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I. O0mue cBenenus

AOGoOHEHTCKOe 00CTyKHBaHHe MOTpeOuTeNel ra3a ‘ 19.059
(HanMeHOBaHUE BHA MTPOPECCHOHANBHOM NesTeIPHOCTH) Kon

OcHoBHas 11€7b BUJ1a TPOPECCHOHAIBHON EATETLHOCTH:

OO0ecrieueHre yUeTa OCTABIIEMOT0 ra3a a0OHEHTaM Ta30BOT0 X03SCTBA U TIPOBECHHIE PACUETOB C
a0OHEHTaMH 3a MTOCTAaBJICHHBIN a3

I'pynma 3ansaTuit:

‘ 1321 ‘ PykoBonurenu nonpasnencHui ‘ 3122 ‘ Macrepa (Opuraaupsl) B




(ympasasttomue) B 00pabaThIBaroei
MMPOMBIIIJICHHOCTH

o0OpabaThIBaroIIeii TPOMBITIUICHHOCTH

4229 Cnyxarmue 1mo nHOOPMUPOBAHHUIO 5230 Kaccupsl, BKIIIoYasi KaCCUpPOB
KJINEHTOB, HE BXOJSILNE B Ipyrue OMJIETHBIX Kacc
TPYIIIIbI
7126 Crecapu-CaHTEXHUKH U CIIECapu- 8189 Onepatopsl TPOMBIILICHHBIX
TPyOONPOBOTUUKHI YCTaHOBOK U MAaIlIMH, HE BXOSAIINE B
JpyTrue rpymnmbl
(xom OK3) (HamMeHOBaHUE) (xox OK3) (HamMeHOBaHUE)

OTHeceHHE K BUaaM SKOHOMHYECKOH JCATCIIBHOCTH.:

46.71.4 Toprosis onroBasi HPUPOJHBIM (ECTECTBEHHBIM) Fa30M

35.22 Pacnipenenenre ra3000pa3HOro TOILIMBA 10 Ta30paCPEACIUTSILHBIM CETIM

35.23 Toprosiist Ta3000pa3HBIM TOILTUBOM, TTOAABAEMBIM MO PACIIPEACIUTEILHBIM CETIM
(kox OKB2/M) (HaMeHOBaHME BUA YKOHOMHYCCKOMN JIEATSILHOCTH)




I1. Onucanue TpyaA0BbIX PYHKUMHA, BXOAALIUX B IPO(ecCHOHANBHBIN cTaHAAPT (PYHKIHOHANbHAN KAPTa BUAA
npo¢ecCUOHATBLHOM 1eATeJIbHOCTH)

O0600u1IeHHBIE TPYIOBbIE QYHKIUU

Tpynossie pyHKIUT

YpOBEHb
KOJ HalMEHOBAaHHE YPOBCHb HaVMEHOBAaHUE KOJ (moxypoBeHb)
KBaTM(UKAITUN
KBaTMUKAITUT
A |O6cnyxuBaHue aOOHEHTOB Ta30BOTO 3 Benenne 10KyMEHTOB 110 y4eTy a0OHEHTOB T'a30BOTO XO35IHCTBA A/01.3 3
X03giicTBa Benenne 1oKkyMeHTOB 110 pacyeTaM ¢ aOOHEHTaMH ra30BOTO A/02.3 3
XO0351CTBA
HubopmaninoHHO-KOHCYIbTAIIMOHHOE 00CTyKUBaHUE aOOHEHTOB A/03.3 3
ra3oBOro Xo3siicTBa
B |IIpoBenenue pacueToB ¢ abOHEHTaMU 3 IIpoBeneHne KacCoBbIX Onepaui B/01.3 3
ra3oBOro X035HCTBA 3a MOCTaBICHHBII [TpoBeneHmne pacueToB ¢ aDOHEHTaMHU Ta30BOT0 XO3S5ICTBA HA IOMY B/02.3 3
ra3
C |Brinonnenue padoT 1o y4ery 3 [TpoBeneHne MHBEHTApU3AMH ra3U(PUIIMPOBAHHBIX TOMOBIIAICHUN C/01.3 3
MOCTaBJISIEMOr0 ra3a abOHEHTaM Y MHOTOKBapTUPHBIX TIOMOB (ra3u(uIIPOBAHHBIX TOMEUICHHI)
ra3oBOI0 X0351CTBA [TpoBenenue padoT 10 OrpaHUYEHUIO (BOCCTAHOBIIEHHUIO) TOCTABKH C/02.3 3
ra3za aboHEeHTaM ra3oBOro X03s11cTBa
D | JlokymeHTanMoHHOE obecrieueHue 5 BeneHnne TOKyMEHTOB Ul IPOBEAECHUS IPETEH3MOHHO-UCKOBOI D/01.5 5
paboT Mo MmorameHuIo 3a10HKEHHOCTH paboThI
3a [IOCTAaBKy rasa Benenue 10KyMEHTOB 110 OTPaHUYEHUIO (BOCCTAHOBJICHHIO) D/02.5 5
MOCTaBKHU T'a3a aDOHEHTaM ra3oBOro X03sHUCTBa
E |Opranuzamus pabot mo 6 Opranusanus padoT 1o yuery abOHEHTOB Ta30BOTO X0O35HCTBA U E/01.6 6
00cITy>)KHBaHNIO a0OHEHTOB Ta30BOTO pacyeTy 3a MOCTaBJICHHBIN Ta3
XO3SICTBA U y4eTy IOCTaBJIIEMOTO Opranuszanus paboT Mo y4eTy HOCTaBIsIEMOro ra3a abOHEeHTaM E/02.6 6
rasa ra3oBOro X0351CTBa
HopmatuBHO-TeXHHYECKOE oOecrieueHue aesITeIbHOCTH E/03.6 6
MOJpa3/IeJIeHus 10 00CTYKUBAHUIO a0OHEHTOB Ta30BOT0 X034HCTBA
F |PykoBojactBo paboTtamu 1mo 7 PyKoBOICTBO AESITENBHOCTHIO TIOIpa3/ICICHUS IO OOCTYKUBAHHUIO F/01.7 7
00cCITyKUBaHUIO AOOHEHTOB ra30BOT0 aOOHEHTOB ra30BOr0 X035HCTBA
XO035ICTBA U yUETYy MOCTaBISIEMOTO PykoBOACTBO MepcoHanIoM MOpa3IeeHus 0 00CTYKUBAHHIO F/02.7 7

rasa

a0OHEHTOB ra30BOI0 XO3SMCTBA




PykoBozcTBO paboTaMu Mo COBEPUICHCTBOBAHUIO 00CTYKUBAHUS
a0OHEHTOB ra30BOI0 XO35HCTBA U y4eTa MOCTAaBIIIEMOrO ra3a

F/03.7




I11. XapakrepucTuka 00001ieHHBIX TPYAOBBIX GyHKIMIT

3.1. O6o0mennast TpynoBas pynkuus «OQo6cay:knBanne aDOHEHTOB ra30BOro X03siiicTBay

HaumenoBanue

[Ipoucxoxaenure 06001IEHHOM
TPYI0BOI QYHKINH

O6cnyxuBaHre aOOHEHTOB ra30BOTO Kon A YpoBeHb 3
X03sicTBa KBaTU(UKALIH
Opuruman X 3aMMCTBOBaHO U3
OopurmnHaa
Kon Peructpanuonssiii Homep
OpHUrHHAA MpodeCcCHOHATBHOTO
CTaHgapTa

Bo3moxxHbIe HAUMEHOBaHUS
JOJDKHOCTEH, podeccuii

Omnepatop JIeKTPOHHO-BBIYUCIUTEIBHBIX U BEIYUCIUTEIBHBIX MAIIUH 2-TO
paspsina

Omnepatop JIeKTPOHHO-BBIYUCIUTEIBHBIX U BEIYUCIUTEIBHBIX MAIIH 3-TO
paspsia

OHepaTop SJICKTPOHHO-BBIYUCIIUTCIBbHBIX U BEIYUCIUTCIIBHBIX MAIlIMH 4-ro
paspsna

Omneparop 1o 00CITy>)KUBaHUIO A00OHCHTOB

TpeboBanus kK 00pa30BaHHIO
1 00Y4EHUIO

[Mpodeccronanpaoe 00ydeHue - MPOrpaMMbl IPO(eCcCHOHATBHON NOATOTOBKH
o npogeccusM padovmx, MPOrpaMMbl IEPEMOATOTOBKH PadOYHX, TPOrPaMMBbI
MOBBIIICHUS KBATH(UKAIIH pabounx

TpeGoBaHus K OIBITY
MPAKTHYECKON pabOThI

He menee ognoro rojga no npodeccuu ¢ 6onee HU3KUM (TIPEIbLIYIIIM)
pa3psaoM (3a UCKIFOYCHHEM MUHUMAJIBHOTO pa3psijia mo mpodheccun)

OcoOsle yciioBus J0IycCKa K
pabote

[IpoxoxaeHue 00s13aTeNIbHBIX MTPEIBAPUTENBHBIX (IPU NOCTYIUIEHUU Ha
paboTy) U MePUOANYECKUX METUIIUHCKUX OCMOTPOB (00CTIe0BaHNUI), a TAKKe
BHEOUYEPEIHBIX MEAUIIMHCKUX OCMOTPOB (00CIeI0BaHuil) B yCTAHOBICHHOM
3akoHoJarenbeTBOM Pocceniickor denepannu nopsiike

OOyuenue MepaM NMoXKapHOM 6€30MaCHOCTH, BKIIOYAsl IPOXOXKICHHUE
MIPOTUBOIOKAPHOTO MHCTPYKTAXKA U MTOKAPHO-TEXHUYECKOT0O MUHUMYyMa 110
COOTBETCTBYIOLIEHN MPOrpaMMe

[Ipoxoxxaenne o0ydeHus U MPOBEPKU 3HAHUN TpeOOBaHUM OXpaHbI TPyJa B
YCTaHOBJIEHHOM 3aKOHOAATeIbcTBOM Poccniickont denepannn nopsake

Jlpyrue xapakTepucTHKU

JlononHuTENbHBIE XapaKTEPUCTUKH

HaumenoBanue 6a30B0ii rpymnibl, JOIKHOCTH
HaunmenoBanne nokymeHTa Kon
(mpoceccun) wim crenuanTbHOCTH
OK3 8189. Omneparopbl NPOMBIIUIEHHBIX YCTAHOBOK M MallllH, HE
BXOJIAIIUE B IPYTUE TPYIIIIHI
OKTIATP 16199 Omneparop AJIEKTPOHHO-BBIUNCIUTEIBHBIX U
BBIYHUCIIUTEIBHBIX MAIINH

3.1.1. TpynoBas pyHKuus

HanmeHnoBanue

Benenue n1oKyMeHTOB 10 y4eTy
a00HEHTOB Ta30BOT0O X035AHCTBA

YpoBeHb
KBaTU(QHUKAIAN

Kon A/01.3




[Ipoucxoxaenue 0600eHHOM
TPYIOBOI GYHKINH

Opurisan X 3aMMCTBOBAHO U3 1197
OpUTHHAJIA
Kon Peructpanuonssiii Homep
OpUrHHaNIa podeCcCHOHAIBEHOTO
cTaHaapTa

TpynoBeie 1eHCTBUS

Perucrpanus odept (mpenyoxkeHnit 0 3aKI0YEHUH I0TOBOPA) OT a0OHEHTOB
ra30BOT0 XO3SIMCTBA IS 3aKJIFOYEHUS JOTOBOPOB HA TIOCTABKY ras3a

[IpoBepka cBeneHUH, coepKaIUXCs B JOKYMEHTaX aOOHEHTOB ra30BOT0O
XO35MCTBA, IPEACTABICHHBIX IS 3aKJIIOUYCHHUS JOTOBOPOB HA IIOCTAaBKy ras3a B
COOTBETCTBHUH C TpeOOBaHUAMH 3aKOHOAaTeIbCTBA Poccuiickoii deneparuu

IIpoBepka Han4Ks y aOOHEHTOB I'a30BOr0 X03sMCTBA I0r0BOPA O
TEXHUUYECKOM 00CIIy>)KMBaHUM U PEMOHTE BHYTPHUIOMOBOIO U (UJIN)
BHYTPUKBapTUPHOI'O ra30BOro 000pyA0BaHHUS, 3aKJIIFOUEHHOT'O CO
CIELMAJIU3UPOBAHHON OpraHu3alueh

OdopmiieHre J0roBopoB Ha MOCTaBKY ra3a ¢ aDOHEHTaMH ra30BOT0
XO03S1CTBA, B TOM YHCJIE€ COTJIACUS Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX

C03,IlaHI/Ie JINIOCBBIX CUCTOB a0OHEHTOB ra30BOro X03sHCcTBa

Buecenue B nuieBble cueta aDOHEHTOB Ia30BOr0 X035HCTBA CBEICHUH,
YCTaHOBJIEHHBIX 3aKOHOJaTeNbCcTBOM Poccuiickoit denepannu u (1im)
JIOKQJIbHBIMU HOPMAaTHBHBIMH aKTaMHU OpraHU3aLAN

PCFI/ICTpaHI/IH 3asBOK OT A0OHEHTOB I'a30BOI'0 XO3JMCTBA HA N3MECHCHUE
mapaMETpOB JOTOBOpA HA IMOCTABKY rasa, JJUICBOIr'0 CUYCTa

Brecenure n3MeHeHui B IMleBbIe cueTa a0OHEHTOB T'a30BOT0 XO3sICTBA O
cTaryce a0OHEHTOB (TOJKIIOYECH/OTKIIOUEH) U TTapaMeTpax, BIUAIOMIUX HA
pa3Mep IIaThl 3a MOCTABJIEHHBIN a3

Brecenure nu3MeHeHut B 10roBOPHI Ha MMOCTABKY raza ¢ aDOHEHTaMU ra30BOTO
X03siicTBa

OdopmieHre COTTANICHUA O PAaCTOPKCHUH JJOTOBOPOB Ha TIOCTABKY Ta3a C
a0OHEHTaMHU Ta30BOT0 XO3AHCTBA

OcymiecTBiieHHE y4YeTa TOKYMEHTOB, IPUHUMAEMBIX OT aOOHEHTOB Tra30BOT0
XO03IUCTBA

dopmupoBaHue yBeJOMICHUH aOOHEHTOB 0 HEOOXOAUMOCTH 3aKIFOYCHHUS
JIOTOBOpA O TEXHUYECKOM OOCTY>KMBAaHUU U PEMOHTE BHYTPHUIOMOBOTO U
(unn) BHYTPUKBAPTHUPHOTO Ta30BOTO 00OPYIOBAHUS CO CHEIHATN3UPOBAHHON
OpraHu3anuen

IloaroroBka JAOKYMCHTOB 110 HAITPABJICHUIO ACATCIbHOCTU K CAAYC B apXUB

HeobOxonumelie ymeHust

Bectu peructpanuio opept A 3aKIH0UEHHs JOrOBOPOB Ha IIOCTaBKYy rasa,
3a8BOK OT aDOHEHTOB ra30BOI0 X035ICTBAa HA U3MEHEHHE TapaMeTPOB
JIOTOBOpaA Ha MOCTABKY ra3a, JINLEBOTO cueTa

CBepHTI) JOKYMCHTHI AJId 3aKJIFOUYCHUSA JOIOBOPOB HAa COOTBETCTBHUC
YCTaHOBJICHHBIM Tpe60BaHI/I$IM

cDOpMI/IpOBaTIJ (33.1'IOJ'IH}ITL) AOTOBOPLI HA ITOCTABKY T'a3a € a0OHEHTAMH
ra3oBOro X035MCTBa U U3MEHEHUS K HUM

cDOpMI/IpOBaTIJ (33.1'IOJ'IH}ITL) JIUICBBIC CUCTA a0OHEHTOB ra30BOI0 XO3SICTBA

BBISBISITE OIMOKH, HETOYHOCTH U HEAOCTOBEPHYIO HH(OPMAITHIO B
JIOKYMEHTaX

CI/ICTCMaTI/I3I/IpOBaTB I/IH(I)OpMaI_[I/IIO 110 a0OHEHTaM ra30BOI0 X03siCTBa




PabGoraTh ¢ OOJIBIIMMU MacCUBaMU JaHHBIX

dopmMupoBaTh, XpPaHUTh U NIEpPeIaBaTh Jeja B apXHUB

Ilonp30BaThCA CIICHUAIN3UPOBAHHBIM ITPOTrPAMMHBIM obecneueHrEM

[Tonb30BaTbes MepcoOHaNbHBIM KOMIBIOTEPOM U €ro nepudepuitHbIMU
YCTPOMCTBAMH, OPTTEXHUKOMN

Heo0xoaumMble 3HaHUS

HopMmaTtuBHBIEC TpaBOBBIC aKThI B 00JIACTH MOCTaBKH ra3a Jisi 00ecreueHus
KOMMYHaJIbHO-OBITOBBIX HY’K/J] a0OHEHTOB Ia30BOI0 X03sIiCTBa,
perynupoBaHus TapuoB Ha ra3

HopmartuBHbIe TpaBOBbIE aKThI IO 00pa0OTKE, XPAHEHUIO U YHUUYTOKECHUIO
IIEPCOHAJIBHBIX JTAHHBIX

[Topsimox paboThI co ciryke0HoM nHOopManmen

JIOKYMEHTBI, periaMeHTUpYIoIIre padoTy C JIUIEBbIMU CYETAMHU

[TpaBwmia paboThI CO CHEUATM3UPOBAHHBIM ITPOTPAMMHEIM 00ECTICUeHUEM

HpaBI/IHa pa6OTBI Ha I€PCOHAJIbHOM KOMIIBIOTEPE B o0BeMe I10JIb30BAaTECIIA,
HCIIOJIB3YEMOC IIPOIrpaMMHOC obOecrieueHue

Tpe6OBaHI/I${ JIOKAJIbHBIX HOPMATHBHEBIX aKTOB, paCIOPAAUTEIIBHBIX
JAOKYMCHTOB 110 JCJIOIIPOU3BOACTBY

TpebGoBaHus OXpaHbl TPY/a U OKAPHON O€30MaCHOCTH

Oco0ble ycrioBus J0IMyCKa K
pabore

Jpyrue xapakTepucTUKu

3.1.2. TpynoBasi pyHKuUA

HaumeHnoBanue

[poucxoxaeHre 06001IEHHOM
TPYIOBOH (YHKIMH

BG,I[CHI/IC AOKYMCHTOB I10 pacucTaMm C Ko A/02 3 YpOBeHL 3
a6OHeHTaMI/I ra3oBOro xo3sicraa A ) KBaﬂH(bHKaHHI/I
OpurnHan X 3aMMCTBOBAHO U3 1197
OpUTrHHAJa
Konx Peructpaumonssiit Homep
OpHUTHHANIA po(heCCHOHATHHOTO
cTaHaapTa

TpynoBsie 1eliCTBUS

BBon B cucteMy y4eTa pacueToB 3a ra3 CBeIeHUH, HEOOXOAUMBIX IS
MPOBEJICHUS HAUMCIICHUI 32 TOCTAaBIIEHHBIN ra3 abDOHEHTaM ra30BOTO
X03AHCTBa

[Tpuem 1 nmpoBepka JOKYMEHTOB a0OHEHTOB I'a30BOT0 XO3sIHCTBA JUIs
nepepacdera pa3Mepa IUIaThl 32 NOCTaBJIECHHBIN Ta3

[IpoBenenue nepepacyeToB pa3mepa rmiaThl aDOHEHTaM Ta30BOTO X035HCTBA 3a
OCTaBJIEHHBIH a3

Hauwncnenue nenn aboHeHTaM Ta30BOr0 XO35AKMCTBA 32 MMPpOCPOUKY OIIATHI 3a
IMOCTaBJICHHBIN I'a3

ITogroroBka u pacrneyaTka CYCTOB Ha OIJIaTy 3a MOCTaBJICHHBIN a3

[TonroroBka u pacrieyaTka Cu€TOB Ha OIUIATY 3a OIUIOMOMpPOBaHUE MPUOOPOB
ydera

BHecenue B nuiieBEIC cUeTa a0OHEHTOB ra30BOT0 X03SMCTBA I/IH(I)OpMaI_[I/II/I 00
oIlIaTe 3a MOCTAaBIICHHBIN ra3

3ar Py3Ka B 633y JaHHBIX a0OHEHTOB ra30BOI0 XO3MCTBA QJICKTPOHHBIX
peeCcTpoOB IUTaTeXKEH OT IIaTE)KHBIX ar€HTOB




dopmupoBaHue peecTpoB AOOHEHTOB ra30BOT0 XO3HCTBA, UMEIOIINX
3aJI0JDKEHHOCTD 3a MIOCTABJICHHBIH ra3

dopMHupoOBaHUE YBEOMIICHHI aOOHEHTOB Ta30BOTO X0O35HCTBA O J1aTe U
BPEMEHHU MPOBEICHUS TPOBEPOK ra3u(PUIIMPOBAHHBIX TOMEIIEHUN

®dopmMupoBaHUe YBEIOMIICHUN aOOHEHTOB ra30BOT0 X0354HCTBA 00 M3MEHEHUHT
Tapu(oB Ha ra3

®dopmupoBaHue YBEIOMIICHUH aOOHEHTOB ra30BOT0 XO35SHUCTBA O HATMYUU
3aJI0JKEHHOCTH 32 IOCTABJIEHHBIH a3

dopmupoBaHUE yYBeJOMIICHU a0OHEHTOB Ia30BOI0 X03siiCTBa O
MIPEJICTOSIIIEM OTPAHUYEHUH ITOCTaBKU ra3a

Heobxoaumbie ymeHus

HpOI/ISBO,[[I/ITB pacdeThI 3a MOCTaBJIEHHBIN ra3 a0OHEHTaM ra30BOr0 X035 CTBA

[TpoBepsTh TOKYMEHTHI aDOHEHTOB ra30BOT0 XO3SHUCTBA HA KOMITJICKTHOCTb,
AOCTOBCPHOCTD CBGI[GHI/Iﬁ, COACPIKAIIMXCA B HUX, U IPOU3BOAWUTDL 110 HUM
repepacyer 3a NOCTaBJICHHbIN ra3

HpOI/ISBO,[[I/ITB pacdeT NE€HU 3a IPOCPOUKY OIJIAThI 3a IMOCTaBJICHHBIN T'a3

CDOpMPIpOBaTB CUC€Ta Ha OIlIaTy 3a IIOCTaBJICHHBIN Ta3

3arpyxath 3JE€KTPOHHBIE PEECTPHI IUIATEXKEH B 0a3y JaHHBIX

PaboTaTh ¢ OONBIINMH MacCUBaMH JaHHBIX

CocTaBiATh peecTpbl JOJKHUKOB 32 TTOCTABJICHHBIN T'a3

CucreMaTu3upoBaTh HHOOPMALIHIO 110 A0O0OHEHTaM Ta30BOT0 X035HCTBA

CocTaBlIiATh YBCAOMIICHUS IJI1 a0OHEHTOB ra30BOro X03siCcTBa

[Tonp30BaThCs CIENMANTM3UPOBAHHBIM IPOTPAMMHBIM 00ECTICYCHUEM

[Tonb30BaThCs MEPCOHATBHBIM KOMIBIOTEPOM H €T0 NepuepUitHbIMU
YCTPOKCTBAMH, OPTTEXHUKOU

HeoOxonuMele 3HaHUS

HopMaTtuBHbI€ ITpaBOBbIE aKThI B 00JIACTH MMOCTaBKHU Tra3a AJs o0ecreueHus
KOMMYHAaJIbHO-OBITOBBIX HY>K]] a00OHEHTOB Ia30BOI0 X0O35ICTBA,
perynupoBanus TapudoB Ha ra3

HopmatuBHBIE IPaBOBBIE aKTHI IO 00PaOOTKE, XPAaHESHUIO U YHUITOXXECHUIO
IIEPCOHAIIBHBIX TaHHBIX

[Topsimok pacuera pasmepa IIaThl ¥ IEHH 3a TPOCPOUYKY OILJIATHI 32
IOCTABJIEHHBIN Ta3 aDOHEHTAM Ta30BOTO X035ACTBA

HpaBI/ma pa6OTLI CO CTICHHUAIIM3UPOBAHHLIM ITPOTPAMMHBIM obecnieueHuEM

[TpaBuia paboTHI HA IEPCOHATEHOM KOMIIBIOTEPE B 00BEME MOITB30BATEII,
UCIOJIb3yEeMOE IIPOrpaMMHOe oOecTeyeHne

TpebGoBanus OXpaHbl TPy/la U TOKAPHOH O€30MaCHOCTH

Oco0ble yclIoBUS I0ITyCKa K
pabote

Jpyrue xapakTepuCTUKH

3.1.3. TpynoBas pyHKuus

HNHpopManinoOHHO-KOHCYIbTAlHOHHOE v
OBEHb
Haumenopauue | 00CITy)kKMBaHUE a0OHEHTOB I'a30BOTO Kon A/03.3 P 3
2 KBaH(pUKanu

X034A1CTBa

IIpoucxoxaenne 0600meHHO 3anMCTBOBAHO U3
. OpurunHan X 1197
TPYAOBOH (HyHKIIMU OpHUIMHaJa
Kon PeructpaunonHsiit Homep
OpHTHHAIIA mpodeccnoHaTLHOTO

cTaHmapra




TpynoBsie neicTBUS KoHcynpTupoBanre aOOHEHTOB Ta30BOTO XO35HCTBA MO BOMPOCAM
3aKIJIIOYEHUs JOTOBOPOB Ha MOCTABKY Ia3a M 00s13aTENIbCTB [0 HUM

[TpoBeneHue cBEpOK IuIaTexeld ¢ abOHEHTaMHU Ta30BOT0 X03sHCTBA

Bbmaqa CIIPaBOK a0OHEHTaM Ia30BOI'0 X035AMCTBA O HAUMCIEHHBIX U (I/IJ'II/I)
OITAYCHHBIX CYMMax 3a IIOCTaBJICHHBIN ra3, COCTOAHHHU JIUICBOIo CYCTa

HH(lJOpMHpOBaHI/Ie a0OHEHTOB ra30BOro X035MCTBA O 3aJ0JI2KCHHOCTH 3a
ITOCTaBJICHHBIN ra3, iISMCHCHHH HOPMAaTUBOB HOTpe6J'IeHI/ISI rasa u TapI/I(bOB Ha
ra3s

[TpoBeneHne nHPOPMAITMOHHO-PA3BICHUTEIBHON pabOThI ¢ A0OHEHTAMH
ra30BOr0 XO3sICTBA

Heo6xoaumeie ymeHus IIpoBepsTh NPaBUIBHOCTh HAYMCIIEHUS IJIATEKEN 3a IIOCTABJIICHHBIN a3
(3a10J5KEHHOCTD, IIEpeTIaTa, EHN)

q)OpMI/IpOBaTB JOKYMCHTEI, COACPKAINE HAYUCIICHHBIC IIJIAaTCXH 3a
IMOCTaBJICHHBIM T'a3

CDOpMPIpOBaTL CIIpaBKH O HAYHUCJICHHBIX U (I/IJ'II/I) OIINTAYCHHBIX CYMMaX 3a
ITOCTaBJICHHBIN ra3, COCTOsAHHUHU JITUIICBOTI'O CUCTa

[Tonp30BaThCs CIENMANTM3UPOBAHHBIM IPOTPAMMHBIM 00ECTICYCHUEM

Hcnonp3oBaTh onTuMasibHble (POPMbI KOMMYHUKALIUY TIPU TPOBEICHUT
WH(OPMAIMOHHO-KOHCYIBTAIIHOHHOTO 00CITY)KUBaHUS a00HEHTOB ra30BOTO
X03S9UCTBA

[Tonb30BaThCs MEPCOHANTBHBIM KOMIIBIOTEPOM H €T0 nepudepuitHbIMU
YCTPOKCTBAMH, OPTTEXHUKOU

Heob6xoaumbie 3Hanus HopmatuBHbIe paBoBbIe aKThl B 00JIACTH MTOCTaBKH rasa Jijisi 00ecreueHus
KOMMYHaJIbHO-OBITOBBIX HYK/J] a00OHEHTOB Ia30BOI0 X035ICTBA,
perynupoBanus TapudoB Ha ra3

ITopsimok pacuera pasmepa IJIaThl M IEHH 3a TPOCPOUYKY OILIATHI 32
[IOCTAaBJICHHBIN ra3 aOOHEHTAaM ra30BOr0 X034iCTBa

[TpaBuna paboThI CO CHENUATU3UPOBAHHBIM TPOTPAMMHBIM 00ECTIEYCHUEM

[TpaBuna paboTHl Ha IEPCOHATLHOM KOMITBIOTEPE B 00BEME MOJIb30BATENS,
HCIIOJIb3yEeMOe TPOrpaMMHOE o0ecieueHue

TpebGoBaHMsI TOKANbHBIX HOPMAaTUBHBIX aKTOB, PACIOPSAIUTEIbHBIX
JIOKYMEHTOB 10 JIeJIONPON3BOCTBY

OCHOBBEI PTHKH JEJIOBOTO OOIIEHUSI

TpeboBaHus 0XpaHbl TpyJa U MOXKapHOW 6€30MaCHOCTH

OcoOsle ycrioBus J0IycKa K
pabore

Jlpyrue xapakTepucTHKU -

3.2. O6o0mennas TpynoBas pynkuus «IIposenenue pacueros ¢ aDOHEHTAMHU ra30BOro X03s1iicTBa 32
NMOCTABJICHHBIN a3y

[TpoBenenue pacyeToB ¢ aDOHEHTAMHU
. . YpoBeHb
HaumenoBanue ra30BOro X034MCTBA 3a MMOCTABJICHHBIU Kon B 3
KBaJTU(QUKAIUN

ra3

IpoucxoxaeHne 0600MCHHOM 3aMMCTBOBAHO U3
N Opurunan X
TPYAOBOH (HyHKIIHU OpHUTHHANA
Kon PeructpannonHusiii Homep

OopuTHHaIa npo¢ecCHOHATBHOTO



CTaHgapTa

Bo3MoxkHbIC HAUMEHOBAaHUS
JOJDKHOCTEH, podeccuii

Kontponep-kaccup 2-ro paspsia
KonTtponep-kaccup 3-ro paspsina
Konrponep-kaccup 4-ro paspsina

TpeboBanust kK 06pa3z0BaHUIO
U 00Y4EHUIO

[Ipodeccrnonanbaoe 00yUYeHHE - TPOrpaMMBbI MPOPECCHOHATBHON MOATOTOBKU
1o npodeccusM padbouux, MPOrpaMMsbl IIEPEIOrOTOBKU pabOUKX, IPOTPAMMBbI
MOBBIIIEHUS KBATH(UKAIH pabounx

TpeboBaHUs K OIIBITY
NPaKTUYECKON paboTHI

He menee ognoro rona no npodeccun ¢ 6oee HU3KUM (IIPEIBITY M)
pa3psIoM (3a HCKIIOYEHHEM MUHUMAIIBHOTO pa3psia 1o npoheccun)

Oco0ble yCIIOBUS IOITYCKa K
pabore

[IpoxoxxaeHue 06s13aTeNIbHBIX MTPEIBAPUTENBHBIX (MPU MOCTYIVIEHUU Ha
paboTy) ¥ MEPUOTUICCKUX MEAUITMHCKUX OCMOTPOB (00CIeI0BaHMI), a TAKKE
BHEOUYEPEIHBIX MEAUIIMHCKUX OCMOTPOB (00CIe10BaHuil) B yCTAHOBICHHOM
3akoHonarenbcTBoM Pocculickoit denepanuu nopsiake

OO0yueHue MepaM MoKapHOU OE30MaCHOCTH, BKITIOUAsi TPOXO0XKICHHE
MPOTHBOIOKAPHOTO HHCTPYKTAXKA U MOKAPHO-TEXHUIECKOTO MUHUMYMA T10
COOTBETCTBYIOLIEH MPOrpaMMe

[Ipoxoxxaenre oOydeHus U MPOBEPKU 3HAHUN TPpeOOBaHUM OXpaHbI TPya B
YCTaHOBJICHHOM 3aKOHO/aTenbcTBOM Poccuiickoii denepanuu nopsake

Jpyrue xapakTepUCTUKU

JlononHuTENbHBIE XapaKTEPUCTUKH

HaumenoBanue 6a30BO rpyNIIbI, JOKHOCTH
HaumenoBanue nokymeHTa Kon
(mpodeccun) WM CIENUATIEHOCTH

OK3 5230. Kaccupsl, BKITI0Yasi KACCUPOB OMIICTHBIX KACC
ETKC nnu EKC § 12 Konrtponep-kaccup 2-ro paspsna

§ 13 Kontponep-kaccup 3-ro paspsna

§ 14 Kontponep-kaccup 4-ro paspsua
OKIIATP 12965 KoHnTponep-kaccup

3.2.1. TpynoBas pyHKuus

HanmenoBanue

[poucxoxaeHre 06001IEHHOM
TPYIOBOH (YHKIMH

o VYposeHb

[TpoBeneHne KaccoBBIX oreparui Koxn B/01.3 p 3

KBaJTH(QUKAIIAN
3anMCTBOBAHO U3
Opurunan X 1197
OpHUTHHAJIA
Kox PerucrpannonHsiii Homep
OpHUTHHAA podeCCHOHAIBLHOTO
cTaHgapTa

TpynoBeie nedCTBUS

Ocy1iecTBiIeHNE HATMYHOTO U O€3HAIIMYHOTO pacueTa ¢ aDOHEHTaMH ra30BOro
X035CTBA

[ToaroroBka paboueii 30HbI K 00CTY)KHBAaHUIO a00OHEHTOB Ta30BOTO XO3SIHCTBA
[TonroroBka kaccoBOro 06opy1oBaHus K padore (IpoBepKa UCIPABHOCTH
KacCOBOTO 000pYIOBaHMsI, 3allpaBKa YeKOBOH JICHTHI, IEPEBOI HyMepaTopa
YyeKa Ha HyJIM U YCTAaHOBKA JIaTaTopa Ha COOTBETCTBYIONIYIO ATy, 3aIUCh




MOKa3aHUN CYCTUNKA)

[TomyueHune AEHEKHBIX CPEIICTB OT ADOHEHTOB ra30BOT0 X0351CTBA 3a
IIOCTaBJICHHEIN a3

Onpeznenenre NOUIMHHOCTH OaHKHOT ¥ MOHET Poccuiickoit deneparnyu
BHU3YaJIbHBIM OCMOTPOM U C IIOMOUIbIO TEXHUYECKUX CPEIICTB

Odopmnenne oTMeHbI (CTOPHUPOBAHUS) OAHON MIIM HECKOJIBKUX TO3UIIHI B
YyeKe 0€3 OTMEHBI BCEro YeKa U CTOPHUPOBAHUS UeKa

Brranciaenue caadun a6OHeHTy ra3zoBoro XOSHﬁCTBa, neyaTb KaCCOBOI'O YCKa

[ToaroToBka AEHEXKHBIX CPEACTB IS Iepeiavll MHKaccaTopaM B OaHK

dopMHUpOBaHUE PEECTPOB NOCTYNHUBIIMX TJIATEXKEH U CBEPKA KBUTAHIUH C
peectpamu

BCI[CHI/IG XKypHaila KaCCupa-onepanruoHUCTa, IIOArOTOBKa CMEHHOI'O OTYETA,
JACHEXHBIX CPCACTB U COIIPOBOAUTEIIBHBIX JOKYMCHTOB JJIA II€pEaadn B 0aHK
HHKaccaTtopam

YcTpaHeHne MeNTKUX HEUCIIPAaBHOCTEH B paboTe KOHTPOIBHO-KACCOBBIX
MallluH

HNudopmupoBanne aOOHEHTOB Ta30BOTO X03sCTBA 00 M3MEHEHUX B pacdeTax
3a IOCTaBJICHHBIH a3

Heobxonumelie ymeHus

[Tpon3BoauTh HAMMYHBIN (O€3HATMYHBIN) pacyeT ¢ abDOHEHTaMU Ira30BOTO
XO03SI1CTBA

ITosp30BaTHCS CUETYMKOM OAHKHOT JUIA II0ACYECTa HAJIMYHBIX ACHCKHBIX
CpCIACTB

BusyanbHo onpeaessTh MOUIMHHOCTS OaHKHOT U MOHET Poccuiickoii
denepaunn

Hcronbs30BaTh TEXHUYECKUE CPEACTBA IS ONIPEAEICHUS TOJJIMHHOCTH
0aHkHOT U MoHeT Poccuiickoit denepauuu

Hcnonb3oBaTh KOHTPOJIbHO-KAaCCOBLIC MAallIMHbI B COOTBCTCTBUU C IIpaBHUJIaMHU
9KCILTyaTauuun

HpOBOL[I/ITI) KaCCOBBLIC OIICpalnun

OdopmisaTh KaccoBbIe Onepaluu

Bectu pa6oqy}0 1 OTYCTHYIO JOKYMCHTAIIUIO 11O PACUCTHO-KACCOBBIM
onepanusaM, y4eTy ACHCKHBIX CPCACTB

YCTpaHHTI) MCJIKUC HCHUCIIPABHOCTU B pa60Te KOHTPOJIbHO-KAaCCOBBIX MAalllH

Hcnons30BaTh onTUMaibHBIE (POPMBI KOMMYHUKAIIUY TIPH TTPOBEICHUN
00cTy>XKiBaHUsI a0OHEHTOB ra30BOT'0 XO3MCTBA

[Tonb30BaThCs MEPCOHATBHBIM KOMIBIOTEPOM H €T0 MepuepUitHBIMU
YCTPOMCTBAMU, OPTTEXHUKOH

Heo0Oxoanmeble 3HaHUSA

[TpaBuiia npoBeieHUS HATMYHBIX (O€3HAINYHBIX) pacue€TOB C a0OHEHTaMU
ra3oBOI0 XO351CTBA

Y eTpoicTBO, MPUHIMIIBI paOOTHI U ITPaBHJIa IKCIUTyaTalli KOHTPOJIbHO-
KACCOBBIX MAIlIMH W BBIYUCIUTEIBHON TEXHUKH

[TpaBuia onpeneneHus: NPU3HAKOB MOUIMHHOCTH OAHKHOT U MOHET
Poccuiickoit deneparnu

HpaBI/ma MMPOBCACHU KaCCOBBIX onepaunﬁ

HpaBI/ma HHKacCallun ACHCKHBIX CPCIACTB

HpaBI/ma COCTaBJICHHUS OTYETHOM AOKYMCHTAIMU IO paC4€THO-KAaCCOBBIM
onepanusamM, y4eTy ACHCKHBIX CPCIACTB

[TporpeccuBHbie hopMBI U METOBI 0OCTYKUBAaHUS AOOHEHTOB Ta30BOTO
X03AHCTBa




[TpaBuiia paboThI CO CEUAIU3UPOBAHHBIM TPOrPAMMHBIM 0O€CTIeYeHIEM

[TpaBuiia paboTHI Ha EPCOHATBLHOM KOMITBIOTEPE B 00bEME MOJIb30BATENS,
HCIIOJIb3YEMOE MTPOrpaMMHOE 0OecreueHre

OCHOBBI 3THKH JCJI0OBOI'O O6H.[CHI/ISI

TpeGoBaHus OXpaHbl TPyJa U MOKAPHOUN 0€30MaCHOCTH

Oco0ble yCIIoBUS IOITyCKa K
pabore

Jpyrue xapakTepuCTUKU

3.2.2. TpynoBasi pyHKuus

IIpoBenenue pacueToB ¢ aDOHEHTAMU YpoBeHb
HaumenoBanme poBea p N Kox B/02.3 P 3

ra30BOro Xxo3s11MCTBa Ha 1OMY KBaJ'II/I(l)I/IKaLlI/II/I
TIpoucxoxneHue 06001EHHOM 3anMCTBOBAHO U3

P K B OpuruHan X 1197
TPYIOBO# GYHKIMH OpHUTHHAA
Kox PeructpannonHsiii Homep
OpHUTHMHAJIA npo¢heCCUOHATBHOTO
cTaHaapra

TpynoBeie 1eHCTBUS

Ilomyuenue 3afaHus U BbIE3]] HA MECTO IIPOBEACHHUS PadOT 10 pacyeTy ¢
aOOHEHTaMM ra30BOT0 XO3SHUCTBA MTPH OTPAHNICHUH (BOCCTAHOBIICHHUH)
IIOCTAaBKH Ta3a

HNudopmupoBanrne aOOHEHTOB ra30BOT0 X0351CTBA O HATMYUH
32JI0JKEHHOCTH 3a IIOCTaBJIEHHBIN ra3

HpOBeI[eHI/Ie pacyeToB C a0OHEHTaMH I'a30BOI'0 X03AKMCTBA Ha AOMY

CocraBieHne akTOB ¢ a0OHEHTaMHU T'a30BOT0 X03SCTBA O MPOBEICHHBIX
paboTax 1Mo orpaHUYCHHIO (BOCCTAHOBIICHHIO) IIOCTABKH Tra3a

Heobxonumelie ymeHus

[Tpou3BoauTh HATUYHBIN (O€3HATMYHBIN) pacyeT ¢ aDOHEHTaMH ra30BOTO
XO039UCTBA

ITonp30BaThCA I/IH(I)OpMaI_II/IeI\/’I O HAJIMYKWHU 3aJ0JDKCHHOCTH Y a0OHCHTOB
ra30BOI0 X035MCTBA 3a MOCTABJICHHBIN Ta3

BusyaneHo onpenensth MOAITMHHOCTh OaHKHOT U MOHET Poccuiickoit
denepaunuu

[Tonp30BaTbcs KOHTPOIBHO-KaccoBor TexHukoi (nanee - KKT) B
COOTBETCTBHUHU C IPaBUJIAMHU IKCILTyaTalluu

3aIoJIHATh aKThI O IMPOBCACHHBIX pa60Tax MO0 OIrpaHUYCHUIO
(BOCCTaHOBJIeHI/II-O) IIOCTAaBKH I'a3a

Hcnonb3oBath onTuManbHbie (HOPMBI KOMMYHUKAIIUY TIPH TPOBEICHUU
MH(OPMALIMOHHO-KOHCYIBTAIIHOHHOTO 00CITyKMBaHUS a0OHEHTOB ra30BOTO
XO03IMCTBa

Heo0OxonnMele 3HaHUS

[IpaBuia npoBeaeHNs HATMYHBIX (O€3HAIMYHBIX) pacueTOB C a0OHEHTaMU
ra3oBOI0 XO35MCTBA

YerpoiicTBo, MpUHIIKIT paboThI U mpaBwiia SkcruryaTaruu KKT

[IpaBuna onpeneneHns NPU3HAKOB MOATUHHOCTH OAHKHOT U MOHET
Poccuiickoii denepanuu

[IpaBuna mpoBeAeHNs KaCCOBBIX ONEpaInid

[IpaBuna opopMieHUsT KACCOBBIX OTNEpaIuii

HpaBI/IJ'Ia O(pOpMJ'IeHI/IH AKTOB O IMPOBCIACHHBIX pa60Tax 110 OrPpaHUYICHUTIO




(BOCCTaHOBJICHHIO ) TIOCTABKH Ta3a

[Topsimok mpoBeneHust padoT MO OTpaHUYCHHIO (BOCCTAHOBJICHHIO) TIOCTaBKU
raza

[IporpeccuBHbIe (OPMBI U METOJIBI OOCITY>)KHBaHUSI A0OHEHTOB T'a30BOT0
XO0351CTBA

OCHOBBEI OTHKH JIEJIOBOTO OOIIEHHUS

TpeboBanust oxpaHsl TpyJa U MOKapHOM 6€30MaCHOCTH

Oco0ble yCcIIoBUS IOITyCKa K
pabote

Jpyrue xapakTepucTUKU

3.3. O000mennas TpynoBasi pyHkuus «BoinosHenne padoT mo y4eTy nocTaBjsieMoro raza aboHeHTam

ra3oBoro xo3siiicTBa»

HanmenoBanue

[Ipoucxoxaenne 0600MeHAO
TPYIOBO# GYHKIMH

BeimonHenue paboT o yuery
YpoBeHb
IIOCTABIIIEMOr0 Ta3a aOOHEHTaM ra3oBsoro, Kox C 3
N KBaJTU(UKAIHA
XO03sMCTBA
3aMMCTBOBAHO U3
Opurunan X
OpHTHHAA
Kox PeructpannonHsiii Homep
OpUrHHaIa npodeccroHanbsHOrO
cTaHmapTa

Bo3MoxHbBIe HANMEHOBAHHUS
JOJDKHOCTEH, TTpodeccuii

KonTponep rasosoro xo3giictsa 3-ro paspsjaa

TpeboBanus kK 00pa30BaHHIO
1 00Y4YCHUIO

[MpodeccronanpHoe 00ydeHue - MPOrpaMMbl IPo(ecCHOHATBHOM OATOTOBKH
1o npodeccusiM paboymXx, MPOrpaMMbl IEPEHOATOTOBKH PAOOUNX

TpeboBaHMs K OIBITY
PaKTUYECKON paboThI

OcoOsle yciioBus J0IycKa K
pabore

[IpoxoxkaeHne 00s13aTeNIbHBIX MTPEIBAPUTENBHBIX (IPY MOCTYIUIEHUU Ha
paboTy) ¥ MEPUOTUIECKUX MEAUITUHCKUX OCMOTPOB (00CIIeI0BaHMIT), a TAKKE
BHEOUYEPEAHBIX METUIIUTHCKIX OCMOTPOB (00Cie10BaHNii) B yCTAHOBIEHHOM
3aKoHoarenbCcTBOM Poccutickoit denepanuu nopsiake

OOyuenue MepaM MoKapHOM 6€30MaCHOCTH, BKIIOYAsl IPOXOXKICHHUE
[IPOTUBOIOKAPHOIO MHCTPYKTAXKA U MOKAPHO-TEXHUYECKOT0 MUHUMYyMa 110
COOTBETCTBYIOIIEH MPOrpaMMe

[Ipoxoxxaenue o0ydeHus U MPOBEPKU 3HAHUN TpeOOBaHUM OXpaHbI TPyJa B
YCTaHOBJIEHHOM 3aKOHoAaTesbcTBOM Poccniickoit denepanun nopsake

Jlpyrue xapakTepucTHKU

I[OHOJ'IHI/ITCJ'ILHBIC XapaKTCPUCTUKU

HaumenoBanue 6a30B0ii rpymnibl, JOTKHOCTH
HaumeHnoBaHnue n10KyMeHTa Kon
(mpodeccun) WM CrenUaIbHOCTH
OK3 7126. Crecapu-CaHTEXHUKH U CIECAPU-TPYOOIPOBOTUUKH
OKIIATP 12946 KonTponep razoBoro xo3sicra

3.3.1. TpynoBas pyHKuus




HanmenoBanue

IIpoBeneHne MHBEHTapU3aLUU

ra3suQHUIUPOBAHHBIX JOMOBIIAJACHUHN U
MHOT'OKBAPTUPHBIX JJOMOB KBAIM(UKALMH
(ra3uuIPOBAHHBIX TOMEICHHIA)

Kon | C/013 Yposeik 3

IIpoucxoxaenne 0600meHHO
TPYAOBOH (HyHKIIHA

OpurnHan X 3auMCTBOBaHO U3 1197
OpHUTHHAIIA
Kon PeructpanmonHsiit Homep
OpHUTHHANA po¢eCCHOHATHHOTO
CTaHgapTa

TpynoBsie 1eicTBUS

[Tonyuenune 3aianusi ¥ BbI€3/1 HA MECTO TIPOBEICHHS MHBEHTAPU3AINH
ra3u(UIUPOBAaHHBIX TTOMEIIICHHUHA

VcTaHOBIEHHE COOCTBEHHHKOB FaSI/I(bI/II_[I/IpOBaHHBIX HOMCHICHI/Iﬁ

CBepka cocTaBa ra3oucCIOb3YIOIIEro 000py0BaHUs, KOJTUIECTBA
MPOKUBAIOLIMUX JIUI B Ta3U()UIIUPOBAHHBIX TTOMEIIEHHUSIX U KOJTHMYECTBA
KUBOTHBIX U IITHII, COACPIKAIINXCS B TMYHOM TIOJICOOHOM XO03s1iiCTBE, ¢ Oa3oi
JAHHBIX a0OHEHTOB ra30BOT0 X03siiCTBA

3amep OTaruIMBaeMOM IUIOMIAIN KUIbIX (HEKUIIBIX) TOMEILIEHU N

HpOBepKa BHUaa HOTpe6J'IeHI/I$I rasa abOHEeHTaMH I'a30BOI'0 X035KMCTBA Ha
IpeaAMET COOTBETCTBUA IIapaMETpPaM JIMICBOT'O CUCTA

[IpoBepka Ha COOTBETCTBHE Juana3oHa U3MEpEeHus: Ipudopa yuera pacxoay
ra3a ra3oucroJib3yIoIIero o0opya0BaHus

[IpoBepka paborocrocoOHOCTH MPHOOPOB yueTa raza

HpOBepKa HaJIn4usg 1 0€JI0CTHOCTHU IUIOMO Ha HpI/I60pe ydcTa rasa

HpOBepKa HCCAHKIUOHHUPOBAHHOI'O NOAKIOYCHUA I'a30M CII0JIB3YIOIICTO
060py,I[OBaHI/IH K CHCTEME ra30CHA0KEHHUS

KoHTpoIb 1 CHATHE TIOKa3aHUH MPUOOPOB ydeTa raza

HepBI/I‘{Haﬂ 1 IIOBTOpHAsA YCTaHOBKaA IJIOMO Ha HpI/I60p ydceTa rasa

NudopmupoBanue HEMOCPEICTBEHHOTO PYKOBOAUTEISA 00 OOHAPYKEHHBIX
HEUCIPABHOCTSAX B pab0OTe ra30MCHOIB3YIOUIEr0 000pY 10BaHH

CocTraBiieHHEe aKTOB O TEXHUYECKOM COCTOSIHUM ITPUOOPOB yueTa rasa

[IpoBenenue Gporto- u (1n) BUACO(GUKCANN BBISIBICHHBIX HAPYIICHHIA

CocraBieHue akToB ¢ a0OHEHTaMH I'a30BOT0 X03sHCTBA O pe3ybTaTax
MIPOBEPKHU

Heo6xoanmele ymeHust

OmnpenensTh Mo JOKyMEHTaM MPUHAITIEKHOCTH MpaBa COOCTBEHHOCTH Ha
ra3uuIupOBaHHBIC TTOMEIICHUS

HpOBOI[I/ITL HWHBCHTAPU3AIHUIO Fa3I/I(I)I/II_II/Ip0BaHHBIX MMOMEIICHUI

W3mepsaTh mutommanm KUibIX (HEKUIbIX ) TOMEIEHU N

BI/I3yaJ'IBHO OIIPCACIIATH pa6OTOCHOCO6HOCTB HpI/I60pOB yuc€Ta rasa

BhIBIATE HECAHKIIMOHUPOBAHHOE MOJKIFOUEHNUE Fra30MCIIONIb3YOLIETO
000pyI0BaHUs K CUCTEME ra30CHA0KEHUS

Onpenensite U GUKCUPOBATh KOHTPOJIbHBIE MTOKA3aTeIH MPUOOPOB yueTa raza

YcranaBiauBath I0MOBI Ha MPUOOPHI yueTa rasa

3amoJHATh aKThI O TEXHHYECKOM COCTOSTHUY TTPHUOOPOB yueTa ras3a

[Tonw3oBatbest poTo- U (MITK) BUACOANTIAPATY PO

3aMnoIHATE aKThI O pe3yiibTaTax MPOBCPKU

Hcnonp30BaTh onTHMaIbHBIC (YOPMBI KOMMYHHUKAIIMH TTPH TPOBEICHUN
o0cmy>kuBaHUsI A00OHEHTOB Ta30BOT0 X0351CTBA




HeobOxoxnmsbie 3HaHUSA HopmaTuBHBIE IpaBOBBIE aKThI B 00JIACTH TIOCTABKHU Ta3a Uil 00ecIeueHHs
KOMMYHJIbHO-OBITOBBIX HY/1 @00HEHTOB ra30BOT0 XO35HCTBAa,
perynupoBaHus TapudoB Ha a3

[Topsaok mpoBeieHrss HHBEHTapU3aIluy Ta3uUIIMPOBAHHBIX ITOMEIEHUN

Bunast norpebienus rasa

[Topsaok CHATHS KOHTPOJIBHBIX MOKa3aHUM ¢ MprOOPOB yueTa rasa

YcTpoiicTBO, MpUHLIUI PA0OTHI M TEXHUYECKHE XapaKTEPUCTUKU MPUOOPOB
ydera rasza

[IpaBuia opopmIIeHHS aKTOB O TEXHHYECKOM COCTOSIHUM MPHOOPOB yueTa rasa

[IpaBua opopmiIeHHs aKTOB O pe3yJIbTaTax MPOBEPKU

OCHOBEI OTHKH JIEJIOBOTO OOIIEHHUS

TpeboBanust OXpaHbl TPya, IPOMBIIIICHHON, TIOKAPHON M SKOJIOTHIECKON
0e30macHOCTH

Oco0ble yCIIOBUS IOITYCKa K
pabote

Hpyrue xapakTepucTUKU

3.3.2. TpynoBasi pyHKuusA

HpOBe,I[eHI/IC pa60T 110 OI'PaAHUYCHUTIO v
OBEHb
Hanumenosanne | (BOCCTAHOBJICHHIO) ITOCTABKU Ta3a Kon C/02.3 P 3
_ KBaH(UKAIUU

a6OHeHTaM Ia30BOIo Xxo341u1ucCTBa

TIpoucxoxaenue 0000IEHHOI 3auMCTBOBAHO U3
P e B Opurunan X 1197
TPYIOBOH (QYHKIIMH OpHUrMHaja
Kon Peructpauuonssiit Homep
OpHUrHHAA podeCCHOHANBLHOTO
cTaHmapra

pr,[[OBLIe HeﬁCTBHH HonyquI/Ie 3aIaHuA U BbIC3]] HAa MECTO IIPOBCACHUA pa60T 10 OIr'paHUYCHUIO

(BOCCTaHOBHeHI/IIO) MMOCTaBKH ra3a aOOHEHTAaM ra30BOT0 X03HCTBa

JlocraBka abOHEHTaM T'a30BOI0 X03siiCTBa YBEAOMIIEHU O MPEACTOALIEM
OTpaHUYCHHU IMOCTABKU I'a3a

KoHnTposnb ncnonb3oBanus abOHEHTaMU T'a30BOT0 X03sICTBA
ra30UCHOJIb3YIOIIEr0 000PyT0BaHMS

CHsITHE KOHTPOJIbHBIX MTOKa3aHUH C MPUOOPOB yUeTa ra3a, yCTAHOBICHHBIX Y
a0OHEHTOB ra30BOT0 XO35HCTBA, 10 MPOBEACHUS PabOT MO OTPAHUYEHUIO
(BOCCTaHOBIIEHHUIO) TIOCTABKH rasa

OI_[eHKa TEXHHUYSCKOM BO3MOKHOCTHU MMPOBCACHU A pa60T 10 OI'paHUYICHUTIO
(BOCCTaHOBHeHI/IIO) MMOCTaBKH ra3a aOOHECHTAM ra30BOT0 X03SHCTBa

Br160p MeTona paboThl IO OTpaHUYEHHUIO (BOCCTAHOBJIEHHIO) TOCTaBKHU T'a3a
abOHEHTaM razoBOro Xo3sucTaa

VYcraHoBKa (CHATHE) 3aIIOPHOTO YCTPOHUCTBA HA OTKITIOYAOIIEE YCTPOUCTBO
nepe]i Ta30MCIoIb3YIOIUM 000pyI0BaHUEM

KoHTposs paboT 1o orpaHn4eHuo (BOCCTAHOBIIEHUIO) TOCTABKU T'a3a
aboHEeHTaM ra3oBOro X03HUCTBa, TPEOYIOUINX MPOBEACHHS CBAPOUHBIX MU
3eMJISIHBIX PaboT

[TpoBenenue poto- u (Mau) BuAeOUKCaMK padoT MO OrPaHUYECHUIO
(BOCCTaHOBIIEHHIO) ITOCTABKU I'a3a aDOHEHTaM Ta30BOr0 X03sHcTBa




CocraBieHue akToB ¢ a00HEHTaMHU Ia30BOr0 X035CTBa O MPOBEACHHBIX
paboTax 1Mo orpaHUYCHUIO (BOCCTAHOBJICHHIO) IOCTABKHU Ta3a

Heobxoaumbie ymeHus

BrisiBnsaTh HapyiieHus abOHEHTaMH ra30BOT0 X03HUCTBA MPU HKCILTyaTallul
ra30MCIONb3YIOIIEro 000pya0BaHUs

BusyanbHo onpeaensiTe paboToCIoCOOHOCTh MPUOOPOB yUueTa ra3a
Onpenensats U GUKCHPOBATH KOHTPOJIBHBIE MTOKa3aHUs MPUOOPOB yueTa rasa
OneHuBaTh TEXHUYECKYIO BO3MOXHOCTH TPOBEJCHHS paObOT MO0 OTpaHUUEHUIO
(BOCCTaHOBIIEHUIO) TIOCTABKH raza abOHEHTaM ra3oBOro X03s41iCTBa
OnpenensiTh METOABI padOTHI IO OTPAHUYCHHIO (BOCCTAHOBIICHUIO) MTOCTABKH
ra3za aboHEHTaM ra3zoBOro X03s1icTaa

IIpuMeHATH 3a110pHOE YCTPOMCTBO HA OTKJIFOYAIOLIEE YCTPOUCTBO
[Tonp3oBatbest PoTO M (MITK) BUIEO armapaTypoun

Hcnonk30BaTh onTuMaabHbIe (POPMBI KOMMYHUKAIIUY TIPH TPOBEICHUN
o0cITy>)kKnBaHUSI A0OHEHTOB T'a30BOT'0 X03sHCTBA

3anoiHATh aKThl O MPOBEIEHHBIX pabOTax MO OrPAHUYEHUIO
(BOCCTaHOBIICHUIO) MOCTABKU Ta3a

HeoOxonuMele 3HaHUS

HopMmaTuBHbI€ ITpaBOBbIE aKThI B 00JIACTH MOCTaBKHU Tra3a AJs o0ecreueHus
KOMMYHAaJIbHO-OBITOBBIX HY>K]] a00HEHTOB Ia30BOI0 X035ICTBA,
perynupoBanus TapudoB Ha ra3

[Topsimox mpoBeaeHust paboT MO OTPaHUUEHUIO (BOCCTAHOBIICHHUIO) TOCTABKU
raza abOHEeHTaM ra30BOro X035HCTBa

YerpoicTBO, MpUHLIMI pabOThI M MpaBUjla YCTAHOBKH 3alIOPHBIX YCTPONCTB Ha
OTKJIFOYAIOIIIEE YCTPOHUCTBO

[Topsiiok CHATHS KOHTPOJIbHBIX MOKAa3aHUN PUOOPOB yuera

Mertobl paboThI 10 OrpaHUUYEHHIO (BOCCTAHOBJICHHUIO) IIOCTABKH ra3a
abOHEHTaM ra3oBOro X03gHUcTBa

Tpe6OBaHI/I$I JIOKAJIbBHBIX HOpMaTI/IBHI)IX aKTOB, paCHOpﬂI[I/ITeJ'H)HI)IX
JIOKYMEHTOB T10 JICJIOIIPOU3BOJICTBY

OCHOBBI THKH JIEJIOBOI'O OOIIEHHS

TpeGoBaHus OXpaHbl TPy/a, TPOMBIIIICHHOH, MOKAPHOHW U 3KOJIOTHUECKOU
0e30macHOCTH

OcoOsle ycrioBus J0IycKa K
pabore

[pyrue xapakTepuCTUKN

3.4. O600menHast TpyaoBas pyHkuus «J{0KyMeHTANMOHHOE o0ecneyeHue padoT Mo MorameHuIo
3a10JIKEHHOCTH 32 NMOCTAaBKY ra3a

JoxymeHTanmonHoe obecredeHue padboT
YpoBeHb
HanmMenoBanme 10 MOTAIIEHNIO 3aJ0JKEHHOCTH 3a Kon D 5
KBanu(pUKauu

IMNOCTABKYy rasa

[Ipoucxoxaenne 0600MCHHOM 3aMMCTBOBAHO U3
N Opurunan X
TPYIOBO# (YHKIMH OpHUrHHANA
Kon Peructpauuonssiit Homep
OpHUTHHAJIA mpodeccnoHaITLHOTO
cTaHaapra

Bo3moxxHbie HauMeHoBaHMS | TeXHUK

JOJKHOCTEH, mpodeccuii

TexHuK 1o yuery




TpeboBanus k 06pa30BaHUIO
1 00y4YCHHIO

Cpennee npodeccuoHaibHOE 00pa30BaHKe - MPOTPaMMBbI TOITOTOBKH
CIICIUATIMCTOB CPEIHETO 3BEHA

Win

Cpennee npodeccnoHaibHOE 00pa30BaHKe - IPOrPaMMBbI ITOITOTOBKH
CIICIIUATIMCTOB CPEIHET0 3BEHA U JIOTIOJIHUTEIBbHOE MPOGECCHOHAIEHOES
o0Opa3oBaHue - IPOrpaMMBbI IPodecCHOHALHOM MepenoIroOTOBKHA B 00JIaCTH,
COOTBETCTBYIOIICH BUY TPOGECCUOHATBHOMN EATSILHOCTH, JUIs
HEenpo(UILHOTO 00pa30BaHMs

TpeOoBanus K OMBITY
NPaKTUYECKON paboTHI

Oco0ble yCIIOBUS IOITYCKa K
pabore

[IpoxoxxaeHue 06s13aTeNIbHBIX MTPEIBAPUTENBHBIX (MPU MOCTYIIEHUU Ha
paboTy) ¥ MEPUOTUICCKUX MEAUITMHCKUX OCMOTPOB (00CIeI0BaHMIT), a TAKIKE
BHEOUYEPEIHBIX MEAUIIMHCKUX OCMOTPOB (00CIe10BaHuil) B yCTAHOBICHHOM
3aKoHoJIaTeNbecTBOM Poccuiickoit denepanniv mopsiake

OOyueHre Mepam MoKapHOI 0€30MaCHOCTH, BKITFOYAsI IPOXOKICHHE
MIPOTHUBOIIOKAPHOTO MHCTPYKTAXKA U TIOKAPHO-TEXHUISCKOTO MUHAMYMa T10
COOTBETCTBYIOLIECH MPOrpaMMe

[Tpoxoxxaenne o0yueHHs U IPOBEPKU 3HAHHI TPEOOBAaHUI OXpaHbI TPya B
YCTaHOBJICHHOM 3aKOHO/aTeNbcTBOM Poccuiickoii deneparuu mopsiake

Jpyrue xapakTepuCTUKU

JlononHuTENbHBIE XapaKTEPUCTUKH

HaumenoBanue 6a30B0ii rpynmsl, JOKHOCTH
HaumenoBanue noxkymeHnra Kon
(mpodeccun) WU CHEUATBHOCTH
OK3 4229. Cayxamrye mo nHGOPMHUPOBAHUIO KJIMEHTOB, HE
BXOJISIIIUE B IPYTHE TPYIIIBI
ETKC nmn EKC TexHuk
OKIIATP 26927 TexHuk
27075 TexHUK 1o y4yeTy
OKCO 2016 2.08.02.01 CTpouTenbCTBO U SKCIUTyaTallMsl 31aHUN U COOPY>KEHUI
2.08.02.08 MoHnTax ¥ SKCIuTyaTalys 000py10BaHUs H CUCTEM
ra3o0CHa0XeHUs
2.08.02.11 VYnpasieHue, SKCIuTyaTalus 1 00CiIy>KUBaHUE
MHOT'OKBApTHUPHOTO JI0Ma
2.13.02.02 TemnocHaOxkeHNE U TEIUIOTEXHUYECKOE 000PYI0BaHHE
2.21.02.03 CoopyxeHue U IKCIUTyaTanus ra30HeTEnpPOBOIOB U
ra3oHe(pTexXpaHuIIuIL
5.38.02.01 DOKOHOMUKA U OyXraiTepckuil yueT (110 OTpacisim)
5.40.02.01 ITpaBo 1 opranuzanus COUAILHOrO 0OeCTIeYeHUs

3.4.1. Tpynosas pyHKuusA

Benenne 1oKyMeHTOB I TPOBEACHUS YpoBeHb
HaumenoBanue 2 AOKY I\[, PoBell Kon D/01.5 P 5
PETEH3UOHHO-UCKOBOM paboThI KBaTH (UKL
IIpoucxoxaenne 0600meHHO 3anMCTBOBAHO W3
. Opurunan X 1197
TPYAOBOH (HyHKIIMU OpUIMHaja




Kon Peructpannonusiii Homep
OpHUTHHAIIA podecCHOHATEHOTO
cTaHaapTa

TpynoBsie 1eicTBUS

HOI[FOTOBKa I/IH(bOpMaI_[I/IOHHO-paS'BﬂCHHTCHBHBIX MaT€puaioB A a0OHEHTOB
ra3zoBOro XO3HﬁCTBa, B TOM YHCJIC Ha IIAaTCKHBIX JOKYMCHTaX

CocraBiicHHE THChbMEHHEIX OTBETOB Ha 3aMpoChl YIIOJTHOMOYCHHBIX
ToCyJapCTBCHHBIX OPraHOB, OpraHOB MECTHOT'O CaMOYIIPAaBJICHUA U
O6p3H.[CHHI>i rpaXJaH 110 HallpaBJICHUIO JCATCIbHOCTH

OtnpaBka aDOHEHTaM ra30BOr0 X034HCTBA CUETOB Ha OILIATY, ITUCEM,
YBEIOMIICHUI

Co6op uHpopManmu 1151 opopMIICHHUS TPETEH3UM K aDOHEHTaM Ira30BOT0
XO03sICTBA 32 HAPYIIIEHUE IOTOBOPHBIX 0053aTEILCTB

Coop uHpOpMaLMK 7151 CIUCAHUS 33/10JDKCHHOCTH ¢ @0OHEHTOB ra30BOT0O
X03sAiCcTBa

Heo6xonumelie ymeHus

Pa3pabaTpiBaTh MakeThl HH(OPMAIIMOHHO-PA3hICHUTEIBHBIX MAaTEPHAIIOB

[TpuMeHsITh HaBBIKU JIEJIOBOTO MUCHhMa, pa0OTHI CO CIIYKEOHBIMU
JIOKYMEHTaMHU

Cobupath, aHATU3UPOBATH U CUCTEMATU3UPOBATH HHPOPMAITUIO

OcymiecTBiIsITh MOUCK HHPOpMAHU AJ1si 0HOPMIICHUS TPETSH3UN K
abOHEHTaM ra3zoBOro X0341CTBa 32 HapylLIEHUE JOTOBOPHBIX 0053aTENbCTB U
CIMCaHUs 3a0JKEHHOCTH C a0OHEHTOB I'a30BOr0 X03s1CTBa

ITons30BaThCs CIICHUAJIM3UPOBAHHBIM ITPOTrpaMMHBIM obecreueHrEM

[Tonb30BaThCs MEPCOHATBHBIM KOMIBIOTEPOM U €T0 nepudepuitHbIMU
YCTPOKCTBAMH, OPTTEXHUKOU

HeoOxoaumeble 3HaHUSA

HopmatuBHbIe paBoBbIe aKThl B 00JIACTH MTOCTaBKH rasa Jijisi 00ecreueHus
KOMMYHAaJIbHO-OBITOBBIX HY>K]] a00OHEHTOB Ia30BOI0 X0O35ICTBA,
perynupoBanus TapudoB Ha ra3

Crioco0s1 nHpOpMEpPOBaHUS A00OHEHTOB T'a30BOT0 X03sHCTBA

[Topsmox oopmieHust mpeTeH3uii abOHEHTaM ra30BOT0 X031CTBa 32
HapyIIeHHEe JOTOBOPHBIX 005S3aTEIbCTB

HOpHI[OK CITMCaHUA 3aJ0JIXKCHHOCTH C a0OHEHTOB ra30BOT0 XO3SICTBA

HopmaTuBHbI€ ITpaBOBbBIE aKThI 110 00pPaOOTKE, XPaHEHUIO U YHUUTOXKEHHUIO
IIEPCOHANIBHBIX TAHHBIX

HpaBI/ma pa6OTLI CO CIICHHUAIIM3UPOBAHHBIM ITPOTrPAMMHBIM obecneueHEM

[TpaBuna paboTH Ha IEPCOHAITILHOM KOMITBIOTEPE B 00BEME MOJIB30BATENS,
HCIIOJIb3yEeMOe NTPOrpaMMHOE o0ecTieueHue

TpebGoBaHMsI TOKANbHBIX HOPMAaTUBHBIX aKTOB, PACIOPSIUTEIbHBIX
JIOKYMEHTOB 10 JIeJIONPON3BOICTBY

TpeboBaHus 0XpaHbl TpyJa U MOXKapHOH 6€30MaCHOCTH

Oco0ble yclIoBUS JI0ITyCKa K
pabote

[pyrue xapakTepuCTUKN

3.4.2. TpynoBasi pyHKuHUA

Benenne 10KyMEHTOB 110 OTpaHHUYSHHIO
HaumenoBanue | (BOCCTaHOBJIEHHUIO) IOCTABKH ra3a Kox D/02.5
aboHEeHTaM ra3oBOro X03HUCTBa

YpoBeHb
KBaJH(pUKanuu




[Ipoucxoxaenue 0600eHHOM
TPYIOBOI GYHKINH

Opurisan X 3aMMCTBOBAHO U3 1197
OpUTHHAJIA
Kon Peructpanuonssiii Homep
OpUrHHaNIa podeCcCHOHAIBEHOTO
cTaHaapTa

TpynoBeie 1eHCTBUS

Cocrasnenue rpaduka MpoBeeHUS OTPAHUYCHUH (BOCCTAHOBJICHHIA)
IIOCTAaBKH T'a3a a0OHEHTaM I'a30BOT0 X03siicTBa

[ToaroroBka HEOOXOIMMBIX MAaTEPUAIOB U TEXHUYECKUX CPENCTB 1JIs
MIPOBEICHUS OTpaHNYEHH (BOCCTAHOBJICHUH ) TOCTABKU T'a3a aDOHEHTaM
ra3oBOI0 XO35MCTBA

[ToaroroBka 3asiBOK B ra3opacnpeeuTeIbHYI0 OpraHU3aIiio Ha MPOBEICHNE
OrpaHHYEHUN (BOCCTAHOBIICHUN) MMOCTABKU Ta3a a0OHEHTaM T'a30BOT0O
XO03HCTBA NP OCYIIECTBICHUN CBAPOYHBIX U 3€MIISIHBIX paboOT

COop u nepenaua B ra3opacipeesIuTeIbHYI0 OpraHu3auo 0pOPMICHHbBIX
aKTOB O MPOBEJECHHBIX pabOTax MO OrPAHUYCHHIO (BOCCTAHOBICHUIO)
IIOCTAaBKH T'a3a aDOHEHTaM I'a30BOT0 X03siicTBa

IToaroroBka 3asiBOK B ra3opacIipeaAcIUTCIIbHYO OpraHnu3aluiio Ha YCTPAHCHUEC
HCHCHpaBHOCTeﬁ ra3oucCIioJIb3yrouiero O60py,I[OBaHI/I$I

HeoOxonumelie ymeHus

[InanupoBaTh NpoBeAEHNE OTPAaHUUYEHUI (BOCCTAHOBIIEHHUI ) TIOCTABKH Ta3a
a0OHEHTaM ra3oBOro xo3siicraa

OHpCI[GJISITI: MaTepuraibl U TCXHUYCCKUC CPCACTBA AJId ITPOBCACHU A
OorpaHuYeHul (BOCCTAHOBJICHHI) IIOCTABKH ra3a abOHEHTaM I'a30BOTO
XO3SMCTBA B COOTBETCTBHUH C YCTAHOBJICHHBIM IICPCUYHEM

CocTaBJisTh 3aIBKH B ra30pacipe/ie/InTeIIbHbIC OPTaHU3aIlK Ha IIPOBEICHHUE
pabor

AHa.]'H/ISI/IpOBaTB U CUCTCMATHU3UPOBATDb I/IH(bopMaI_II/IIO

[Tosib30BaThes crienUanu3uPOBAHHBIM [TPOrPAMMHBIM 00€CTIEYEHUEM

[Tonb30BaThCs MEPCOHATBHBIM KOMIBIOTEPOM U €T0 epuepHitHBIMU
YCTPOMCTBAMH, OPTTEXHUKOMN

HCO6XOL[I/IMLIC 3HaHUA

HopmartuBHbIe TpaBOBbIE aKThl B 00JIACTH MTOCTABKU Ta3a Jyisd 00ecreueHHs
KOMMYHaJIbHO-OBITOBBIX HY/1 @00OHEHTOB ra30BOT0 XO35HCTBa,
peryaupoBaHus TapudoB Ha a3

Homenknarypa MaTepuanoB U TEXHUUECKUX CPEACTB, UCIOJIb3YEMBIX JJIs
MIPOBEJICHUS] OTPAHUYEHUH (BOCCTAHOBJICHHI) TOCTABKH ra3a abOHEHTaM
ra3oBOI0 X0351CTBA

[Topsimok paGoTsl co ciyxebHol nHpopmarmen

HOpSI)IOK COCTAaBJICHHS U NIEpCaavun 3adBOK B I'a30pacpCACIUTCIIbHYTIO
OpraHHu3alurio Ha IIPOBCACHUC pa60T

YCTpolCTBO U XapaKTEPUCTUKU TEXHUYECKUX CPEACTB, UCIIOIb3yEMBIX IS
MIPOBEICHUS] OTPAaHUYEHHUH (BOCCTAHOBJICHHI) TOCTABKH raza abOHEHTaM
ra3oBOro X03siCTBa

[IpaBuna paboThI CO CrIENIUATU3UPOBAHHBIM ITPOTPAMMHBIM O0ECTIeYeHUEM

[TpaBuia paboTHI Ha IEPCOHAIBHOM KOMITBIOTEPE B 00bEME MMOJIb30BATEII,
UCII0JIb3yEeMOE IIPOrpaMMHOE 00ecreueHre

Tpe6OBaHI/I}I JIOKAJIbHBIX HOPMATHBHBIX dKTOB, paClOPAAUTCIIbHBIX
JAOKYMCHTOB 110 ACJIOIIPOU3BOACTBY

TpebGoBaHus OXpaHbI TPY/a U TOKAPHOHM O€30MacCHOCTH




Oco0Oble yclioBHsI TOMyCKa K
pabote

Hpyrue xapakTepucTUKU

3.5. O6001mennas TpyaoBas pynkuus «Opranusauus padoT no o0cayKUBAaHUIO A00HEHTOB ra30Boro
X0351liCTBA M y4eTy MOCTABJISIEMOI0 ra3a»

Opranuzanus padoT 1Mo 00CITyKUBAHUIO
. YpoBeHs
HanmenoBanue a0OHEHTOB ra30BOT0 XO3SHCTBA U YUETY Koz E 6
KBaJTU(UKAITHA

IIOCTABJIIIEMOTI'O Ira3a

Ipoucxoxaenue 0000MICHHOM 3auMCTBOBAHO U3
N Opurunan X
TPYAOBOH (HyHKIIHU OpHUTHHAJIA
Kon PeructpanuonHsiit Homep
OpHUTHHANA po(heCCHOHATHHOTO
CTaHgapTa

Bo3MoXHBIE HAUMEHOBAHU S I/IcheHep

JOJDKHOCTEH, mpodeccuii

Nnxenep no pabote ¢ HaceleHUEeM
Macrep yuyactka

Macrep

Cnenuanuct

Crienpanuct 1o paboTe ¢ HaceICHHEM

TpeboBanwust kK 00pa30BaHUIO
U 00Y4EHUIO

Cpennee mpodeccnoHaTbHOE 00pa30BaHUE - MPOrPAMMBI TOATOTOBKH
CTEUAIMCTOB CPETHETO 3BEHA

WIH

Cpennee mpodeccnoHaTbHOE 00pa30BaHUE - MPOrPAMMEI IIOATOTOBKHU
CICIUAIMCTOB CPETHETO 3BEHA U JIOTIOJIHUTEIILHOE MPO(ecCHOHATBHOE
o0Opa3oBaHHe - IpOrpaMMBbI IpodeccnoHaNbHOM MePenoAroTOBKY B 001aCTH,
COOTBETCTBYIOIIEH BUIY MPOdhecCHOHATBHOMN e TENbHOCTH, TS
HenpodUILHOTO 00pa30BaHuUs

TpebGoBaHus K ONBITY
PaKTUYECKON paboThI

OcoOsle ycrioBus J0IycKa K
pabore

[TpoxoxaeHne 00s3aTeNIbHBIX MPEIBAPUTETBHBIX (ITPU MOCTYIUICHUH Ha
paboTy) ¥ MEPUOTUIECKUX MEAUITUHCKUX OCMOTPOB (00CIIeI0BaHMIT), a TAKKE
BHEOUYEPEIHBIX MEAUIIMHCKUX OCMOTPOB (00cie10BaHuil) B yCTAHOBICHHOM
3akoHoJarenbeTBOM Pocceniickor denepannu nopsiike

OO0yuenne Mepam MoxapHOil 0€30MaCHOCTH, BKIIIOYAs IPOXOKICHHE
MIPOTUBOMNOKAPHOTO MHCTPYKTAXKA U MOKAPHO-TEXHUUYECKOTO0 MUHUMYyMa 110
COOTBETCTBYIOIIEH MporpaMme

[Ipoxoxxaenne oOydeHus U MPOBEPKU 3HAHUN TPeOOBaHHM OXpaHbI TPy/a B
YCTaHOBJICHHOM TIOPSIIKE

Jpyrue xapakTepucTHKH

I[OHOHHI/ITCJ'ILHBIC XapaKTCPUCTUKU

HaumenoBanue 0a30B0ii rpyIbl, TOKHOCTH
HaunmMeHnoBanue nokymeHTa Kon
(mpoceccun) wim crienuaaTbHOCTH
OK3 3122. Macrepa (Opuraaupsl) B oOpabaTbIBaroIen




MPOMBIIITIEHHOCTH
ETKC nimn EKC Nnxenep
Macrep yuyactka
OKIIATP 22446 Wnxenep
23796 Macrep
23998 Macrep yyactka
26541 Coenuanuct
OKCO 2016 2.08.02.01 CTpouTenbCTBO U 3KCIUTyaTallMsl 31aHUH U COOPYKEHUI
2.08.02.08 MoHTaX ¥ dKCIUTyaTalys 000py10BaHHs U CHCTEM
ra30CHa0XeHUs
2.08.02.09 MoHnTax, HaJlaJKa U SKCILTyaTaIus dJIEKTPOOOOPY 10BaHHS
MPOMBIIIICHHBIX U MPaXAAHCKUX 31aHUMN
2.08.02.11 VYnpasieHnue, dKCIuTyaTanus U 00CIyKHUBaHUE
MHOT'OKBapTUPHOTO JIoMa
2.13.02.01 TeroBbie AIEKTPUUECKUE CTAHIIUU
2.13.02.02 TennocHabxeHre U TEIJIOTEXHUYECKOE 000PyI0BaHNE
2.15.02.01 MoHTaX ¥ TEXHUYECKasl dKCIUTyaTalys IPOMBIIIIIEHHOTO
o0opyoBaHus (TI0 OTPACIISIM)

3.5.1. TpynoBasi pyHKuus

Opranuzanus paboT 1Mo y4ery abOHEeHTOB

- Yposenn
HaumenoBaHne ra3oBOI0 XO35MCTBA U pacyeTy 3a Kox E/01.6 P 6

IMOCTaBJICHHBIN T'a3

KBaJIU(UKALUH

[IpoucxoxaeHne 0600MCHAO
TPYIOBOH (YHKIMH

OpurnHan X 3auMCTBOBAHO U3 1197
OpHUTHHAJIA
Kon Peructpanmonssiit Homep
OpUrHHaIa npodeccroHansHOrO
cTaHaapTa

TpynoBeie 1elCTBUS

Odopmienue u Bel1aua aApeCHBIX 3aJaHU Ha TIPOBEJICHUE PACUETOB C
abOHEHTaMH ra30BOr0 X0341CTBa 3a MOCTABJIECHHBIN I'a3 HA JOMY

Hampasnenue B ynoJIHOMOYEHHBIE TOCYAAPCTBEHHBIE OPTaHbl U OpraHbI
MECTHOT'O CaMOYIIPaBJIEHNS HEOOXOUMBIX CBEIECHUMN I OKa3aHUA JIbIOTHBIM
KaTeropusiM abOHEHTOB ra30BOr0 X035HCTBA COLUAIBHON MOJACPKKI

3aKiIroucHue AOTOBOPOB C INIATC)KHBIMU arCHTAMU

OpraHmauHs[ CBCPKHU PACUCTOB C IIATCKHBIMA ar€HTaMH 110 OIJIaTe
ITOCTABJICHHOTO Ta3a a0DOHEHTaMHU ra30BOT0 X03MCTBA

Opranu3anus padoThl 10 3arpy3Ke B 0a3y TaHHBIX a00OHEHTOB Ta30BOTO
XO3SICTBA SJIEKTPOHHBIX PEECTPOB IIATEKEN OT IUIATEKHBIX ar€HTOB

KouTponb npoBenenus padoT Mo 3aKI0YSHHUIO TI0TOBOPOB Ha MOCTABKY rasa ¢
a0OHEHTaAMH Ta30BOr0 XO3IHCTBA

KouTponb paboT mo mpoBepke mapaMeTpoB JIMIEBOTO cYeTa Aa0OHEHTOB
ra3oBOro x0o3gicTBa

KonTponb nocraBku aDOHEHTaM ra30BOro X03sICTBa CYETOB Ha OILIaTy,
IIACEM, YBEIOMIICHUN

KonTposnb paboT no c6opy omiaTsl ¥ MOTaIIEHUIO 33J0JKEHHOCTH 3a
MIOCTABKY ra3a M YCIyTH 110 MOJKIIOYEHHUIO K Ta30BOH CeTH (OTKIIOUYEHHIO OT




ra3oBOi ceTH) aDOHEHTOB Ta30BOTO X0O35IHCTBA

CocraBnenue HHPOPMAIIUKA O COCTOSIHUH PACYeTOB ¢ a0OHECHTaMU T'a30BOTO
X034HCTBa

CocraBiieHHe OTYETHOCTH TI0 y4eTy a0OHEHTOB Ta30BOTO XO3S1CTBA U pacyeTy
3a IOCTaBJICHHBIH a3

Heobxoaumbie ymeHus

[TnanupoBaTh pabOTy MOAYMHEHHOTO MIEPCOHANA

HpI/IMeHﬂTb HaBBIKH ACJIOBOI'O IIMChbMa, pa6OTI>I CO CJ'Iy>KC6HBIMI/I
JOKYMCHTaMU

Bectu noroBopayto paboty

[TpoBepsTh MPaBUILHOCTH HAYMCIICHUS IUIATEKEH 3a TIOCTABICHHBIH a3
(3a10J5KEHHOCTD, IIEpeTIaTa, IEHN)

CBCpHTB C INIATC)KHBIMU areHTaMu pacd€Thl 110 OIIAaTE IIOCTABJIICHHOI'O I'a3a
a0OOHEeHTaMH ra30BOr0 X03sgicTBa

OpraHu30BbIBaTh PabOTY M0 3aKJIFOUCHHIO JOTOBOPOB HA MOCTaBKY rasa C
a0OHEHTAMU I'a30BOr0 XO3MCTBA

[TpoBepsATs mMapamMeTpsl JINIEBBIX CYETOB A0OHEHTOB I'a30BOTO X035iCTBA

OpFaHI/I3OBBIBaTB AOCTAaBKy a0OHEHTaM ra3oBOro X03sHCTBa CUETOB Ha
OIJIaTy, IUcCeM, YBC,I[OMJ'ICHI/Iﬁ

Opraau30BbIBaTh PabOTHI IO COOPY OIUIATHI U TIOTAIICHUIO 33J0JPKEHHOCTH 3a
IIOCTaBKY ra3a M yCIyTH IO MMOJAKIIOYEHHUIO K T'a30BOM CeTH (OTKIOYEHUIO OT
ra3oBoil ceTr) aDOHEHTOB ra30BOr0 X03siCTBa

AHAJIN3UPOBATH H CUCTEMATH3UPOBATH HHPOPMALIUIO

BSaHMOHeﬁCTBOBaTB C ApYTIuMH NIOAPA3ACIICHUAMU Ira30BOI'0 XOSHﬁCTBa,
rocyaapCTBEHHbIMU OpraHaMU U OpraHaMu MECTHOI'O CaMOYIIPABJICHU,
IJIaTC)KHBIMU arCHTaMu

Bectu YCTAHOBJICHHYIO OTUCTHYIO JOKYMCHTAIIUIO

[Tonp30BaThCs CIENMANTM3UPOBAHHBIM IPOTPAMMHBIM 00ECTICYCHUEM

[Tonb30BaThCs MEPCOHANTBHBIM KOMIIBIOTEPOM U €T0 NepudepruitHbIMU
YCTPOKCTBAMH, OPTTEXHUKOU

HCO6XO,[[I/IMLIC 3HaHUA

HopmatuBHBIE IpaBOBBIE aKThl B 00JIACTU MOCTaBKHU Ta3a i oOecreyeHus
KOMMYHaJIbHO-OBITOBBIX HY/1 a00HEHTOB ra30BOr0 X035HCTBA,
peryiaupoBaHus Tapu(oB Ha ras

JIOKyMEHTBI, perjaMeHTUPYIOIINE JOTOBOPHYIO paboTy

HpaBI/ma BEACHUA U COCTAaBJICHUA YCTaHOBHeHHOﬁ OTYECTHOCTH

HOpMaTI/IBHHe IMPaBOBLIC AKTEHI 110 O6p360TKe, XpaHCHUIO 1 YHUYTOXKCHUIO
NEPCOHAJIBHBIX TaHHBIX

[IpaBuna paboThI CO CHENUATU3UPOBAHHBIM TPOTPAMMHBIM 00ECTIEYCHUEM

[TpaBuia paboThI HA IEPCOHAIBEHOM KOMIIBIOTEPE B 00BEME MOJIb30BATEII,
UCIIOJIb3yEeMOe MPOrpaMMHOE 00eCTIeUeHUE

Tpe60BaHI/I$I JIOKAJIbHBIX HOPMATUBHBIX aAKTOB, paCIOPAAUTCIIBHBIX
JOKYMCHTOB 110 ACJIOIIPOU3BOACTBY

TpebGoBanust 0XpaHbl TPY/Ia, TPOMBIIINICHHON, TTOKAPHOM M KOJIOTHUYECKOU
0e3omacHOCTH

OcoOsle ycrioBus A0IMycKa K
pabore

Jpyrue xapakTepucTHKH

3.5.2. TpynoBas pyHKuus




[Ipoucxoxnenre 06001IEHHOM
TPYI0BOI QYHKINH

Opranu3anus padoT 1Mo y4eTy v
OBEHb
HanmMeroBanme [IOCTaBJIIEMOr0 ra3a aboHeHTaM Kon E/02.6 p 6
N KBanuQukanuu
Ta30BOI'o X034M1UCTBa
3auMCTBOBAHO U3
Opurusan X 1197
OpHUTHHANA
Kon PeructpannoHHsiit Homep
OpuTHHaa po(heCCHOHATBHOTO
cTaHaapra

TpynoBsie neicTBUS

OdopmiieHne 1 BeIIaya aJIpECHBIX 3a/IaHUI Ha MPOBEJCHNE HHBEHTApU3AIUN
ra3u(UIMPOBAHHOTO MOMEIIEHUS U PabOT 1O OrPaHUYCHUIO
(BOCCTaHOBJICHHIO ) TIOCTABKHU T'a3a a0OHEHTaM ra30BOr0 XO3SMCTBA

KonTpoas npoBenenus paboT 1o HHBEHTApU3ALUHU Ta3UPUIIIPOBAHHOTO
MIOMEILEHUS U OTPaHUYCHHH (BOCCTAHOBJICHMIT ) TOCTABKH ra3a

KonTtpons oopmieHus: 1 HCIOTHEHNUS 3asBOK B ra30pacipeieIuTeIbHYI0
OpraHU3alMIO Ha yCTpaHEeHHe OOHAPyKEHHBIX HEHCIIPABHOCTEH B paboTe
ra30UCIOb3YIOEro 060py10BaHUs

KoHTpoib oopMIieHHS aKTOB O MPOBEACHHBIX pPab0oTax 10 WHBEHTAPH3AIHH
ra3suUIUPOBaHHBIX TOMEIICHUH, OTPAaHHYCHHIO (BOCCTAHOBJICHHUIO) IIOCTABKH
rasza abDOHEHTaM ra30BOro X031i1cTBa

CocTraBiieHHEe OTYETHOCTH 1O yUeTy MMOCTABJIEHHOr0 ra3a abOHEHTaM ra30BOro
XO03dUCTBa

Heobxonumelie ymeHus

HHaHI/IpOBaTB pa60Ty IMOAYHMHCHHOT'O IICpCOHAlIa

KontponupoBats cobumoieHre TpeOOBaHUI HOPMATHBHBIX IPABOBBIX aKTOB B
00JIaCTH MOCTAaBKH Ta3a i 00eCTIeYeHUsI KOMMYHAJIbHO-OBITOBBIX HY KT
a0OHEHTOB ra30BOI0 X035HCTBA, PEryJIMPOBAaHUS TapU(OB Ha ra3

Oprann3oBbiBaTh 0(pOpMIICHHE 3asBOK B ra30paclpeieIUTEIbHYIO
OpraHU3aIII0

Opranu3oBbiBaTh 0()OpPMIIEHHE aKTOB O MPOBEICHHBIX PadoTax Mo
WHBEHTapH3aIiK ra3u(UIrpOBaHHBIX TOMEIIEHUH, OrPaHUYCHUIO
(BOCCTaHOBJICHHIO) TIOCTABKHU Ta3a a0OHEHTAaM ra30BOr0 XO3sCTBa

[IpoBoANTH aHATUTHYECKYIO PAOOTY CO CTATHCTUYECKUMHU U OTYETHBIMU
JTaHHBIMU, HHPOpMAITHEH

Bectn YCTAaHOBJICHHYIO OTUCTHYIO JOKYMCHTAIIHUIO

ITonp30BaThCA CIICUAJIN3UPOBAHHBIM ITPOTPAMMHBIM obecneueHrueM

[Tonb30BaThCs MEPCOHATBHBIM KOMIBIOTEPOM U €T0 epuepHitHBIMU
YCTPOMCTBAMH, OPTTEXHUKOMN

HeoOxoanmele 3HAaHUSA

HopmatuBHbIe mpaBoBbIe aKThl B 00JIaCTH MOCTaBKU ra3a Jjisi o0ecredeHus
KOMMYHaJIbHO-OBITOBBIX HY>KJl aDOHEHTOB ra30BOr0 X035HCTBa

[Tops ok npoBeaeHNsI HNHBEHTAapU3aUH ra3u(pUIIMPOBAHHbBIX TOMEIEHU N

IIpaBumna opopmiieHHs aKTOB O TEXHUUECKOM COCTOSIHUHM NPUOOPOB yueTa
rasa, pe3yJibTaTrax NpoBEPKHU

HpaBI/ma BCACHUS U COCTABJIICHUA YCTaHOBHeHHOﬁ OTYCTHOCTH

HpaBHna pa6OTBI CO CICHHUAJIM3UPOBAHHBIM ITPOTrPaMMHBIM obecrieueHrEM

[TpaBuia paboThI Ha IEPCOHATTLHOM KOMITBIOTEPE B 00BEME TTOJIL30BATEIS,
HCIIOJIb3YEMOE NIPOTrpaMMHOE oOecIieueHne

TpebGoBaHust OXpaHbl TPy, TPOMBIIICHHON, TTOKaPHOUN M 9KOJIOTHUECKOU
0€30MMacHOCTH




Oco0Oble yclioBHsI TOMyCKa K
pabote

Hpyrue xapakTepucTUKU

3.5.3. TpyaoBasi pyHkumst

HanmenoBanue

[Ipoucxoxaenune 00001IEHHOM
TPYAOBOH (HyHKIIHU

HOpMaTI/IBHO-TeXHI/I‘ICCKOG 06GCHG‘16HI/I6
ACSATCIIBHOCTHU ITOAPA3aCIICHUA I10 YpoBeHb
P Kon | E/03.6 P 6
00CITyKMBaHUIO AOOHEHTOB ra30BOTO KBaM(pUKALHH
X03siicTBa
3auMCTBOBAHO U3
Opurusan X 1197
OpHUTHHAA
Kon PeructpannonHsiit Homep
OpHUTHHAA podeCcCHOHANTBLHOTO
cTaHaapra

TpynoBble neicTBuUs

KommiiekToBanue nojapasieieHuss HOpMaTUBHO-TEXHUYECKON JOKyMEHTauen
(manee - HT/1) mo HampaBJICHHUIO ACSITSIBHOCTH

Axtyanuzanus HT/l no HanpaBiaeHuUro 1eATeIbHOCTH

Pa3paboTrka u akTyanm3amnus JOKIbHBIX HOPMAaTUBHBIX aKTOB 110
HAIIPaBJICHUIO EATEIBHOCTH MOPa3IeICHUS

IToaroroBka OpTraHHU3allMOHHO-PACTIOPAANUTCIIBHBIX JTOKYMCHTOB I10
HaIlpaBJICHUIO OCATCIIbHOCTHU

OxazaHue KOHCYJ'IBTaI_[I/IOHHO—MeTO,HH‘ICCKOﬁ IIOMOIITHU pa6OTHI/IKaM
IIoApa3ACIICHUA

HeobOxonumele ymeHus

Onpenenste motpedHOCTH B HT /I 110 HampaBIeHUIO MesTEIIbHOCTH

PazpabareiBate HT/] o HanpaBiieHHUIO AESITSIBHOCTH

Axrtyanusuposats HT/] o HanpaBiieHUIO NESATENIBHOCTH

OcymecTBISTh MOJTOTOBKY OPTaHU3AIMOHHO-PACTIOPSIUTEIIBHBIX
JIOKYMEHTOB TI0 HAMPABIICHUIO JESITEIIbHOCTH

HCO6XO,[[I/IMLIC 3HaHUA

HT/] no HanpaBiIeHUIO AEATEIBHOCTH

[IpaBuna opopmnenus HT /I

[Topsimok pa3paboOTKH U COTIIACOBAHUS JTOKATBHBIX HOPMATHBHBIX aKTOB

HpaBI/IJ'Ia O(I)OpMJ'IeHI/IH " COIJIaCOBAaHU OPTraHU3aAllMOHHO-PACTIOPAAUTCIIBHBIX
JAOKYMCHTOB

OcoOsle yciioBus J0IycKa K
pabore

[pyrue xapakTepuCTUKH

3.6. O60o0mennas TpynoBas pynkuus «PykoBoacTso padoramu no 00C,Iy;kMBaHHI0 A00HEHTOB
ra3oBoOro Xo3siiicTBa U y4eTy MOCTABJISIEMOr0 ra3a

HaumenoBanue

PykoBoscTBO pabotamu 1o
00CITyKMBAaHUIO AOOHEHTOB ra30BOTO
XO35IICTBa U y4eTy MOCTABISIEMOT0 Ta3a

YpoBeHb

Kon F
KBaJH(pUKanu

[IpoucxoxaeHune 06001eHHOM
TPYIOBOI GYHKINH

3anMCTBOBaHO U3

Opurunan
OpHTrHHANIA

Kon Peructpaunonssiit Homep




OpHUTHHAA podeCcCHOHANTBLHOTO
cTaHaapra

Bo3MoKHBIE HANMEHOBAHUSI
JOJDKHOCTEH, TTpodeccuii

HauanbHuk otnena cObita
HavanbHuk rpymnmsl
Havanbauk otaena
HavansHuk otaenenus
HavanpHuk nmyHkra
HauanbHuk ciyxO0bl
HavanpHuk ydactka
PykoBonuTens rpynmel

TpeboBanust kK 06pa3z0BaHUIO
1 00y4YCHHIO

Briciiee oOpa3oBaHue - CHISIUAIMTET WK MarucTparypa

W

Briciiee oOpa3oBaHue - CEIUAIUTET WM MarucTparypa u JOMOIHUTEIbHOE
npodeccruonanbHOe 00pa3oBaHue - MPOrpaMMbl PO ECCHOHATHHON
MePernoAroTOBKH B 00JIaCTH, COOTBETCTBYIOLIEH BUAY MpOodecCHOHaTbHON
JEeSTeNIbHOCTH, JUIS HeMPO(UILHOTO0 00pa3oBaHus

TpeGoBaHus K OIBITY
MPAKTHYECKON pabOThI

He menee Tpex neT Ha JOIDKHOCTSX CHEIUATUCTOB B 00J1aCTH a0OHEHTCKOTO
oOciyKuBaHUs TOTpedUTeNeii rasa

OcoOsle yciioBus J0IyCKa K
pabore

[IpoxoxaeHue 00s13aTeNIbHBIX MTPEIBAPUTENBHBIX (U NOCTYIUIEHUU Ha
paboTy) ¥ IEPUOAMYECKUX METUITUHCKUX OCMOTPOB (00CIIeIOBAaHNUIA), a TAKIKE
BHEOYEPEAHbIX MEUIIMHCKUX OCMOTPOB (00cie10BaHUi) B yCTaHOBJIEHHOM
3akoHozarenscTBOM Poccuiickoit denepanuu nopsake

OOyuenue MepaM NMoKapHOM 6€30M1aCHOCTH, BKIIIOYAsl IPOXOXKICHHUE
IIPOTUBOIIOKAPHOI0 UHCTPYKTAKA U NOKAPHO-TEXHUYECKOTO MUHUMYMa I10
COOTBETCTBYIOILEH IIpOrpaMme

[Ipoxoxxaenne o0yueHHs U IPOBEPKU 3HAHHI TPeOOBAaHUI OXpaHbI TPyZa B
YCTaHOBJIEHHOM 3aKOHOAATeNbcTBOM Poccniickont denepannn nopsake

Jlpyrue xapakTepucTHKU

I[OHOHHI/ITCJ'IBHBIC XapaKTCPUCTUKU

HaumenoBanue 6a30B0ii rpynmsl, JOKHOCTH
HaumeHoBaHue JOKyMeHTa Kon
(mpodeccun) WM CrenUaIbHOCTH
OK3 1321. PyxoBoauTenu nojpasaeneHuii (yrnpasisionme) B
o0pabaTbIBaroIell MPOMBIIIIEHHOCTH
ETKC umn EKC Hauvaneuuk otnena coObiTa
OKIIATP 24487 HavanpHuk rpynmnsl (B Ipo4ux OTpacisix)
24698 HauanbHuk oTnena (o MapKeTHHTY U COBITY MPOAYKIIMH)
24705 HavanpHuk otnena (pyHKIMOHAIBHOTO B MPOYUX
00J1aCTAX ACATEIHHOCTH)
24757 HauanpHuk otnenenus (QyHKINOHAIBHOTO B MPOYUX
00J1acTAX ACATEIHHOCTH)
24856 HavanpHuk nyHkTa (B IpOYUX OTPACIISIX)
24927 HavanpHuk cay» 05! (QyHKIIMOHATBHON B IPOUYHX
00J1aCTAX ACATEITHHOCTH)
25082 HavanpHuk ydacTka (B Ipo4HXx OTpacisix)
26153 PyxoBoauTens rpymniibl (yHKIHOHATBHOM B TPOUYUX




00J1acTAX ACATEITHHOCTH)

OKCO 2016

2.13.04.01 TermmosHepreTuka u TEMIOTEXHUKA

2.21.04.01 Hedrerazosoe neno

5.38.04.10 JKunuimHoe X03MCTBO U KOMMYHaIbHAsE HHPPACTPYKTypa

2.13.05.01 Temmo- u anekTpoodecneyeHne CrenruatbHbIX
TEXHUYECKHUX CUCTEM U 0OBEKTOB
2.21.05.06 HedrerasoBble TeXHUKA U TEXHOJIOTUU

3.6.1. TpynoBasi pyHKuusi

PykoBOICTBO AEATENBHOCTHIO

vy
Hanmenosanne MOIpa3IeJICHUs IO 00CITYKUBAHUIO Kox F/01.7 POBEHb 7

a0OHEHTOB ra30BOro X031 CTBa

KB HUKAIAN

IIpouncxoxaenne 0600meHHO
TPYAOBOH (HyHKIIHU

OpurnHan X 3anMCTBOBAHO W3 1197
OpHTHHAJA
Kox PeructpannonHsiii Homep
OpUrHHaIa npodeccroHanIbHOTO
cTaHzgapra

TpynoBsie 1eicTBUS

[InanupoBaHue MPOU3BOICTBEHHBIX MTOKA3aTeNIeH JeATEIbHOCTH
10/1pa3IeJIeHUs

HJ'IaHI/IpOBaHI/Ie pa60T 110 YUCTY IIOCTABJISIEMOTI'O I'a3a abOOHEHTaM Ia30BOI0
XOSHﬁCTBa, pacdc€Tram C aOOHEHTaMHU 3a ITOCTAaBJICHHBIH r'a3 U MOralleHUIO
3a10J2KCHHOCTHU

OpraHI/BaHI/IH H KOHTPOJIb BBIITOJIHCHUA ITJIAHOB pa60T 1o y4uery
IIOCTABJIIEMOr0 Ta3a aOOHEHTAaM ra30BOro XOSHﬁCTBa, pacucTam C aboHeHTaMuU
ra3oBOI'0 XO35MCTBA 3a IMIOCTABJICHHBIN I'a3 U IMOTalICHUIO 3aJ0J2KCHHOCTHU

[InanupoBaHue 3aTpaT Ha OPraHU3ALUIO TIPOU3BOICTBEHHOM IEATETLHOCTH
MOApPA3ACIICHUS

[Tpuem u paccmoTpenue xanod rpaxaaH Mo BOIPOcam, BO3HUKIIHUM IPU
o0cy>)KMBaHUY a0OHEHTOB Ta30BOT0 X035HUCTBA

KonTpons coopa nnpopmaruu 1 opopmieHus mpeTeH3uil kK aboHeHTaM
ra30BOT0 X035HCTBA 3a HAPYIICHUE TOTOBOPHBIX 0053aTEIHCTB

KOHTpOHL HUCIIOJTHCHU A 6IOI[)I(CT3. 110 HAIIPpaBJICHUTIO ACATCIbHOCTU

KoHnTpois cobmtoienust TpedoBaHn HOPMAaTUBHBIX IIPABOBBIX aKTOB
Poccuiickoit dexnepaiuu, J0KaJIbHBIX HOPMATUBHBIX aKTOB,
pacropsIAUTENbHBIX TOKYMEHTOB U TEXHUYECKOM TOKYMEHTAIUH B 00J1aCTH
aOOHEHTCKOT0 00CITy)XKUBaHUSI TOTpeOUTENeH ra3a

HeobOxonumele ymeHust

CocTaBiiTh TNEPCICKTUBHLBIC U TCKYIIHEC IJIAHbI pa6OTI)I nmoapasaCIICHUA

HHaHI/IpOBaTB MOKas3aTejin ACATCIIbHOCTU MMOAPA3ACITICHUSA

HpI/IHI/IMaTI) palOHAJIBHBIC PCIICHUA 110 ONITUMHU3AIUHA JACATCIbHOCTH
noapasaCIICHUA

H.]'IaHI/IpOBaTL pacxoJibl Ha OpraHu3aInuro HpOI/I3BO)ICTBeHHOI\/II JCATCIIBHOCTHU
O Ipa3ieIeHUs

AHaJ'II/I3I/IpOBaTB HCIIOJTHCHUC GIOH)KGTEI I10 HaAIIpaBJICHUIO ACATCIIbHOCTHU,
BBIABJIATH ITPUYNHBL OTKJIOHEHHUI

CocTaBnsTh OTUCTHYIO JOKYMCHTAIUIO 1O HAIIPABJIICHUIO ACATCIILHOCTU

HpI/IMeHHTL OCHOBHBIC ITPUHIUIIBI o0ecrieyeHus OXpaHBI Tpyaa 1




MIPOMBINIIIICHHOW 0€30MMacHOCTH

Co3maBaTh ¥ MOJJEPKUBATH B KOJUIGKTUBE B3aUMOOTHOIIICHHS, HEOOXOIUMBIE
JUTSI BBITIOJTHEHUS CTOSIIITUX Tepe]] HUM 3a]1a4

B3aumopeiicTBoBaTh ¢ OpraHaMy MECTHOM BJIACTH 10 BOIPOCAM peain3aluu
MEPOIPUATHI 1O NOTALICHUIO 3aJ0JKEHHOCTH

IIpuMeHATh COBPEMEHHBIE TEXHOJIOTUU U UCIIONIb30BaTh IPOrPAMMHBIE
MPOAYKTHI JJIs1 OCYIIECTBICHHUSI KOHTPOJIS M yueTa (oTpebsieHus ) ra3a

OO6ecneuynBaTh MTPUMEHEHNE HOPMATHBHBIX MTPABOBBIX akTOB Poccuiickoit
®denepanyu, J0KATbHBIX HOPMAaTUBHBIX aKTOB, PACIIOPSAUTEIbHBIX
JOKYMEHTOB M TEXHHUYECKOH JOKYMEHTAIMH B 00J1aCTH a00OHEHTCKOTO
00CITy’)KMBaHUS MOTpedUTENeH raza

Heo0xoanmble 3HaHUS

[IpuHIMITBI TUTAHKUPOBAHUS TTOKAa3aTeJIeH POU3BOICTBEHHOM IEATEILHOCTH
TOApa3ACIICHHS

[Topsimok cocTaBiieHUs MIAHOB PadOT M 0(OPMIICHHS TOKYMEHTALUN

OCHOBBI OpraHu3aIiy TpyJaa U yIpaBlIeHuUs

OCHOBEI OTHKH JIEJIOBOTO OOIIEHHUS

[Topsanox yuera nocTaBiisieMoro raza abOHeHTaM ra30BOr0 X03s1iCTBa,
pacdyetam ¢ abOHEHTaMU ra30BOT0 X035KCTBA 3a MOCTABJICHHBIN Ta3 U
IIOTAIICHHIO 33JI0JKEHHOCTH

OCHOBBI PKOHOMHKH

Cucrema Tapu(HOTo peryanpoBaHus B 001acTH ra30CHA0KEeHN a0OHEHTOB
ra3oBOTr0 X035HCTBa

TpeGoBaHust HOpMAaTUBHBIX MPABOBBIX aKTOB Poccuiickoii deneparumy,
JIOKQJIbHBIX HOPMATUBHBIX aKTOB, PACIIOPSAIUTEIIBHBIX JOKYMEHTOB U
TEXHUYECKOH TOKyMEHTAllUU B 00J1aCTH a0OHEHTCKOTO OOCITY KHUBaHUS
norpedurenei rasa

TpebGoBanust 0OXpaHbl TPy, IPOMBIIUICHHON, TTOKaPHOUN M 9KOJIOTUYECKON
0e30macHOCTH

Oco0ble yciioBuUs J0IyCKa K
pabore

Jlpyrue xapakTepucTHKU

3.6.2. TpynoBas pyHKuusi

PYKOBO,[[CTBO IepcoHaIoOM

[poucxoxaeHre 06001IEHHOM
TPYIOBOH (YHKIMH

VYposeHnb
HaumenoBanwe  |[IOJpA3/IE€NE€HUs 10 OOCITYKUBAHHIO Kon F/02.7 P 7
. KBaTH(QUKAIAN
a0OHEHTOB ra30BOr0 X035MCTBA
3anMMCTBOBAHO U3
Opurunan X 1197
OpHUTHHAA
Kox PerucrpannonHsiii Homep
OpHUTHHAA podeCCHOHAIBLHOTO
CTaHgapTa

TpynoBsie 1eliCTBUS

[TnanupoBaHue AEATEIBHOCTH OAPA3IEICHUS 110 00CTYKUBAHUIO A0OHEHTOB
ra3oBOro X03s5ICTBa C y4eTOM PallMOHAIBHOIO paclpeieieHus padoT 1
IIOJIHOM 3arpy3Ku IepcoHana

PykoBoCTBO MepcoHanoM moapasaesieHus Mo 00CTyKUBaHUIO a00OHEHTOB
ra3oBOro X034icTBa




Ananm3 3¢ EKTUBHOCTH IESITEIHHOCTH MTEPCOHATA MTOIPA3ACICHUS TI0
00CITyKUBaHUIO AOOHEHTOB ra30BOT0 XO35HCTBA

KoHTposb coOmroaeHus IO TYMHEHHBIM TIEPCOHATIOM HCTIOJHUTEIBCKON 1
TPYIOBOM JUCITUTIIMHBI

OnpeneneHre COBMECTHO C IPYTUMU CTPYKTYPHBIMU MOJIpa3ielICHUsIMU
OpraHM3aly ONTUMAIBHOM IITATHON YMCIEHHOCTHU IOAPA3ACICHUS 110
00CITy>KHBaHUIO0 A0OHEHTOB Ia30BOT'0 X03sICTBA

Pa3paboTka MojI0KeHus 0 NOAPa3ACICHUH, JOJKHOCTHBIX U
IIPOM3BOJICTBEHHBIX (pabounx) HHCTPYKLUI HAa paboyre MecTa

KonTposs neprouaHocTH 0053aT€IBHOT0 00YYEHUS TOJYMHECHHOTO
niepcoHasa

CocraBieHue 3asIBOK Ha o6yquI/Ie IMMOAYMHEHHOI'O II€pCOHAIA

Opranuzanys ¥ NpoBEJCHUE TEXHUUECKOU yueObl 10 00CTyKHUBAHUIO
a0OHEHTOB ra30BOr0 XO3HUCTBA ¢ paOOYMMHU TOPA3ICICHUS]

OpFaHI/I3aL{I/I5[ CTAXXMPOBOK BHOBB ITPHUHATOIO IIEPCOHAIA B IIOAPA3ACICHUEC

Obecnieuenne 0e30MacHbIX YCIOBHI Tpy/ia MOJYMHEHHOTO IepcoHaa

[ToaroroBka npemyioKEHUM O MOOUIPEHUH MTEPCOHANA, HATOKECHU N
JUCHUTIIIMHAPHBIX B3BICKaHHUH

[TpoBeneHne COBMECTHO ¢ paOOTHUKAMH KaJpOBOM CIIyKObl OpraHu3aiuu
MEPOTPUITHI 110 TOA00PY NEPCOHANA HA 3aMEIIEHUE BAKAHTHBIX ITATHBIX
€IMHUIL TIOIPa3ICTICHUS

Heobxonumelie ymeHus

CocTaBiATh IUIAHBI pa60T IIOJYMHCHHOI'O IICPCOHAJIA

ObecrnieunBaTh palMOHAILHYIO 3arpy3Ky M PaCCTAHOBKY IMOAYHHEHHOTO
MepCcoOHANIA C YYETOM KB (UK, 00EMOB H CIIOKHOCTH padoT

OreHUBaTh Ka4€CTBO BBIMOJTHCHHBIX MTOYUHEHHBIM TIEPCOHAIOM PadoT 10
o0cTy>)kuBaHUI0 a00OHEHTOB Ia30BOTO XO3SICTBA

Pa3pabaTbIBaTh MOJIOKEHUS O MOAPA3CICHUH, TOJKHOCTHBIC U
MIPOU3BOJICTBEHHBIE (paboyne) HHCTPYKIUU

OdopmitsaTh 3asBKU Ha 00YUCHHE TIEPCOHAIA

CocTaBnsTh MJIaHbl, IPOrPaMMbl TEXHUYECKOH yueObl 110 00CITyKMBaHHUIO
a0OHEHTOB ra30BOr0 X03HCTBA

CocTaBIsTh IUTaHBI CTAXKUPOBOK BHOBH IIPUHSATOTO B IOJIPa3IeIICHIE
nepcoHaja

[TpoBOIUTH TEXHUYECKYIO yueOy 1Mo 00CTyKHUBaHHUIO AOOHEHTOB ra30BOI0
X034HCTBa ¢ MOJYMHEHHBIMH pabounMu

OpranuzoBbIBaTh 00yUYeHHE, IPOBEIEHUE MHCTPYKTAXKEH, IPOBEPOK 3HAHUMN
M0 OXpaHe TPyAa, MPOMBIIIJICHHOM, MOXapHOU 0€30MacHOCTH

KonTtponuposats cobutoieHre B IOpa3IeieHUH TpeOOBaHUI OXpaHbl Tpy/a,
IIPOMBIIIJIEHHON U MOXapHOU 0€301acHOCTH

OnpenensaTs NOTPEOHOCTH B MEpCOHANIe HEOOX0UMON KBaTU(DUKALIUU

HeoOxoanmeble 3HAaHUSA

TpynoBoe 3akoHOAaTeNnbCTBO Poccuiickort denepannin

TaGenpHbIN YUCT UCITOJIB30BAHUS pa60qero BPEMCHU

KBanudukannonasie TpeOGOBaHUS K JOJDKHOCTSIM PYKOBOJIUTENECH,
CHELHATNCTOB, CIY>KaIIUX U MpodeccusM padounx MPUMEHHUTENBHO K
MOJYMHEHHOMY I1€PCOHAIY

OTtpacieBbie JOKYMEHTHI C XapaKTEPUCTUKAMH Pa0OT MO JOIKHOCTSIIM
CITy>Kalux, mpodeccusiMm pabounx

TpeboBanust TOKATLHBIX HOPMATHUBHBIX aKTOB, PACIIOPSIUTEIIBHBIX
JIOKYMEHTOB TI0 pa3pabOTKe MOJIOKEHUH, TOHKHOCTHBIX M MPOU3BOICTBEHHBIX




(pabounx) MHCTPYKITHI

TpeGoBaHust TOKANbHBIX HOPMAaTUBHBIX aKTOB, PACIOPSAIUTEIbHBIX
JIOKYMEHTOB T10 OpraHu3aiy 00y4YeHus epcoHana

[TepnonuunoCcTh O0YYEHHS U COCTAB MIPOrPaMM

OcHoBBI pabOTHI MO OI00PY MEepcoHaa

OCHOBBI MEHEIKMEHTA, OPraHU3alluu TPYAA U YIIPaBICHUS

TpeOGoBaHMsI HOPMATUBHBIX MTPABOBBIX aKTOB Poccuiickoit denepanumy,
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB, PACIIOPATUTEIbHBIX JOKYMEHTOB
TEXHUYECKOH TOKYMEHTALlUU B 00J1aCTH AOOHEHTCKOTO 00CITy ) KMUBaHUS
notpebuTeneii raza

TpeGoBanwMs OXpaHbI TPY/A, IPOMBIIICHHOM, TTOKAPHOK M 3KOJIOTUIECKON
6e3omacHOCTH

Oco0ble yCIIOBUS IOITYCKa K
pabore

Jpyrue xapakTepuCTUKU

3.6.3. TpynoBasi pyHkuus

HaumeHnoBanue

[poucxoxaeHune 06001IEHHOM
TPYIOBOH (YHKIMH

PYKOBO,[[CTBO paGOTaMI/I 10
COBCPHICHCTBOBAHHNIO 06CJ'Iy>KI/IBaHI/I$I Kox F/03.7 YpOBeHL 7
a0OHEHTOB ra30BOr0 X035IMCTBA U yueTa ) KBaﬂH(bHKaHHI/I
IIOCTAaBJIACMOI'O I'a3a
OpurnHan 3auMCTBOBAHO U3 ‘ ‘ 1197
OpUTrHHAJa
Kon Peructpaumonssiit Homep
OpHUTHHANA po¢heCCHOHATHHOTO
cTaHaapTa

TpynoBsle 1eliCTBUS

Amnanu3 rmokasareinei HpOHSBOI[CTBCHHOfI ACATCIIbHOCTHU NMOAPA3ACIICHUA

AHanu3 “HPOpMAaIHN O COCTOSIHUM pacueToB ¢ a0OHEHTaMU I'a30BOT0
X0351CTBA

Pa3pa60TI<a " KOHTPOJIb BBIIIOJIHCHUA MepOHpHHTHﬁ, HaITPpaBJICHHBIX Ha
COBCPUICHCTBOBAHUC YUCTa a0OHEHTOB ra30BOr0 XOSﬂﬁCTBa, pacyeToB 3a
MMOCTaBJICHHBIN T'a3 U y4c€Ta MoCTaBjIdeMOro ra3a

dopmMupoBaHUE U KOHTPOJIb MEPOIPUATHI 10 paboTe ¢ a0OHEHTaMU Ta30BOTO
XO351ICTBa 110 NOTAIIECHUIO 3a/10JKEHHOCTH

OpFaHI/ISaHI/ISI N KOHTPOJIb BHCAPCHUSA HOBBIX METOIOB pa6OTI)I 1o
HaIpaBJICHUIO ACATCIIbHOCTHU ITOAPA3ACIICHUA

HeobOxonumele ymeHust

AHanM3UpOBATh MOKA3ATEIH MPOU3BOJICTBEHHON JESTEIHHOCTH
TOpa3ACIICHUS

ITpumensaTh 3¢ (heKTUBHBIE METO/IbI YIIPABJIECHUS OU3HEC-TIPOIIECCaMU

[TpoBoANTH aHATUTHYECKYIO PAOOTY CO CTATHCTUYECKUMHU U OTYETHBIMU
TaHHBIMU, HHPOpMAIUEi

®opMHpOBATH MEPONIPUSATHS, HAIPABIICHHBIE HA COBEPIICHCTBOBAHUE yUETa
aOOHEHTOB ra30BOI0 X035MCTBA, PAaCUETOB 3a NOCTABJICHHBIN I'a3 U yueTa
ITOCTABJIIEMOTO Ta3a

Pa3pabatbiBaTh MeponpusiTus 10 paboTe ¢ aOHEHTaMU T'a30BOI0 X03sIiicTBa ¢
LEJIBIO MTOTaIEeHUs 3a/10JDKEHHOCTH




[IpuHUMaTh parrioHaIbHbIE PEHICHUS 10 BHEAPEHUIO HOBBIX METO0B PaOOTHI
110 HAIPaBJICHUIO AEATEIBLHOCTH MOAPA3ACICHUS

[IpuMeHsSTh COBpEMEHHBIE TEXHOJIOTUHU U UCII0JIb30BATh IPOrPaMMHBIE
MIPOIYKTHI U1 OCYLIECTBIICHHUSI KOHTPOJIS U yueTa (oTpedieHus) raza

Opranu3oBbIBaTh BHEAPCHUE NEPCHIEKTUBHBIX METOAOB PaOOTHI IO
00CITy’)KHBaHUIO A0OHEHTOB I'a30BOT'0 X03s1iiCTBa

Heo6xonumeie 3HaHUS Mertoab! aHanu3a nokaszaresei (PMHAHCOBO-XO03SICTBEHHOH J1EATEIbHOCTH
IOIpa3IEIICHUS

Cucremsbl Tapu(pHOTO peryIupoBaHus B 00J1aCTH ra3ocHa0keHUsI aDOHEHTOB
ra3oBOro X035HCTBa

MeTtoab1 06paboTkH HH(OPMALIUU C UCTIOIH30BAaHHEM COBPEMEHHBIX
TEXHUYECKUX CPEACTB KOMMYHUKALIUU U CBSI3U

CoBpeMeHHbBIE METO/Ibl 00CITYKUBAaHUSI A00OHEHTOB T'a30BOT'0 X03sHCTBA

MeTtos! ynpaBieHus: Ou3Hec-mpoieccamu

TpebGoBanust HOPMATUBHEIX MTPABOBBIX aKTOB Poccuiickoit denepanuu,
JIOKQJIbHBIX HOPMATUBHBIX aKTOB, PACIIOPSAIUTEIIBHBIX TOKYMEHTOB U
TEXHUYECKOH TOKyMEHTAllUU B 00J1aCTH a0OHEHTCKOTO OOCITY KHUBaHUS
norpedurenei rasa

TpebGoBaHust OXpaHbl TPy, IPOMBIIUICHHON, TTOKaPHOUN M 9KOJIOTUUECKOU
0€30MacHOCTH

OcoOsle yciioBus JA0MycKa K |-
pabore

Jpyrue xapakTepucTUKU -

IV. CBenennst 00 opranu3anusix — pa3padoTuynKax npogeccCuoHaAJIbHOI0 CTAHAAPTA

4.1. OTBeTCTBEHHAasi OPraHM3alUs-Pa3padoOTUYHK

ITAO «I"a3mpom», ropox Mocksa
3aMecTuTeNb NpEeACEaaTeNs IPABICHUS XomskoB Cepreit @eopoBud

4.2. HamMeHOBaHNS OPraHU3anMii-pa3padoTYNKOB

00O «T"a3nmpoM razo0ezonacHoCTh», roposr Mocksa

000 «I"a3mpom 1o6srua OperOypr», ropos OpeHOypr

00O «I"azmpom n1o6s19a AMOyYpr», ropoa Hoseiit Ypenroii, Amano-Henenxuii aBTOHOMHBIN OKpyT

000 «I"a3zmpom mMexpernonrasy, ropoj Cankr-IlerepOypr

00O «I"azmpom nepepadbotkan, ropoa Cypryt, TroMeHCKas 00J1acTh

00O «I"a3mpom Tpancrasz Camapay, ropoa Camapa

00O «I"a3znpom Tpancra3 CapaTtoy», ropox CapaTos

R0 A N[N || N~

00O «I"azmpom tpancras Cypryt», ropoa Cypryt, TromeHckas 001acTh

O

00O «I"a3npom Tpancra3 Tomck», ropoa Tomck

—_
()

00O «I"a3npoM Tpancra3 YalikoBckuii», ropoxa Yaiikosckuil, [lepmckuii kpaii

—_—
—_—

00O «I"azmpom tpancras FOropck», ropoa FOropcek, Tromenckast o01acTh

—_
[\

«Y4eOHO-MeToAuYecKoe yIpaBieHne ra3oBoil npomsinuieHHOCTH» YUY AITO«OTtpacneBoii Hay4HO-
UCCIIEIOBATEIbCKUI yueOHO-TpeHaKepHbIi 1IeHTp [aznpomay, ropog Mocksa

[
(8]

UV «lleHTp mu1aHMpOBAaHMS U MCIOJIB30BAHUS TPYAOBBIX pecypcoB I'asnpomay, ropox Mocksa







