L. OOLIIHIE CBEIIEHIIS ... eeeeeeeeeeeeee et e e e e e e e et eae e e e e e e e e e aaeeeeeeeeaea e aaeeeeeeeraenaaaaeaeeaeennans 1
II. Onucanvie TpyIOBBIX (PYHKIIMIA, BXOJIAIINX B IPO(hECCHOHATbHBINA cTaHAapT (QyHKIMOHATBbHAS KapTa
BUA TPOPECCUOHATIBHOM TEATEITBHOCTH ) ...cevveuveenteenrereeenseeneenseenseensesseenseensesseensesnsesssenseensenseenses 3
II1. XapaktepucTrKa 0O0O0OIICHHBIX TPYIOBBIX DYHKIIHIH .....ccvveeereeereeereenreenereeseensneeseessseensaens 6

3.1. OGoOuienHas TpynoBast PyHKIHs « TeXHOIOTHYECKOe COMPOBOXKIeHNE I POBOI TpaHChOpMaIUU
JOKYMEHTHUPOBAHHBIX CHEP ACATEIBHOCTH OPTAHUBALIMID) «.c.nveenereaneieereenteenieeenseesaeesseesneeenne 6

3.2. O6o6menHas TpynoBas GyHKIus «OpraHu3almOHHOE COMTPOBOXKICHNE U(PPOBOI TpaHCHOpPMALTUU
JOKYMEHTUPOBAHHBIX C(EP AEATEITBHOCTH OPTAHUBALIAID «.cnvveeneeenieenrrennreenieeseeenieeeneenaees 15

3.3. OGo0uieHHas Tpy1oBast PyHKIHS «YTpaBieHue nuGpoBoil TpaHchopmalrein JTOKyMeHTHPOBAHHBIX
ChEP ACATEIBHOCTH OPTAHUBALIMID .....veuveenrreeureesresueeesueeanseesseesnseesseesnseesseesseesnsesnseasseesnseens 31

IV. CBenenus 00 opranuzanmsx — pa3padoTdankax MpohecCHOHATBHOTO CTAHIAPTA ............. 45

I. O0mue cBegeHus

VYnpasieHue 1 UCHob30BaHKe MU(PPOBOI TpaHcHOopMaIK JOKYMEHTHPOBAHHBIX 07.013
chep AeITEIBPHOCTA OpraHu3aIuu
(HauMeHOBaHME BUA POPECCHOHANBHOM JCSTEIBHOCTH) Kon

OcHoBHas 11€71b BUJ1a TPOPECCHOHAIBHON NEATETLHOCTH:

Obecnieuenue 3¢ pekTUBHOTO yIpaBieHus HUPPOBOM TpaHCPopMaIueil TOKyMEHTUPOBaHHbBIX chep
JESTeTPHOCTH OPTaHU3aIMH 33 CUET MCIIOJIb30BAaHMsI COBPEMEHHBIX TEXHOJIOTHIA U aHAIM3a JaHHBIX

I'pynma 3ansTuit:

1213 PykoBoauTenu B o0macTu 1219 VYpasnstomue GuHAHCOBO-
onpeeraeHus MOJIUTUKU U SKOHOMHUYECKON U aAMUHUCTPATUBHOU
MJITAHUPOBAHUS ACSATEIBHOCTU JeSATEIbHOCTBIO, HE BXOSIINE B

JpyTrHe rpynmnsl
3343 AJIMAHHUCTPAaTUBHBIN U UHOMN - -
VCIIOJIHUTENIBHBIN CPEAHETEXHUYECKUI




mepcouan | |

(xon OK3) (HauMeHOBaHHME) (xox OK3) (HaMEHOBaHHE)

OtHecenue K BuaamM 3KOHOMHUYECKOM JACATCIIBHOCTH

91.01 JlesarenbHOCTh OMOIMOTEK U APXHBOB

63.11 JlesTenbHOCTh IO 00pabOTKE JAHHBIX, IPEIOCTABICHUE YCIYT 110 Pa3MENICHUI0 HHPOpMAILIUN
U CBSI3aHHAS C 3TUM JESTEIIbHOCTD

(xom OKB3/T) (HauMeHOBaHME BUJa YKOHOMHYCCKOMN JIEATCILHOCTH)



I1. Onucanue TpyaA0BbIX PYHKUMHA, BXOAALIUX B IPO(ecCHOHANBHBIN cTaHAAPT (PYHKIHOHANbHAN KAPTa BUAA

npo¢ecCUOHATBLHOM 1eATeJIbHOCTH)

O0600611eHHbIE TPYAOBBIC (YHKIIUN

Tpynossie pyHKIUT

YpOBEHb
KOJ{ HaVMEHOBAaHUE YPOBCHb HaVMEHOBAaHUE KOJ (moxypoBeHb)
KBaTH (UKL
KBaTMUKAITUT
A | TexHOJIOrH4YeCcKoe COMPOBOKICHUE 5 Nnentrudukanus u U3BICUCHUE CTPYKTYPUPOBAHHBIX TAHHBIX U A/01.5 5
upoBoi TpaHchopMauu METa/IaHHbIX JJOKYMEHTUPOBAHHBIX chep AeTEIbHOCTH
JOKYMEHTHPOBAaHHBIX chep OpraHu3anuu
JIEATEIIbHOCTU OpraHu3alu CucremaTtu3zanus CTpyKTypPUPOBAHHBIX TAHHBIX A/02.5 5
JOKYMEHTHUPOBAHHBIX c(ep AesSTEIbHOCTH OpraHu3aluu AJis
WCIIOJIb30BAHUS U XpAaHEHUS
KoHTpoIb 1€T0CTHOCTH CTPYKTYPUPOBAHHBIX TaHHBIX U A/03.5 5
METaIaHHbIX JJOKYMEHTUPOBAHHBIX chep AeATEIbHOCTH
OpraHu3aIu
VY4er u obecnieueHrne COXPAaHHOCTH CTPYKTYPHUPOBAHHBIX JTaHHBIX A/04.5 5
JIOKYMEHTHUPOBAHHBIX c(ep AesSTEIbHOCTH, pa3MEIICHHbIX Ha
ounmanbHBIX caliTaXx OpraHu3alu
Kontposnb 3a coOmto1eHreM JOKaIbHBIX MTPaBUI yueTa 1 A/05.5 5
COXPAHHOCTH COOOIIEHUH IEKTPOHHON MOYThI OpraHU3aL1
KoHcynbranuonHas noajaepxka pabOTHUKOB OpraHU3allH B A/06.5 5
nporeccax HuppoBoi TpaHCHOPMALIUU TOKYMEHTUPOBAHHBIX cep
NeSITeIbHOCTH
dopMupOBaHUE OTUYETHOCTH MO pe3yibTaTaM HUu(POBOi A/07.5 5
TpaHchopMaluy JOKYMEHTUPOBAHHBIX Cep AesATeIbHOCTH
OpraHu3alu
B |OpranuzannoHHOE CONPOBOXKACHNE 6 Pa3zpaboTka METOJMKHN OpraHU3aluu CTPYKTYPUPOBAHHBIX JAHHBIX B/01.6 6
¢ poBoi TpaHCHOpMALTUU Y METaJaHHBIX JTOKYyMEHTHPOBAHHBIX Cep NesTeNbHOCTH
JOKyMEHTHPOBaHHBIX chep CTpyKTypHpOBaHHUE NaHHBIX U METAJaHHBIX JOKYMEHTHPOBaHHBIX B/02.6 6
JESATENIBHOCTH OpraHu3aluu cdep nesTeIbHOCTH OpraHu3alun
Pa3paboTka opraHM3allMOHHBIX MEPOIIPUATHH 110 0OECTICUeHUIO B/03.6 6

MIPaBONPEEMCTBEHHOCTH CTPYKTYPUPOBAHHBIX JAaHHBIX U




METaJIaHHbIX JJOKYMEHTUPOBAHHBIX chep NesTeIbHOCTH

Onpenenenue TpeOoBaHU K HHPOPMAIIMOHHBIM CHCTEMaM
JIOKYMEHTHUPOBAHHBIX c(ep AesSTEIbHOCTH 110 COXPaHHOCTH U
3amuTe HUQPPOBOro KOHTEHTa OPraHU3alnun

B/04.6

Pa3paboTka MeponpusTHii M0 00ECTICUCHUIO YCTONYUBOTO JOCTYIIA
K HH(OPMAIIMOHHBIM CHCTEMaM J0KYMEHTHPOBAHHBIX cdep
JEeATEIbHOCTH OPTaHU3aI[UH

B/05.6

AJIMHUHUCTpUpPOBAHHE UPPOBOrO KOHTEHTA JOKYMEHTUPOBAHHBIX
cdep IesTeIBHOCTH OpraHu3alun

B/06.6

Pa3paboTka TpeOOBaHMI K 3JI€MEHTaM IOJIb30BATEIHCKOTO
nHTepdeiica ”HPOPMALMOHHBIX CHCTEM JOKYMEHTHPOBAaHHBIX chep
JESITeIbHOCTH OpTaHU3aINH

B/07.6

®opmupoBanue GyHKIIMOHATIBHBIX TPEOOBAHUN K CUCTEMaM
undpoBoi TpaHchopMaluu JOKYMEHTUPOBAHHBIX cdep
JEeSITeIbHOCTH OpraHU3aluu

B/08.6

Metoanueckoe pyKOBOACTBO MPOLEeccOM HU(POBOI
TpaHchopMaluy JOKYMEHTUPOBAHHBIX Cep AeATeIbHOCTH
OpraHu3aIuu

B/09.6

XpaHEHNE U YHUUTOXKEHUE CTPYKTYPHUPOBAHHBIX JaHHBIX U
METaJJaHHbIX JOKYMEHTUPOBAHHBIX Cep AeITeTbHOCTH
OpraHu3aluu

B/10.6

Ob6ecneuenue 3¢ pexTuBHOCTH MG POBOI TpaHChHOpMaLUU
JAOKYMCHTHPOBAHHBIX C(bep ACATCIIBHOCTH OpraHu3alunu

B/11.6

KonTpoms 3a cobroieHneM KOppeKTHOCTH IPUMEHEHUS BUJIOB
AJEKTPOHHBIX MOAMNKUCEN B JOKYMEHTHPOBAHHBIX cepax
JEATEIbHOCTH OpraHU3aluN

B/12.6

VYnpasienue nudpoBoit
TpaHchopmarmen
JIOKYMEHTHUPOBAHHBIX cep
JIEATEIbHOCTH OpraHU3alHnN

PazBurtue nndponoii Tpanchopmaiu JOKyMEHTHPOBAHHBIX chep
JESTEIbHOCTH OpraHu3aluu

C/01.7

KonTtpons 3a peanu3zanueil KoJeKCOB 3TUKU U (PPOBOI
TpaHchopMaluy JOKYMEHTUPOBAHHBIX Cep AeATeIbHOCTU
OpraHu3aIu

C/02.7

KonTpo:s 3a cobintoienneM npas Ha UCIOIb30BaHUE HHPOpMAaLUU
JOKYMEHTHPOBAaHHBIX c(hep AeATEeIbHOCTH OpraHNu3aluu

C/03.7




bromkeTrpoBanme mporeccoB MuppoBoit Tpanchopmauu
AOKYMCHTHPOBAHHBIX C(bep ACATCIIbHOCTH OpraHu3alun

C/04.7

[1nanupoBaHne MEPOTIPUSATHI 10 BOCCTAHOBJICHUIO U 00ECIIEUEHUIO
KaTtacTpo(OoycTONUUBOCTH CTPYKTYPUPOBAHHBIX JAHHBIX U
METaIaHHbIX JOKYMEHTHUPOBAHHBIX cep AesTEIbHOCTH
OpraHu3aluu

C/05.7

PazpaboTka moauTuku 00pabOTKH U 3alIUTH KOH(PUIECHITHATBHBIX
CTPYKTYPHUPOBAHHBIX JJAHHBIX U METAJIaHHBIX JOKYMEHTHPOBAHHBIX
cdep AeATSIBHOCTH OpPraHu3aun

C/06.7

Pazpabotka 1 BHeIpeHHE cTpaTerny MUPpPOBON TpaHCHOpMALTUT
JTOKYMEHTHPOBAHHBIX c(hep AesSTeTbHOCTH OpraHnu3alin

C/07.7

PazpaboTtka cuctembl aHaUTUKU (P POBOI TpaHchHopMaIiu
JOKYMEHTHPOBAaHHBIX C(hep ACITETHbHOCTH OPTraHNu3aIluH

C/08.7




I11. XapakrepucTuka 00001ieHHBIX TPYAOBBIX GyHKIMIT

3.1. O60o0mennas TpyaoBas pynkuus «TexHosiornueckoe conpoBo:kaeHue nudpoBoi
TpaHcGopMalUK TOKYMEHTHPOBAHHBIX c(ep 1eATeJbHOCTH OPraHUu3anum»

TCXHOHOFI/I‘ICCKOC COHpOBO}KI[CHI/IC
ndpoBoi TpaHCchHOpPMAIIHU VpoBeHb

HaumeHnoBaHue uupp TpancgopmaL Kon A p 5

JOKYMEHTUPOBAaHHBIX c(hep NesITeTbHOCTH KBaTH( UKL

OpTraHu3aIuu
IIpoucxoxaeHune 0000IEeHHOM 3aMMCTBOBAHO U3

P e H Opurunan X 1440
TPYIOBOM (YHKIMH OpHUTHHANA
Kon PeructpannonHsiit Homep
OpHUTHHAA podeCcCHOHANTBHOTO
cTaHaapra

Bo3moxxHbIe HAaUMEHOBaHUS
JOJDKHOCTEH, mpodeccuii

Crneuunanuct no uudpoBU3auu JOKYMEHTAIIHOHHOTO 00eCTIeYeHMs
yIpaBIeHUS

Crneuunanuct mo padboTte ¢ JaHHBIMU JOKYMEHTUPOBAHHBIX Cep AesITeNbHOCTH
Crienmanuct 1o mudpoBU3aIuu JOKYMEHTO000pOTa B paboTe ¢ JaHHBIMU
JOKYMEHTHUPOBAHHBIX Cep NeATSILHOCTH

TpeboBanus kK 00pa30BaHHIO
U 00Y4EHUIO

Cpennee npogeccnoHanbHOE 00pa3oBaHKe - IPOrPAMMBI ITOITOTOBKU
CHEHAINCTOB CPETHETO 3BEHA

I

Cpennee npoeccruoHansHoe 00pa3oBaHue (HEMPOUIBHOE) - TPOTPAMMBI
HOJIFOTOBKH CIELUATMCTOB CPEJHET0 3BEHA U JIOTIOJIHUTEIBHOE
npodecCHOHAIbHOE 00pa30BaHME - MPOTPaMMbI TPO(PEeCCHOHATTEHON
HEPETIOATOTOBKY I10 MPOQIITIO IESATEITBHOCTH

TpebGoBaHus K ONBITY
PAKTHYECKON pabOThI

He menee ogHOro roga B o01act paboThl ¢ JAHHBIMA U UHPOPMAITUOHHBIMHU
O6’I)GKTaMI/I I[OKYMCHTI/IpOBaHHI)IX C(i)ep ACATCIIbHOCTHU OpFaHI/ISaIII/II/I

Oco0ble yclIoBUS JI0ITyCKa K
pabote

[Tpoxoxxnenue o0yueHus Mmepam HH(GOPMAIIMOHHON 6€30MTaCHOCTH U
YCIOBHUSM KOH(PHIEHIIMATBLHOCTH JESTEIHOCTH [0 COOTBETCTBYIOILEH
IporpaMMme, MpoXo0sKJIeHUEe NEPBUYHOTO HHCTPYKTaXa 1o HHPOPMamOHHON
0€3011acCHOCTH U yCIOBHUAM KOH(PHIEHINATBHOCTH J1€ATEIbHOCTH
[Tpoxoxnenre 00yueHust MepaM MoKapHOU O€30MaCHOCTH

[TpoxoxaeHne oOy4yeHus U IPOBEPKU 3HAHUM TpeOOBAHUN OXpaHbI TPYyAa

Jpyrue xapakTepUCTUKN

JononaurensHoe mpodeccuoHaabHOEe 00pa30BaHUE - TPOrPAMMBI
MOBBILICHUS KBATU(PHUKALUU 110 TPODUITIO IEATEILHOCTH HE PEXe OJHOI0 pasza
B TpH rojaa

JlononHuTENbHBIE XapaKTEPUCTUKH

HaumenoBanue 6a30B0ii rpymnibl, JOTKHOCTH
HanmeHnoBanue qokyMeHTa Kon
(mpodeccun) WK CrenUaIbHOCTH
OK3 3343. AJIMUHHMCTPAaTUBHBIA U NHON UCIIOJHUTEIbHBII
CPEIHETEXHUYECKUI MePCOHAI

ETKC wnmu EKC JlokymeHTOBE
OKIIATP 20193 ApXHUBHCT

21792 JlokymeHTOBE




26541 Chnenpanuct

OKCO 2016

2.09.02.04 NudopmanimonHbie cHCTEMBI (IT0 OTPaCIIsiM)

2.09.02.05 [Tpuknaanas nHPpOpPMATHKA (110 OTPACIISIM)

7.46.02.01 JlokyMeHTalnoHHOE 00ecriedeHUE YIPaBICHUS U
apXUBOBE/ICHUE

3.1.1. TpyaoBasi pyHkumst

HanmenoBanue

IIpoucxoxnenne 0600meHHO
TPYAOBOH (HyHKIIHU

WNnentudukarus 1 u3BIcUCHUE
CTPYKTYPHUPOBAHHBIX JTAHHBIX U YpoBeHb
PYKTYPHP Kon | A/01.5 P 5
METaJJaHHBIX JOKYMEHTUPOBAaHHBIX cep KBaNH UK
ACATCIIbHOCTU OpraHru3allnunu
3aMMCTBOBaHO U3
Opwurunan X 1440
OpHUTHHAA
Kon PeructpannonHsiit Homep
OpHUTHMHAJIA npo¢heCCUOHATBHOTO
cTaHaapra

TpynoBeie 1eHCTBUS

W nenTudukanysi CTpyKTYpPHUPOBAHHBIX TAaHHBIX, TIOCTYNAIOIINX U3 BHEIIHUX
MCTOYHUKOB HH(DOPMAINH [T JOKYMEHTUPOBAHHBIX Cep AeATEIbHOCTH
OpraHu3anuu

H3Bneuenue CTPYKTYPHUPOBAHHBIX JAHHBIX U3 BHCITHUX UCTOYHHUKOB
I/IHq)OpMaI_II/II/I I JOKYMCHTUPOBAHHBIX cq)ep ACATCIIbHOCTH OpraHU3allui

dopMHUpOBaHUE CTPYKTYPHUPOBAHHBIX JaHHBIX JOKYMEHTHPOBAHHBIX cdep
JEeSTEIIbHOCTH OPraHU3allii B COOTBETCTBUH C TPEOOBAHHUSIMH METaMOIETU
JTAHHBIX

3arpy3ka CTpYKTYpHUPOBaHHBIX JTaHHBIX JOKYMEHTHPOBAHHBIX cep
JIeSITEIbHOCTH OpraHu3aluy B ”HPOPMAIMOHHbIE CUCTEMBI (py4Hasl,
aBTOMATH3UPOBaHHAs WM aBTOMaTHYecKast)

KOHTpOJIb KOPPEKTHOCTH 3arpPyKEHHBIX CTPYKTYPUPOBAHHBIX JaHHBIX
JIOKYMEHTHPOBAHHBIX cep NeATEIbHOCTH OpraHu3alun

Hactpoiika BHyTpeHHHUX CBsA3eH MKy HHPOPMALMOHHBIMU OJ10KaMu/
CTpaHHLIaMU B CUCTEME yIPaBIECHUS KOHTEHTOM

Heo6xoanmelie ymeHus

[Tonb30BaThCs MEPCOHATBHBIM KOMIBIOTEPOM H €T0 MepuepUitHBIMU
YCTPOMCTBAMU, OPTTEXHUKOH

Hcrnonb30Bath CrieNHANTM3UPOBAHHBIE TPOTPAMMHBIE ITPUIIOKEHHUS U
MH(OPMaLMOHHO-TEIEKOMMYHHUKAIIMOHHYIO ceTh « HTepHeT» st
BBINOJIHEHUS pabounx 3a1au HUPpoBoi TpaHCHOpMALIUU
JIOKYMEHTUPOBAHHBIX chep NesITeIbHOCTH OpraHu3aluu

Paboratk ¢ OosibIIMM MaccUBOM MH(OPMALIMOHHBIX JAHHBIX
JOKYMEHTHPOBAaHHBIX c(hep NesITeTbHOCTH

[TpumensTh MeTo1bI paboThI ¢ (hOpMaMu, SIEKTPOHHBIMH TaOIHUIIAMU,
JTAHHBIMU U METaJIaHHBIMU JOKYMEHTHUPOBAHHBIX CeEp AeSATEIbHOCTH
OpraHu3aluu

[TpuMeHsATH METOIbI PAOOTHI ¢ MH()OPMAITMOHHBIMU 0a3aMU JTAHHBIX
JOKYMEHTHPOBAHHBIX c(hep NesITeTbHOCTH OpraHu3aluu

PaboTath B rpaguueckux pegakTopax

OO0pabaTbIiBaTh PaCTPOBBIE U BEKTOPHBIE N300paKeHHs: MacIlITaOUpOBaTh,




KaJpUpOBaTh, U3MEHSTH pa3pelieHue 1 MaluTpy, KOMIIOHOBATh U300pasKeHUs

PaboTtaTh ¢ TEKCTOBBIM pEeAaKTOPOM

[TprMeHSTH TEXHOJIIOTUH pa3MeIleH s U iepeaayl nH(OopMaIiy B
MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTn «IHTepHeT» U ceTsIX
WHTpaHET

Pazmemarth MYHBTHMCHHfIHBIC O0O0BEKTEI B PIH(bOpMaHI/IOHHBIX CHUCTEMax

3anonHATh BeO-(hOpMbI TOKYMEHTUPOBAHHBIX cep AeITeIbHOCTH
OpraHu3aluu

Hcronp30BaTh NOMCKOBEIE CHCTEMBI

HeobxoanMmble 3HaHUS

TexXHUKO-IKCIUTyaTalluOHHbIE XapAKTEPUCTUKU, KOHCTPYKTHBHbBIE
0COOEHHOCTH, HA3HAYEHUE U PEKUMBI padOTHI 000PY0BaHUSs, IPABHIIA €TO
TEXHUYECKOM IKCIUTyaTaluu

TexHonorust MeXxaHM3UPOBAaHHOI 00paboTKKN UH(POpPMALIUK
JIOKYMEHTHPOBAHHBIX chep NeATEIbHOCTH OpraHu3alun

Bunbl TexHHUECKUX HOCUTENeH nH(pOpMauu

Mertoap! kiaccuukanuy 1 KOJUPOBAHUS HHPOPMAITUN TOKYMEHTHPOBAHHBIX
chep AeATENBHOCTA OpPraHu3aIluu

CTaH,[[apTLI, CHUCTEMbI CUHCIICHHUA, I_HI/I(l)pOB " KOJOB NOKYMCHTHPOBAHHBIX
cq)ep JACATCIIbHOCTH OpraHu3aliun

[TpuHIMIIBI OpraHu3anuu HHPOPMAITMOHHBIX 0a3 JTaHHBIX

XapaKTepUCTUKU U pacrpocTpaHeHHbIe popMaThl rpaduueckux (haiioB

OcHOBBI KOMIIBIOTEPHOM TpaduKU, METOIBI IIpeICTaBICHUs U 00paboTKH
rpadudeckoit HHGOPMAIHH

TpeOoBaHMs K XapaKTEPUCTUKAM N300paKEHUH NMPU pa3MEIICHUU Ha BEO-
canTax

TexHuueckue cpenctBa coopa, 00pabOTKH U XpaHEHUSI HH)OPMAIIH

CprKTypa OpraHu3aluy U HOPAJOK paClIpCaACICHUA MMOJTHOMOYHH MCIKAY €€
CTPYKTYPHBIMU ITOAPA3ACTICHUAMU U JOJLDKHOCTHBIMU JIMIAMU

[TpuHIMIBI pa3rpaHUYEHMs MIPaB J0CTYIa K HHPOpMaIu, 00ecreueHHs
MHGOPMALMOHHOM 6€30MacCHOCTH

IIpuHIUIIBI M METOJIBI YIIOPSIAOYEHUS CTPYKTYPHUPOBAHHBIX JaHHBIX
JOKYMCHTHUPOBAHHBIX cq)ep ACATCIIBHOCTH OpraHU3aluvn U I/IH(i)OpMaHI/IOHHI)IX
MoKa3aTeliel opraHn3anuu

Kpurepun onieHKH KadecTBa BBIITOIHEHUS PYYHBIX U aBTOMaTU3UPOBAHHBIX
orepanuil o uACHTU(GUKAIUY U U3BJICYEHUIO CTPYKTYPHUPOBAHHBIX TaHHBIX U
METa/IaHHbIX JJOKYMEHTUPOBAHHBIX chep AesTEIbHOCTH OpraHu3alun

TpeboBaHus 0XpaHbl TpyJa U MOXapHOH 6€30aCHOCTH

OcoOsle ycrioBus J0IycKa K
pabote

[pyrue xapakTepuCTUKH

3.1.2. TpynoBasi pyHKuus

HaumenoBanue

Cucrematu3zanus CTpyKTypHUPOBAaHHBIX
JAHHBIX IOKYMEHTUPOBAHHBIX chep

JEeATEIbHOCTH OPraHU3aluU JUIst KBanuHUKALIH
HCIIOJIb30BAHUS U XPaHEHUS

YpoBeHb

Kon A/02.5

[Ipoucxoxaenne 0000MCHHO

Opurunan X |3aumcTBOBaHO U3 ‘ 1440




TPYIOBOH (YHKIMH ‘ OpHTHHANA | |

Kon PeructpanuonHsiit Homep
OpHUTHHAIIA npodeccHOHATEHOTO
cTaHaapTa

TpynoBbie neicTBuUs Knaccudukanus u MHIEKCUPOBaHHUE CTPYKTYPUPOBAHHBIX TAHHBIX
JIOKYMEHTHPOBAHHBIX chep NesATEIbHOCTH OpraHu3aluu

dopManuzanys ¥ HOpMaau3alus CTPyKTYPUPOBAHHBIX TaHHbBIX
JIOKYMEHTHPOBAaHHBIX chep NesITeIbHOCTH OpraHu3aluu

HomwuHaneHast, mpeMeTHast U XpOHOJOTHYecKasl KiraccuuKarms
CTPYKTYPUPOBAHHBIX JAHHBIX IOKYMEHTHUPOBAHHBIX c(hep NesTeTbHOCTH
OpraHu3aluu

Pacnipenenenne CTpyKTypUpOBAaHHBIX JAHHBIX 10 HOMEHKIIATYPE
JTOKYMEHTUPOBAHHBIX c(hep NesITeTbHOCTH OpraHu3aluu

[TpoBepka CpOKOB ACUCTBUS U XpaHEHUSI CTPYKTYPUPOBAHHBIX JAHHBIX
JIOKYMEHTHPOBAHHBIX cep NesSTEIbHOCTH OpraHu3aluu

Benenune peectpa 10KyMEHTUPOBAHHBIX cPep AeATETLHOCTH

HeobOxonumelie ymeHus [TpoBOIUTH TOTHYECKYIO 00pabOTKY CTPYKTYPHUPOBAHHBIX JAHHBIX
JTOKYMEHTHPOBAHHBIX c(hep NesITeTbHOCTH OpraHu3alun

dopmupoBaTh HHPOPMAIIMOHHBIE 00BEKTHI 3 MPEJOCTABICHHBIX
CTPYKTYPUPOBAHHBIX JAHHBIX IOKYMEHTUPOBAHHBIX c(hep NesTeTbHOCTH
OpraHu3aluu

OI.[CHI/IBaTB MOJIHOTY U JOCTATOYHOCTDb CTPYKTYPUPOBAHHBIX NAHHBIX
JOKYMCHTHPOBAHHBIX C(1)ep ACATCIIbHOCTU OpraHru3aliun

Hcrnons30Bath crieHaIM3UpOBAHHbBIE IPOTPAMMHBIE IIPUIIOKEHHUS U
UH(POPMALMOHHO-TEIEKOMMYHHUKAITMOHHYIO ceTh «HTepHET» IS
BBINOJIHEHUS pabouunx 3a1au HUPpoBoil TpaHCHOpMALIUU
JIOKYMEHTHPOBAaHHBIX chep NesITeIbHOCTH OpraHu3aluu

IIpoBOINTHE MHBEHTAPU3ALUIO CTPYKTYPUPOBAHHBIX TaHHBIX
JIOKYMEHTHPOBAHHBIX cep NeATEIbHOCTH OpraHu3alun

®opMHUpPOBaTH OTYETHOCTD 10 YUETY U XPAHEHUIO CTPYKTYpPUPOBAHHBIX
JAHHBIX IOKYMEHTHUPOBAHHBIX c(hep AeATeIbHOCTH OpraHU3aluu

HCO6XOI[I/IMLIC 3HaHUA 3aKOHO,[[aTeJ'IBHHe U HOPMATUBHBLIC ITPABOBLIC aAKThI Poccuiickoit q)ez[epam/m B
obactu YHpaBJCHUA JOKYMCHTaAMU

3akoHOJaTeNbHbIE U HOpMATUBHBIE TPaBOBbIe akThl Poccuiickoit denepanuu B
oOnacti uHpopMau, THPOPMALMOHHBIX TEXHOJIOTUN U 3aLIUTHI
uHpOpMalnH, IEPCOHANIBHBIX JaHHbIX, U (PoBOil TpaHchopMaru

CranmapThl 1 METOJUKH OMMCAHUS, KIIACCU(PUKAIIMHA U UHIEKCUPOBAHUS
CTPYKTYPHUPOBAHHBIX JJAHHBIX TOKYMEHTHPOBAHHBIX Cep AESITEIbHOCTH
OopraHu3aIu

CTaHI[apTI)I N MCTOAWKU OLCHKHN KaUYCCTBA CTPYKTYPHPOBAHHBIX JAHHBIX
JOKYMCHTHUPOBAHHBIX cq)ep ACATCIIbHOCTU OpraHu3alnun

CTaH,Z[apTBI U MCTOAWKU YIIPABJIICHUA JOKYMCHTAMU

CrniocoObl cucTeMaTH3aluu CTPYKTYPUPOBAHHBIX JTaHHBIX
JIOKYMEHTHPOBAHHBIX cep NesATEIbHOCTH OpraHu3alun

[TpuHIMIIBI Opranu3anuy HHGOPMAIMOHHBIX 0a3 JaHHBIX

OO01e MpUHLIUIBI pa3rpaHUYEHUs MpaB 10CTyNa K HHPOpMaLnHy,
oOecrieyeHnss HHPOPMALIMOHHOM 6€3011aCHOCTH

TexHuueckue cpeacTsa cOopa, 00pabOTKH U XpaHEHUS CTPYKTYPUPOBAHHBIX




JAHHBIX TOKYMEHTHUPOBAHHBIX chep AeaTeTbHOCTH OpraHU3aluu

[IpaBuiia BeieHHs peeCTPOB CTPYKTYPUPOBAHHBIX JAHHBIX U METalaHHBIX
JIOKYMEHTHPOBAHHBIX chep NesTEIbHOCTH OpraHu3alun

TpeGoBanus OXpaHbI TPy U MMOKAPHOUN 0€30IaCHOCTH

Oco0ble yCIIOBUS IOITYCKa K
pabote

Hpyrue xapakTepucTUKu

3.1.3. TpyaoBasi pyHkumst

HaumenoBanue

[Ipoucxoxnenre 06001IEHHOM
TPYIOBOH QYHKIMH

KOHTpOJ'IB OCJIIOCTHOCTHU
CTPYKTYPHUPOBAHHBIX JAaHHBIX U YpoBeHb
PYKTYpHD Kon | A/03.5 P 5
METaJJaHHBIX JOKYMEHTUPOBAaHHBIX cep KBaTH(HKAIIHT
ACATCIIbHOCTU OpraHru3allnun
3anMCTBOBaHO U3
Opurusan X 1440
OpHUTHHAJIA
Kox PeructpannonHsiii Homep
OpHUTHHANA po(heCCHOHATHHOTO
cTaHaapTa

TpynoBble neicTBuUs

(DOPMI/IpOBaHI/Ie HEJIOCTHOCTHU CTPYKTYPHUPOBAHHBIX JAHHBIX U MCTAJaHHBIX
JAOKYMCHTHPOBAHHBIX C(bep ACATCIIbHOCTU OpraHu3aliun

dopmMupoBaHUE IEIIOCTHOCTH CTPYKTYPUPOBAHHBIX IAHHBIX U METAJTAHHBIX
JOKYMEHTUPOBaHHBIX c(ep ACATEIPHOCTA OPTaHU3aI|H [TOCIIC aBapuid U
cboeB

Haxoxnenne n puxcanus paxra c60s B padoTe HHHOPMAIIMOHHBIX CUCTEM,
00pabaThIBAOIINX CTPYKTYPHUPOBAHHBIEC JaHHBIC JOKYMEHTUPOBAHHBIX Chep
JESITeIbHOCTH OPTaHU3aIIH

Haxoxnenue u ¢pukcanus pakra HeCAaHKLIHOHUPOBAHHOTO YHUUTOXKEHUS,
IepeMENICHUS, UCKAKEHUsI CTPYKTYPHUPOBAHHBIX JIAHHBIX
JIOKYMEHTHPOBAHHBIX c(hep NesATEIbHOCTH OPraHnu3aluu

Heo6xoanmele ymeHust

HpI/IMeHHTB ABTOMATU3HUPOBAHHBIC CPCACTBA KOHTPOJIA COCTOSIHUA 0a3 JaHHBIX
JAOKYMCHTHPOBAHHBIX cq)ep ACATCIIBHOCTH OpraHu3alun

P33pa6aTBIBaTB 0a3bl JAaHHBIX JOKYMCHTHUPOBAHHBIX C(I)ep ACATCIIBHOCTH
Oopranu3al U OCYIIECTBIIATE KOHTPOJIb UX BCACHUSA

CoznaBaTh CUCTEMY MHJIEKCALUU CTPYKTYPHUPOBAHHBIX JaHHBIX
JIOKYMEHTHUPOBAHHBIX c(ep AesSTEIbHOCTH OpraHu3allii U UCTI0Ib30BaTh €€ B
H(GOPMAIIMOHHO-CITPABOYHBIX IIEJISX

[IpuUMEeHSTD SI3BIKK U CUCTEMBI IPOrpaMMUPOBaHNUs 0a3 JaHHBIX
JIOKYMEHTHUPOBAHHBIX c(ep AesSTEIbHOCTH OpraHu3aluu AJis ONTHUMHU3ALNN
BBIITOJIHEHUS 3aIIPOCOB

MopennpoBaThk yrpo3bl HETOCTHOCTH CTPYKTYPHUPOBAHHBIX JTaHHBIX
JIOKYMEHTHUPOBAHHBIX c(ep IeATEIbHOCTH OpraHnu3aluu

Pa3pa6aTBIBaTB npoueaypbr obecrneueHUs HEJIOCTHOCTH CTPYKTYPHUPOBAHHBIX
JAaHHBIX JOKYMCHTHPOBAHHBIX C(bep ACATCIIbHOCTU OpTraHHU3allun

Pa3zpabarbeiBaTh periaMeHTHpYIONTHE JOKYMEHTHI B COOTBETCTBUU C
TpeOOBaHUSMHU HOPMATHBHBIX MMPABOBBIX AKTOB

dopMynrpoBaTh TpeOOBaHUS HA Pa3pabOTKy MpoIeayp oOecrnedeHus




LEJIOCTHOCTH CTPYKTYPHUPOBAHHBIX JaHHBIX IOKYMEHTUPOBAHHBIX chep
JEeSATEIbHOCTH OpraHU3aluu

Heo0OxonnMmele 3HAaHUA

3aKoHOIaTeJIbHbIE 1 HOPMAaTUBHBIE MPaBoBbIe akThl Poccuiickoit denepaiuu B
obnactu uHdopmauu, HHGOPMAITMOHHBIX TEXHOJIOTHI U 3aITUTHI
nH(pOpManuu, MEPCOHALHBIX TAHHBIX, TU(PPOBOI TpaHCHOpMALTHH

3aKkoHOJaTeNbHbIE U HOPMATUBHBIE MTPaBOBbI€ aKThl Poccuiickoit denepannu B
cdepe ynpaBieHUs TOKYMEHTaMU

Metoanyeckue JOKYMEHTHI U HAIIMOHAJIBHBIE CTAaHAAPTHI B 0071aCTH
yIpaBJICHUS TOKYMEHTaMU U MCIIOJIb30BaHUs HHPOPMALIMU B OpPraHU3aluN

OcHoBHbIE MOKa3aTeNn paboThl 0a3 CTPYKTYPUPOBAHHBIX TAHHBIX
JOKYMEHTHUPOBAHHBIX C(ep AeATEIBHOCTH B HH(POPMAIIMOHHBIX CHCTEMaX
OpraHu3aluu

OcoOeHHOCTH peanu3anny CTPYKTYPbI JaHHBIX U YIIPaBICHHUS METaIaHHBIMU B
0azax JaHHBIX JOKYMEHTHPOBAHHBIX c(ep AeSTETbHOCTH OpraHnu3aluu
ApPXUTEKTypa CHCTEM XpaHEeHUs] 1 00pabOTKKU HHPOPMALIUU 1 BO3MOXKHOCTH
UX B3aUMOJICHCTBUS

Mogenu 1 CTpYKTYpBI JaHHBIX TOKYMEHTHPOBAHHBIX chep AesITeTbHOCTH
OpraHu3aIH

OCHOBBI S13bIKOB U CUCTEM MPOrPaMMHUPOBAHMsI 0a3 TaHHBIX
JOKYMEHTHPOBAaHHBIX C(hep ACITETHbHOCTH OPTraHNu3aIluH

CoBpeMeHHbIE METO/Ibl M CPEJICTBA YIPABJICHUS CTPYKTYPUPOBAHHBIMU
JTaHHBIMH B JIOKYMEHTUPOBAHHBIX Chepax NesITeTbHOCTH OpraHu3aliu

OCHOBBI TOCTPOCHUS PEIIALIMOHHBIX 0a3 TaHHBIX

JlokanbHble HOPMAaTHUBHBIE aKThI B 001aCTU HH(OPMALIMOHHOTO
B3aUMOJICVCTBUS CTPYKTYPHBIX MOJAPA3ICICHUI OpraHU3aluu
[IpaBua paboThI C TOKyMEHTaMU OpraHU3aIliH, YCTAHOBJICHHBIE €€
JIOKQJIbHBIMU HOPMAaTHUBHBIMU aKTaMHU

[TpaBwia u nopsaok GopMupoBaHUS U ydeTa 0a3 JaHHBIX
JOKYMEHTHPOBAHHBIX c(hep MeATSIHBHOCTH OPTaHUu3aInN

TpebGoBaHus OXpaHbl TPY/a U TOKAPHON O€30MaCHOCTH

Oco0ble yclIoBUS JI0ITyCKa K
pabote

Jpyrue xapakTepuCTUKH

3.1.4. Tpynosas pyHKuus

Vuer n obecniedyeHue COXpaHHOCTU
CTPYKTYPHUPOBAHHBIX JTAHHBIX

%
Hanvenosanue | JOKYMEHTHPOBAHHBIX Cep Kox A/04.5 pOBCHE 5

JEATEIIbHOCTH, PA3MEILIEHHBIX HA
ouIMaTBHBIX CaliTax OpraHU3aAlUN

KBaJTHU(QUKAIIUN

ITpoucxoxaeHune 06001eHHOM
TPYAOBOH (HyHKIIMU

OpurmHan X 3anMCTBOBAHO U3 1440
OpHUTHHAIIA
Kon Peructpauuonssiit Homep
OpUrHHaja po(heCCHOHATBHOTO
cTaHaapTa

TpynoBeie IeUCTBUS

‘COB,Z[aHI/Ie U YUET pe3epBHBIX KOMHUI CTPYKTYPHUPOBAHHBIX TaHHBIX




JIOKYMEHTHPOBAHHBIX cep NesTeIbHOCTH, pa3MEIIeHHbIX Ha caiiTe, mocie
KQKIOT0 U3MEHECHUS U 00ECTIeUeHNEe UX COXPAHHOCTH

dopmanuzaius CTpyKTYpPUPOBAHHBIX TaHHBIX JOKYMEHTHUPOBAHHBIX cep
JESTEIIbHOCTH JUIsl pa3MelIeHus Ha OUIIMAIIbHOM caliTe OpraHu3aliu

DopMHUpOBaHUE MPEUIOKEHUHN 00 yIIydlIeHnn paboTsl O(QUITHAIEHBIX CAHTOB
OpraHU3aLuH

JlokymMeHTHpOBaHHEe padoT MO yUeTy CTPYKTYPUPOBAHHBIX JAHHBIX
JOKYMEHTHPOBAaHHBIX c(hep NesITeTbHOCTH U YIPABICHUIO MU B
MH(POPMALIMOHHBIX PECypcax Ha caiiTe OpraHu3aIiu

Heobxoaumbie ymeHus

[TpumensTh MeTo1bI paboThI ¢ (hOpMaMu, SIEKTPOHHBIMH Ta0IHUIIAMU,
MH(POPMALIMOHHBIMH 0a3aMU CTPYKTYPHPOBAHHBIX TAHHBIX
JOKYMEHTUPOBAHHBIX c(hep NesITeTbHOCTH OpraHu3aluu

Pa3memaTh 1 OOHOBIISATH CTPYKTYPUPOBAHHBIE JaHHBIE JOKYMEHTHPOBAHHBIX
cdep nesaTeNbHOCTH Ha OUIIMAIBHBIX CaliTaX OpraHU3allK Yepe3 CUCTEMY
YIOpaBIeHUSI KOHTEHTOM

Bectu yuet ucropun u3aMeHEeHU CTPYKTYpUPOBAHHBIX JAHHBIX
JIOKYMEHTHPOBAHHBIX chep NesATENbHOCTH Ha OUIIMABHBIX caliTax
OpraHu3aluu

HeoOxoanmeble 3HaHUSA

TpeboBaHMs K XapaKTEPUCTHUKAM H300paKeHUH MPH pa3MeNeHHH Ha
oumanbHBIX calTax OpraHu3anuu

bazoBbie IpUHIMITBI OpraHu3anuy HHPOPMAITMOHHBIX 0a3 JaHHBIX

Crnemnuduka ¥ TeMaTHKa OPUITHATBHBIX CAUTOB OpraHU3aIMK, UX IIENIH, 3a/1a91
1 Ha3HAUYEHUE

bazoBrie TCXHUKO-OKCITYaTallUOHHBIC XapaAKTCPUCTUKH, KOHCTPYKTUBHBLIC
OCO6CHHOCTI/I, Ha3HA4YCHHC U PCIKUMbI pa6OTBI O60py,Z[OBaHI/I$I

[TpaBuia TEXHUYECKOH SKCIUTyaTalluu 000PYAOBAHUS

OCHOBHBIC IIPUHIUIIBL TEXHOJIOTHI CO31aHuA Be6—pecprOB

OCHOBBI TUIIEPTEKCTOBON Pa3METKU

bazoBbie MeTOOBI PCUICHHA 3a/1a4 110 CO3AAaHUI0O U PCAAKTUPOBAHUIO KOHTCHTA

OcHoBbI HHGOPMAITMOHHOM 06€30MacHOCTH

TpebGoBanus OXpaHbl TPy/la U TOKAPHOH O€30MaCHOCTH

Oco0ble ycIIoBUS I0ITyCKa K
pabote

Jlpyrue xapakTepucTHKU

3.1.5. TpynoBas pyHKuust

HaumenoBanue

ITpoucxoxaeHure 06001eHHO
TPYAOBOH (HyHKIIMU

KonTpo:b 3a cobmtoieHneM T0KaIbHBIX
IIpaBUJI Yy4€Ta U COXPAHHOCTHU YpoBeHb
paBul yse PaHHC Kox | AJ05.5 b 5
COO6U.IeHI/II/I BHCKTpOHHOI/I I1OYThI KBaﬂH(bHKaHHH
OpTraHHU3aI’
3anMMCTBOBAHO U3
Opurusan X 1440
OpHUTHHAA
Kon Peructpauuonssiit Homep
OpHUrHHANA podeCCHOHANTBLHOTO
cTaHjapra

TpynoBeie IeUCTBUS

‘Paspa60TKa 1 NOAJACPIKAHUC B AKTYAJIbHOM COCTOSIHHUU JIOKAJIbHBIX ITPaBUJI




y4eTa U COXPaHHOCTH COOOIICHUHN AJIEKTPOHHOMN TTOUTHI

HNupopmupoBanre pabOTHHUKOB OPraHU3alUU O MIPaBHIIaX U MOPSIIKE
MCIIOJTHEHUS JIOKAJIbHBIX MTPABUJI yU4€Ta U COXPAHHOCTH COOOIIEHUMN
AIIEKTPOHHON MOYTHI

BrisiBnenue (pakToB HapyIICHHs! IOKATBHBIX MTPABWII y4eTa U COXPAaHHOCTHU
COOOIIIEHUH AJIEKTPOHHOM TOUTHI

Heo6xoaumeie ymeHus

IIpoBOANUTH aIMUHUCTPUPOBAHUE KOPIIOPATUBHBIX IIOYTOBBIX CEPBUCOB U
cUcCTEM

HpI/IMeHﬂTb ITOJIOKCHU A HOpMaTHBHO-TeXHquCKOﬁ JOKYMCHTAllUU B obnacTu
HH(l)OpMaHHOHHOﬁ 0e30MacHOCTH U KOMMYHHUKAIIUOHHBIX TEXHOJIOTHI

HeobxoanMmble 3HaHUS

3aKoHOJIaTeJIbHbIE 1 HOPMATUBHBIE ITpaBoBbIe akThl Poccuiickont denepainiu B
obnactu nHpopmaruu, THHOPMAITMOHHBIX TEXHOJIOTHUH U 3aIUThI
nH(popMaIuu, NEPCOHATLHBIX TAHHBIX, TU(PPOBOI TpaHCcHOopMaTUH

OcHoBBI 0OecrieueHHst ceTeBOi 0€30MacCHOCTH, KOHTPOJISA JOCTYIIA U TIPaB
I10JIb30BaTENEH

JIlokasibHBIE HOPMATUBHBIE AKThl OPraHU3aLHH, PETJIAMEHTUPYIOLIUE MTOPSAI0K
paboTHI C KOPIOPATUBHOM TOYTOBOM CUCTEMOM

MeTtoauueckue yka3aHusl, pEKOMEHIAIIUU ¥ TEXHOJIOTHH O0ecTieueHust
KOH(HMICHIIMAIIBHOCTH MTOYTOBBIX COOOIIEHUI U OTPaBUTEIICH

MeTtoauueckue AOKYMCHTBI 1 HOpMATHBHO-TCXHUYCCKAA NOKYMCHTal U 110
BOIIpoCaM TEXHUYECKOU 3allIUThI I/IH(l)OpMaI_[I/II/I

DTHYECKHE HOPMBI 1 ITpaBHJIa KOPIIOPATUBHOT'O NOBCACHUA

OpranuzanuoHHas CTpYKTypa U (puinaibl OpraHu3alnuu

TpeOGoBaHMs OXpaHbI TPYJA U MOKAPHOW 0€30MaCHOCTH

OcoOsle yciioBuUs J0IyCKa K
pabore

Jpyrue xapakTepucTUKU

3.1.6. TpynoBasi pyHkuus

KOHCYJ'IBTEII_II/IOHHEISI MOAACPIKKA

PabOTHHKOB OpTaHU3AIMH B TIPOIIECcCax Vpones
Hanmenoanne | 11u(poBOi Tpanchopmanuu Kox A/06.5 B —— 5

JIOKYMEHTHUPOBAHHBIX c(ep

OCATCIIBHOCTHU
HpOI/ICXOjK,Z[CHI/Ie 0000IIIEHHO I Opurumas X 3auMCTBOBAaHO U3 1440
TPYAOBOH (HyHKIIHU OpHUTHHAJIA

Koz PeructpannonHsiii Homep
OpUrHHaNIa npodeccroHanbsHOrO
CTaHIapTa

TpynoBsie neicTBUS

[Tpuem mocTymnaromx 3anpocoB o npoieccax HudpoBoi TpaHchopmanuu
JIOKYMEHTHPOBAHHBIX chep NeATeTbHOCTH OT paOOTHUKOB OpraHU3aluu

[TpoBenenue HHCTPYKTaXKka pabOTHUKOB OPTaHU3AIMH MO BHINOJIHEHUIO
¢byHkuuit mudpoBoit TpanchopMai TOKYMEHTHUPOBAHHBIX chep
JeSITeTbHOCTH

[ToaroroBka y4eOHBIX ¥ METOJAMYECKUX MAaTEPHAIIOB, MPE3CHTAIIUH TTO
1upoBoi TpaHchOpMaLUK JOKYMEHTHPOBAHHBIX Cep AeSITeNbHOCTH




KoHcynbpTHpOBaH#e paOOTHHUKOB OpraHU3aIMH 10 1M} poBoit TpaHchopMauu
JOKYMCHTHPOBAHHBIX C(bep ACATCIIbHOCTHU

N3ydenue 3anpocoB pabOTHUKOB OpPraHU3alliy O Mpoleccax HudpoBon
TpaHcGopMaIiK TOKyMEHTUPOBAHHBIX cep NeSTEIbHOCTH

Brigaua pekoMeHaamnuii 1 pa3bsICHEHH 110 TUITMYHBIM 00paIieHusIM
PabOTHUKOB OpraHU3AIMK O TIpolieccax MUuGPoBoi TpaHchopmauu
JIOKYMEHTHPOBAHHBIX c(hep ACATEIHPHOCTH

[ToaroroBka MpeaoKEeHUH O OMTUMHU3AIMH MTPOIECCOB MU(POBOIA
TparcopMaIiy TOKyMEHTUPOBAHHBIX c(hep NeATeTbHOCTH Ha OCHOBAHHUH
TUTTUYHBIX 3aIPOCOB PAOOTHUKOB OPTaHU3AINN

Heo6xoaumeie ymeHus

Hcnonp30BaTh MporpaMMHbIE PUIIOKEHUS U MHPOPMALIMOHHO-
TEJIEKOMMYHHUKAIIHOHHYIO ceTh «IHTepHET» ISl BHIOJHEHHUS paboumnX 3a1a4
¢ poBo TpaHCPOPMALIUU TOKYMEHTHPOBAHHBIX cep eI TeNbHOCTH
OpraHu3aIu

Paborate ¢ HHPOPMAIIMOHHBIMU CUCTEMAMH U 0a3aMU CTPYKTYPUPOBAHHBIX
JAHHBIX JIOKYMEHTHPOBAHHBIX cpep AeITeTbHOCTH

KHaCCI/I(bI/IHI/IPOBaTb M OTBCYATHb HA TUIIMYHBIC 3aIIPOCHI pa6OTHI/IKOB

CornacoBbIBaTh pellIEHNE HETUITUYHBIX 00paleHU paOOTHUKOB CO
CHEHAJINCTaMU COOTBETCTBYIOLIUX MOAPA3/IEICHUNA OpraHU3auu

KOppGKTHpOBaTI) CBOU I[Gf/'ICTBI/I?I B COOTBCTCTBUU C YCIIOBUAMHA CUTYyallUU

HeoOxonuMele 3HaHUS

3akoHOAaTeNbHBIE U HOPMATHBHBIE IPaBOBbIE akThl Poccuiickoii deneparnuu B
obnactu uHpopmanuu, THGOPMAITUOHHBIX TEXHOJIOTHH U 3aLUTHI
nH(pOpMaIIH, TEPCOHATBHBIX JaHHBIX, TU(PPOBOI TpaHChOpMAIIUU

3akoHO/IaTeNbHBIE 1 HOPMATHUBHBIE TTpaBOBbIC akThl Poccuiickoit denepanuu B
cdepe ynpapieHus JOKyMEHTaMH

Crienmanu3upoBaHHOE MPOTPaMMHOE 0OecTiedeHre sl MpreMa, 00paboTKU
perucTpanuu oopaiieHud pabOTHUKOB

BHyTpeHHHE CTaHAapThl K METOAMYECKUE TOKYMEHTHI 110 00pabOTKE 3a1pocoB
PabOTHHUKOB

JlokanbHbIE HOPMAaTHBHBIE TPABOBBIE AKThl, METOANYECKHE JOKYMEHTBI
OpraHM3aly 110 BOIPOCAM YIIPABJIEHUS JOKYMEHTaMH U ITpoLeccam
G poBoi TpaHCHOPMALIUHU TOKYMEHTHPOBAHHBIX chep AesTeTbHOCTH

OTBeTHl HAa HaUOOJIEee YacTO 3a/1aBaeMbI€ BOIIPOCHI 10 TIpolieccaM U poBOi
TpaHcopMaIiu TOKyMEHTUPOBAHHBIX chep NeSATENbHOCTH

[TpaBuia nenoBoOro OOIIEHUS U PEYEBOrO ATUKETA

Crioco6b! 1 KaHabl UHGOPMUPOBaHUS PAOOTHUKOB OpraHU3aluu

[IpaBuna coOmroeHrs UHPOPMAITMOHHON 6€30TaCHOCTH

TpeboBaHus 0XpaHbl TpyJa U MOXKapHOU 6€30aCHOCTH

IToHsATHE KOMMEPYECKON TalHBI

[IpaBuna nenoBoi NEPENUCKU U MUCbMEHHOTO 3THKETA

OpraHu3anroHHas CTPYKTypa U (pUIIHaIbl OpraHu3aiuu

[Topsimox B3aMOAEHCTBUS CTPYKTYPHBIX HOAPA3ACICHUN OPraHU3aAuU

OcoOsie ycrioBus A0IycKa K
pabore

Jpyrue xapakTepucTHKH

3.1.7. TpynoBasi pyHKuus

Haumenosanue | DOPMHPOBAHUE OTYETHOCTH 110 Kon A/07.5

YpoBeHb
KBaTA (UK




pesyabpTataM 1udpoBoit Tpanchopmaun
JTOKYMEHTHPOBAaHHBIX cep
NS TeTbHOCTH OpTaHU3aINH

[Ipoucxoxnenre 06001IEHHOM
TPYI0BOI QYHKINH

OpurnHan X 3aMMCTBOBAHO U3 1440
OpUTHHAJA
Kon PeructpannoHHsiit Homep
OpHUTHHANA po¢heCCHOHATHHOTO
cTaHaapTa

TpynoBsie neicTBUS

Co6op uHpopmanmu 1151 GOPMHUPOBAHUSI OTYETOB MO Pe3yabTaTaM IUGPOBOMA
TpaHchopMaIMK JOKYMEHTUPOBAHHBIX Cep ACATEIBHOCTH OPTaHU3AIH

O6paboTtka coOpaHHOM HHPOPMALIUY TIO pe3ybTaTaM HUPPOBOH
TpaHc(hOpMaIU JOKYMEHTHPOBAHHBIX Chep ACATEINbHOCTH OpraHU3aiN

3arnosHEeHHE OTYETHBIX (OPM IO pe3yiabTaraM HudpoBoil TpanchopMariu
JOKYMEHTUPOBAHHBIX c(hep NesITeTbHOCTH OpraHu3aluu

ABTOMaTHYECKOE MJIM aBTOMAaTH3UPOBAHHOE (DOPMHUPOBAHKE OTYETOB I10
pesyabTaram nudpoBoil TpaHchopMaIK JOKYMEHTHPOBAHHBIX cep
JESITeTLHOCTH OpTaHN3aIlluu

KoHTpo1b KOPPEKTHOCTH TaHHBIX B CHOPMUPOBAHHBIX OTYETAX IO
pe3ynbratam HudpoBoil TpaHcPopMaIH TOKYMEHTUPOBAHHBIX chep
JESITEIbHOCTH OpraHu3aluu

Heobxonumelie ymeHus

Hcnonp30BaTh MporpaMMHBIE IPHIIOKEHUS U HHPOPMAITUOHHO-
TEJIEeKOMMYHUKAIIMOHHYIO ceTh «MIHTepHeT» AJisl BBIMOJIHEHHs pabo4ymXx 3a1a4u
uppoBoi TpaHchopMaluy JOKYMEHTUPOBAHHBIX cep AeSITeNbHOCTU
OpraHu3aluu

PaboTaTth ¢ OONBIINM MacCHBOM CTPYKTYPHUPOBAHHBIX JAHHBIX
JOKYMCHTHPOBAHHBIX C(1)ep ACATCIIbHOCTU OpraHu3aliun

IIpoBOAUTE MOHUTOPHHT CTPYKTYPHUPOBAHHBIX JAHHBIX JOKYMEHTUPOBAHHBIX
chep AeATENHHOCTH OPraHU3aIuU

HCO6XOL[I/IMLIC 3HaHUA

Crienmanu3upoBaHHOE POrpaMMHOE oOecrieyeHne

BHYTpeHHI/Ie CTaHAAPTBhI U METOAUYICCKHUEC JOKYMCHTBI 11O 3alIOJIHCHUTO
OTUYCTHOCTHU

MeTop! pescTaBiaeHus] HUHPOpMaLK

TpeboBanus Mo 06paboTKe 0OpaIeHHH 32 TEXHUUECKOM MOIIepKKON

[TpuHUIMIIBI, METOIBI POPMUPOBAHUS OTYETHOCTH

OCHOBBI CTATUCTHUKH

OpraHu3anroHHas CTPYKTypa U (pUIIHaIbl OpraHu3aiuu

OcoOsle yciioBus J0IycKa K
pabote

[pyrue xapakTepuCTUKU

3.2. O0o0menHas TpynoBasi pyHknus «OpraHu3anuoHHOE CONPOBOKAeHUE N (ppoBoi
TpaHc(hoOpManuu JOKYMEHTHPOBAHHBIX cep AeTeJJbHOCTH OPraHu3alnm»

HaumenoBanue

OpraHu3anroHHOE COTPOBOXKICHHE
nrudpoBoit Tpanchopmanun
JIOKYMEHTHPOBAHHBIX c(hep NesTEeNbHOCTH
OpTraHu3aIuu

YpoBeHb 6

Ko
A B KBaTH (UK




[Ipoucxoxaenure 06001EHHOM
TPYIOBOH (HYHKITUH

Opuruman X 3aMMCTBOBAHO U3 1440
OpHUTHHAIIA
Kon PeructpanuonHsiit HoMep
OpHUTHHAIIA npodeccHOHATEHOTO
CTaHgapTa

Bo3moxxHbIe HAaUMEHOBaHUS
JOJDKHOCTEH, podeccuii

PykxoBoaurens otaena no paboTe ¢ JaHHBIMU TI0KyMEHTHUPOBaHHBIX cep
JEATEIIbHOCTH OpraHu3aluu

PykoBoauTens rpymnmsl (0TAena) BHEAPSHUS HHPOPMALIMOHHBIX CHCTEM
JOKYMEHTHPOBAaHHBIX c(hep ACATETHbHOCTH OpraHNu3aIuH

PyxoBoauTens rpymnmsl (0TAena) COMPOBOXKICHUS HHPOPMAIIMOHHBIX CHCTEM
JOKYMEHTHPOBAaHHBIX C(hep ACATEeTHHOCTH OPraHNu3aIH

TpeboBanust kK 06pa3z0BaHUIO
U 00Y4EHHUIO

Briciiee oOpa3oBanue - 6akanaBpuaT

WIH

Briciee oOpa3oBanue (HenpoduibHOE) - 6aKkagaBpuaT U JONOTHUTEIBHOE
npodecCHOHAIbHOE 00pa30BaHME - MPOTPaMMbI TPO(PeCcCHOHATEHON
NEPENOrOTOBKH MO IPOPHITIO JACSITEIBHOCTH

Cpennee nmpodeccuonanbHoe 00pa3oBaHue - MIPOrPAMMBI MTOATOTOBKU
CHEIHAIHCTOB CPETHETO 3BCHA

Cpennee mpodeccuonansuoe o6pazoBanue (HEMPOPUIBLHOE) - MPOTPaMMBbl
MOJITOTOBKH CIECIIMATIMCTOB CPETHETO 3BEHA U JIOTIOJIHUTEIILHOE
npodecCHOHAIbHOE 00pa30BaHME - MPOTPaMMBbI TPO(PEeCcCHOHATEHON
NEPENOArOTOBKH MO MPOPIIIIO A TETHHOCTH

TpeGoBanus K OIBITY
MPAKTHYECKON pabOoThI

He menee ogHOTO T0o/1a B 001aCTH TEXHOIOTUYECKOTO COIPOBOXKICHUS

1 QpoBoii TpaHchopMauy JOKYMEHTHPOBAHHBIX chep AeATeITbHOCTH
OopraHu3aly IIpru HAJIMYHUU BBICHICTO O6pa30BaHI/I$I

He menee Tpex neT B 00671aCTH TEXHOJIOTHMYECKOTO COMIPOBOXKICHUS IIU(DPOBOIH
TparcopMaIiK TOKyMEHTUPOBAHHBIX c(hep NeATETbHOCTH OPTaHU3aIUN TTPH
HaJIMYUU CPETHET0 NPOPEeCCUOHANIBHOIO 00pa30BaHus - IPOTrpaMM
MIOJITOTOBKH CIEIIHAIMCTOB CPETHETO 3BEHA

OcoOsle yciioBus J0IycKa K
pabore

[Ipoxoxnenne o0yueHuss MmepaM HH(POPMAITMOHHOM 0€30MacHOCTH U
YCJIOBHSM KOH(DHUICHIIMATILHOCTH ACSITEIHFHOCTH 110 COOTBETCTBYIOIIEH
mporpamMmme, MpOoX0oXKIeHNE IEPBUYHOTO HHCTPYKTAXKa 10 HHHOPMAITHOHHON
0€30MacHOCTH M YCJIOBHUSAM KOH(DHICHIIMAIBHOCTH ACATEIHHOCTH
[Tpoxoxaenune oOy4eHHUs MepaMm MoKapHO 0€30MacHOCTH

[Tpoxoxaenune oOy4eHus ¥ MPOBEPKU 3HAHUHN TpeOOBaHUI OXpaHbI TPyJa

Jpyrue xapakTepUCTUKH

[ToBbieHNe KBANU(PHUKALUH 110 IpOrpaMMaM YIIpaBJIeHUs JOKYMEHTaMH,
CEPBHCHOI0 MOJIX0/1a K YIPaBICHUIO HHPOPMAIIMOHHBIMH TEXHOJIOTHUSIMU
JIOKYMEHTHPOBAHHBIX cep NesATeIbHOCTH, METOIUKaM 00CITyKUBAHUS
NOJIb30BaTeNNel JOKYMEHTUPOBAHHbBIX Cep AeATEIbHOCTH

I[OHOJ'IHHTCJ'ILHBIC XapaKTCPUCTUKU

HaumenoBanue 6a30Boit rpyniibl, JOJLKHOCTH

HanmenoBanue 1oxkymeHTa Kox
(mpodeccun) WM CrenUualbHOCTH
OK3 1219. VYnpapmstomuye GUHAHCOBO-3KOHOMUYECKON U
aJIMMUHHUCTPATUBHOM AESTEIbHOCTBIO, HE BXOAIINE B
JpyTye rPpyIIbl
ETKC nmn EKC HauanpHuk otnena (6ropo, rpymnisl) (B




MIPOMBIIIIICHHOCTH )

OKIIATP 24695 HauanpHuk otaena (GUHAHCOBO-APKOHOMUYECKOTO U

aIMUHUCTPATUBHOTO)

OKCO 2016 2.09.03.01 WNudopmaTrka u BEIYUCIUTEIbHAS TEXHUKA
2.09.03.02 NHdopManinoHHbIE CHCTEMBI U TEXHOJIOTUH
7.46.03.02 JIoKyMEHTOBEIEHHE U apXUBOBE/ICHUE
2.09.02.01 KoMnproTepHbI€ CUCTEMBI M KOMILIEKChI
2.09.02.02 KomneroTepusie cetu
7.46.02.01 JloxyMeHTalMoOHHOE 00ecriedeHue ypaBieHUs U

apXHBOBE/ICHUE

3.2.1. TpyaoBasi pyHkumst

HaumenoBanue

Pa3paboTka MeTOIUKHN OpraHu3aluu
CTPYKTYpUPOBAHHBIX JAHHBIX U
METaIaHHbIX JOKYMEHTHUPOBAHHBIX cep
JeSITeIbHOCTH

Kox | B/OL.6 ¥poEeits 6
KBaJTU(QUKAIIN

[poucxoxaeHre 06001IEHHOM
TPYIOBOH QYHKIMH

OpurnHan X 3aMMCTBOBAHO U3 1440
OpUTrHHAJa
Kon Peructpaumonssiit Homep
OpHUTHHANA po¢heCCHOHATHHOTO
cTaHaapTa

TpynoBble neicTBUs

YcTaHoBIIEHHE TTOCIEI0BATEILHOCTU U COACPIKaAHUSA pa60‘II/IX onepaunﬁ B
nponeccax opraHndaiiv CTPYKTYPUPOBAHHBIX JAHHBIX U METAaJdHHBIX
JOKYMCHTHPOBAHHBIX C(1)ep ACATCIIBHOCTH

Omnpenenenne QyHKINUNA YYaCTHHKOB MPOIICCCOB OPTaHU3AIHH
CTPYKTYPHUPOBAHHBIX JJAHHBIX M METAJaHHBIX JOKYMEHTUPOBAHHBIX chep
JESTEIIbHOCTH

Pa3paboTka jJ0KalIbHBIX HOPMAaTUBHBIX aKTOB U METOJIMYECKUX JOKYMEHTOB
10 OPraHU3alUN CTPYKTYPUPOBAHHBIX JaHHBIX U METaJaHHBIX
JIOKYMEHTHPOBAHHBIX chep eATeIbHOCTH

JloBeneHue 10 UCIIOHUTEIIEH YTBEPKICHHBIX JIOKAJIbHBIX HOPMATUBHBIX
AKTOB M METOJUYECKUX JJOKYMEHTOB 10 OPraHU3alNU CTPYKTYPHUPOBAHHBIX
JTAHHBIX ¥ METaJaHHBIX

KonTtpons cobmronenus TpeOoBaHUM JTOKaIbHBIX HOPMAaTUBHBIX aKTOB U
METOANYECKUX TOKYMEHTOB I10 OpPraHU3ally CTPYKTYPUPOBAHHBIX JaHHBIX U
METa/IaHHbIX JOKYMEHTUPOBAHHBIX CEp NeSATEIbHOCTH

AKTyaHI/IBaI_[I/IH JIOKAJIbHBIX HOPMATHUBHBIX dKTOB U MECTOJUYICCKHUX
JAOKYMCHTOB IIO OpraHU3alu CTPYKTYPHPOBAHHBIX JaHHBIX U MCTAAAHHBIX
JOKYMCHTHPOBAHHBIX C(I)ep ACATCIIBHOCTH

Heo6xonnumele ymeHus

Hcmnons30BaTh CIICIUAJIN3UPOBAHHOC TPOTPaAMMHOC obecrnieueHue JJI
YHOpaBJCHUA JOKYMCHTAMU OpraHu3aliin

[TpoBOAUTH MOHHTOPUHT 30H OTBETCTBEHHOCTH, 3aHHTEPECOBAHHBIX CTOPOH
MPOIIECCOB, PECYPCOB M MOKAa3aTeNeH MPOLECCOB YIIPaBICHHS JOKYMEHTAMH
OpraHu3aI|H

[IpoBoaNTH HAOMIOIEHNS, MHTEPBbIO U aHKETUPOBAaHNE PAOOTHUKOB
opraHusainuu s coopa HeoOxoauMon nHpopMauu o pabodmx orepanusx




MPOLIECCOB OpPraHU3alliu CTPYKTYPUPOBAHHBIX JAHHBIX U METa/laHHBIX
JIOKYMEHTHUPOBAHHBIX c(hep NeATEeITHbHOCTH

0O0600mate cobpanHy0 HHPOPMAIIHIO O Pa0OUYUX OTEpaIUiX ITPOILIECCOB
OpraHu3aluy CTPYKTYPUPOBAHHBIX JIAHHBIX U METAJaHHBIX
JOKYMEHTHPOBAaHHBIX chep NesITeTbHOCTH

HeobxoanMmble 3HaHUS

3aKoHOJIaTeJIbHbIE 1 HOPMATUBHBIE MTpaBoBbIe akThl Poccuiickort denepainiu B
obnactu nHpopmaruu, HHOPMAITMOHHBIX TEXHOJIOTHUI U 3aIUThI
nH(popMaIuu, NEPCOHATBLHBIX TaHHBIX, TM(PPOBOI TpaHCcHopMaTUK

3akoHO/IaTeNbHBIE 1 HOPMATUBHbBIE MTPaBOBbIC akThl Poccuiickoit denepanuu B
cdepe ynpapieHus JOKYMEHTaMH

3akoHO/IaTeNbHBIE 1 HOPMATUBHbBIE MTpaBOBbIe akThl Poccuiickoit denepanuu B
cdepe 3aImuThI paB NoTpeduTeei

Mertoapl coopa nndopmauu

TpeboBaHus K pa3paboTKe perIaMeHTOB, METOANK, IPOIIECCOB

OCHOBEBI CTaTUCTHKH

Wudopmarniys o npoayKTax U yciayrax opraHu3aniu

TpeboBaHMs HAITMOHAIBHBIX M MEX/TyHapOJAHBIX CTAaHIAPTOB B chepe
yIpaBJICHUS JOKYMEHTAMU

Oco0ble yciioBuUs J0IMYyCKa K
pabore

Hpyrue xapakTepucTUKU

3.2.2. TpynoBasi pyHKuuA

[poucxoxaenre 06001IEHHO
TPYIOBOH (YHKIMH

CTpyKTypHpOBaHUE TaHHBIX U
YpoBeHb
HaumeHoBanne | METaJaHHBIX JOKYMEHTHPOBAHHBIX cep Kox B/02.6 6
KBaJTHU(QUKAIIAN
ACATCIIbHOCTU OpraHru3allnun
3anMCTBOBAHO U3
Opurusan X 1440
OpHUTHMHAJIA
Konx Peructpaumonssiit Homep
OpHUrHHAA podeCCHOHAIBLHOTO
cTaHgapTa

TpynoBsie 1eliCTBUS

OHpeI[eJ'IeHI/IC HCXOJHOI'O YPOBHSA OpraHHU3alli CTPYKTYPUPOBAHHBIX TAHHBIX
U MCTAalaHHBIX JOKYMCHTHUPOBAHHBIX C(bep ACATCIIBHOCTH OPraHU3alnuu

Onpenenenye BUIOB, CIIOCOOOB MPEACTABICHUS CTPYKTYPHUPOBAHHBIX JAHHBIX
Y METaJaHHBIX, METOI0B X CTPYKTYPUPOBAHUS

[IpuBenenne CTPyKTYpUPOBAHHBIX TAHHBIX U METATaHHBIX
JTOKYMEHTHPOBAaHHBIX c(ep ACATEITBHOCTH K (POPMATLHOMY BHTY

PazpaboTka MeTamozenu (apXUTEKTyphl) CTPYKTYPUPOBAaHHBIX JJAHHBIX U
METaJJaHHbIX JOKYMEHTUPOBAHHBIX Cep ACATEIbHOCTH OpraHU3aluH
PazpaboTka kiaccuukaTopoB U CIPaBOYHUKOB CTPYKTYPHUPOBAHHBIX JAHHBIX
Y METaJaHHBIX TOKYMEHTHPOBAHHBIX Cep NesTeNTbHOCTH OpraHu3alun
Pa3paboTka aTprOyTHBHOTO COCTaBa CTPYKTYPHUPOBAHHBIX TaHHBIX U
MeTaJJaHHBIX JOKYMEHTHPOBAHHBIX Cep ACITEITHPHOCTH OPTaHU3aIUH
PazpaboTka Mozienu cBsizel CTPYKTYPUPOBAHHBIX JAHHBIX U METaaHHBIX
JTOKYMEHTHPOBAaHHBIX c(hep ACITEeTHbHOCTH OpTaHNu3aIliH

Heo6xoanmelie ymeHust

Paborats ¢ 6osbmMu oobeMamMu HHGOpMAIHH




BbISBIATE 11€7IH CTPYKTYpUPOBAHUS JaHHBIX U METaJaHHbIX
JOKYMEHTHPOBAHHBIX c(hep NeATEIHbHOCTH OpTaHu3aluu

[Tonp30BaThCs MPUKIIATHBIM POTPAMMHBIM 00CCIICUCHUEM JIJIsI 00pabOTKH
00JIBIINX 00BEMOB JTaHHBIX

[IpoBoauTh MoOKCK MH(MOPMALHIO B HH(POPMALIMOHHO-
TEJICKOMMYHHUKAIIMOHHOHU ceTH «/HTepHeT»

Heo6xonumeie 3HaHUS 3akoHOJaTeNbHblE 1 HOPMaTUBHBIE ITPaBOBbIE aKThl Poccuiickoil Penepanuu B
obmacti uHpopMaIyy, MHPOPMAITMOHHBIX TEXHOJIOTUN U 3aLUTHI
nH(bOpMaINH, IEPCOHAIBHBIX TaHHBIX, IU(POBOI TpaHchopMaru

Crenmann3upoBaHHOE MPOrpaMMHOE o0ecrieueHre st 00paboTKH OOJIBIINX
00BEMOB JTAHHBIX

CriocoObl CTPYKTYpHUPOBaHUS IaHHBIX JOKYMEHTHPOBAHHBIX cep
JEeSITeIbHOCTH OpraHu3aluu

[TpuHIUTIBI CTPYKTYpUPOBAHMS JAHHBIX JOKYMEHTUPOBAHHBIX cep
JeATEIbHOCTH OpraHUu3aluu

CriocoObl ¥ UHCTPYMEHTHI BU3YyAJIU3alMK PE3YJITaTOB CTPYKTYPUPOBAHUS
JAHHBIX JTOKyMEHTHPOBAHHBIX Cep NeATeTbHOCTH OpraHu3aluu

JlokanbHbIC HOPMATUBHBIC aKTbhl OpraHU3allud B obnactu CTPYKTYPUPOBAHU
JAaHHBbIX U MCTAJdHHBIX JOKYMCHTUPOBAHHBIX cq)ep ACATCIIbHOCTH

Nudopmanius o mpoayKTax U ycayrax opraHu3anuu

OcHoBHbI€ TPeOOBaHNS HALMOHAJIBHBIX U MEKIYHAPOHBIX CTAaHJAPTOB B
cdepe ynpaBieHus JOKYMEHTaMHU W aBTOMAaTH3AIMH MTPOIIECCOB
JTOKYMEHTHPOBAaHHBIX c(hep NesITeTbHOCTH OpraHu3aluit

Oco0ble yciioBus A0IyCKa K
pabore
Jpyrue xapakTepucTHKU

3.2.3. TpynoBasi pyHKuusA

Pa3pa60TI<a OpTraHHU3alluOHHBIX

MEPOTPHUATHIA 110 00ECTIEUSHUIO

IIPABOIIPCEMCTBCHHOCTHU YposeHn
HaumenoBanue p p Kox B/03.6 P 6

CTPYKTYPUPOBAHHBIX JAHHBIX U KBaTH (UKL

METagaHHBIX )IOKYMGHTI/IPOBaHHI)IX C(i)ep

OCATCIIBHOCTHU
TIpoucxoxnenue 06001EHHOM 3anMMCTBOBAHO U3

P e . Opurunan X 1440
TPYAOBOH (HyHKIIHU OpHUTHHAJIA
Koz PerucrpannonHsiii Homep
OpUrHHaNIa npodeccroHanbsHOrO
CTaHIapTa

TpynoBeie 1elCTBUS Pa3paboTka nepeuHs CTpyKTypUPOBaHHBIX JaHHBIX U METaJaHHbBIX

JIOKYMEHTHUPOBAHHBIX c(ep AesTEeIbHOCTH, 00eCIIeYBaIOIET0
MIPaBONPEEMCTBEHHOCTh A€ATEIbHOCTU

Pazpabotka nepeuHeil JOKyMEHTUPOBAHHBIX Cep AeATEIbHOCTH
OpraHM3alMK U €€ NPEIIECTBEHHUKOB

KoHTposb BBINOIHEHUSI OPraHU3ALMOHHBIX MEPOTPUSATHIA IO
MIPABONPEEMCTBEHHOCTH CTPYKTYPUPOBAHHBIX JAHHBIX U METaJaHHBIX




JIOKYMEHTHUPOBAHHBIX cep NesATEIbHOCTH OpraHu3aluu

Pa3paboTka opraHu3alnOHHO-PACTIOPSIUTENBHBIX JOKYMEHTOB 110
MPaBONPEEMCTBEHHOCTH CTPYKTYPUPOBAHHBIX JAHHBIX U METalaHHBIX
JOKYMEHTUPOBAHHBIX cep AesTeIIbHOCTH

WNudopmupoBanne 1 KOHCYIbTUPOBAHUE OTBETCTBEHHBIX 32 MIPOBEICHUE
MEPOIPUATHH 110 00ECIIEUEHUIO MTPABONPEEMCTBEHHOCTH CTPYKTYPUPOBAHHBIX
JAHHBIX U METaJaHHbIX TOKYMEHTUPOBAHHBIX chep NesTEIbHOCTH
OpraHu3alyu

[IpoBeneHue BHYTPEHHETO KOHTPOJISE COOTBETCTBUS MPOLIECCOB
OpPTraHU3AIMOHHBIX MEPOIPHUATHH 10 00ECTIeUSHHIO TPABOIIPEEMCTBEHHOCTH
CTPYKTYpHUPOBAHHBIX JaHHBIX U METAJIaHHBIX JJOKYMEHTHUPOBAHHBIX cdep
JEeATEIbHOCTH OpraHUu3aluu

Heo6xoaumeie ymeHus

PazpabaTpiBaTh KOHLENIMIO U TJIAHBI MEPOTIPUATUN IO 00ECTIEYCHHUTO
IIPaBOIIPEEMCTBEHHOCTH CTPYKTYPUPOBAHHBIX JAHHBIX U METaJaHHBIX
JOKYMEHTHPOBAaHHBIX C(hep ACITETHHOCTH OPraHNu3aIlIH

Cobupatp, U3y4aTh U aHAIU3UPOBATH TPEOOBAHMS K TPABOIPEEMCTBEHHOCTH
CTPYKTYPHUPOBAaHHBIX TAHHBIX U METaIaHHBIX TOKYMEHTUPOBAHHBIX chep
JEeATEIbHOCTH OpraHUu3alnuN

HeoOxonuMele 3HaHUS

3aKkoHOJaTeIbHbIC U HOPMATUBHBIE IIPaBOBbIE aKThl Poccuiickoit denepannu B
obmacti nHMopMaIH, MHPOPMATMOHHBIX TEXHOJIOTUN U 3aIUTHI
nH(OpMAaINH, IEPCOHABHBIX TaHHBIX, IIU(PPOBOI Tparchopmarim
3aKkoHOJaTeIbHbIC U HOPMATUBHBIE IIPaBOBbIE aKThl Poccuiickoit denepanyu B
cdepe ynpaBieHus: TOKyMEHTaMU

JIokanbHbBIE HOPMATUBHBIC aKThl, MCTOANYCCKUC MATCpHAJIbI 110 BOIIpOCaM
MMpaBONPECMCTBCHHOCTH CTPYKTYPHUPOBAHHBIX JAHHBIX U MCTAJaHHBIX
JAOKYMCHTHPOBAHHBIX C(bep JACATCIIbHOCTU OpraHu3alun

MeTtost cOopa 1 00paboTKH HH(POPMAIIHH C TIPUMEHEHUEM COBPEMEHHBIX
TCXHUYCCKHUX CPCACTB CBA3U U KOMIIBIOTCPHBLIX TEXHOJIOTUH

JloxanpHBIC HOPMAaTUBHBIC aKThI OpraHu3alu B obractu OrpaHU4Y€HHOIO
A0CTyIIa K CTPYKTYPUPOBAHHBIM JaHHBIM U METAaJlaHHBIM
JOKYMCHTHPOBAHHBIX C(bep ACATCIIBHOCTH OpraHu3alun

Oco0ble yclIoBUS JI0ITyCKa K
pabote

Jlpyrue xapakTepucTHKU

3.2.4. Tpynosas GpyHKuusA

IIpoucxoxaenne 0600meHHO
TPYAOBOH (HyHKIIMU

Onpenenenue TpeboBaHU K
I/IH(I)OpMaHI/IOHHLIM CHUCTEMAaM v
OBCHb
HanvenoBanue | IOKYMEHTHPOBAHHBIX Cep Kon B/04.6 P 6
KBaTH(QUKAIIAN
JEATEIILHOCTH 110 COXPAHHOCTH U 3aIUTE
U(ppPOBOro KOHTEHTA OpraHU3aIIN
3anMCTBOBAHO W3
Opurusan X 1440
opHTrHHaa
Kon Peructpannonusiii Homep
OpHUTHHAIA npodhecCHOHAIBHOTO

cTaHaapra




TpynoBsie neiicTBUS

MoHUTOpPUHT COOII0IeHUSI KOHPUACHIINATLHOCTH CTPYKTYPUPOBAHHBIX
JMAHHBIX ¥ METAJaHHBIX JOKYMEHTUPOBAHHBIX c(hep NesTeTbHOCTH
OpraHu3aIui B HHPOPMAIIMOHHBIX CUCTEMAaX

MOHUTOPHUHT yrpo3 U YSI3BUMOCTEH HH(POPMAITMOHHBIX CHCTEM
JIOKYMEHTHPOBAHHBIX chep ACATEIHPHOCTH OpPTaHU3aIluu U BEIOOP CIIOCOOOB
MX HEUTpalu3auuu

Pa3paboTka nmpensokeHuil o COBepIIeHCTBOBAHUIO 00eCIICUCHHUSI
COXPAHHOCTH JIOKYMEHTHUPOBAHHBIX c(hep AeATeIbHOCTH U 3aIuTe UG POBOTO
KOHTEHTA OpraHu3aluu

Heo6xoanmeie ymeHus

HpOBOL[I/ITB MOHHUTOPHHT UCXOAHBIX JAHHBIX JOKYMCHTHPOBAHHBIX C(bep
JACATCIIBHOCTH U 6H3HCC-HpOHeCCOB pa6OTI)I IOJIb30BaTelIeH
I/IH(l)OpMaHI/IOHHBIX CUCTEM

KrnaccudunupoBaTs CTPyKTypHUPOBAaHHBIC TaHHBIC U METAJaHHBIC
JIOKYMEHTHUPOBAHHBIX c(hep NeATEIHbHOCTH OPraHu3alliy 10 BHIaM 1
CTETICHSIM KOH(PHUICHIIUATHBHOCTH

OnpenensaTb pUCKH YIPO3 U YA3BUMOCTEH HHPOPMAITMOHHBIX CUCTEM
JOKYMEHTHPOBAaHHBIX c(hep NesITeTbHOCTH OPraHu3allui U CIIOCOOBI X
HEUTpalIu3alun

ObecnieunBaTh COOMIOICHUE ATAITHOCTH cOOpa TpeOOBaHMI 110 COXPAHHOCTH
JIOKYMEHTUPOBAHHBIX c(hep NeATSIHPHOCTH | 3allUTe MHPPOBOT0 KOHTEHTA
OopraHu3aIu

HeoOxonuMele 3HaHUS

3akoHOJaTeNbHBIE U HOPMATHUBHBIE MTPaBOBbIE aKThl Poccuiickoit deneparuu B
obnactu nHpopmanuu, THPOPMAITMOHHBIX TEXHOJIOTHHA U 3alTUTHI
nH(pOpMaIH, TEPCOHANBHBIX JaHHBIX, TU(PPOBOI TpaHChHOpMAITUU

3akoHOJaTeNbHBIE U HOpMATHUBHBIE TPaBOBbIE aKThl Poccuiickoit deneparuu B
cdepe ynpapieHus: JOKyMEHTaMH

TexHu4eckue u MporpaMMHBIC PEIIeHUsT 00eCIIeueHUs COXPAaHHOCTH U
3aIUTHI TU(HPOBOTO KOHTEHTA

KopropaTuBHbIe cTaHIAPTHI U TIPAaBUIIA TIOCTPOCHUST HHPOPMAITMOHHBIX
CUCTEM JIOKyMEHTUPOBAHHBIX c(hep AeATeIbHOCTH B OPraHU3allU

HepequL Tpe6OBaHI/II>'I K KOPIIOPATUBHBIM CUCTEMAM XPAHCHUA
CTPYKTYPUPOBAHHLIX TAHHBIX JOKYMCHTHPOBAHHBIX C(bep ACATCIIBHOCTHU

WHCTpyMEHTBI U1 METOAMKY BBISIBICHUS U cOOpa TpeOoBaHUI

TexHOIOrnM MEKIMYHOCTHON U TPYIIIIOBOM KOMMYHHUKAIIMH, OCHOBBI
KOH(JIUKTOJIOTUH

OcHoBbI HHGOPMAITMOHHOM 06€30MacHOCTH

OCHOBHI yTipaBiieHUs TPEOOBAHUSIMU

Oco0ble yclIoBUS JI0ITyCKa K
pabore

Jlpyrue xapakTepucTHKU

3.2.5. TpynoBas pyHKuus

PazpaboTka MeponpusTHii 1o
00ecneveHno yCTOWYMBOTro JIOCTyna K

HanmenoBanue MH(POPMAITMOHHBIM CUCTEMaM Kon B/05.6 Yposenb 6

JIOKYMEHTHPOBAHHBIX cep
NEeATEIbHOCTH OpraHU3aluN

KBaTU(QUKAIINN




Hponcxovxcueﬂne 00001eHHON Opuruman X 3anMCcTBOBaHO U3 1440
TPYAOBOH (HyHKIIHU OpHUTHHAIIA
Kon PeructpanuonHsiit Homep
OpHUTHHAIIA podecCHOHATEHOTO
CTaHgapTa
TpynoBsie 1eicTBUS Ornpenenenne TpeOOBaHUHN K JOCTYITHOCTH MH(GOPMAIIMOHHBIX CHCTEM

JIOKYMEHTUPOBAaHHBIX c(hep AesITeIbHOCTH OPraHu3allui Ha IPEAMET yUueTa U
XPaHEHMs CTPYKTYPUPOBAHHBIX JTaHHBIX

KOHTpOJ'Ib 3a HEMIPEPBIBHOCTHIO JOCTYIITHOCTHU I/IH(i)OpMaHI/IOHHBIX CUCTEM
JOKYMCHTHUPOBAHHBIX cq)ep ACATCIIBHOCTH OpraHu3anuu

Pa3zpaboTka komIiekca MEpOIIPUATUN 110 00ECIIEYEHUIO HETPEPHIBHOCTH
MPEAOCTABICHUS TIOCTYTAa pAaOOTHUKAM OPraHU3AlMK K CTPYKTYPHUPOBAHHBIM
JAHHBIM JOKYMEHTHUPOBAHHBIX chep AesSTEIbHOCTH

Heo6xoaumeie ymeHus OnpenensaTs criequpuKy HHPOPMALMOHHBIX CHCTEM JOKYMEHTHUPOBAHHBIX
cdep IesaTeIbHOCTH OpraHu3aluu

dopmupoBaTh 000CHOBAHUS ISl MEPOIIPUATHIA 10 00ECIICUCHHIO
YCTOI>'IIII/IBOFO A0CTyIIa K I/IH(i)OpMaHI/IOHHI)IM CUCTCMaM JOKYMCHTHUPOBAHHBIX
chep AeATENBHOCTA OpraHu3aIluu

OCYH_ICCTBJ'IHTB ACJIOBYIO KOMMYHHKAIIUIO

Heo0Oxonumele 3HaHMS 3akoHOJATeIbHbIE U HOpMATUBHBIE IPaBOBbIE aKThl Poccuiickoit denepanuu B
obmacti nH(popMaryy, THPOPMAMOHHBIX TEXHOJIOTUN 1 3aIIUTHI
uHpOpMalLnH, IEPCOHANIbHBIX JaHHbIX, IU(PoBOIl TpaHchopMau

3akoHO/IaTeNbHBIE 1 HOPMATHUBHBIE TTPaBOBbIC akThl Poccuiickoit denepanuu B
chepe ynpapieHUs TOKYMEHTaMU

OpranuzalvoHHasi CTPYKTypa OpraHu3aluu 1 ee GuinaioB

MeTtobl obecneyeHus OTKaSOyCTOﬁqHBOCTH I/IH(i)OpMaI_II/IOHHHX CHUCTEM
JOKYMCHTHPOBAHHBIX C(1)ep ACATCIIbHOCTU OpraHu3alun

MeTo/p! IIaHUPOBAHUS U OpraHU3alUHU POBEACHUS paboT 10 00ECIIEUEHUIO
}’CTOI\/'I'-II/IBOFO A0CTyIIa K I/IH(i)OpMaHI/IOHHBIM CUCTCMaM JOKYMCHTHUPOBAHHBIX
chep AesITeNBHOCTH

[lepeueHb peKOMEHYEMbIX MEPOIIPUATHI 110 00ECTIEYEHUIO YCTONUHNBOTO
JI0CTyNa K CTPYKTYPUPOBAaHHBIM JaHHBIM JOKYMEHTHPOBAHHBIX cep
JIEATEIbHOCTH OpraHU3allun

TexHomorum MEXINIHOCTHON B prnHOBOﬁ KOMMYHUKAIINHA, OCHOBEIL
KOH(I)J'II/IKTOJ'IOFI/II/I

Oco0ble yclIoBUS JI0ITyCKa K
pabote

[pyrue xapakTepuCTUKU

3.2.6. TpynoBasi pyHKuus

AJMHHHCTpUpPOBaHUE LU(PPOBOTO
YpoBeHb
HanmenoBanne  |KOHTEHTA JOKYMEHTHPOBAaHHBIX chep Kon B/06.6 6
KB (PHUKAINN

ACATCIIbHOCTU OpraHru3allnun

IpoucxoxaeHne 0600MCHHOM 3aMMCTBOBAHO U3
P e H Opurunan X 1440
TPYAOBOH (HyHKIIMU OpUrMHAJIA
Kon PeructpaunonHsiit Homep

opuTHHaNIa npo¢ecCHOHATBHOTO



CTaHgapTa

TpynoBeie 1eHiCTBUS

KoHTpomnb BBINOTHEHUS TPOLEAYP UACHTU(DUKALIUY, U3BIICUCHUS,
CTPYKTYPUPOBAHUS U UCIOJIb30BAHUS JAHHBIX U METaJaHHBIX
JOKYMEHTHPOBAaHHBIX c(hep AeITEeTbHOCTH

MOHUTOPHHI Ka4yeCcTBa XPAHAIIMXCA CTPYKTYPUPOBAHHBIX JaHHBIX U
METaJJaHHBIX JOKYMEHTUPOBAHHBIX CEp ACATEITHHOCTH

Pa3rpanunuenue 10CTyna K KOHTEHTY JOKYMEHTHUPOBAHHBIX cdep
JEeSTeIbHOCTH 10 (PYHKIIMOHAIBHOMY U/MIIU TEPPUTOPUATILHOMY IPU3HAKAM
OpraHU3AIlMOHHON CTPYKTYPhI OpraHU3alUN

KoHTpob KOppeKTHOCTH Ha3HAYEHHUS IPaB JI0CTYyIa MOJIb30BaTeNel K
KOHTEHTY JOKYMEHTHUPOBAHHBIX CEp AeSATEIbHOCTH

KoHTposb BRINOTHEHUS PETYIATUBHBIX HOPM KOH(PHICHIIMATIHLHOCTH
CTPYKTYPHUPOBAHHBIX TAHHBIX U METaIaHHBIX TOKYMEHTUPOBAHHBIX chep
NEeATEIbHOCTH

Heo6xoaumeie ymeHus

[Tonmp30BaTbCs TEXHOJIOTHSIMU, 00OPYOBaHUEM U HHCTPYMEHTaMHU 00pabOTKH
U TIepeiayd CTPYKTYPHPOBAHHBIX TAHHBIX JJOKYMEHTHPOBAaHHBIX cep
NEeATEIbHOCTH

[TpoBOIUTH MOHUTOPUHT LHU(PPOBOTO KOHTEHTA U BBOJUTH HH(POPMAIIHIO B
MH(OPMAIMOHHBIE CUCTEMBI U 0a3bl TaHHBIX JJOKYMEHTHPOBAaHHBIX cep
NEeATEIbHOCTH

ITonp3oBathes CTaHAAPTHBIM O(bI/ICHBIM IIporpaMMHbIM obecrnieueHUEM

Hcnons30BaTh cTaHapThl 10 OPraHU3aAlMK CTPYKTYPUPOBAHHBIX TaHHBIX U
METaJJaHHbIX JOKYMEHTUPOBAHHbBIX Chep AeATeIbHOCTH OpraHUu3alUH

OcCy1IeCTBIATH JEI0BYI0 KOMMYHUKAIIHUIO C I10JIb30BATEISIMU
JOKYMEHTHPOBAHHBIX c(hep MeATSIBHOCTH OPTaHu3aIiN

HeoOxonuMele 3HaHUS

3aKkoHOJaTeIbHbIE U HOPMATUBHBIE IIPaBOBbIE akThl Poccuiickoit denepanyu B
obnactu nHMopManuy, MHOOPMALMOHHBIX TEXHOIOTHH U 3aIUTHI
nH(OpMAaINH, IEPCOHABHBIX TaHHBIX, IIU(POBOI Tparchopmarim

3akoHOIaTeNbHbBIE 1 HOPMATUBHbIE ITpaBoBbIe akThl Poccuiickoit denepanuu B
cdepe ynpaBiaeHUs TOKyMEHTaMU

[IpaBuna u TpUHITUIBEI HTHPOPMAIIMOHHOTO 0OMEHA B OPraHU3alUN

Texauueckne u OKCILTYaTallUOHHBIC XapaKTCPHUCTUKH, KOHCTPYKTUBHBIC
0COOCHHOCTH, Ha3HAYEHHUE U PEKUMBI padOThl 000PY10BaHMS

[TpuHIMIBL, TPaBHUIA M METOBI KOHTPOJIS 00ECTICUSHHUST 3aIUTHI HH(POPMAIHH
JTOKYMEHTHPOBAHHBIX c(hep AeSTETbHOCTH OT HECAHKIIMOHHPOBAHHOTO
J0CTyTIa

30HBI OTBETCTBEHHOCTH AOJDKHOCTHBIX JIMI IO OpraHu3alun yCTpaHCHUA
c00EB KOMIIOHEHTOB I/IH(I)OpMaI_II/IOHHLIX CUCTEM JOKYMCHTHPOBAHHBIX C(bep
ACATCIIBHOCTHU

[Topsimok meicTBUil O OpraHu3aIuu yCTpaHEeH!s cO0eB KOMITIOHEHTOB
MH(OPMALIMOHHBIX CUCTEM JTOKYMEHTHPOBAHHBIX cep AeITeTbHOCTH

MeTtobl ¥ CTaHAAPTHI YIIPaBICHUS HU(PPOBBIM KOHTEHTOM
JIOKYMEHTHUPOBAHHBIX c(ep IeATEIbHOCTH OpraHu3aluu

Oco0ble ycIIoBUS IOITyCKa K
pabote

Jpyrue xapakTepucTHKH

3.2.7. TpynoBasi pyHKuHUsA




IIpoucxoxaenne 0600meHHO
TPYAOBOH (HyHKIIHA

Pa3zpaboTka TpeboBaHU# K A7€MEHTaM
MOJIb30BaTEIBCKOTO HHTEpdEiica v
OBCHb
Hanvenosanne | MH(OPMALMOHHBIX CUCTEM Kox B/07.6 P 6
KBaTH (KA
JTOKYMEHTHPOBAaHHBIX cep
JEeSATEIbHOCTH OpraHU3aluu
3anMCTBOBaHO W3
Opurunan X 1440
OpUTrHHAJIA
Kon PeructpanuonHsiit Homep
OpHUTHHANA po¢heCCHOHATHFHOTO
CTaHgapTa

TpynoBsie necTBUS

COop u ananu3 TpeOOBaHUI K BU3yAIbHOMY IPEICTABICHUIO
CTPYKTYPHUPOBAHHBIX TAHHBIX B MH(POPMALIMOHHBIX CUCTEMAX
JOKYMEHTUPOBAaHHBIX c(hep NesITeTbHOCTH

OnpezneneHue COOTBETCTBUS TPeOOBaHUM K BU3yaJIbHOMY IIPEJICTABICHUIO
CTPYKTYPHUPOBAHHBIX JJAHHBIX B MUHPOPMALIMOHHBIX CUCTEMAX
JOKYMEHTHPOBAaHHBIX c(hep NesITeTbHOCTH TPEOOBAHUSIM K JIOTUKE H
(GYHKIMOHATHLHOCTH WH(POPMALIMOHHBIX CHCTEM 110 00paboTKe TaHHBIX

Pa3paboTka KOHIENIUH MMOIb30BATENbCKOr0 HHTep(delica HHPOPMAITMOHHBIX
CUCTEM JOKYMEHTHUPOBAHHBIX c(hep AeATeTbHOCTH

Pa3zpaboTka clieHapreB B3auMOJICHCTBUS MOJIb30BATENS C CUCTEMAMU
JIOKYMEHTHUPOBAHHBIX chep NesATeIbHOCTH

Onucanue CTpyKTyphl, HABUTAIIMH U JIOTUKU paOOTHI 2JIEMEHTOB HHTEp(detica
MH(POPMAIMOHHBIX CHCTEM JIOKYMEHTHPOBAHHBIX c(hep NesITeTbHOCTH

OnpeneneHue 3EMEHTOB BU3YAJIBHOTO IIPEACTABIICHHUS [10JIb30BATEIBCKOTO
uHTEepdeiica THPOPMALMOHHBIX CUCTEM JOKYMEHTUPOBAHHBIX chep
JIEATEIbHOCTH

JlokyMeHTHpOBaHUE TPeOOBAHUH K 3JIEMEHTaM I10JIb30BaTENIbCKOTO
uHTepdeiica *HPOPMALMOHHBIX CUCTEM JOKYMEHTUPOBAaHHBIX chep
JESATEIIBHOCTH

Heo6xoanmele ymeHust

HpOBO,ZLI/ITB MOHUTOPUHT HOTpC6HOCTI/I OopraHu3alv B OTACJIIbHBIX Ou3HeC-
nponeccax JOKyMCHTUPOBAHHBIX C(bep ACATCIbHOCTHU

Cobupath 1 aHaTU3UPOBATh HH(OPMALIMIO OT MOJIb30BaTeNeH
MH(OPMALIMOHHBIX CUCTEM JIOKYMEHTHUPOBAHHBIX c(hep AeATeIbHOCTH

OnpenensiTh HEOOXOAUMBIE TEHCTBUS IO 00CTYKUBAHUIO HH(OPMAIIMOHHBIX
CUCTEMaM JOKYMCHTUPOBAHHBIX C(bep JACATCIBbHOCTU B COOTBETCTBUHU C
3ampocamMu pabOTHUKOB

OnpenensaTs napaMeTpbl OLEHKH JeHCTBUI 110 00CTYKUBaHUIO
MH(POPMALIMOHHBIX CHCTEM JOKYMEHTHPOBAHHBIX chep AesITeTbHOCTH B
COOTBETCTBHUHU C 3apocamMy pabOTHUKOB

OcyniecTBIATh JOKyMEHTaIbHOE 0(OPMIIEHHUE MTOJIb30BATEIbCKUX CIIEHAPHUEB,
cneundukanuii 1 TpeboBaHU K pazpaboTke HHPOPMAITMOHHBIX CUCTEM
JOKYMEHTUPOBAHHBIX chep NesITeTbHOCTH

Heo0Oxoanmele 3HAHUSA

3aKOHO/IATENIbHBIE 1 HOPMaTUBHBIE ITPaBOBbIE akThl Poccuiickoit denepannu B
oOnacti nHpopMau, THPOPMALMOHHBIX TEXHOJIOTUN U 3aLIUTHI
uH(OpMaIKH, IepCOHAILHBIX TaHHBIX, I (POoBOIl TpaHchopMaru

3aKOHOJIaTeIbHbIE 1 HOPMATHBHBIE MTPaBOBbI€ akThl Poccuiickort denepannu B
chepe ynpaBieHUs TOKYMEHTaMH




Metob1 TPOBEAEHUS OTIPOCOB U UCCIICIOBAHUI

[TonrMaHne OCHOB YeJIOBEKO-OPHUEHTUPOBAHHOTO TPOEKTUPOBAHUS
WHTEPAKTUBHBIX CUCTEM

Criennani3upoBaHHOE MPOTPAMMHOE o0ecTieueHune st 00paboTKH MacCCHBOB
JAHHBIX ¥ CTaTHCTUYECKOHN HH(pOpMAIMU, TpapUIecKoro MpeaCcTaBICHUs
uH(pOpPMAIIMK O TOKYMEHTHPOBAHHBIX Chepax IesITeTbHOCTH

OCHOBBI IOCTPOEHUS MOJIENEN OU3HEC-TIPOLIECCOB U CTPYKTYP
JOKYMEHTUPOBAHHBIX c(hep NesITeTbHOCTH

OCHOBBI IPOTOTUIIMPOBAHUS UHTEPPEICOB

OCHOBBI aBTOMATH3AIIMH [TPOLIECCOB IOKYMEHTHPOBAHHBIX chep
JEATEIIbHOCTH

OCHOBBI yIIpaBJI€HUsI IPOEKTAMH YIIPABJICHUS JOKYMEHTaAMU

Oco0ble yCIIOBUS IOITYCKa K
pabore

Jpyrue xapakTepuCTUKU

3.2.8. TpynoBasi pyHkuus

dopmupoBaHue GYHKIIMOHATHHBIX

TpeOoBaHUH K cucteMaM HuGPOBOIt VpoBeHb
HaumenoBanue p nudp Kon B/08.6 P 6
TpaHC(bOpMaI_[I/II/I )IOKYMCHTI/IpOBaHHBIX KBaﬂH(bHKaHHH
cdep nesTeIbHOCTH OpraHu3alun
TIpoucxoxaenue 0000IEHHOI 3alMCTBOBAHO U3
P e B Opurunan 1440
TPYIOBOH (YHKIMH OpUTrHHAJIA
Kon Peructpaumonssiit Homep
OpuTHHAa po(HeCCHOHATEHOTO
cTangapra
pr,[[OBLIe ,Z[GI>’ICTBI/IH HpOBe}IeHI/Ie MOHI/ITOpI/IHFa HOpMaTI/IBHBIX HpaBOBBIX dAKTOB B O6J13.CTI/I

cUCcTeMBbl IU(PPOBON TpaHCHOPMALIUU TOKYMEHTHPOBAHHBIX chep
JESATEIIBHOCTH OpraHu3aluu

HpOBGI[CHI/Ie MOHHUTOPHHI'a OTCYCCTBCHHOI'O 1 MUPOBOT'O OIIbITa MPUMCHCHUS
CHUCTEM I.IPI(l)pOBOfI TpaHC(I)OpMaI_II/II/I JAOKYMCHTHPOBAHHBIX C(l)ep ACATCIIBHOCTH
OopraHu3alun

[IpoBeneHEe MOHUTOPUHTA KOPIIOPATHUBHBIX U OTPACIIEBBIX CTAHIAPTOB
cucreM 1u(ppoBoi TpaHcPopMaluK TOKYMEHTUPOBAHHBIX chep ACSITEIHHOCTU
OpraHu3aIu

COop u ananu3 TpeOOBaHUI K MPUMEHEHHUIO CUCTEM LIU(POBOI
TpaHchopMaIuu JOKYMEHTHPOBAHHBIX Cep NeATeTbHOCTH OpraHU3aluu

Cucremaru3zanus TpeOOBaHUH K crcTeMaM LU poBoii TpaHchopMauu
JIOKYMEHTHPOBAaHHBIX c(hep AesTeIbHOCTH OpraHu3alluy, IPOBEpKa UX Ha
MOJIHOTY, MOCJIEI0BATEIbHOCTh U HEPOTUBOPEUUBOCTH

JlokymMeHTHpOBaHUE TpeOOBaHUI K HOPMAaTUBHOMY, OpraHU3allMOHHOMY,
TEXHOJIOTHYECKOMY O0ECIIEYeHHIO CUCTEM LIU(PPOBOI TpaHCHOpMaLIUU
JOKYMEHTUPOBAHHBIX c(hep NesITeTbHOCTH OpraHu3aluu

HeobOxonumelie ymeHust [TpoBoANTH aHAIN3 U OLIEHKY BO3MOXKHOCTEH CUCTEM 00pabOTKU
CTPYKTYPHUPOBAHHBIX TaHHBIX U METAJaHHBIX IU(POBOI TpaHCchHopMaIu
JOKYMEHTUPOBAHHBIX c(hep NesITeTbHOCTH OpraHu3aluu




[TpyMEHATh METONOJIOTHIO OPTaHNU3ALMOHHOIO IPOEKTUPOBAHNS ITPU AHATIN3E
CUCTEM YIIPABJICHUS CTPYKTYPHUPOBAHHBIMU JTaHHBIMU B OpraHU3aluu

[IpencraBiasaTh pe3ynbTaThl aHAIN3a IPOLECCOB YIIPABICHUS
CTPYKTYPUPOBAHHBIMU JIAHHBIMH B IparueckoM BUIEC

BreIsBaATH IMPUOPUTCTHLIC HAITPABJICHHUA aBTOMATU3allWU YIIPABJICHUA
CTPYKTYPUPOBAHHBIMU JAHHBIMU B OpTraHU3allUN

OC}’IJ_IGCTBJISITB ACJIOBBIC KOMMYHHUKAUH C 3aUHTCPCCOBAHHBIMH CTOPOHAMHU U
HOTpe6I/ITeH$IMI/I AOKYMCHTHUPOBAHHBIX C(1)ep ACATCIIbHOCTU OpraHru3alnn

Onpenensats 3 PeKTUBHOCTE MEPOIIPHUATHI 110 aBTOMATU3aLlMU YIIPaBICHUS
CTPYKTYPUPOBAHHBIMU JJTAHHBIMH JOKYMEHTUPOBAHHBIX cep NeATeIbHOCTH
OopraHu3aIu

Heo0xoanmble 3HaHUS

3aKoHOJIaTeJIbHbIE 1 HOPMATUBHBIE ITpaBoBbIe aKkThl Poccuiickont denepainiu B
obnactu nHpopmaruu, THHOPMAITMOHHBIX TEXHOJIOTHH U 3alTUTHI
nH(popMaIuu, IEPCOHATLHBIX TaHHBIX, TU(PPOBOI TpaHCcHopMaTUH

3akoHO/IaTeNbHBIE 1 HOPMATUBHbBIE ITpaBOBbIe akThl Poccuiickoit denepanuu B
chepe ynpaBiieHUs TOKYMEHTaMH

MexayHapoiHbIe U HAIMOHAIBHBIE CTAHIAPTHI B 00JIACTH CUCTEM UGB POBOU
TpaHchopMauy JOKYMEHTUPOBAHHBIX Cep ACATEIbHOCTH OPTaHU3AIIH

OCHOBEBI TCOPUU CUCTCMHOI'O aHaJIN3a

MeToauKy ONKUCaHUS U MOJCIUPOBAHUSA ITPOICCCOB, CPCACTBA
MOZACIIMPOBAHUSA TPOUECCOB JOKYMCHTHUPOBAHHBIX cq)ep JACATCIIbHOCTH
OpraHu3anin

Mertonsl uccie10BaHus, AaHAIN3a, IPOEKTUPOBAHUS U PA3BUTHS CUCTEM
UppoBOH TpaHCPOPMALIUU TOKYMEHTHPOBAHHBIX chep nesITeTbHOCTH
OopraHu3anuu

PBIHOK porpaMMHOTO 00eCTieUeHUs 1)1 aBTOMATH3AIMH YIIPABICHUS
CTPYKTYPHUPOBAHHBIMU JIAHHBIMH JJOKYMEHTHPOBAHHBIX C(hep NeATEITbHOCTH
OpraHu3aIu

OyHKIMOHAIBHBIE 0COOEHHOCTH PA3IMYHBIX CUCTEM IU(POBOMH
TpaHchopMaIuu JOKyMEHTHPOBAHHBIX CEp NeATeTbHOCTH OpraHUu3aIiuu

[TpaBuia opraHu3anuy MpoOLECCOB YIPABICHUS CTPYKTYPHUPOBAHHBIMU
JTAaHHBIMU

HopMaTuBHO-TeXHHUECKHE JOKYMEHTBI, ONpeeNstone TpeOOBaHUs K
IPOEKTHON M TEXHUYECKOH TOKYMEHTAllUU CUCTEM LU (POBOi
TpaHchopMalMK JOKYMEHTUPOBAHHbBIX Cep AeATEIbHOCTH OpraHU3aIlH

VYerpoiicTBo U GyHKIMOHUPOBaHHE HH(DOPMALIMOHHBIX PECYPCOB
JIOKYMEHTHPOBAHHBIX chep eATeTbHOCTH

Oco0ble yclIoBUS JI0ITyCKa K
pabore

Jlpyrue xapakTepucTHKU

3.2.9. TpynoBas pyHKuus

HanmeHoBanue

MeToauieckoe pyKOBOACTBO IPOLECCOM
nudpoBoi TpaHCchopMaUH

JIOKyMEHTHPOBAHHBIX chep KBaTUUKAMH
NEeSATETLHOCTH OPraHU3aIuN

Kon | B/09.6 Y poBeHE 6

IIpoucxoxaenne 0600IeHHO

Opurunan X ‘33.I/IMCTBOB3HO 3 ‘ 1440




TPYIOBOH (YHKIMH

| opuruHama | |

Kon PeructpanuonHsiit Homep
OpHUTHHAIIA npodeccHOHATEHOTO
cTaHaapTa

TpynoBsie 1eicTBUS

MOHMTOpPUHT TeKYLIEH NEATEIBHOCTH B paMKax MpoleccoB HuppoBoit
TpaHcGopMaIiK TOKyMEHTUPOBAHHBIX chep NeATeIbHOCTH OPraHu3aluu

Pa3paboTka J0KaIbHBIX HOPMATUBHBIX aKTOB M METOJIMYECKUX JOKYMEHTOB
10 00eCIeYeHUIO MPOIeCCOB MUGPPOBOH TpaHChHOPMAITIH
JOKYMEHTHPOBAaHHBIX chep NesITeTbHOCTH OpraHu3aluu

Pa3paboTka KiTt04eBbIX NOKa3arenen 3pPEeKTUBHOCTH MPOLIECCOB HHU(POBOIL
TparcopMaIiy TOKyMEHTUPOBAHHBIX c(hep NeATeTbHOCTH OPTaHU3aINH

KoHTpob cobioieHus KIF0YEBBIX MOKa3areneil 3pPeKTHBHOCTH MPOIIECCOB
¢ poBo TpaHCPOPMALIUU TOKYMEHTHPOBAHHBIX cep eI TeNbHOCTH
OpraHHu3aluu

Cocrapnenue rpadguka 00yueHus U MOBBIICHUS KBaTU(DHUKAIU paOOTHUKOB-
YYaCTHHKOB TIPOIIECCOB NU(POBOI TpaHCHOPMALIUU JTOKYMEHTUPOBAHHBIX
chep AeATENBHOCTA OpPraHu3aIluu

KoncynsTupoBanue yyacTHUKOB IU(PPOBOIi TpaHCcHopMaLnu
JIOKYMEHTHPOBAHHBIX chep NesATEIbHOCTH OpTaHUu3aluu

HeobOxonumelie ymeHus

IInanupoBaTh AEATEIBHOCTD CTPYKTYPHBIX ITOAPA3ACIICHHUM 110 BOIIPOCAM
UppoBOH TpaHCPOPMALIUU TOKYMEHTHPOBAHHBIX chep nesITeTbHOCTH
OopraHu3anuu

[TmanupoBaTh 00ydeHHNE U TOBBIIICHHE KBATH(PHUKAINNA PAOOTHHKOB
OpraHu3aly B BoNpocax nudpoBoii TpanchopmMauu J0KyMEHTHPOBAHHBIX
chep AeATENBHOCTA OpPraHu3aIluu

HeoOxoaumeble 3HaHUSA

3akoHO/IaTeNbHBIE 1 HOPMATHUBHBIE TTpaBOBbIC akThl Poccuiickoit denepanuu B
oOmacti nHpopMaIyu, HPOPMAITMOHHBIX TEXHOJIOTUN U 3aLIUTHI
nHOpMAaILNH, TIEPCOHATTBHBIX TaHHBIX, IH(POBOIl TpaHchHopMaim

3akoHO/IaTeNbHBIE 1 HOPMATUBHbBIE MTPaBOBbIE akThl Poccuiickoit @enepannu B
cdepe ynpaBieHUs: JOKyMEHTaMH

HOpMaTI/IBHHe IMPaBOBBIC AKTHI U KOJACKCHI 9TUKHU B o0actu
JOKYMCHTHPOBAHHBIX C(l)ep ACATCIIbHOCTU OpraHrU3allun

Crneunguka cocTaBieHUs aHAIUTUYECKON U OTIEpaTUBHOM OTUYETHOCTHU B
OpraHu3aIH

Opranu3alvoHHO-PACTIOPIUTENbHbBIE TOKYMEHTHI 10 UG POBOI
TpaHcGopMaIK TOKyMEHTUPOBAHHbIX chep NeATeIbHOCTH OpraHnu3aluu

Oco0ble yclIoBUS JI0ITyCKa K
pabote

Jpyrue xapakTepuCTUKH

3.2.10. TpynoBas pyHkuus

HaumenoBanue

XpaHeHI/IC U YHUYTOKCHHUC

CTPYKTYPHUPOBAHHBIX JAHHBIX U
MCTaAaHHbIX TOKYMCHTHPOBAHHBIX C(bep KBaM(pUKAMH
ACATCIIbHOCTU OpraHru3allun

Kon | B/10.6 YpoBeH® 6

[Ipoucxoxaenne 0000MECHHO

Opwurunan X ‘3aI/IMCTBOBaH0 u3 ‘ 1440




TPYIOBOH (YHKIMH

| opuruHama | |

Kon PeructpanuonHsiit HoMep
OpHUTHHAIIA npodeccHOHATEHOTO
cTaHaapTa

TpynoBsie 1eicTBUS

[ToaroroBKa MEpOMPUATHIA 110 MPOBEACHUIO SKCIIEPTU3BI IEHHOCTH
CTPYKTYpUPOBAHHBIX JAHHBIX U METaJaHHBIX JOKYMEHTHPOBAHHBIX cdep
JESITEIbHOCTH OpraHu3aluu

[TpoBeneHmne SKCEepTU3bI LIGHHOCTH CTPYKTYPUPOBAHHBIX JAHHBIX U
METa/IaHHbIX JOKYMEHTUPOBAHHBIX chep NesATEIbHOCTH OpraHu3aluu

[ToaroToBka MeponpuUATHIA IO 0TOOPY CTPYKTYPUPOBAHHBIX JAHHBIX
METaJaHHBIX JUIs JAJIBHEHUIIErOo XPAHEHUS WIM YHUYTOKECHHUS

[TpoBeneHue npouenyp oT00pa CTPYKTYPHUPOBAHHBIX JAHHBIX U METaIaHHBIX
JUISL JATbHEUILETO XPAHEHUS WIIM YHHUYTOXKECHUS

HOI[FOTOBK& MCpOHpI/IHTI/Iﬁ 10 pa3pa60TKe JIOKAJIbHBIX HOPMATUBHBIX aKTOB U
MCTOANYCCKUX JOKYMCHTOB I10 UCIIOJB30BaAHUIO CTPYKTYPUPOBAHHBIX JaHHBIX
1 MCTAJAHHBIX JOKYMCHTHUPOBAHHBIX C(1)ep JACATCIIbHOCTU OpraHn3alnin

IToaroroska MepOHpI/IHTI/Iﬁ I10 BOCCTAaHOBJICHHUIO YTPAYCHHBIX, UCIIOPUCHHBIX
HJIN HCIIPABOMCEPHO YHUUTOXCHHBIX CTPYKTYPHUPOBAHHBIX JAHHBIX U
MCTaJaHHbIX TOKYMCHTHUPOBAHHBIX C(bep ACATCIIbHOCTHU OpraHru3alun

Pa3paboTka pexkomMeH1aluil 10 BOIPOcaM XpaHEHUs U YHUUYTOKEHUS
CTPYKTYPHUPOBAHHBIX JJAHHBIX U METAIaHHBIX IOKYMEHTHPOBAHHBIX chep
JeATEIbHOCTH OpraHUu3aluu

BHecenue npeioxeHnit 00 N3MEHEHUH CPOKOB XpaHEHUS OT/JEJIbHBIX BUJIOB
CTPYKTYPHPOBAHHBIX JJAHHBIX U METAIaHHBIX IOKYMEHTHPOBAHHBIX chep
JIEATEIbHOCTH OpraHU3aliN

Heo0Oxonumelie ymeHus

[TnanupoBats paboTy 10 BBOAY, Y4eTy, epeaaye, 00paboTKe U XpaHEHUIO
CTPYKTYPHPOBAHHBIX TAHHBIX U METAJaHHBIX IOKYMEHTHPOBAHHBIX chep
JIEATEIbHOCTH OpraHU3aluN

OcymiecTBIsTh METOAMYECKOE PYKOBOJCTBO MpolieccaMu Hu(ppoBoii
TpaHc(hOopMalMU CTPYKTYPUPOBAHHBIX TaHHBIX U METalaHHBIX
JIOKYMEHTHPOBAHHBIX c(ep NeATEIbHOCTH OpraHu3alun

KoHTponupoBate yuer, npaBolnpeeMcTBO, ((OpMUpPOBaHUE, Iepeiady 1
XpaHEeHHE CTPYKTYPUPOBAaHHBIX JAHHBIX U METa/IaHHBIX JOKYMEHTHPOBAaHHBIX
cdep AeATeNbHOCTH OPraHU3aluu

OOecneunBaTh COXPAaHHOCTD, IMPABONPEEMCTBO U 3aIIUTY
CTPYKTYPUPOBAHHBIX NAHHBIX U MECTAJdHHBIX JOKYMCHTHUPOBAHHBIX C(bep
ACATCIIbHOCTH OpPraHu3allunu

HeoOxoanmeble 3HAaHUSA

3akoHO/IaTeNbHBIE 1 HOPMATHUBHBIE TTPaBOBBIE akThl Poccuiickoit denepanuu B
obnactu nHpopmaiuu, THHOPMAITMOHHBIX TEXHOJIOTHI U 3alTUTHI
nH(pOpMaIH, TEPCOHATBHBIX JaHHBIX, ITU(PPOBOI TpaHCHOpMAITUU

3akoHOJaTeNbHbIE U HOpMATUBHBIE TPaBOBbIe akThl Poccuiickoit denepanuu B
chepe ynpaBieHUs TOKYMEHTaMH

HanuoHanbHBIE CTaHapThI B o0actu yHOpaBJICHUA JOKYMCHTaAMH, apXUBHOI'O
XpaHCHU

JlokanbpHbIC HOPMATUBHBIC aKThI OpraHu3aluu 1o pa60Te (¢{0)
CTPYKTYPUPOBAHHLIMU JAHHBIMU U MCTAJdHHBIMU JOKYMCHTUPOBAHHBIX cq)ep
JACATCIIBHOCTH

IIpaBuna opraHu3anyy XpaHEHUsI BUJI0OB CTPYKTYpUPOBAHHBIX JaHHBIX U
METaJaHHbIX JOKYMEHTUPOBAHHbIX Chep AeATeIbHOCTH




[IpaBuiia opranu3aiiy XpaHeH!s BUJIOB CTPYKTYPHUPOBAHHBIX JTaHHBIX U
METa/IaHHbIX JJOKYMEHTUPOBAHHBIX Chep AeSTEIHHOCTH OrPaHUICHHOTO
JocTyna

HpaBHna cUCTEMaTu3aluu u KJ'IaCCI/I(bI/IKaHI/II/I CTPYKTYPUPOBAHHBIX JAHHBIX U
MCTaJaHHBIX TOKYMCHTHPOBAHHBIX C(bep JCATCIIbHOCTH

Kputepuu onpeznenenus IeHHOCTU CTPYKTYPUPOBAHHBIX JAHHBIX U
METa/IaHHbIX JOKYMEHTUPOBAHHBIX cep AeATEIbHOCTH € LEeNbI0 UX 0TO0pa
JUTSL TAbHEUIEro XpaHeH!s MU YHUUTOXKECHHS

Oco0eHHOCTH XpaHEHUs CTPYKTYPUPOBAHHBIX JJAHHBIX M METaIaHHBIX
JOKYMEHTUPOBAaHHBIX c(hep NesITeTbHOCTH

TexHOI0rnM MEKIMYHOCTHON U TPYIIIIOBOM KOMMYHHUKAILIMHA, OCHOBBI
KOH()IMKTOIOTUN

Oco0ble yCIIOBUS IOITYCKa K
pabore

Jpyrue xapakTepuCTUKU

3.2.11. TpynoBass pyHK1IUsA

Ob6ecneuenue >pexTuBHOCTU HUGPOBOI

v
HaumenoBanue | TpaHC(OPMAIUH JOKYMEHTHPOBAHHBIX Kon B/11.6 POBCHD 6

C(bep ACATCIIbHOCTU OpPraHmn3aliun

KBaJTH(QUKAIIUN

[poucxoxaeHre 06001IEHHOM
TPYIOBOH QYHKIMH

OpurnHan X 3aMMCTBOBAHO U3 1440
OpHUTHHAJIA
Kon Peructpauuonssiit Homep
OpUrHHaNIa npodeccroHanbHOrO
CTaHapTa

TpynoBsie neiicTBUS

®opmupoBaHue TpeOOBaHUM K aHATUTUYECKON U ONEPAaTUBHOM OTYETHOCTH 110
pesyabTaTtaM nudpoBoil TpaHchopMalK JOKYMEHTUPOBAHHBIX cdep
JESATEIILHOCTH OpraHu3aluu

ABTtomaTu3zanus GOpMHUPOBAHUS AHATUTUYECKOM U ONEpaTUBHOM OTYETHOCTH
0 pe3ysbTaraM IUPPOBOM TpaHCPOopMaIH TOKYMEHTUPOBaHHbBIX chep
JESATEIILHOCTH OpraHu3aluu

MOHUTOPUHT CPOPMUPOBAHHBIX AHATTUTUYECKUX U ONEPaTUBHBIX OTYETOB,
KOHCOJIUAUPOBAHHONW OTYETHOCTH O (DYHKIMOHUPOBAHUH MPOLIECCOB

1M (ppoBoi TpaHc(hOpMaLUU JOKYMEHTUPOBAHHBIX Cep AeSITENbHOCTH
OpraHu3aluu

Onenka 3¢ (eKTUBHOCTH U KauecTBa MpoleccoB UudpoBoi TpaHchopmaLnu
JIOKYMEHTHPOBAHHBIX c(ep NeATEIbHOCTH OpraHu3alnun

[TnanupoBaHue MEPONPUATHIA IO TOBHIIEHHUIO 3()(HEKTUBHOCTH MPOLIECCOB
U poBoH TpaHCPOPMALIUU TOKYMEHTHPOBAHHBIX chep NesTeTbHOCTH
OpraHu3aluu

KoHTpOJIb BBIOIHEHUS! MEPOIIPUATHH 110 MOBBIIEHUIO 3P (HEKTUBHOCTH
npoiieccoB LKU(poBoil TpaHchopMaIMK JOKYMEHTUPOBAHHBIX cep
JeSITeIbHOCTH OpTaHnu3aIllul

HeobOxonumelie ymeHus

Pa3pabartbiBaTh opMann30BaHHBIE MOJEIN, METO/IBI U AJITOPUTMBI PELLICHUS
TUIMYHBIX 33/1a4 aBTOMAaTU3UPOBAHHON MH(OPMAIIMOHHO-aHATUTHYECKON
HOJICPXKKH MTPOLIECCOB MPUHATHS PELIeHUH 1o I poBOi TpaHcHOopMauu




JIOKYMEHTHPOBAHHBIX cep NesSTEeIbHOCTH OpraHu3alun

[TprMeHsITh METOMIBI U CPEICTBAa MOHUTOPHUHTA M CUTYallHOHHOTO aHaJIK3a
CTPYKTYPUPOBAHHBIX JaHHBIX Ha 0a3ze HHGOPMAIIMOHHBIX
ABTOMATU3UPOBAHHBIX CHCTEM JOKYMEHTHPOBAHHBIX Cep AesTeIbHOCTH

Hcrnonb30BaTh COBPEMEHHBIE MOJIETTU U METO/IbI U3MEPEHU,
MIPOrHO3UPOBAHUS, JIAHUPOBAHUS, IPUHATHUS PEUICHHUH MTPU OCYIIECTBICHUH
MOAJEP>KKU MTPOLIECCOB MPUHATHS pelieHui 1o nudpoBoii Tpanchopmanuu
JIOKYMEHTHPOBAHHBIX chep NesATEIbHOCTH OpraHu3aluu

OnenuBath 3 GEKTUBHOCTh U KAYECTBO MPOTHO3UPOBAHUS, TUIAHUPOBAHUS,
MPUHSITHS PEIICHUH B YCIOBHSIX HEOMPEACIEHHOCTH UMEIOIICHCS
nHpopmanuu 1o nudpoBoit TpaHchopMaIuy JOKYMEHTHPOBAHHBIX cdep
NESITeTbHOCTH OPTaHU3aIUH

[IpencraBisaTe B CTaHAAPTHOM BHJIE PE3YJIHTAThl PELICHUS aHATUTHYECKHUX
3a/1a4 nu@poBOM TpaHCHOpPMAINH TOKYMECHTUPOBAHHBIX c(hep NeaTeTbHOCTH
OpraHu3aluu

Heo0xoaumsble 3HaHUS

Merononornyeckre OCHOBbI TEOPUU IIPUHATHUS PELICHUN, TEOPUHA U3MEPEHUN,
TEOPHH MTPOrHO3UPOBAHMSA U TUNIAHUPOBAHUS IUPPOBOH TpaHchopmaruu
JIOKYMEHTHPOBAHHBIX chep eATeIbHOCTH

KiroueBbie moka3zatenu 3G(GEeKTUBHOCTH M CITIOCOOBI UX U3MEPCHHUS B
nporeccax uppoBoi TpanchopManuu JOKYMEHTUPOBAHHBIX Cdep
JIESITEIIBHOCTH

CtpykTypa, IPUHIIHIIBI TOCTPOSHUS U PYHKIIMOHUPOBAHUS HH(POPMAIIMOHHBIX
CUCTEM JOKYMEHTHUPOBAHHBIX chep NeATeTbHOCTH

OCHOBBI CTaTUCTUKYU U aHAIU3a

Mertoab! orieHKH 3((HEKTUBHOCTH U Ka4eCTBa B 3a/1a4aX MPOTHO3UPOBAHUS,
TUTAHUPOBAHMS, IPUHATHS PEIICHUN TUPPOBON TpaHCPOpMALTUU
JOKYMEHTHPOBAaHHBIX c(hep NesITeTbHOCTH

Mertonosnornyeckne 0CHOBbI MH(OPMATMOHHO-aHATUTHUECKON AEATEIbHOCTU
1 poBOIi TpaHCPOPMALIUU TOKYMEHTHPOBAHHBIX cep e TeTbHOCTH

[TpuHIMIIBI OpraHu3anuy HHHOPMAIMOHHO-aHATUTHYECKON eI TeNbHOCTH
1upoBoi TpaHchOopMaly JOKYMEHTHPOBAHHBIX cep AeSITENbHOCTU

Cnoco6s1 hopmMupoBaHus OMMCaHUl OOBEKTOB U KJIACCOB 0OBEKTOB
JIOKYMEHTHPOBAHHBIX c(pep AeATETHHOCTH

OpranuzanvoHHbIe MEPHI 110 3alIUTe HH(HOPMALIUU JOKYMEHTHPOBAHHBIX
chep AesaTeNnbHOCTH

TpeboBaHus 0XpaHbl TpyJa U MOXKapHOH 6€30aCHOCTH

OcoOsle ycrioBus J0IycKa K
pabote

Jpyrue xapakTepuCTUKH

3.2.12. TpynoBasi pyHkuus

Kontposs 3a cobmroaennem
KOPPEKTHOCTH NPUMEHEHHS BUIOB
HaumenoBanue  |3JIEKTPOHHBIX OJAIUCEH B Kon B/12.6
JOKYMEHTHPOBAHHBIX cepax
JEATEIbHOCTH OpraHU3auu

YpoBeHb 6
KBaTH (UK

IIpoucxoxaenne 0000MCHHO

Opurunan X ‘3aI/IMCTBOBaH0 u3 1440




TPYIOBOH (YHKIMH

| opuruHama | |

Kon PeructpanuonHsiit Homep
OpHUTHHAIIA podecCHOHATEHOTO
cTaHaapTa

TpynoBsie 1eicTBUS

Pa3paboTka 10KalIbHBIX HOPMAaTUBHBIX aKTOB OPraHU3alllU B 00JaCTH
MPUMEHEHHUS BUJIOB 3JIEKTPOHHOM MOANUCH B JOKYMEHTHUPOBAHHBIX cepax
JESITEIbHOCTH OpraHu3aluu

KOHTpOJ'IB HCIIOJIHEHUS JIOKAJIIBHBIX HOPMATHBHBIX aKTOB OpPraHMU3aiuu 110
IMPUMEHCHUIO BUIOB BHCKTpOHHOﬁ IOATIMCH B JOKYMCHTHUPOBAHHBIX C(I)ean
ACATCIIBHOCTH OpraHu3alnuu

dopmupoBaHue TPeOOBAHMIA 1O XPAHSHUIO HH(POpMALIUK 00 AIEKTPOHHBIX
MOJAMUCAX paOOTHUKOB OpraHU3AIMH B IOKYMEHTUPOBAHHbBIX chepax
JEATEIbHOCTH

Heo6xoaumeie ymeHus

KonTponupoBath cobioieHue TpedOBaHU, PaBUI M HHCTPYKIIHIA 1O padboTe
C 2JIEKTPOHHBIMU MOANKUCSIMH B JOKYMEHTHUPOBAHHBIX chepax AesITeIbHOCTH

KoHcynbTupoBaTh paOOTHUKOB OpraHU3aIMU 110 BOPOcaM HH()OpMAaIMOHHON
0€e30IMacHOCTH U pa6OTI>I C JJICKTPOHHBIMHU IMOAIMUCAMHA B JOKYMCHTUPOBAHHBIX
chepax eaTenbHOCTH

HeoOxonuMele 3HaHUS

3akoHO/IaTeNbHbIE 1 HOPMATUBHbIE ITPaBOBbIE akThl Poccuiickoit @enepannu B
obnactu nHpopmanyu, THGOPMAITMOHHBIX TEXHOJIOTHH U 3alUTHI
uH(pOpMalH, TEPCOHANBHBIX JAHHBIX U 3JIEKTPOHHOM MoAmnucH, udpoBoit
Tpanchopmauu

3akoHOJaTeNbHBIE U HOPMATHUBHBIC MTPaBOBbIE aKThl Poccuiickoit deneparnuu B
cdepe ynpapieHus: JOKyMEHTaMH

OTeuecTBEHHBIN U 3apy0OeKHBII OMBIT pa3pabOTKU U MCIIOIB30BaAHUS
3JIEKTPOHHOM MOANKCH B JOKYMEHTHPOBAHHBIX chepax AesTeIbHOCTH

OCHOBBI CPEJICTB U CHCTEMBI 3aIIUTHI HH(POPMAIIUN JTOKYMEHTHPOBAHHBIX
chep AesaTeNbHOCTH

ITopsimok co3nanus, BelIauu, PEKpALCHUs IEUCTBUS, AHHYJIUPOBAHUS,
MIPUOCTAHOBIIEHUS M BO3OOHOBIIEHUS AEHCTBUSI CePTUPHUKATOB KITFOUEH
AIEKTPOHHOU MOJIHUCH

ITpaBuna cobmoieHust HH(GOPMAIIMOHHON 0€30MacCHOCTH

JIokanbHBIC HOPMATUBHBIC AKTHI 110 3aIIUTC IMEPCOHAIBHBIX JAHHBIX

OcHOBHBIE CCPBUCHI 11O OKa3aHHUIO SJICKTPOHHBIX YCIIYT, IOPTAJIbL
TOCYJApCTBCHHBLIX U MYHUIUIIAJIBHBIX YCIIYT

OpraHu3anroHHas CTPYKTypa U (pUIIHaIbl OpraHu3aiuu

OcoOsle yciioBus J0IycKa K
pabore

Jlpyrue xapakTepucTHKU

3.3. O0o0mennas TpyaoBasi pyHkuus «YnpasiaeHue uugposoi Tpancpopmanuei
AOKYMEHTHPOBAHHBIX cep JesiTeIbHOCTH OPTraHu3 AN

VYupasnenue udposoit Tpanchopmanueit
YpoBeHb
HaumenoBanme | JOKYMEHTHPOBAHHBIX cep aedrenbHocTH| Kon C 7
KBaJTU(QUKAIIAN

OpraHu3anuu

[IpoucxoxaeHune 06001eHHOM 3anMcTBOBaHO U3
P e H Opurunan X 1440

TPYI0BOH YHKIMH OpHUTHHATA




Kon Peructpannonusiii Homep
OpHUTHHAIIA podecCHOHATEHOTO
cTaHaapTa

Bo3moxxHbIe HAaUMEHOBaHUS
JOJDKHOCTEH, podeccuii

JIMpeKTop 1o JaHHBIM JOKYMEHTUPOBAHHBIX chep NesATeIbHOCTH
OpraHu3aIu

JupekTtop 1o ynpasieHuto nudpoBoit Tpanchopmalmein JOKyMEHTHPOBAHHBIX
cdep nesTeNIbHOCTH OpraHu3alun

JIMpeKTop Mo MePCHEeKTUBHOMY Pa3BUTHUIO ITUPPOBBIX TEXHOJIOTHIA
JOKYMEHTHPOBAaHHBIX C(hep ACATETHHOCTH OPraHNu3auH

TpeboBanus kK 06pa30BaHUIO
U 00Y4EHHUIO

Beiciiee oOpazoBanue - MarucTpaTtypa

nJIn

Briciee oOpa3oBanue (HenpopuIbHOE) - MarucTpaTypa

U JIONIOJIHUTENIbHOE MTPO(eCcCHOHATIbHOE 00pa30BaHUE - IPOrPaMMBI
npodeCCHOHATBLHON MEPEIOATOTOBKY 110 MPO(UITIO 1EATEILHOCTH

TpeboBaHus K OIBITY
PAKTUYECKON pabOThI

He menee nsatu et pYKOBO,Z[HIHeﬁ ACATCIIBHOCTH B ccbepe YHpaBJICHUSA
JaHHBIMU JOKYMCHTHUPOBAHHBIX c¢)ep ACATCIIBHOCTH OpraHu3anuu

Oco0ble yciioBus J0IMyCKa K
pabote

[Tpoxoxxnenue o0yueHus Mmepam HH(GOPMAIMOHHON 6€30IIaCHOCTH U
YCIOBUSM KOH(PHIEHIIMATBHOCTH JESITEIbHOCTH IO COOTBETCTBYIOLICH
porpaMme, poxXoXkAeHUE EPBUYHOI0 HHCTPYKTaXa 0 MH(POPMALIMOHHOM
0€30I11aCHOCTH U yCJIOBHUSAM KOH(PHUAECHLINATBHOCTH 1E€ATEIbHOCTU
[TpoxoxkaeHre 00y4IeHHUS MepaMm MOKapHOW 0€301aCHOCTH

[Tpoxoxxaenne o0y4eHHs U IPOBEPKU 3HAHUN TPEOOBAHHI OXPaHbI TPYAA

Jpyrue xapakTepucTUKU

IToBrIlIEHHNE KBaJ'II/I(bI/IKaI_II/II/I 1o NporpaMmam yrpaBJICHUS JOKYMCHTAMU,
JaHHBIMH U HH(i)OpMaI_II/IOHHLIMI/I 00BeKTaMu AOKYMCHTHPOBAHHBIX cq)ep
ACATCIIBHOCTH OpraHru3alinun

JlononHuTEIbHBIE XapaKTEPUCTUKH

HaunmenoBanue nokymeHnTa Kon

HanmenoBanne 0a30B0ii TpyIIbI, JOHKHOCTH
(mpodeccun) WM crenualIbHOCTH

OK3

1213. PykoBoauTenu B 001aCTH ONpeeIeHHs TOTUTUKH U
TUTAHUPOBAHMUS JICATSIIBHOCTH

ETKC nmn EKC JupexTop (HayadbHUK) BEIYUCIUTEILHOTO
(MH(}OPMAIIMOHHO-BBIYMCIUTEIHHOT0) LIEHTPA
OKIIATP 21571 JIMpeKTop TEXHUYECKHUI
24924 HauanpHuk ciayx0b! (pHUHAHCOBO-3KOHOMHYECKON U
aJIMUHHUCTPATUBHOMN )
OKCO 2016 2.09.04.02 WHopManinoHHbIE CUCTEMBI U TEXHOJIOTUU
2.10.04.01 Nudopmanmonnas 6€30macHOCTh

7.46.04.02 JIOKyMEHTOBEIEHUE U apXUBOBE/ICHNE

3.3.1. TpynoBasi pyHKuusA

Pa3Butne uudposoii Tpanchopmannu
HanmenoBanue | JOKYMEHTHPOBaHHBIX cep Kon C/01.7
TEeSITeTbHOCTH OPTaHU3aINH

YpoBeHb
KBaJTU(QUKAINN




[Ipoucxoxaenure 06001EHHOM
TPYAOBOH (HyHKIIHU

Opuruman X 3aMMCTBOBAHO U3 1440
OpHUTHHAIIA
Kon PeructpanuonHsiit Homep
OpHUTHHAIIA npodeccHOHATEHOTO
CTaHgapTa

TpynoBsie 1eicTBUS

Pa3paboTka koHuenuuu uuGpoBoil TpaHcGopMaIKi T0KyMEHTUPOBAHHBIX
cdep IesTeNbHOCTH B OpraHu3aluu

Pa3paboTka miaaHoB peanu3anuy KOHUENuu nudposoii Tpanchopmanuu
JOKYMEHTHPOBAHHBIX cep NeATEIbHOCTH B OpraHu3alun

KoHTpomb HCIIOMTHEHNS TUIAHOB peaTi3alii KOHIETIUH HU(POBOMA
TpaHchopMauy JOKYMEHTUPOBAHHBIX Cep ACATEIbHOCTH B OpraHU3alun

Pa3zpaboTka kiro4eBbIX mokaszaresiel 3 PEeKTUBHOCTH MPOIIECCOB MUPPOBOH
TparcopMaIiy TOKyMEHTUPOBAHHBIX c(hep NeATeTbHOCTH OPTaHU3aINH

[InanupoBaHue U KOHTPOJIb IPOBEJICHUSI B OPraHU3allMH BHYTPEHHUX
MEPOIPUITHIA 10 MPOBIKEHUIO ITU(GPOBOH TpaHchopMaluu
JIOKYMEHTHPOBAHHBIX chep NesTeIbHOCTH

[TnanupoBaHre MEPONIPUATHI 10 MOBHIIEHUIO () (HEKTUBHOCTH MPOIIECCOB
uppoBoi TpaHchopMali JOKYMEHTHPOBAHHBIX cep AeSITeIbHOCTH
OpraHu3aluu

[TpoBeneHue MEPONPUATHIL 11O MOBBIIICHUIO AP PEKTUBHOCTH POIIECCOB
ppoBOH TpaHCPOPMALIUU TOKYMEHTHPOBAHHBIX chep nesITeTbHOCTH
OpraHu3anuu

[InanupoBaHue U KOHTPOJIb IPOBEICHNS BHYTPEHHUX MEPOIIPUATUH 110
MOBBIIIEHUIO KOMITETCHIIMU paOOTHUKOB B UCIIOJIb30BAaHUH MTPOIIECCOB
uppoBOH TpaHCPOPMALIUU TOKYMEHTHPOBAHHBIX chep NesITenbHOCTH
OpraHu3anuu

HeoOxonumelie ymeHus

ObecneunBaTh BHIIOJTHEHNE KITFOUEBBIX MOKazaTeneil 2 pekTuBHOCTH
nporeccoB nu(dpoBoil TpaHchopMaK JOKYMEHTHPOBAHHBIX Chep
NEeSITeTTHHOCTH OpTaHN3aIluN

BoBnekars paOOTHMKOB OpraHU3allui B ONTUMU3AINIO OU3HEC-TPOLIECCOB B
obnactu undpoBoit TpanchopMaluu JOKYMEHTUPOBAHHBIX cep
JeSITeTTbHOCTH

ObecneunBaTh pa3paboTKy Y4eOHBIX U HHPOPMALMOHHO-KOHCYIbTAllMOHHBIX
porpaMM, HHCTpYKTaxkel B o0sacTu HudpoBoil TpaHCPOpMALIUU
JTIOKYMEHTHPOBAaHHBIX chep NesITeIbHOCTH OpraHu3aluu

HCO6XOL[I/IMLIC 3HaHUA

3aKoHOJATENbHbIE U HOPMAaTUBHBIE IPAaBOBbIE akThl Poccuiickoit denepanuu B
o0nactu uHpopMau, THPOPMALMOHHBIX TEXHOJIOTUN U 3aLIUTHI
uHOpMalnH, IEPCOHANIBHBIX JaHHBIX, IH(POoBOil TpaHchopMaru

3akoHOJaTeNbHbIE U HOpMATUBHBIE TPaBOBbIe akThl Poccuiickoit denepanuu B
cdepe ynpaBiaeHHUs JOKYMEHTaMU

CTaHI[apTI)I U MCTOAWKHU YIIPABJIICHHUA JaHHBIMU JOKYMCHTUPOBAHHBIX c@ep
JCATCIIbHOCTH

[Icuxonorus KOMMyHUKaUK

[TpuHIMIIBI 1 METO/BI OLIEHKU 3((HEKTUBHOCTH BHYTPEHHUX KOMMYHHUKAIIUH

Oprasn3anroHHas CTPYKTypa U KOPIOPATUBHAS KYJIbTYpa OpraHU3alun

HpI/IHLII/Il'IIJI U MCTOABI ITOJIYUYCHUS O6paTHOﬁ CBA3U

OTtedecTBEHHBIHN U 3apyOexHBIN ONBIT YIIPaBICHUS IPOEKTaMU B 00J1aCTH
nudpoBoit TpaHCcPopMauK TOKYMEHTUPOBAHHBIX Chep ACATEITHHOCTH
Opra"u3anun




Oco0Oble yclioBHsI TOMyCKa K
pabote

Hpyrue xapakTepucTUKU

3.3.2. TpynoBasi pyHkumst

HanmenoBanue

[Ipoucxoxaenune 00001IEHHOM
TPYAOBOH (HyHKIIHU

KonTpouib 3a peanuzanueii KoJ1eKcoB
ITUKH UPPOBOH TpaHCHOpMAITIHI Kon C/02.7 VpoBeHb 7
JTOKYMEHTHPOBAHHBIX cep ' KBaTH(HKAIIH
NEeSATEIbHOCTH OpraHU3aluu
OpurnHan X 3aMMCTBOBAHO U3 1440
OpUrHHAJIA
Kon PeructpannonHsiit Homep
OpHUTHHAIA po(heCCHOHATHHOTO
CcTaHgapTa

TpynoBble neicTBuUs

Pa3paboTka koaekcoB 3TukH HU(poBoii TpaHchopmanuu
JIOKYMEHTHPOBAHHBIX c(hep NesSATEIbHOCTH OpraHu3alun

Pa3paboTka J0KaIbHBIX HOPMATUBHBIX aKTOB 110 MPUMEHEHUIO KOJCKCOB
ATUKHU IIUPPOBOI TpaHCHOpMAIIUU TOKYMEHTHPOBAHHBIX c(hep AeITeTbHOCTH
paboTHUKAaMU OpraHU3aINH

CozlaHue KOMHCCHH IO pealin3aliy KOJEKCOB 3TUKH LU(poBOH
TpaHchopMaIMK JOKYMEHTUPOBAHHBIX Cep ACATEILHOCTH B OpraHU3auu

[TnanupoBaHue MEPONIPUATHH 110 peanu3auuy KOJIEKCOB 3TUKU LIUPPOBOI
TpaHchopMauy JOKYMEHTUPOBAHHBIX Cep ACATEIbHOCTH OPTaHU3aIH

[IpoBeneHne MEpONPUATUI TIO peau3alui KOJASKCOB STUKU U(POBOI
TpaHcGopMaIiK TOKyMEHTUPOBAHHBIX chep NeATeIbHOCTH OPraHUu3aluu

[TpoBeneHne MOHUTOPUHTA OU3HEC-TIPOIIECCOB HA COOTBETCTBHE ATHYECKUM
HOopMaM B o0acTi nudpoBoil TpaHchopMaly JOKYMEHTUPOBAaHHBIX chep
JESATEIILHOCTH OpraHu3aluu

[TpoBeneHNss MOHUTOPUHTA JEHCTBUI paOOTHUKOB OpraHU3alMK Ha
COOTBETCTBHUE 3TUYECKUM HOpMaM B 00J1acTu IUPPOBOil TpaHCHOpMaUU
JIOKYMEHTUPOBAHHBIX chep NesITeTbHOCTH OpraHu3aluu

[IpoBenenue cirykeOHBIX TPOBEPOK 1O haKTaM HAPYIICHHUS KOJAEKCa STUKH U
JIOBEJIEHUE X PE3YJIbTaTOB 10 PYKOBOJCTBA OpraHU3alluu

BripaboTka pexoMeHJanuii o yCTpaHEHHIO BBISIBICHHBIX HapyIIEHUH
KOJ/IEKCOB 3TUKHU B IIM(PpoBOil TpaHchHopMaIi JOKYMEHTUPOBAaHHBIX chep
JeSITEIbHOCTH OpraHu3aluu

Heo6xoanmele ymeHust

['0TOBUTH aHATUTUYECKHUE OTYETHI IO MPUMEHEHHUIO KOJEKCOB 3TUKH B
1uppoBoi TpaHchOpMaIIK JOKYMEHTHPOBAHHBIX cep AeSITeNbHOCTU
OpraHu3auu

OrneHMBaTh PUCKHU BBISBJICHHBIX HAPYIICHUN KOJEKCOB 3TUKU B IIM(PPOBOIt
TpaHchopMalMK JOKYMEHTUPOBAHHBIX Cep AeATEIIbHOCTH OpraHU3aluy 1
BbIpabaThIBaTh PEKOMEHJAIMU IO XapaKTepy B3bICKAaHHM

OHGHI/IBaTB JOCTAaTOYHOCTDh, HAACKHOCTDh U 00BEKTUBHOCTH AJ0Ka3aTCJIbCTB
HapyLIeHUsI KoJIeKca ATUKU HUPPOBOM TpaHCHOpMAINK TOKYMEHTHUPOBAHHBIX
cdep nesTeNbHOCTH

HeoOxoanmele 3HAHUSA

PerniaMeHThl KOMUCCUU MO peaTn3aluu KOJEKCOB ATHKU IUPPOBOIL




TpaHcGopMaIiK TOKyMEHTUPOBAHHBIX chep NeATeIbHOCTH OpraHnu3aluu

[TpodeccuonanpHas 3TrKa 1IUPOBOI TpaHCcHOpMAITUN JTOKYMEHTUPOBAHHBIX
cdep AeATeIbHOCTH OpTaHUu3aINH

[TpakTrka pa3paboOTKH JTOKAIBHBIX HOPMATUBHBIX aKTOB MO YIIPABJICHUIO
CHUCTEMaMH BHYTPEHHEr0 KOHTPOJISI U CUCTEMAMM YIIPaBIEHUS JOKyMEHTaMU

OcHoBbl HHGOPMALIMOHHBIX TEXHOJIOTHI U HH()OPMALIMOHHON O€301MaCHOCTH
JIOKYMEHTHUPOBAHHBIX c(hep MeATEIHbHOCTH OpraHu3aluu

[IporpamMmMHoOe obecrieueHue B 00JIaCTH aHAIM3a KOHTPOJIBHBIX MPOLIETYP B
TOKYMEHTHPOBAHHBIX chepax AeSITeNbHOCTA OpraHu3aul

[TporpaMMHBIEC CpeicTBa aBTOMATH3AIUH JIOKYMEHTUPOBAHHBIX chep
JEATEIIbHOCTU OPraHU3aLuu

Teopus 1 IpakTHKa IPUMEHEHUS IIPOLIEAYP KOHTPOJIS B JOKYMEHTUPOBAHHBIX
cdepax IesITeIbHOCTH OpraHu3aluu

Oco0ble yCIIOBUS IOITYCKa K
pabote

Hpyrue xapakTepucTUKU

3.3.3. TpynoBasi pyHkuus

HaumeHnoBanue

[poucxoxaeHre 06001IEHHOM
TPYIOBOH (QYHKIMH

KoHTpoub 3a co0atoieHreM mpaB Ha
HCIIOJIB30BaAHUC UHPOPMaALIUU YpoBeHb
(bop Kox | C/03.7 P 7
JTOKYMEHTHPOBAaHHBIX cep KBaTH(UKALIH
ACATCIIbHOCTU OpraHru3allnun
3auMCTBOBAHO U3
Opurusan X 1440
OpHUTHHAJIA
Kox PeructpannonHsiii Homep
OpHUTHHANA po¢heCCHOHATHHOTO
CTaHapTa

TpynoBeie 1eHCTBUS

HHaHI/IpOBaHI/Ie IMPOBCACHUA p33pa60TKI/I CHUCTCMBbI KOHTPOJIA 3a CO6J'IIOI[CHI/ICM
IIpaB Ha UCIIO0JIb30BAHNC I/IH(I)OpMaI_II/II/I JOKYMCHTHPOBAHHBIX cq)ep
ACATCIIbHOCTU OpraHru3allun

BHCI[peHI/Ie CHUCTCMbI KOHTPOJIA 3a CO6JHO,Z[€HI/IGM IIpaB Ha UCIIO0JIb30BAHNC
I/IH(I)OpMaI_[I/II/I AOKYMCHTHUPOBAHHBIX C(bep ACATCIIbHOCTHU OpraHu3aliuu

[InanupoBaHue npoBeneHus pa3pabOTKH JIOKAIbHBIX HOPMATUBHBIX aKTOB U
METOJAMYECKUX JIOKYMEHTOB 10 00€CIIEUEHNI0 KOHTPOJIS 33 COOJI0ICHUEM
IIpaB Ha HUCI0JIb30BaHNE UH(POPMAIIUU TOKYMEHTHPOBaHHBIX cep
JEeSTeIbHOCTH OpraHU3aIluu

Kontposb 3a mpoBeienreM pa3pad0TKH JIOKAIbHBIX HOPMAaTUBHBIX aKTOB U
METOJAMYECKUX JIOKYMEHTOB 10 00€CIIEUEHNI0 KOHTPOJIS 33 COOII0ICHUEM
IIpaB Ha HUCI0JIb30BaHNE UH(POPMAIIUU TOKYMEHTHPOBaHHBIX cep
JEeSTeIbHOCTH OpraHU3aIuu

Pa3paboTka permamMeHTOB M0 pa3rpaHUYEHHIO MpaB JOCTyNa K UHPOpMAaIUH
JOKYMCHTHPOBAHHBIX C(bep ACATCIbHOCTH OpraHu3aiun

[IpoBenenue MOHUTOPUHTA COOIOICHHS PErJIAMEHTOB 10 pa3TPaHUYEHUIO
MpaB J0CTyMa K HHGOpMaIUU JOKYMEHTHPOBAHHBIX cep AeSITeNbHOCTH
OpraHu3aIu

KOHTpOJ'IL CO6J'IIOI[CHI/I$I PEriIaMCHTOB I10 pa3rpaHUYCHUIO IPpaB JOCTYIIA K




nH(pOpMaLUY JOKYMEHTHPOBAHHBIX Cep AesITeIbHOCTH OpraHNu3aluu

Heobxoaumbie ymeHus

Pa3pabartbiBaTh TOKaIbHBIE HOPMAaTUBHBIE aKTHI 10 BOIPOCAM YIIPaBJICHUS
CTPYKTYpHUPOBAHHBIMH JJAHHBIMU U UCTIOJIb30BAaHUS CTPYKTYpPUPOBAHHBIX
JTAHHBIX IOKYMEHTUPOBAHHBIX c(hep AeATeIbHOCTH OpraHru3aluu

Ocy1iecTBIATh pa3pabOTKy IPOrpaMMHO-1I€NIEBBIX JIAHOB UCIIOIb30BAHUS
nHpOpPMAIIMU JTOKYMEHTUPOBAHHBIX Cep AeATSILHOCTH OpraHu3aIuu

KoHTposmpoBaTh COOTBETCTBHE JOKYMEHTAIBHO YTBEPKICHHOTO MOPSIIKa
pacmpeeneHus IpaB JOCTYyIIa HA UCIIOIb30BaHNE HH(OpMAIIN
JOKYMEHTHPOBAHHBIX c(hep AeATETbHOCTH (PAKTUICCKUM JCHCTBHIM
pabOTHHUKOB OpTraHU3aAINH

[TpoBOANTH MOHUTOPUHT WH(GOPMAIIMOHHBIX UCTOYHUKOB JJISI BBISIBIICHUS
MONBITOK HECAHKIIMOHUPOBAHHOTO JIOCTYTA K 3aIMIIAEMBbIM pecypcam
JIOKYMEHTHUPOBAHHBIX c(hep MeATEIHbHOCTH OPTaHUu3aluu

Pa3pabatbiBaTh IpeiIOKEHHS 10 YCTPAHEHUIO BBISBICHHBIX HApyIICHUN
WCIIOJIb30BAaHUS MIPaB I0CTyMa K HHGOPMAIlUU JOKYMEHTHPOBAHHBIX cep
JEeSATEIbHOCTH OPraHU3allMU U CTPYKTYPUPOBAHHBIM JIAHHBIM
JOKYMEHTHPOBAaHHBIX C(hep ACITETHHOCTH OPTraHNu3aIluH

Pa3pabatbiBaTh IpeIOKEHHS 110 MOBBIIEHUIO () ()EKTUBHOCTH
WCIOJIb30BAaHUS MIPaB I0CTYyMa K HHPOPMAIUU JOKYMEHTHPOBAHHBIX cep
JEeSTEIbHOCTH OpPraHU3allui U CTPYKTYPUPOBAHHBIX JTAHHBIX
JOKYMEHTHPOBAaHHBIX C(hep ACITEeITHbHOCTH OPraHNu3aIluH

[IpoBOANTH MHCTPYKTAK pAOOTHUKOB OpraHU3allUy 10 MPaBHiaM pabOTHI C
TEXHUYECKUMHU CPEJICTBAMH M CUCTEMaMH 3aIIUThl HHPOpMAIHH
JIOKYMEHTHUPOBAHHBIX c(hep NesATEIbHOCTH OpraHu3aluu

HeoOxonuMele 3HaHUS

3akoHOAaTeIbHBIC U HOPMATHBHBIC TPABOBbIE aKThl Poccuiickoit denepanuu B
obnactu nHdopmanuu, THPOPMAITMOHHBIX TEXHOJIOTHHA U 3alTUTHI
nH(pOpMaLINUY, TEPCOHABHBIX JAHHBIX, ITUGPOBOIl TpaHChHOpMATUU

3akoHOJaTeNbHbIE U HOPMaTUBHBIE IIPaBOBbIE akThl Poccuiickoil denepanuu B
cdepe ynpapiaeHUus JOKYMEHTaMHU

buznec-mpoiieccol, HHGOPMAIIMOHHBIEC TOTOKU CTPYKTYPUPOBAHHBIX JTAHHBIX U
MOPSAIOK B3aUMOJACHCTBUS NOAPA3AEICHUNA OpraHu3aluu

[Ipouenypsl mpenoCcTaBiIeHUs MOJIb30BATENSIM ITIOJIHOMOUYUI JOCTYIIA K
MH(POPMAIMOHHBIM pecypcaM JOKYMEHTHPOBAHHBIX cep e TeTbHOCTH
OpraHu3anu

OcHoBHBIC METOJbI aHaJIn3a U OIITUMU3AlUU ITPOLCCCOB HH(bOpMaHHOHHOFO
oOMcHa B JOKYMCHTHPOBAHHBIX C(I)ean ACATCIIbHOCTHU OpraHu3aluu

BI/IJII)I 1 MCTOABI INITAHUPOBAHUSA U KOHTPOJIA B JOKYMCHTHUPOBAHHBIX C(i)ean
ACATCIIBHOCTU OpraHru3alnun

OCHOBHBIE TEXHOJIOTUH, METO/bI, IPUEMBI I UHCTPYMEHTHI padOThI CHCTEM
KOMIUIEKCHOM 3a1uThl HH(OpMaLuU JOKYMEHTUPOBAaHHBIX cep
JEeATEIbHOCTH OpraHU3alnuN

[IepcniekTUBBI M HAIIPABIICHUS Pa3BUTUS TEXHUUYECKUX CPEIACTB 3aLUTHI
nH(pOpMaIUU JTOKYMEHTUPOBAHHBIX Chep AeITEIbHOCTH OpraHu3aIuu

OCHOBBI METOJIOB U CPEJICTB KOHTPOJISI OXPAHSAEMBIX CBEICHUN, BBISBICHUS
KaHaJIOB YTEUKHU WHPOpMALIUU

[IpaBuiia pasrpaHudeHus MpaB I0CTyIa K JOKYMEHTHPOBAaHHBIM chepam
JEeATEIbHOCTH OpraHU3alnuN

OCHOBBI 1€TTOBOM KOMMYHUKAITHH

Oco0ble ycIIoBUS I0ITyCKa K
pabote




‘I[pyme XapaKTePUCTUKHU

3.3.4. TpynoBasi pyHKuus

IIpoucxoxaenne 0600meHHO
TPYAOBOH (HyHKIIHA

BroxeTnpoBanue mporeccoB nudpoBoit
YpoBeHb
Hanvenosanue | TpaHC(OPMALUH JOKYMEHTHPOBAHHBIX Kox C/04.7 7
KB UKAIAN
cdep nesTeIbHOCTH OpraHu3alun
3anMCTBOBAHO W3
Opurunan X 1440
OpHTHHAJA
Kon PeructpanuonHsiit Homep
OpuTHHAJA po(heCCHOHATBHOTO
cTaHmapra

TpynoBsie 1eicTBUS

Co6op HeoOxouMor nHMOPMAITUH JJIS ITTAHUPOBAHUS U OO KETUPOBAHMS
(UHAHCOBBIX CPEACTB, TPEOYIOUIMXCS U LU(POBOI TpaHChopMaLun
JTOKYMEHTHPOBAHHBIX c(hep NesITeTbHOCTH OpraHu3aluu

[ToaroToBKa JOKYMEHTOB JUIsl IUTAHUPOBAHUS U OFOJKECTUPOBAHUS
(buHAHCOBBIX CPEICTB, TpeOyrImuxcs A HuppoBoil TpaHchopMauu
JIOKYMEHTHUPOBAHHBIX c(hep NeATSIBHOCTH OPraHu3aluu

CornacoBanue (pMHAHCOBBIX TUIAHOB U OIOJIKETOB, HEOOXOIUMBIX JIJIS
pa3Butus uppoBoi TpanchopMaluu JOKYMEHTUPOBAHHBIX cdep
JEeSTEIIbHOCTH OpraHu3aluu

KoHTpomb TekyIero ucrnosHeHus (PMHAHCOBBIX IJIAHOB M OIOKETOB
pa3Butus uppoBoi TpanchopMaluu JOKYMEHTUPOBAHHBIX cdep
JEATEIbHOCTH OpraHUu3alNuN

Omnpenenenne pucKoB OI0HKETUPOBAHHUS ITPOIECCOB U (PPOBOI
TparcopMaIiy TOKyMEHTUPOBAHHBIX c(hep NeATeTbHOCTH OPTaHU3aIHH

KonTponb punaHcoBbIx moka3zaTeneit udpoBoii TpaHchopMauu
JTIOKYMEHTHPOBAHHBIX chep ACATEIHPHOCTH OpPraHU3aIluN

VYnpaBieHue n3MEHEHUsIMH OI0KETOB MpolrieccoB U(poBoit TpaHchopMalu
JIOKYMEHTHPOBAaHHBIX chep NesITeIbHOCTH OpraHu3aluu

CornacoBaHue 0TYE€TOB 00 UCIOIHEHUH (DUHAHCOBBIX IJIAHOB U OI0/KETOB
U poBoi TpaHCPOPMALIUU TOKYMEHTHPOBAHHBIX cep NesTeTbHOCTH
OpraHu3aIu

HeobOxonumelie ymeHust

Mcnonb30Bath crienUan3uPOBaHHOE IIPOrPAMMHOE OOECTIEYeHHE IS
(MHAHCOBOIO IUTAHUPOBAHUS U OIOPKETUPOBaHUA LU(poBOH TpaHchopmauu
JIOKYMEHTHPOBAHHBIX cep NesATEIbHOCTH OpraHu3alun

[TpoBOANTH MOHUTOPUHT UH(GOPMALIUU AJIsl TUTAHUPOBAHUS U
OroKeTUpOBaHus (PMHAHCOBBIX CPENICTB, TPEOYIOMUXCS AT HUPPOBOI
TpaHcGopMaIK TOKyMEHTUPOBAHHBIX chep NeATeIbHOCTH OpraHn3aluu

dopmMupoBaTh NpeI0KEHNS O TIOKA3aTeIsIM OCBOSHHsI (PUHAHCOBBIX CPE/ICTB
B 1IM(poBOH TpaHCc(hOpMalUK JOKYMEHTHPOBAHHBIX Cep AesITeNbHOCTH
OpraHu3aluu

[TpoBOAUTH MOHUTOPHUHT (PAKTUUECKUX U 3AIUIAHUPOBAHHBIX (PMHAHCOBBIX
Pe3yIbTATOB JIEATENBHOCTH 110 LU(POBOM TpaHChopMaLun
JOKYMEHTUPOBAHHBIX c(hep NesITeTbHOCTH OpraHu3aluu

HCO6XO,Z[I/IMLIC 3HaHUA

MaTeMaTHKO-CTaTUCTUIECKUE METOIbI O6pa6OTKI/I I/IH(I)OpMaI_II/II/I

MeTtonpl orieHKH (PMHAHCOBBIX BIOYKEHUN B MPOEKTHI IIU(POBOMA




TpaHcGopMaIiK TOKyMEHTUPOBAHHBIX chep NeATeIbHOCTH OpraHnu3aluu

[TopsiI0K ¥ CPOKH COCTABJICHUS] OTYETHOCTH IO OFOPKETHPOBAHUIO
(bMHAHCOBBIX CPEACTB ISl UGPOBOI TpaHChHOPMAITUU JOKYMEHTHPOBAHHBIX
cdep AeATEIbHOCTH OpTaHU3aIH

Bo03MOXHOCTH TIPUMEHEHUS BEIYUCITUTEILHOW TEXHUKH TSI BBITOJIHEHUS
a”aym3a OrorKeTa

MeTtop1 HACHTH(PUKAIINH, aHATH3a U OIIEHKH PUCKOB U(POBOH
TparcopMaIiK TOKyMEHTUPOBAHHBIX c(hep NeATeTbHOCTH OPTaHU3aIiH

Metoasl hopMHupOBaHUS U KOHTPOJIS OI0JKETa MPOEKTOB IUGPOBOI
TpaHcGopMaIiK TOKyMEHTUPOBAHHBIX chep NeATeIbHOCTH OpraHu3aluu

MeTOI[bI aHaJInu3a (bHH&HCOBO-XOSHﬁCTBCHHOfI ACATCIIBHOCTH OpraHru3alnun

JlokanbpHBIE HOPMATHBHBIE aKThl OPTaHU3ALMH 110 TNIAHUPOBAHUIO U
O10/KeTHPOBAaHUIO IU(POBOI TpaHCchOpMAIMK JOKYMEHTUPOBAHHEBIX cdep
JESITeILHOCTH OPTaHN3aIlluN

MeToauKH BEISIBICHUS OTKJIOHEHHH (haKTHYECKUX MOKa3aTelel OroukeTa
npoekTa HuppoBoii TpaHchopMalru JOKyMEHTUPOBAHHBIX cdep
JEeSITeTLHOCTH OPTaHU3aIUH OT TTAHOBBIX

Oco0ble yciioBus J0IMyCKa K
pabote
Jpyrue xapakTepucTHKU

3.3.5. TpynoBasi pyHkuus

[InanupoBaHue MEPONPUATHIA IO
BOCCTAQHOBJICHUIO U 00ECIIEYEHHUIO
KaracTpo(oyCcTOHYMBOCTH YpoBeHb
CprKTI;/pﬁpZBaHHBIX JAHHBIX U Kon Cl05.7 KBaHE(bHKaHHH 7
METaJJaHHBIX JOKYMEHTHPOBAHHBIX cep
JEeSITEIbHOCTH OpraHu3aluu

HanmenoBanue

HponcxovxcneHHe 00001IeHHOT Opurumas X 3aMMCTBOBAHO U3 1440
TPYZIOBOH (YHKIIMH OpHTHHANIA
Kox PerucrpannonHsiii Homep
OpHUTHHAIA podeCCHOHAITBEHOTO
cTaHaapra
TpynoBeie 1eHdCTBUS Pa3pabotka cTpaTeruu karactpopoyCcToiunBOCTH CTPYKTYPUPOBAHHBIX
JaHHBIX U METAJaHHbIX TOKYMCHTUPOBAHHBIX C(bep ACATCIIbHOCTH
OpraHu3aluu

Ouenka yrpos 1 ysi3BUMOCTEH CTPYKTYPUPOBaHHBIX JTAHHBIX U METaJaHHBIX
JIOKYMEHTHPOBAaHHBIX chep NesITeIbHOCTH OpraHu3aluu

Ha3naueHnne npropuTeTOB 111 BOCCTAHOBJIEHUS CTPYKTYPHUPOBAHHBIX JaHHBIX
JIOKYMEHTHPOBAaHHBIX c(hep AesITeTbHOCTH CPper OU3HEC-TIPOLIECCOB U UX
MOAICPKKH

CocraBiieHne NEpCUYHA NPEBCHTUBHBIX MEP IJIA NOAACPKaHNA HEITPCPBIBHOCTHU
(GYHKIIMOHUPOBAHMS CUCTEM TIOKYMEHTHPOBAHHBIX cep AesITeNbHOCTH
OpraHu3aIH

Pa3paboTka nmiana obecredeHust HeMpepbIBHOCTU GYHKIIMOHUPOBAHUS CUCTEM
JOKYMCHTHUPOBAHHBIX C(i)ep ACATCIIBHOCTU OpraHu3allun




Pa3paboTka crieHapueB BOCCTaHOBIICHHS CTPYKTYPHUPOBAHHBIX JaHHBIX
JOKYMEHTHPOBAaHHBIX c(hep AesITeTbHOCTH, PUIIOKEHUH, ceTel u pabounx
Cpell KOHEYHBIX T0JIb30BaTeleH B ciaydae cO0sl Ui aBapuu

[IpoBenenne MHCTPYKTaXKa paOOTHUKOB OpraHU3aIUH 110 TUIaHy JIeUCTBUH B
city4ae cOosl UM aBapuu CUCTEM JOKYMEHTHUPOBAHHBIX chep NesaTeIbHOCTH
OopraHu3aIu

[IpoBeneHne MEPONIPUATHUI TIO PETYIIPHOMY TECTUPOBAHUIO U COTIIACOBAHHOM
MOAJEPKKE CUCTEM JIOKYMEHTHPOBAHHBIX c(pep AeITeTbHOCTH OpraHU3aIlu

[TpoBenenue akTyanu3anuy IIaHa U CieHApUeB 00ecIieueHus] HEIIPEPhIBHOCTH
(YHKIIMOHUPOBAHUS CUCTEM JOKYMEHTUPOBAHHBIX c(hep AesITeIbHOCTH B
CBSI3M C U3MECHEHUSMHU B OpraHu3aluu

Omnpeznenenue U coriaacoBaHue 00s3aHHOCTEH TOHKHOCTHBIX JIUI] U TUIAaHOB
JIEUCTBUI CTPYKTYPHBIX MOAPA3/ICICHHI B CITydae aBapuu WK cO0sl CUCTEM
JIOKYMEHTHUPOBAHHBIX c(hep NeATEITbHOCTH

Heobxoaumbie ymeHus

[TnanupoBaTh AEATENFHOCTD MO PEIICHHUIO NPAKTHYECKUX 3a/1a4, TPEOYIOIIIX
CaMOCTOSITENIFHOTO aHAJIN3a CUTYalluy U €€ U3MEHEHUH JIJIsl BOCCTAHOBIICHUS U
obecrieyeHns KatacTpo(oyCTONIHMBOCTH CTPYKTYPHUPOBAHHBIX JaHHBIX U
METaJaHHBIX JOKYMEHTUPOBAHHBIX C(ep ACATEIbHOCTH

[TpoBOANTH MOHUTOPHUHT, IPOTHO3UPOBATH U OLIEHUBATH PUCKU B
ABTOMATH3UPOBAHHBIX CHCTEMaX JIOKYMCHTHPOBAHHBIX cpep AeITeTbHOCTH
OpraHu3aIu

Pa3pa6aTI>IBaTI> THUIIOBBIC CHCHAPUH BOCCTAHOBJICHUSA CTPYKTYPUPOBAHHBIX
JAaHHBIX U MCTAJaHHBIX TOKYMCHTUPOBAHHBIX C(bep ACATCIIBHOCTH
OpraHu3alnin

HJIaHI/IpOBaTB HeﬁCTBHH CTPYKTYPHBIX nonpa:?.neneHHﬁ 10 00€eCIIEYEHHIO
KaTaCTpO(bOYCTOﬁqHBOCTH CTPYKTYPHUPOBAHHBIX NaHHBIX U MCTAJaHHBIX
JOKYMCHTHPOBAHHBIX C(1)ep ACATCIIbHOCTU OpraHu3aliun

['oTOBUTH TOKATBHBIE HOPMATUBHBIE aKThl 1 METOJIMYECKUE TOKYMEHTHI B
obnactu obecriedeHus KaTacTpoPOyCTONINBOCTU CTPYKTYPUPOBAHHBIX
JAHHBIX ¥ METAJaHHBIX TOKYMEHTUPOBAHHBIX chep NesTeTbHOCTH
OpraHu3aIuu

HeoOxoanmeble 3HAaHUSA

3akoHOJaTeNbHbIE U HOpMaTUBHBIE IPaBOBbIE akThl Poccuiickoit denepanuu B
o0acTy ype3BbIYAHBIX CUTYalHi, HU(POBON TpaHCchOopMaluu

MeTo/bl ¥ Cpe/ICTBA BOCCTAHOBJICHHS PAOOTOCTIOCOOHOCTH MTPOTPAMMHO-
arrmapaTHbIX CPCACTB HH(l)OKOMMYHHKaHI/IOHHOﬁ CHUCTEMBI
JOKYMCHTHUPOBAHHBIX cq)ep ACATCIIbBHOCTU OpraHU3allnun

ANTOPUTMBI OLIEHKH PUCKOB MH(POPMAIIMOHHBIX CHCTEM JOKYMEHTHPOBAHHBIX
cdep nesaTeNbHOCTH OpTaHu3aluu

Texunyeckue XapPaKTCPUCTHUKHU, KOHCTPYKTHUBHBIC OCO6eHHOCTI/I, Ha3HA4YCHUC U
I[MpaBujia SKCILIyaTallu CPpEACTB BBIYHCIIMTEIILHOM TCXHHUKHU, KOMMYHI/IKaI_II/Iﬁ u
CBA3U JOKYMCHTUPOBAHHBIX C(I)ep ACATCIIbHOCTH OpraHUu3aluu

[lepenoBoii 0TeUeCTBEHHBIN U 3apyOeKHBIM OIBIT IO MPOILEccaM, METOAM,
MHCTPYMEHTaM aBapUiHOIO BOCCTAHOBJICHUS MH(POPMAITMOHHO-
TEXHOJIOTHYECKUX CEPBHCOB IOKYMEHTHPOBAHHBIX cep eI TeNbHOCTH
OpraHu3anuu

[TonoxeHns 1 NHCTPYKIMU IO PacCIEAOBAHUIO U yUETy aBapHil,
TEXHOJIOTMYECKUX HAPYIICHWI, HECYACTHBIX CIy4aeB 110 BUJIaM
JOKYMEHTUPOBAHHBIX c(hep NesITeTbHOCTH OpraHu3aluu

[Topsimok B3auMOAEHCTBHS TOAPA3AETECHUN B CIIy4yae BO3SHUKHOBEHUS
HECTaHJAPTHBIX M YPE3BBIUAWHBIX CUTYAIlMi B TOKYMEHTHPOBAHHBIX chepax




JACATCIIBHOCTH OpraHu3alnuu

OpranuzanyoHHas CTpYKTypa U (puiInaibl OpraHu3aliuu

busHec-mporeccsl U NOPAI0K B3aUMOACUCTBUS CTPYKTYPHBIX ITOAPA3ACIICHAN
B OpraHu3aluu

[IpaBuiia u craHgapThl 3aIIUTH HHYOPMALIUH

OCHOBBI ¥ IPUHITUTIBI TOBBIIICHUS CTAOMIBHOCTH U HAJIC)KHOCTH
byHKIIMOHUPOBaHUS HHOOPMaLMOHHON UHPPACTPYKTYPHI
JIOKYMEHTHPOBAHHBIX chep NesATEIbHOCTH OpraHu3aluu

IlepeueHp METPUK, NOATBEPKIAIOUINX YCIIEITHOCTD IPOrpaMM 00eCIEUEHHUS]
HEMPEPHIBHOCTH JOKYMEHTUPOBAHHBIX C(ep AeITETHHOCTH OPraHUu3aIIH

TpeGoBanus OXpaHbI TPY/A U MMOKAPHOW 0€30MaCHOCTH

Oco0ble yCIIOBUS IOITYCKa K
pabore

Jpyrue xapakTepuCTUKU

3.3.6. TpynoBasi pyHKuusi

PazpaboTka moauTuku 00pabOTKU U
3alIUThl KOH(QUACHIIUAILHBIX

v
HaumenoBanue | CTPYKTYPUPOBAHHBIX JaHHBIX H Kon C/06.7 POBCHD 7

MCTaAaHHbIX TOKYMCHTHPOBAHHBIX C(I)ep
ACATCIIbHOCTU OpraHru3allun

KBaJTHU(QHUKAIIAN

[poucxoxaeHune 06001IEHHOM
TPYIOBOH (YHKIMH

OpurnHan 3auMCTBOBAHO U3 ‘ ‘ 1440
OpUTrHHAJa
Kon Peructpaumonssiit Homep
OpHUTHHANA po¢heCCHOHATHHOTO
cTaHaapTa

TpynoBeie 1eHdCTBUS

Brisienenue TCKYIIHUX HOTpe6HOCTeI>'I OopraHu3alvi B 06pa60TKe " 3alIHUTC
KOH(I)I/II[eHI_II/IaHBHBIX CTPYKTYPHUPOBAHHBIX JaHHBIX U MCTAAAHHBIX
JAOKYMCHTHPOBAHHBIX C(bep ACATCIIbHOCTHU OpraHu3aliuu

Pa3pabotka, corinacoBaHre U NepuonyecKas akTyalu3alns NOJIUTUKN
00pabOTKHU U 3aIUTHl KOH(DUIECHIIUAIBHBIX CTPYKTYPUPOBAHHBIX JAHHBIX U
METaJJaHHbIX JOKYMEHTUPOBAHHBIX Chep ACATEIbHOCTH OpraHU3alUH

Pa3zpaboTka moKampHBIX HOPMATUBHBIX aKTOB M METOJIUYECKUX JOKYMEHTOB
0 peau3aiiy MOJUTUKA 00paOOTKU U 3aIUTH KOH(UIEHITUATBEHBIX
CTPYKTYPUPOBAHHBIX JaHHBIX U METAJaHHBIX JOKYMEHTUPOBAHHBIX chep
JEeSATEIbHOCTH OpraHU3alnun

KoHTpo:b BbINoIHEHUS TpeOOBaHU MOJUTUKA 00pAaOOTKU U 3aLUTHI
KOH(UIEHIMABHBIX CTPYKTYPUPOBAHHBIX JAaHHBIX U METa/laHHbIX
JIOKYMEHTHUPOBAHHBIX c(ep IesATEIbHOCTH OPraHu3aluu

HeobOxonumelie ymeHus

Onpenenars TpeOOBaHUS K pa3padOTKe JOKAIBHBIX HOPMATHBHBIX aKTOB U
METOAMYECKUX JIOKYMEHTOB 110 00pabOTKe | 3aIuTe KOH(MUIESHIINATBHBIX
CTPYKTYPHUPOBAHHBIX JTAaHHBIX H METAIAHHBIX JJOKYMEHTHPOBAHHBIX cCep
NeSATeTLHOCTH OpraHU3aIluN

OHpC,Z[CJIHTB Tpe6OBaHI/I$I K 00eCIIeueHUIO HH(I)OpMaHHOHHOﬁ 0e30ITaCHOCTH U
KOH(i)I/I,I[eHI_[I/IaJ'H)HOCTI/I CTPYKTYPHUPOBAHHBIX JaHHBIX U MCTAJaHHBIX
JAOKYMCHTHPOBAHHBIX C(bep ACATCIIBHOCTH OpraHu3anuu




OueHNBaTh ¥ KOHTPOJIMPOBATH KAYECTBO MPOIIECCa YIIPABICHUS
MH(POPMAIMOHHOM 0€30MaCHOCTHIO ¥ KOH(PHUACHIINATLHOCTHIO
CTPYKTYPUPOBAHHBIX TAHHBIX U METaIaHHBIX TOKYMEHTUPOBAHHBIX chep
JESITeIbHOCTH OPTaHU3aIIH

IIpoBOIUTH MOHUTOPUHT CUCTEMBI OOPAOOTKHU U 3aIUThl KOH(PUICHIIMATBHBIX
CTPYKTYPHUPOBAHHBIX TAHHBIX U METaIaHHBIX TOKYMEHTUPOBAHHBIX chep
JeATEIbHOCTH OpraHUu3aluN

Heobxoanmble 3HaHUS

3aKkoHOJaTeNbHbIE U HOPMATUBHBIE MTPaBOBbIE€ aKThl Poccuiickoit denepannu B
obnactu uHdopmaruu, THHOPMAITMOHHBIX TEXHOJIOTHH U 3aITUTHI
nH(pOpMauu, MEPCOHALHBIX TaHHBIX, IU(PPOBOI TpaHCHOPMALTHH

TpebGoBanus K ”HGOPMAITMOHHON O€30MTACHOCTH JIOKYMEHTHPOBAHHBIX cep
NEeSITeIbHOCTH OPTaHU3aI|H

[TpuHIMTIBI TOBBIIEHHUS CTAOMIBHOCTH M HAJIGKHOCTH (DYHKIIMOHUPOBAHUS
UH(POPMAIIMOHHON HH(PACTPYKTYPHI JOKYMEHTUPOBAHHBIX Cep
JEeSITeIbHOCTH OPTraHU3aINH

[Tpuntuns! GYHKIMOHUPOBAHUS CUCTEM AJIEKTPOHHOTO TOKYMEHTO000pOTa

OCHOBEI aHaJINU3a U OIITUMHU3AUU ITPOLECCCOB I/IH(bopMaI_[I/IOHHOFO obMeHa
CTPYKTYPHUPOBAaHHBIMH JAHHBIMU JOKYMCHTUPOBAHHBIX C(bep JACATCIIbHOCTH
OpraHnu3annuun

HOprI{OK MMOCTAHOBKH 3aJ1a4 JOKYMCHTHUPOBAaHHBIX C(bep ACATCIIBHOCTH
OpraHu3anuu, ux aJropuTMu3anus

[IpaBuna cocraBieHUsI TEXHUYECKUX 3a/JaHHI Ha pa3paboTKy H
MOJIEpPHU3ALIMIO0 aBTOMAaTU3UPOBAHHBIX HHPOPMALIMOHHBIX CUCTEM
JOKYMEHTHPOBAaHHBIX C(hep ACITEeTHHOCTH OPraHNu3aIluH

[Mopsimok pa3paboTKH U COCTABICHUS PErIIaAMEHTOB pa3padOTKU U
MOACPHU3AIHNHU aBTOMATU3NPOBAHHBIX I/IH(bOpMaIII/IOHHBIX CHUCTEM
AOKYMCHTHPOBAHHBIX C(bep ACATCIIBHOCTH OpraHu3alun

JIokanbHbIC HOPMATUBHBIC aKTbhl OpraHU3alluld B 001acTH KauecTBa
AOKYMCHTHPOBAHHBIX C(bep ACATCIIBHOCTH OpraHu3alun

Oco0ble yclIoBUS JI0ITyCKa K
pabote

Jpyrue xapakTepuCTUKH

3.3.7. TpynoBasi pyHKuus

HaumenoBanue

Pa3paboTka u BHepEeHUE CTpATEr U
ndpoBoit Tpanchopmanuu

YpoBeHb

[poucxoxaenre 06001IEHHOM
TPYIOBOH GYHKIMH

Kon C/07.7 7
JOKYMEHTHPOBAaHHBIX cep KBanUUKaLHI
ACATCIIbHOCTU OpraHru3allnun
3anMCTBOBAHO U3
Opurunan X 1440
OpUTHHAIIA
Kon Peructpauuonssiit Homep
OopuTHHaNIa npodecCHOHaTBHOTO
cTaHaapTa

TpynoBsie neiicTBUS

[IpoBeneHre MOHUTOPUHTA MH(POPMAIIMOHHBIX AKTUBOB JJOKYMEHTHPOBAHHBIX
cdep nesTeNbHOCTH OpraHu3alun

[IpoBeneHne MOHUTOPUHTA OU3HEC-TIPOLIECCOB JOKYMEHTHPOBAHHBIX chep




JACATCIIBHOCTH OpraHu3aluuu

Omnpenenenue y3KMX MECT UCIIOJIb30BAHUS PA3IMUHbBIX HH(POPMAIIMOHHBIX
CUCTEM JIOKyMEHTUPOBAHHbBIX c(hep AeATeTbHOCTH OPraHU3aliu

OnpezneneHre NepCHEKTUBHBIX HAPABICHUH pa3BUTHS MPOLIECCOB IIUPPOBOI
TpaHchopMaluy JOKYMEHTUPOBAHHBIX Cep ACATEIbHOCTH OPTaHU3aIIH

dopmupoBaHUE CTpaTeruu B 00J1aCTU yIPaBIEHUS CTPYKTYPUPOBAHHBIMU
TAHHBIMU U METaJIaHHBIMU JOKYMEHTUPOBAHHBIX CEp NeATSIbHOCTH
OopraHu3alu

Pa3paboTka aIMUHUCTPATUBHBIX MPOLEIYpP U PETJIAMEHTOB BHEIPEHUS
cTpareruu nudpoBoii TpaHchopMauu JOKYMEHTUPOBAHHBIX cdep
JIeATEeIbHOCTH OpraHU3aluu

Pa3pabotka miuanoB uudpoBoit TpanchopMaluu JOKYMEHTUPOBAHHBIX cdep
JESITEIIbHOCTH OpraHu3aluu

BripaboTka mpeayioxkeHui o TEXHHYECKUM PEIISHUsIM IIUPPOBOIt
TparcopMaIiK TOKyMEHTUPOBAHHBIX c(hep NeATEITPHOCTH OPTaHUu3alluu C
AQHAJIM30M PUCKOB UM MTPOTHO30M SKOHOMUYECKOTO 3(hdexTa OT MX BHEIPEHUS

Onenka 3¢ (eKTUBHOCTH BHEIPEHUS cTpaTeruu HudpoBoii Tpanchopmarim
JOKYMEHTHPOBAaHHBIX c(hep NesITeIbHOCTH OpraHn3alluy IS TOCIIe Ny oIei ee
KOPPEKTHPOBKH U aKTyaIH3aIUN

HeobOxonumelie ymeHus

OnpenensaTh Heu | 3a1a9i MUPPOBOH TpaHCHOPMAIIHH TOKYMEHTUPOBAHHBIX
chep AeATENBHOCTA OpraHu3aIuu

[TpoBOANTH MEPOTIPUSATHS IO BHEAPEHUIO CTPATETHH HU(PPOBOIA
TpaHcGopMaIiK TOKyMEHTUPOBAHHBIX chep NeATeIbHOCTH OPraHUu3aluu

OrneHnBaTh PECYPCHI ISl COBEPIIIEHCTBOBAHMS OM3HEC-TIpoliecca U poBOn
TpaHchopMaIMK JOKYMEHTUPOBAHHBIX Cep ACATEIBHOCTH OpTaHU3aIH

Pa3pabarbiBaTh peyI0KEHMSI 10 COBEPIIEHCTBOBAHUIO ITPOLIECCOB U
aJMUHHCTPATUBHBIX PErJIAMEHTOB YIIPABJICHUS JAHHBIMU
JOKYMEHTHPOBAHHBIX c(hep NesITeTbHOCTH OpraHu3aluu

dopmHupoBaTh CHCTEMY MOKa3aTenei 3QpeKTuBHOCTH U(POBOH
TpaHchopMaIuu JOKYMEHTHPOBAHHBIX CeEp MeATeTbHOCTH OpraHU3aIuN

OOG0CHOBBIBATH C UCMOJIB30BAaHUEM KOJUYECTBEHHBIX U KaU€CTBEHHBIX
nokasartesel mpeuIoKeH!s 110 BHEAPEHUIO CTpaTeruu HuppoBon
TpaHc(hopMalMK JOKYMEHTUPOBAHHBIX Cep AeATEIbHOCTH OpraHU3aIiH

CoctaBnsaTh HH(POPMAIIMOHHO-aHATUTUYECKUE JOKYMEHTHI 111 000CHOBaHHUS
3 PEKTUBHOCTH CTPAaTETuu B 00JacT HUPPOBON TpaHCHOopMauu
JIOKYMEHTHPOBAHHBIX chep NesITeTbHOCTH OpraHu3aluu

HeoOxoanmeble 3HAaHUSA

3akoHOJaTeNbHbIE U HOpMaTHUBHBIE TPaBOBbIe akThl Poccuiickoit denepanuu B
oOnactu nHpopmanny, THPOPMAITMOHHBIX TEXHOJIOTHH U 3aLUThI
uHOpMalnH, IEPCOHAIBHBIX JaHHbIX, IH(PoBOil TpaHchopMaru

HanmonanbHble U MEXTyHApOIHbIE CTAHAAPTHI B 00JIACTH YIIPABIECHUS
JOKYMEHTaMH, IUPPOBOIl TpaHCPOpMaAIIUU TOKYMEHTUPOBAHHBIX cep
JIeSITEIIbHOCTH

MeToauKu CTpaTernuecKoro ypaBieHus: JOKYMEHTUPOBAHHBIX cdep
JIEATEIIbHOCTH OPTaHU3ALNU

MeToauku u cpeacTBa CUCTEMHOI'O U CTPATCTUICCKOI'O aHaJin3a U
IJIaHUPOBAHUA JOKYMCHTUPOBAHHBIX C(bep ACATCIIbHOCTU OpraHru3aliu

OCHOBEI YHpaBJCHUA CTPYKTYPUPOBAHHBIMU JaHHBIMU U METaJlaHHBIMHA
JOKYMCHTHPOBAHHBIX C(I)Cp ACATCIIbHOCTU OpraHU3allun

OcHOBBI ynpaBJeHHsI IPOEKTaMH IOKYMEHTHUPOBAHHBIX c(pep AeITeIbHOCTH
OpraHU3alu U UX U3MEHEHUSIMHA




TexHonornueckre THHOBALIUU B 00J1aCTH MTPUMEHEHUS HH()OPMALIMOHHBIX
TEXHOJIOTUH I TOKYMEHTUPOBAHHBIX C(ep ACITEeTHHOCTH OPraHU3aIIH

OreuecTBEHHBIN U 3apy0OeKHBII OMBIT B 00J1acTH ITU(POBOI TpaHchopmanuu
JOKYMEHTHPOBAaHHBIX chep NesITeTbHOCTH

[lepeueHs U 1eNeBbIC 3HAUCHUS KITIOYEBBIX MOKa3areneil 3 PeKTHBHOCTH B
obnactu udpoBoit TpaHchopManuu TOKYMEHTHPOBAHHBIX chep
JESITeITbHOCTH

[Tcuxomnorust 1enoBoro 00MeHus, KOH(IMKTOIOTUS

DTHKA AEJI0BOrO OOIIEHUS

Oco0ble yCcIIoBUS IOIYCKa K
pabore

Jpyrue xapakTepuCTUKU

3.3.8. TpynoBasi pyHkuus

HaumenoBanue

Pa3paboTka cucTeMbl aHATUTUKH
udpoBoi TpaHchopMaUn

JOKYMEHTHPOBaHHBIX cep KBanuQuKaIuu
JEeSITeIbHOCTH OPTaHU3aIH

Kon | C/08.7 YpoeHb 7

[Ipoucxoxaenne 0600meHHO
TPYIOBO# GYHKIMH

OpurnHan X 3auMCTBOBAHO U3 1440
OpHUTHHAIIA
Kon Peructpaumonssiit Homep
OpUrHHaIa npodeccroHanbsHOrO
CTaHIapTa

TpynoBeie 1eHCTBUS

Onpenenenne 00bEKTOB aHaJIM3a U HU(POBBIX [TOKA3aTeIeH JJIsl MOHUTOPUHTA
upoBoi TpaHchOpMaIIUK JOKYMEHTHPOBAHHBIX cep ACSITeTbHOCTH
OpraHu3aIH

Pa3paboTka KOHIENIMN CUCTEMBl aHATUTUKHU LIU(PPOBOH TpaHCHOpMAaLUU
JIOKYMEHTHPOBAHHBIX cep NeATEIbHOCTH OpraHu3alun

Pa3paboTka CTpyKTypbl OTYETHOCTH O LM (PpOBOI TpaHChHOopMaIH
JTIOKYMEHTHPOBAaHHBIX chep NesITeTbHOCTH OpraHu3aluu

Pa3paboTka 10KalbHBIX HOPMAaTUBHBIX aKTOB 10 IPOBEJCHHUIO aHAIN3a
1uppoBoi TpaHchOpMaIi JOKYMEHTHPOBAHHBIX cep AeSITeNbHOCTU
OpraHu3aIuu

ABTOMAaTH3a1Usl CUCTEMBI aHATMTUKY U(GPOBOM TpaHchopMaluu
JIOKYMEHTHPOBAHHBIX cep NesATEIbHOCTH OpraHu3alun

MOHUTOPUHT PYHKIIMOHUPOBAHUS CUCTEMBI aHAIMTUKU U(POBOM
TpaHcGopMaIK TOKyMEHTUPOBAHHbIX chep NeATeIbHOCTH OpraHn3aluu

[IpoBeaeHne MEPONPUATUI 110 COBEPILIEHCTBOBAHUIO CUCTEMBI aHAITUTHKHU
1uppoBoi TpaHchOopMali JOKYMEHTHPOBAHHBIX cep AeSITENbHOCTU
OpraHu3aIu

MOHMTOPHHT pe3yIbTaTOB MPOBEACHUS MEPOIIPUATHI 110
COBEPILIEHCTBOBAHUIO CUCTEMbI AaHAJTUTUKU UPPOBON TpaHCHOpMALIUU
JOKYMEHTUPOBAHHBIX c(hep NesITeTbHOCTH OpraHu3aluu

Heob6xomumbie ymenwus

YHpaBHHTL AOKYMEHTaAMM OpraHusanuu ¢ IpuMCHCHHUEM
ABTOMATH3UPOBAHHLIX CUCTEM AHAJIMTHKU HH(prBOﬁ TpaHC(I)OpMaI_[I/II/I
JOKYMCHTHPOBAHHBIX C(I)Cp ACATCIIbHOCTU OpraHU3allun




Pa3pabarsiBaTh TpeOOBaHMS K pe3yIbTaTaM aHATUTHYECKOTO HCCIICTOBAHUS
1 poBo TpaHCPOPMALIUU TOKYMEHTHPOBAHHBIX cep eI TeNbHOCTH
OpraHu3allii B COOTBETCTBUU C CYIIECTBYIOIIMMHU PErIaMeHTaMHU
OpraHu3aIu

M cronp30BaTh METOIOJIOTHYECKYIO H TEXHOJIOTHYECKYIO HHDPACTPYKTYPY LIS
BBITIOJTHEHMS aHaTN3a UPPOBOIl TpaHCHOpPMAITUU TOKYMEHTHPOBAHHBIX chep
JESITEIIbHOCTH OpPraHu3aIliuu

[TpoBOIUTH aHAIN3 CTPYKTYPHUPOBAHHBIX TaHHBIX B COOTBETCTBUH C
TpeboBaHUAMHU IU(PPOBOI TpaHCHOPMALIMK TOKYMEHTHPOBAHHBIX chep
NESITeIIbHOCTH OPTaHU3aIUH

[TpoBOAUTH CPaBHUTENBHBIN aHATN3 U BBIOOP METOJOB U METOJUK aHAIHM3a
uuppoBoi TpaHchopMalii JOKYMEHTUPOBAHHBIX cep AeSITeNbHOCTU
OpraHu3aluu

CocTaBisITh PpEKOMEHIAIUHY TI0 UCIIOJIb30BAHUIO METOJIOB I METO/IMK aHATN3a
1upoBoi TpaHchOpMaIIUK JOKYMEHTHPOBAHHBIX Cep ACSITeIbHOCTH
OpraHu3aIu

HeoOxoanmeble 3HaHUSA

3akoHO/IaTENbHBIE 1 HOPMATHUBHBIE MTPaBOBbIC akThl Poccuiickoit denepanuu B
cdepe ynpasiieHus: JOKyMEHTaMH, LH(ppoBoii TpaHchopmauu

HarnmonanbHble U MEXTyHApOIHbIE CTAHAAPTHI B 00JIACTH yIIPaBICHUS
JIOKYMEHTaMHU

ConepxcaHI/Ie H 1IOCJICAOBATCIIBHOCTD BBIIIOJIHCHUS 3TAIlIOB aHAJIMTHYCCKOI'O
MMPOCKTAa JOKYMCHTHPOBAHHBIX C(bep ACATCIIbHOCTU OpPraHru3aliu

CraHgapThl onucaHus OM3HEC-TIPOIIECCOB IOKYMEHTHPOBAHHBIX chep
JEATEIIbHOCTU OPTraHU3aALNU

MeTtoomoruu pa3padoTKu MOIEIICH MPEeAMETHON 00JIacTH, METOAO0JIOT I
TCCTUPOBAHUA JOKYMCHTUPOBAHHBIX 0(1)ep ACATCIIbHOCTH OpraHu3alunu

OCHOBEBI MCTOAOB UHTCIJICKTYAJIbHOTO aHAJIN3a JAHHBIX, CTATUCTUKU,
MOJCINPOBAHUA, MAILIMHHOT'O 06y‘-IeHI/I$I 1 UCKYCCTBCHHOI'O MHTCJIJICKTA B
JOKYMCHTHPOBAHHBIX cq)epax ACATCIIbHOCTU OpraHru3allun

OCHOBBI MCTOHAOB U UHCTPYMCHTAJIbHBIX CPEACTB aHaJIn3a, MOAXOAbI K UX
BHCAPCHUIO B JOKYMCHTHPOBAHHBIX C(bean ACATCIIBHOCTH OpPraHUu3alun

TexHosorus anaian3a JaHHbIX JOKYMEHTUPOBAHHBIX CeEp AeSATENbHOCTH
OpraHu3anuu

TexHOI0rHusI MEKIIMYHOCTHON U TPYIIIIOBOM KOMMYHHUKAIIMH, OCHOBBI
KOH(JIUKTOJIOTUH

OCHOBBI aHaNMM3a 0OJIBIINX JAaHHBIX JOKYMCHTHUPOBAHHBIX C(I)ep ACATCIIBHOCTHU
OopraHu3alunu

OCHOBBI TEOPETUUECKON 1 MPUKIIAJIHON HHPOPMATUKI

Teopernueckue U MPUKIIAIHBIE OCHOBBI aHAJIN3a CTPYKTYPHUPOBAHHBIX JaHHBIX
JIOKYMEHTHPOBAHHBIX c(ep NeATEIbHOCTH OpraHu3alnun

OCHOBBI 6I/I3HCC-I/IHTCHH6KT3, THIIBI CHCTEM OM3HEC-UHTEIICKTa B
JOKYMCHTHPOBAHHBIX C(I)ean ACATCIIbHOCTU OpraHU3allun

Tuner ananuza JaHHBIX, BUJAbI AHAJIMTUKU JOKYMCHTUPOBAHHBIX cq)ep
ACATCIIBHOCTH OPraHu3aliuu

CranmapThl MPOBEICHUS aHATN3a JJAHHBIX TOKYMEHTHPOBAHHBIX chep
JIEATEIIbHOCTH OPTaHU3aAINU

MeTo/ 16l MUHTEPIPETAIINH U BU3YaTH3aI[UH TaHHBIX JOKYMEHTHPOBAHHBIX
chep AeATENHPHOCTH OPTaHU3AIUN

Metoapl p8.3pa6OTKI/I OTUYETHOM aHATUTUYECKOM AOKYMCHTAUU JJIs1




JIOKYMEHTHPOBAHHBIX cep NeATeIbHOCTH OpraHnu3aluu

Oco0Oble yclioBUsI TOMyCKa K
pabore

Jpyrue xapakTepuCTUKU

IV. CBenennst 00 opranu3anusix — pa3padoTuynKax npogeccCHoHaJIbHOr0 CTAHAAPTA

4.1. OTBeTCTBEHHAs1 OPraHU3aAlUA-Pa3pPadOTUHK

HIT «HanmonanbHas acconuanust OQUCHBIX CIICIUATNCTOB U a/IMUHUACTPATUBHBIX PAOOTHUKOBY, TOPOJ]
MockBa

Jupexrop XmocHesa JIrogmua [letpoBHa

4.2. HauMeHOBaHUS OPraHu3anuii-pa3padoTYUuKOB

AO «UT Dxcnepr», ropon Mocksa

00O «1C», ropon Mocksa

000 «Takckom», ropoa Mocka

00O «lleHTp sKCnepTU3bI U cepTHHUKAIUNY, Topoa MockBa

000 «9xkcnobank», ropoa Mocksa

Poccuiickuii coro3 UT-nupexropos, ropoa Mocksa

OI'BOY BO «Poccuiickuii rocy1apCTBEHHBIN I'yMaHUTapHBIA YHUBEPCUTET», ropo MockBa

(I NN B[(W (N~

OI'BIIOY «Komnemx MU/ Poccuny, ropon Mocksa




