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I. O0umue cBegeHNs

VYcTaHoBieHNE U BBIIUIATA IEHCHI U WHBIX BBITIIAT ‘ 08.031

(HanMeHOBaHUE BUA MTPOPECCHOHANBHOM e TeIbHOCTH) Kox

OcHoBHas Ocjib BUaa HpO(l)eCCHOHaHLHOﬁ ACATCIIbHOCTH

‘OKa3aHI/Ie FOCYI{&pCTBCHHOﬁ YCIIYT'4 110 YCTAHOBJICHHUIO W BBIIJIATC MEHCUM U UHBIX BBIMJIAT

I'pynma 3ansaTuit:

(xox OK3) (HaMMEeHOBaHUE) (xox OK3) (HaMMEeHOBaHUE)

OtHecenue K BHUJIaM SKOHOMUYECKON ACATEIbHOCTH:

(xom OKB3) (HanMeHOBaHWE BUJa SKOHOMHUYECKOH IeATETHHOCTH)



I1. Onucanue TpyaA0BbIX PYHKUMHA, BXOAALIUX B IPO(ecCHOHANBHBIN cTaHAAPT (PYHKIHOHANbHAN KAPTa BUAA

Nnpo¢ecCUOHATBLHOM 1eATeJIbHOCTH)

O06001u1IeHHBIE TPYIOBbIE QYHKIUU

TpynoBsie QyHKINU

YpOBEHb
KOJT HAaNMEHOBAHUE YPOBCHP HAaMMEHOBAHUE KOJI (momypoBeHb)
KBaTM(UKAITIH KBanH(uKALH
A | YcraHOBJIEHUE TTIEHCUI U UHBIX 6 [IpoBeneHue 3a0aroBpeMeHHON PabOThI B OTHOIICHUH TPaXK/IaH, A/01.6 6
BBIIJIAT BBIXOJISIIMX HA IICHCUIO
[Ipuem u peructpanus 3asiBICHUN U TOKYMEHTOB, HEOOXOIMMBIX A/02.6 6
JUIsl yCTAHOBJICHUS U BBIIUIATHI IEHCUI U UHBIX BBIILIAT
PaccmoTtpenue 3asBiaeH U JOKYMEHTOB, HEOOXOIUMBIX JJIs1 A/03.6 6
YCTAHOBJIEHMSI U BBIIUIATHI IEHCUM U UHBIX BHIILIAT
[ToaroroBka MpoeKTOB pelIeHUI 00 YCTaHOBJIEHUU IIEHCUU U MHBIX A/04.6 6
BBIILIAT
B |Opranusanus paboTsl 1o 7 Opranuzanus paboThl IO YCTAaHOBJIEHUIO U BBIILIATE MEHCU U B/01.7 7
YCTaHOBJICHHIO U BBIILIATE NIEHCHIA, WHBIX BBITUIAT
KOHTPOJIb YCTAHOBJIEHUS U BBIILIATHI KoHTposb ycTaHOBIEHUS TEHCUN U MHBIX BBIILIAT B/02.7 7
TMICHCHHU U UHBIX BBITLIAT ITpussATHE penennii 00 yCTaHOBIEHUHU NIEHCUH 1 MHBIX BBIIIAT B/03.7 7
Berlmata neHcuil U MHBIX BBIILIAT B/04.7 7
KOHTpOJIb BBINIIATHI IEHCUH U MHBIX BBIIIIAT B/05.7 7
C |OpranusanoHHOE, METOJUYECKOE U 8 ObecneueHne opraHu3aluy padboThl IO YCTAHOBJIECHUIO U BBITIATE C/01.8 8
HOPMAaTHUBHO-TIPABOBOE MEHCUH
COIPOBOKECHHE ITpoliecca Metoanyeckoe 1 HOpMaTUBHO-IIPAaBOBOE 0OecreueHNe C/02.8 8
YCTAHOBJICHUS U BBIIUIATHI IEHCUU U YCTAHOBJIEHMSI IEHCUN Y MHBIX BBIILIAT
WHBIX BBIIIJIAT [IpaBoBOE COMPOBOXKAEHUE MPOrPAMMHBIX KOMILJIEKCOB, C/03.8 8
HCIIOJIb3YEMBIX IIPU YCTAHOBJIEHUH U BBIIUIATE IIEHCUU U MHBIX
BBIIJIAT
VYyactue B pa3paboTKe U MOATOTOBKE MPOEKTOB HOPMAaTUBHBIX C/04.8 8

IIPaBOBBIX aKTOB




IT1. XapakrepucTuka 00001IeHHBIX TPYAOBBIX QyHKIMIA

3.1. O6o0menHast Tpya0Basi PYHKIUS «Y CTAHOBJIEHHE MEHCUIl U MHBIX BBIILIAT»

[Ipoucxoxaenre 06001IEHHOM
TPYI0BOI QYHKINH

o YpoBeHb
HaumenoBanue yCTaHOBHeHI/Ie IICHCHH U UHBIX BHBIILJIAT KOI[ A 6
KBan(pUKaIuu
3anMCTBOBaHO U3
Opurusan X 869
OpUTHHAJIA
Kon PeructpanuonHsiit Homep
OpHUTHHAIA po¢heCCHOHATHHOTO
cTaHaapTa

Bo3moxHbIe HAUMEHOBAHUS
JIOJDKHOCTEH, podeccuii

['maBHBIN crieIMATUCT-IKCIEPT
Benymumii cnenpanuct
CnenuanucT-3KcriepT
Crapuuii cienuaiucT
CrenuanucT

Crnennanuct 1-ro pazpsiaa
Crnenuanuct 2-ro pazpsijaa

TpeboBanwust kK 00pa30BaHUIO
U 00Y4EHUIO

Cpennee npodeccuoHanbsHOEe 00pa3oBaHUE

OO6pazoBarenbHble MPOrpaMMbl BbICILIET0 00pa30BaHUs - IPOrPAMMBI
OakaaBpuara

JlononmHHUTENbHBIE TPO(ECCHOHATBHBIE IIPOTPAMMBI

TpeboBaHMs K OIIBITY
PAKTUYECKON pabOThI

Oco0ble yciioBus J0IyCKa K
pabore

Jpyrue xapakTepUCTUKU

HaunmeHoBaHue NOJKHOCTH 3aBUCUT OT YTBEPKIAECHHOW TUIIOBOUM CTPYKTYPbI
TeppuTopuanbHoro oprana [lencuonnoro donna Poccuiickoit @enepanuu
(ITDP)

I[OHOJ'IHI/ITCJ'ILHBIC XapaKTCPUCTUKU

HaumenoBanue 6a30B0ii rpymnbl, JOIKHOCTH
HaumeHnoBaHue 10KyMeHTa Kon
(mpodeccun) WM CrienUaIbHOCTH
ETKC nnu EKC OKOHOMMCT
Menemxep

OKIIATP Menemxep

27728 OKOHOMUCT
OKCO 030504 [TpaBo u opranu3zanus COUAILHOTO 00ECTICUEHUS

040100 CoumanbHas pabora

080104 DKOHOMHKA Tpy/ia

080109 byxranrepckuil yueT, aHajau3 U ayJJuT

080500 MeHeKMeEHT

080504 ['ocynapcTBeHHOE M MyHUIIMTIATLHOE YIIPABICHHUE

080800 [Tpuknannas nHGOpMaTHKa

3.1.1. TpynoBas pyHKuus




[TpoBeneHue 3a01aroBpeMeHHON PabOTHI
YpoBeHb
HanmMeroBanme B OTHOIIICHHUH TPaK/1aH, BHIXOIALIUX HA Kox A/01.6 6
KBaTH(DUKAITIT
TIEHCHIO

[Ipoucxoxnenre 06001IEHHOM
TPYI0BOI QYHKINH

Opuruman X 3auMCTBOBaHO U3 869
OpUTHHAJA
Kon PeructpannoHHsiit Homep
OpHUTHHANA po¢heCCHOHATHHOTO
cTaHaapTa

TpynoBsie neicTBUS

dopmMupoBaHUE CIMUCKOB IPAXKIaH, UMEIONIUX MTPABO Ha IICHCHIO B
oymokarimue 12 mecsnes

Pabota co criuckamu rpaxiaH, UIMEIOIINX MPaBo Ha MEHCHIO B Onmxaiiime 12
MECSIIIEB, IPEACTABICHHBIMU CTPAX0BaTEIIMU

[IpoBenenue TOKyMEHTAIBHBIX IPOBEPOK (haKTa JILIOTHON paboTHI 1O
3arpocam 00 yTOUHEHHH CTa)Kka U3 TePPUTOpHAIbHBIX opraHoB [IOP u npyrux
cyobekToB Poccuiickoit denepannu

[TpoBepka nepeyneit pabouux MecT, MpodeccHii U JOHKHOCTEH, 3aHSITOCTh B
KOTOPBIX JaeT MPABO 3aCTPaXOBAHHBIM JIMIIAM Ha JOCPOYHOE HA3HAUCHHE
MCHCHHU, NPCACTABICHHBIMHA CTPAXOBATCIIIMU

dopmMupoBaHre HAOIIOAATEIIBHBIX JIe] paboTomaTese, MMEIOMUX padodne
MecTa, Tpodeccuu 1 T0DKHOCTH, paboTa B KOTOPBIX JIaeT IPaBO HA
JOCPOYHOE TTEHCUOHHOE 00eCTICueHUE

HpI/IeM " peructpanus 10KyMCEHTOB, HCO6XO,I[I/IMLIX JJIA IIPOBCACHUA
336HaFOBpeMCHHOﬁ pa6OTI>I, IMNOJIYYCHHBIX OT CTpaxoBaTeiid, B IPpOrpaMMHO-
TCXHNYCCKOM KOMIIIICKCC, B TOM 4YUCJIC B BJIeKTpOHHOﬁ (bopMe

(DOpMI/IpOBaHI/IC W HalIpaBJICHUEC CTPAXOBATCIIIO PACIIMCKHU O ITOJTYYCHUU
AOKYMCHTOB, B TOM YHUCJIC B SHeKTpOHHOﬁ (bopMe

OIICHKa MMPpEACTABJICHHBIX JOKYMCHTOB O IICHCHMOHHBLIX IIpaBax I'paxKJaaH

HpOBepKa COOTBCTCTBUSA JAHHBIX O ICHCUOHHBIX IIpaBax I'paxKJaaH,
HMCIOIIUXCA B PACTIOPSIKCHUN TCPPUTOPUATIBHOT'O OpraHa H(DP, C IaHHBIMH,
COACPIKAIMMMHUCA B IPCACTABIICHHBIX JOKYMCHTaxX

HpOBepKa AOCTOBCPHOCTH NPCACTABJICHHBIX CTPAaX0OBATCIIAMHA
UHAWBUAYAJIbHBIX CBEJICHUIH O TPYHAOBOM CTAXE U 3apa60TH0171 IJ1aTe rpaxJiaH
B CUCTEME 0053aTeILHOI0 IICHCHOHHOTO CTPAaxOBaHUA

CDOpMI/IpOBaHI/IC MakeTa 3JICKTPOHHOI'O BBIIIATHOI'O ACJIA ITYTEM 3arpy3Ku
QJICKTPOHHBIX O6p830B JAOKYMCHTOB, HCO6XOJII/IMBIX JJI1 Ha3HAYCHUSA IICHCHUH,
B HpOFpaMMHO-TeXHI/I“IeCKI/II\/’I KOMIIJICKC

OcymiectBiienre ooMeHa nHopMmaluenn B paMKax JIEKTPOHHOTO
I/IH(bOpMaIII/IOHHOFO BSaI/IMO)ICI\/JICTBI/ISI C ApXHUBHBIMH OpraHaMu 110 BOIIpoCcamM
YTOYHEHHsI cTaxa (3apaboTka) 3aCTPaxOBaHHBIX JTUI]

Oxka3zaHue y4pexaeHUsIM, OpraHU3aIHsIM U TpaxaaHaM METOINYECKON
IIOMOIIIHU B Oq)OpMJ'IeHI/II/I u I/ICTpe6OBaHI/II/I JOKYMCHTOB JIJIs1 HA3HAYCHUSA U
rnepepacyera neHcuu

Heo6xoanmelie ymeHust

PabGorarh ¢ OOJBIIMMH MAaCCHBAMH JaHHBIX

HpI/IMeHHTB MCTOHOJIOTHUIO PETrUuCTpaiu JOKYMCHTOB

[IprMeHsTh HaBBIKU JIEJIOBOTO MHUCHhMa, pabOTHI CO CITYyKEOHBIMU
JOKyMEHTaMHU

PaGorats ¢ KOMHBIOTepHOﬁ Opl"TCXHPIKOfI, a TaK)XXC HCIIOJIb30BaTh B pa60Te




HE0OXO0AMMOE MPOTpaMMHOE o0ecTrieueHre

[IpumensTh HaBbIKU PaOOTHI B MHGOPMAIIMOHHO-TEIEKOMMYHHUKAITIOHHOM
cetu «MIHTEpHETY

[TpuMeHsSITh HaBBIKH PAOOTHI C NEKTPOHHBIMH IOKYMEHTAMHU, B TOM YHCIIE C
KCIIO0Ib30BAHUEM CUCTEMbI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJCUCTBUA

CucreMaT3upoBaTh HHHOPMAITUIO

[Tpon3BOaNTE aHATUTHYECKYIO PAOOTY CO CTATUCTUYECKUMH M OTYCTHBIMH
JTAHHBIMH, HHPOPMAaIIHEH

AI[aHTI/IpOBaTBCSI K HOBBIM YCJIOBUAM, IPUMCHSATH HOBLIC ITOAXObI K
PEIICHUIO BOSHUKAOIIUX HpO6J'IeM

B3anMonencTBoBath ¢ ApyruMu CTPYKTYPHBIMU IIOAPa3AEICHUAMU

HpOFHOSI/IpOBaTB IIO3UTHUBHBIC U HETATUBHBIC ITOCICACTBUS CBOUX I[GﬁCTBPIfI u
HECTH 3a HUX OTBECTCTBCHHOCTH

[TpuMeHSTH crI0cOObI U METO/IbI pa3pelieHns KOH(PIUKTOB

W3znarats nH(OpPMAIHIO B TOJTHOM 00bEME

HeoOxonuMele 3HaHUS

HpO(l)I/IJ'IBHaH 3aKOHOJAATCJIbHAA U HOPMATUBHO-IIPABOBAsAd baza

[IpaBuna Benenus aenonpousBoacTea B cucreme [IOP u cornacoBanus
BBIITY CKA€MbIX HOPMATUBHBIX IOKYMEHTOB

[Topsimox paboThI co cirykeOHOM nHDOpMarHen

OCHOBBI THKH ACJIOBOI'O 06I_HGHI/I$I u Me)KKYHBTypHOﬁ KOMMYHHKAIUA

OcoOsle yciioBus J0IycKa K
pabore

Jpyrue xapakTepucTUKU

3.1.2. TpynoBasi pyHKuus

HanmenoBanue

[Ipuem u peructparus 3asBJICHUN U
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI

YCTAHOBJICHUS U BBITUIATHI IEHCUU U KB pUKaLMH
WHBIX BBITLIAT

Kon | A/02.6 Yposetb 6

[IpoucxoxaeHne 0600MCHHO
TPYIOBO# (YHKIMH

Opurmsan e 3aMMCTBOBAHO U3 869
OpHUTHHANA
Kox PerucrpannonHsiii Homep
OpUrHHaNa npodeccroHanbHOrO
cTaHaapra

TpynoBsie neicTBUS

IIpueM u KOHCYJIBTUPOBAHUE IPAK/IAH IO BOIPOCAM YCTAHOBIICHHUS U
BBIILIATHI IEHCUW U MHBIX BBIILIAT

HpOBepKa AOKYMCHTOB, YAOCTOBCPAOMUX JINYHOCTD I'PpAXKIaHUHA
(yr[OJ'IHOMO‘lCHHOFO, 3aKOHHOI'O HpCI[CTaBI/ITeJ'IH), Cro rpaxxJaaHCcTBo, BO3pacCT U
MECTO XKHUTCIBCTBA

[TpoBepka ¢akTa perucTpaluy rpakJIaHuHa B CHCTeMe 0053aTeTbHOTO
MIEHCUOHHOTO CTpaxoBaHus, (hakTa Ha3HAYECHHSI U BBITIATHI IEHCUU TIO
uH(popManoHHBIM 6a3am naHHBIX [IDP u ero TeppuTOpUANBHBIX OPTraHOB,
¢dakTa Ha3HAYCHHSI IEHCUU PaHee TI0 JPYroMy OCHOBAHHIO WK OT APYTOTO
BEJIOMCTBA, YCTAHOBJICHHSI JIUITY, OOpaTUBIIEMYCS 32 Ha3HAYCHHEM TICHCHUH,
€XKEMECIYHON KOMIIEHCAIIMOHHOM BBITUIATHI IJIs1 HEPaOOTAIOIIETO




TPYIOCTIOCOOHOTO JIUIA, OCYIIECTBIISIOIETO YXO/ 32 HETPYA0CTIOCOOHBIMHU
rpakJlaHaMu

[TpoBepka Hanuuus MakeTa OyMaKHOTO U 3JIEKTPOHHOTO BBIIIJIATHOTO Jelia
rpaxKJaHrHa, B TOM YHCJIE MOArOTOBIEHHOTO B paMKax 3abjaroBpeMeHHON
paboThI ¢ TpakIaHaAMU, BBIXOSIIMMH HA IEHCUIO

HpI/ICM H pEerucTrpanusd 3asgBJICHUN U JOKYMCHTOB, HCO6XOI[I/IMI>IX JJIA
YCTaHOBJICHHUA MIEHCHUIH M MHBIX BBIIIJIAT, B IIPOIrpaMMHOM KOMIIJIEKCE

OrneHka MpaBHWIBHOCTH 0(OPMIICHHS MIPEICTABICHHBIX JOKYMEHTOB

[TpoBepka NOJHOTHI COAEPKALIMXCS B IPEICTABIECHHBIX JOKYMEHTAX
CBE/ICHUI U UX COOTBETCTBUS CBEJICHUSIM MHAUBUIYAIbHOTO
(mepcoHN(pHUIMPOBAHHOTO) yUeTa B CUCTEME 0053aTEIILHOTO IEHCHOHHOTO
CTPaxOBaHHUS

Cnngenne IMOJJIMHHHUKOB ITPEACTABIICHHBIX TOKYMEHTOB C UX KOIIMAMHU U
3aBE€PCHUC OTUX KOITHi

Co3nanue >JeKTPOHHBIX 00Pa30B JOKYMEHTOB

Bo3Bpar noyIMHHUKOB JOKYMEHTOB I'pakJaHUHY (YIIOJIHOMOUYEHHOMY,
3aKOHHOMY IPEICTaBUTEINIO0), OIIEKALIUX BO3BpATY P pUeMe
JIOKYMEHTOB

3arnosnHeHue (POpMbI COOTBETCTBYIOLIETO 3asiBJIICHUS, [1€4aTh 3al0JIHEHHON
(GopMbI 3asBJICHUS U IIepeadya Ha MOIUCH TPaKJaHUHY (YIIOJTHOMOUYEHHOMY,
3aKOHHOMY IIPE/ICTAaBUTEINIO)

PasbsacHenune rpaxaanuny (YIoJIHOMOUYEHHOMY, 3aKOHHOMY MPECTaBUTEINIO)
ero npas u 00sA3aHHOCTEH

OdopmiteHne 1 BeIJaua rpakaanruHy (YIIOJTHOMOYEHHOMY, 3aKOHHOMY
IPEJCTaBUTEII0) PACIIMCKH-YBEIOMIICHHS O ITPHEME IOKYMEHTOB

CBepKa MMpEACTAaBICHHBIX JOIIOJIHUTCIBHBIX JOKYMCHTOB C IICPCUHEM
HCAOCTAOMMX JOKYMCHTOB, YKa3aHHBIX B PACIIMCKC-YBCAOMIICHUN

dopmMupoBaHue 3a1poca BHITUCKU U3 HHAWBUYAJIbHOTO JIUIIEBOIO CUETA
3aCTPaXxOBaHHOI'O JIMIAa HA OCHOBAHUU CBEJCHUI MHIUBUIYAIBbHOTO
(mepcoHU(PUIIMPOBAHHOTO) YUYeTa B CUCTEME 0053aTE€IBLHOTO IEHCHOHHOTO
CTpaxoBaHUs

ITogroroBka u HaIlpaBJICHUE 3aIlIpOCa B CJ'Iy>K6y HepCOHI/I(I)I/II_II/IpOBaHHOFO
y4c€Ta B ICJIAX YTOUHCHUA CBCHCHHﬁ, COACPpKANXCA B MHANBHUYaJIbHOM
JIMIEBOM CYECTC 3aCTPaxOBAHHOTI'O JIMIIA

ITogroroBka u HaIlpaBJICHUE 3alIpOCa B CJ'Iy>I(6y OILICHKU IMCHCHOHHBIX IIpaB
34CTPAXOBAHHBIX JIMIL ITPU HAJTMYHUHU HECOOTBCTCTBUS CBeJICHUI
HepCOHI/Iq)I/II_II/IpOBaHHOFO yucTa nNpeaACTaBJICHHBIM JOKYMCHTaAM

HO}IFOTOBK& W HaIIpaBJICHUEC 3alIPOCOB B OpraHrU3allvui B LCIAX I/ICTpe6OBaHI/I$I
JAOKYMCHTOB, HCO6XOI[I/IMBIX JJI1 YCTAHOBJICHUSA IICHCUHN

IToaroToBKa M HanpaBiIEHUE 3aPOCOB B TEppUTOpHANIbHBIE OpraHbl [IDP o
HEO0OXOJUMOCTH MTPOBEJCHUS POBEPKH IOKYMEHTOB, MPEACTABIEHHBIX s
YCTaHOBJICHUS U BBIIUIATHI IEHCUH

XpaHeHI/IC KOMIIJICKTOB TOKYMCHTOB Ha 6YMa)KHI)IX HOCHUTCIIIX B ICPUOI
OXXKHNJaHHA JOIMOJHUTEIIbHBIX TJOKYMCHTOB, HeO6XO}II/IMI)IX JJIs1 YCTAaHOBJICHUA
IIEHCUHU

KOHTpOJ'IB CPOKOB IIPEACTABJICHUA 3adBUTCIICM HCAOCTAOIINX JOKYMCHTOB

[ToaroroBka 3anpocoB B TeppUTOpHaANIbHBIE Opranbl [IOP B nensx nposeneHus
OIpoca CBUAETENEH /Ui HOATBEP KICHHS TPYAOBOro (CTPaxoBOr0) cTaxa

OHCHKa JOKYMCHTOB, ITPEACTABIICHHBIX CBUACTCIIAMU, OIIPOC CBI/IlleTeJIeﬁ n
odopmIIeHHE €T0 TOKYMEHTaIbHO




HOI[I‘OTOBKa W HaIlpaBJICHUEC 3aIT1pOocCa BBIIIJIATHOI'O ACJIa U JOIIOJIHUTCIBHOI'O
aTTecTaTa B CBSI3M CO CMEHOM TNCHCUOHCPOM MCECTA KUTCIILCTBA

[ToaroToBka u BbIJJa4a CIPAaBOK O IEHCHOHHOM (COIMATLHOM) O0ECTICYCHHH,
KO JJOKYMEHTOB, HAaXO/ISIIMXCS B BHIUIATHOM JIeJIe, IO TpeOOBaHUIO
CyObEKTa ePCOHAIBHBIX JAHHBIX HIIHM IIPH HATWYHH €T0 COTIIACHs

Pa6oTa c xamodamu rpaxjaH 110 BOIIpoCcaM YCTaHOBJICHHUA W BBIIUIATHI ICHCHUN
W UHBIX BBIILJIAT

3aBepeHue JIEKTPOHHOMN MOAMUCHIO TPOU3BEACHHBIX JEHCTBUN Ha
COOTBETCTBYIOIIIEM ITAle B MPOTrPAMMHO-TEXHUYECKOM KOMIUIECKCE,
(GhopMUPOBaHKE AIEKTPOHHOTO BHITIATHOTO Jejia (MaKeTa BBITUIATHOTO JIeTia) B
POTPAMMHO-TEXHUYECKOM KOMIUIEKCE

Pa3bsicHeHne NPUYMHBI OTKA3a B YCTAHOBIICHUHU [IEHCUU U NIOPSIOK
00KaJIOBaHus TaHHOTO PELICHHUs, Bblaua rPaXX/1aHuHy pelieHns o0 0TKase B
YCTaHOBJICHUU IIEHCUU

HpI/ICM JOKYMCHTOB IJIs BBIILIATBI CYMM IICHCHH, HCIIOJTYYCHHBIX
MNCHCUOHCPOM B CBA3HU CO CMCPTHIO

[Tpuem u olleHKA JJOKYMEHTOB, MPEIICTABICHHBIX HA BBIILIATY COMUAIBHOTO
rmocoOus Ha rorpedeHue

Pa3zpsacuenue H€O6XOIII/IMOCTI/I NpeaACTaBJICHUA JOIIOJHUTCIBHBIX JOKYMCHTOB
B CJIy4ac OTCYTCTBUA HGO6XOI[I/IMI>IX AOKYMCHTOB

[TpoBepka o nHpopmanroHHBIM 0a3am JaHHbIX [IDP dakra paboTh
YMEpIIEro rpakIaHuHa Ha IEHb CMEPTH

HamnpaBnenue 3anpoca B TeppuTopHralibHbIii oprad @oH1a COManbHOTO
ctpaxoBanust Poccuiickoit denepaiuu o pakTe nonydeHus nmocodus Ha
norpe0eHre B IEJsIX UCKIIOYSHHS IBOWHON BBIIIJIATHI TOCOOUS Ha rorpedeHme

OI.[GHKa IIpaBa Ha BBIIUIATY COLUAIIBHOT'O rmocoOus Ha Horpe6eHHe

dopmupoBaHUE NOPYUYEHHUS Ha BBIILIATY COLUAIBHOIO IOCOOUS HA
norpeOeHUe U BhIJa4a 3assBUTEITIO

Heobxonumelie ymeHus

CDOpMI/IpOBaTL KOMIUICKT JOKYMCHTOB IJI ITOJTYYCHHUA YCIIYT'U

PabGorarh ¢ 0OIBIIMMH MacCHBaMHU JaHHBIX

HpI/IMeHﬂTB MCTOJOJIOTHUIO PETUCTPALIUHU JOKYMCHTOB

HpI/IMeHHTL HaBBIKH ACJIO0BOI'O IMMMCbMaA, pa6OTBI CO CJ'IY)KC6HHMI/I
JOKYMCHTaMU

Paborats ¢ KOMHLIOTCpHOfI OpFTeXHHKOﬁ, a TAKXXC UCIIOJIB30BATh B pa60Te
HeO6XOI[I/IMOG IMporpaMMHOC obecrneucHue

[TprMeHsITh HaBbIKK PaOOTHI B MHPOPMAILIMOHHO-TEIEKOMMYHHUKAIIMOHHOM
cetu «MHTEpHETY

[TpuMmeHsITh HaBBIKU PAOOTHI C STEKTPOHHBIMH JOKYMEHTAMH, B TOM YHCIIE C
HCIIOJIb30BAHUEM CHUCTEMBI MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMOJICUCTBHUA

CucremMaTu3npoBaTh HH(HOPMAIIHIO

[Tpon3BOIUTH aHATTUTHYECKYIO PabOTy CO CTATUCTUUECKUMHU U OTYETHBIMU
TaHHBIMU, UHGOpMaIueit

A}IaHTI/IpOBaTLCSI K HOBBIM YCJ'IOBI/HIM, HpI/IMeHHTB HOBBIC ITOAXOObI K
PEIICHUIO BO3HUKAIOIINX TTPOOIeM

B3aumoneincTBoBarh ¢ APyTUMHU CTPYKTYPHBIMH [TOAPA3IEICHUSIMU

HpOFHO?;I/IpOBaTIa IIO3UTHUBHBIC U HCTATUBHBIC ITOCICACTBUS CBOUX ﬂeﬁCTBHfI n
HCCTH 3a HUX OTBETCTBCHHOCTDH

[TpuMeHsITh crIocOOBI U METOBI Pa3pelIeHUs] KOH(QIIUKTOB




Wznarate nHpOpMaIHio B MOJTHOM 00BEME

HeoOxonnMmele 3HAaHUA

TeopeTI/I‘IeCKI/Ie " IPaKTUYCCKHUE aACIICKThI ICHCUOHHOI'O CTPaxOBaHUA

[TpodwiibHas 3aKkoHOAATENbHAS U HOPMATHBHO-TIpaBoBasi 0aza

[Topsimox B3auMOAEHCTBUS C APYTUMU OpraHaMU IOCy1apCTBEHHON BIACTH,
MYHHIIUIIAIbHBIMUA OpTaHaMU

[IpaBuna Benenus aenonpousBoAcTBa B cucteMe [IPP u cornacoBanus
BBIITYCKAa€MbIX HOPMATUBHBIX IOKYMEHTOB

[Topsimok paboThI co ciyke0HOM nHpOopMaruen

[Topsimok 1 CpoKHM peACTaBICHHUS OTYETHOCTH B cucteme [1DP

OCHOBBI ATHKH JI€JIOBOTO OOIICHUS! M MEXKYJIBTYPHON KOMMYHUKAIIH

Oco0ble yCcIIOBUS IOIYCKa K
pabote

Jpyrue xapakTepucTUKU

3.1.3. TpyaoBasi pyHkumst

[poucxoxaeHre 06001IEHHOM
TPYIOBOH QYHKIMH

PaCCMOTpeHI/Ie 3a4BJICHUI 1 AOKYMCHTOB,
Yposenb
HanMeHoBaHHE HEOOXOIUMBIX JIJISl YCTAHOBJICHUS U Kox A/03.6 6
" KBaTU(UKAIHH
BBIIIJIATHI IICHCUHW U MHBIX BBIILJIAT
3anMCTBOBAHO U3
Opurunan X 869
OpHUTHHAJIA
Kox PeructpannonHsiii Homep
OpHUrHHAA podeCCHOHANBLHOTO
CTaHapTa

TpynoBble neicTBuUs

HpI/IeM KOMIUJICKTAa JOKYMCHTOB U YIIPABJIICHHUEC IIPOUCCCOM I10 JICKTPOHHOMY
BBIIUIATHOMY ACITY (MaKeTy BBIIIJIATHOI'O z[ena) B IIPOIrpaMMHOM KOMILJIICKCE

OIICHKa Ha IMMOJIHOTY KOMILJICKTA JOKYMCHTORB

NudopmupoBanre o He0OX0AUMOCTH 100(pOPMIIEHHUSI COOTBETCTBYIOIIEN
CJ'IY)K6OI71 KOMIUJICKTAa JOKYMCHTOB, ITPCACTABJICHHBIX I'PAXKIAAHUHOM JIJIs1
YCTaHOBJICHUS IICHCHHU, B ClIydac NPCACTABICHUS HCIIOJIHOT'O KOMIIJICKTA
JIOKYMEHTOB

HOHy‘IeHI/IC BBITIMCKH U3 HHAWBHUAYAJIbHOI'O JIUIEBOr'0 CUYETA 3aCTPaxXOBaAaHHOT'O
JIUIA B AJIEKTPOHHOU (popme

HpOBepKa 000CHOBAaHHOCTH BbLIAY1 JOKYMCHTOB

HpOBepKa BBITTMCKH U3 MHAUWBHUAYAJIbHOI'O JIMIIEBOI'O CYCTA 3aCTPaXOBAHHOT'O
Jinga Ha HeJIO0CTHOCTh, IOCTOBECPHOCTb, OTCYTCTBUC HCKaXCHUM U aBTOPCTBO
YHOOJHOMOYCHHOTO JIMIa, €€ IMOAIMNCABIICTO

AHanu3 npeacTaBIeHHON BHIMUCKY U3 MHAMBUAYAIBHOIO JIMLIEBOTO CUETa
3aCTPaxoOBaHHOIO JIUIA HA COOTBETCTBUE CBEACHUSM, UMEIOLINMCS B
JIOKYMEHTaX, [OCJIe AaThl pETUCTPalK B CUCTEME MEPCOHU(PHUIIMPOBAHHOTO
ydera

Or1eHKa TOKYMEHTOB, TTOATBEPKIAIONINX CTAX Ha COOTBETCTBYIONTUX BUIAX
pabort

[IpoBepka cBeneHMI O TPYAOBOM (CTPaxXOBOM) CTaxKe, CTaKe Ha
COOTBETCTBYIOIIUX BUAAX paboOT

Beojg I/IH(I)OpMaI_[I/II/I B HpOl"paMMHO-TeXHI/I‘{eCKI/Iﬁ KOMIIJICKC, 3aBCPCHUC
3JI€KTpOHHOI71 MOAINUCHI0 TPOU3BCACHHBIX JelicTBUI Ha COOTBCTCTBYHOIICM




JTarfe B MPOrpaMMHO-TEXHUYECKOM KOMILIEKCE U (popMHUpOBaHUE
3JIEKTPOHHOTO BBIIIATHOTO Jieia (MaKeTa BBIILJIATHOTO Jelia)

Heobxoaumbie ymeHus

[IpuMeHSITh METOAOTIOTHIO PETUCTPALIUU U NTEPEPErHUCTPALIIH IOKYMEHTOB

[TpuMeHsTh HaBBIKH JIEIIOBOTO MUChbMa, paOOTHI CO CITyKEOHBIMH
JOKYMEHTaMHU

PaboTaTh ¢ KOMITBIOTEPHOM OPTTEXHUKOH, a TAKXKE UCIOJIb30BaTh B paboTe
HE00X0IMMOE MPOTrPaMMHOE O0ECTICUeHUE

[IpumensTh HaBbIKU PAOOTHI B MHGOPMAITMOHHO-TEIEKOMMYHHUKAITIOHHOM
cetu «MIHTEpHET»

[TpuMeHsITh HaBBIKH PAOOTHI C SMEKTPOHHBIMH IOKYMEHTaMHU, B TOM YHCIIE C
HCII0JIb30BaHUEM CHCTEMBI MEKBEIOMCTBEHHOT'O JICKTPOHHOTO
B3aUMOJCUCTBUA

CucreMaTu3upoBaTh HHHOPMAITUIO

[Tpon3BOaNTE aHATUTHYECKYIO PAOOTY CO CTATUCTUYCCKUMH U OTYCTHBIMU
TAHHBIMH, HHPOPMAIIHEH

A,Z[aHTI/IpOBaTBCSI K HOBBIM YCJIOBUAM, ITPUMCEHSATH HOBBIC ITOAXObI K
PCUICHNIO BO3HHUKAOIUX np06neM

B3anMmonencTBoBath ¢ ApyruMu CTPYKTYPHBIMH IIOAPa3AEICHUSAMU

HpOFHO3I/Ip0BaTI> IIO3UTHUBHBIC MU HCIaTUBHBIC ITOCICACTBUA CBOUX HeﬁCTBHﬁ n
HECTH 3a HUX OTBCTCTBCHHOCTH

HeoOxonuMele 3HaHUS

HpO(bHHBHaH 3aKOHOAATCJIbHAA U HOPMATUBHO-IIPABOBAsA baza

[TopsaoK B3aMMOIENCTBHS C IPYTHUMH OPTaHAMM I'OCYIapCTBEHHOM BJIACTH,
MYHULUNIAIBHBIMU OpraHaMu

IIpaBuna Benenus aenonpousBojicTBa B cucteme [IOP u cornacoanus
BBIITY CKA€MbIX HOPMATUBHBIX IOKYMEHTOB

[Topsmox paboThI co ciryxe0HoM nHpopmanuen

[Topsiiok 1 CpoKU IPEACTABICHHUSI OTYETHOCTH B cucteme [1DP

OCHOBBI THKH JACI0BOI'O 06I_HGHI/I$I u Me)KKYHBTypHOﬁ KOMMYHHKAIUA

OcoOsle yciioBus J0IyCKa K
pabote

[pyrue xapakTepuCTUKU

3.1.4. TpynoBasi pyHKuus

HanmenoBanue

[ToaroroBka MpoeKTOB pemieHut 00
YCTaHOBJICHHUH MMEHCUU M UHBIX BBHITLIAT KBaH(HKaLHUHU

Kon | A/04.6 Yposeib 6

[Ipoucxoxaenne 0600MCHHO
TPYIOBO# GYyHKIMH

Opurmsan X 3aMMCTBOBAHO U3 869
OpHUTHHANA
Kox PeructpannonHsiii Homep
OpUrHHaNIa npodeccroHanbsHOrO
cTaHaapra

TpynoBsie neicTBUS

OHpC}ICJ’IeHI/IC B COOTBCTCTBHH C 3aKOHOAATCIHCTBOM Ha OCHOBAaHHUH
IpEACTABJICHHBIX JOKYMCHTOB HAJIUUUA oo OTCYTCTBHSA y IrpaKaaHHA
IIpaBa Ha ICHCHUIO

dopmupoBaHUEe NMPOEKTa peIIeHsI 00 yCTaHOBIECHUH (OTKa3e B
YCTaHOBJICHUH ) IEHCUH

cDOpMI/IpOBaHI/Ie IIPOCKTA pCIICHUA O IPUOCTAHOBJICHUN (HperaH_leHI/II/I)




BBIIIJIAThI IICHCUU U HpI/IO6H_[eHI/IC €T'0 K 3JICKTPOHHOMY BBIIIJIATHOMY JCITY

JlomoHeHre 3JIEKTPOHHOTO BBIIIJIATHOTO Jieia (MaKeTa 3JeKTPOHHOTO
BBITUIATHOTO JieJIa) JOKYMEHTaMU, OCTYNUBILINMHU B TEPPUTOPHATIBHBIN OpraH

I[OHOHHCHI/IC 3JICKTPOHHOT'O BBIIIJIATHOT'O ACJia (MaKeTa SJICKTPOHHOI'O
BBIIIJIATHOI'O ;[ena) BBIIIKCKOM M3 UHAUBUAYAJIBHOI'O JIMIIEBOI'O CYCTA
3aCTPAxXOBAaHHOI'0 JUlla C COXpaHCHUEM HO,Z[J'IHHHOfI 3J'I€KTpOHHOI71 noanucu

JlorosIHEHNE AJIEKTPOHHOTO BBIIIJIATHOIO JieJia (MaKeTa 3J€KTPOHHOTO
BBITIJIATHOTO JI€JIa) CBEACHUSMHU O pacueTe pazMepa NeHCUH, TPOSKTOM
peLIEHHS TEPPUTOPUAIBHOTO oprana [IOP

3aBepeHue JICKTPOHHON MOAMUCHIO TPOU3BEACHHBIX ICUCTBUM Ha
COOTBETCTBYIOIIEM 3TaI€ B MPOrPaMMHO-TEXHUYECKOM KOMIUIEKCE U
repeaayda 31eKTPOHHOTO BBIILIATHOTO JeJIa Ha CIASAYIOIIH 3Tar

Heobxoaumbie ymeHus

HpI/IMCHHTB HaBBIKU JCJI0BOIo 1nmuchbMa, pa6OTLI CcO CJ'Iy}KC6HBIMI/I
JOKYMCHTaMHU

PaboTtarh ¢ KOMIIBIOTEPHOI OPTTEXHHUKOM, a TAKXKE UCIIOJIL30BaTh B paboTe
HE0OXOAMMOE MPOrpaMMHOE o0ecrieueHre

[TpumMeHsTh HaBBIKK pabOTHI B HH(OPMAIIHOHHO-TEIEKOMMYHHUKAIIMOHHOM
cetu «MHTEpHET»

[IpumeHsTh HaBBIKH PAOOTHI C MEKTPOHHBIMH JIOKYyMEHTaMU C
HCMOJIb30BAHUEM CUCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOIEHUCTBUSA

CucremaTH3upoBaTh HHHOPMAIUIO

[Tpon3BOANTH AHATUTUIECKYIO PA0OTY CO CTATUCTHUYECKUMH U OTYETHBIMU
JTaHHBIMH, THPOpMaIUEi

AI[aHTI/IpOBaTI)Cﬂ K HOBBIM YCJIOBUAM, IIPUMCHATH HOBBIC ITOAXObI K
PELIEHNIO0 BOZHUKAIOIINX IpobieM

B3aHMOHCﬁCTBOBaTB C ApYTUMHU CTPYKTYPHBIMHU ITOAPA3ACTICHUAMU

HpOFHO3I/Ip0BaTI) IIO3UTHUBHBIC U HCIaTUBHBIC ITOCICACTBUA CBOUX HeﬁCTBI/Iﬁ n
HECTH 3a HUX OTBCTCTBCHHOCTH

HeoOxoanmeble 3HAaHUSA

[IpodunpHas 3akoHOATENbHASI U HOPMAaTUBHO-TIpaBOBasi 0asza

Iopsimox B3auMOJIEHCTBHS C IPYTMMHU OpraHaMH rOCYJapCTBEHHOM BJIACTH,
MYHHULUTAIBHBIMU OpraHaMu

[IpaBuna Benenus aenonpousBoacTea B cucreme [IOP u cornacoBanus
BBIITY CKA€MbIX HOPMATUBHBIX TOKYMEHTOB

[Topsimok paboTsl co ciyxebHol nHpopmarmen

[Topsatok U CpOKU IPEACTABICHUS OTYETHOCTH B cucteme [1DP

OCHOBBI 3TUKH JI€JIOBOTO OOIIEHUS U MEXKYJIbTYPHON KOMMYHUKALIUU

Oco0ble ycI10BUS I0ITyCKa K
pabore

Jlpyrue xapakTepucTHKU

3.2. O600mennast TpyaoBas pynkuus «Opranusanusi padoThl N0 YCTAHOBJIECHHUIO U BbIIJIATE NMEHCHIA,
KOHTPOJIb YCTAHOBJIEHHS M BIILIATHI EHCHIl M MHBIX BBITLIAT

HanmeHoBanue

Opranu3anust padoThl IO YCTAaHOBJICHHUIO
Y BBITUIATE TEHCHI, KOHTPOJIb

YCTaHOBJICHUS M BBITUIATHI TICHCUH U KBaIM(pUKAMH
WHBIX BBIILJIAT

Kox B YpoBeHb

IIpoucxoxaenne 0600IeHHO

OpuruHan X |3aumcTBOBaHO U3 ‘ 869




TPYIOBOH (YHKIMH

| opuruHama | |

Kon PeructpanuonHsiit Homep
OpHUTHHAIIA podecCHOHATEHOTO
cTaHaapTa

Bo3moxHbIe HAUMEHOBAHUS
JOJDKHOCTEH, podeccuii

['maBHBIN crieIMATUCT-IKCIEPT
KoncynbTant

Benymmit KOHCYIbTaHT
3aMecTuTeNb HavaJdbHUKA OT/IeNIa
HavansHuuk otnena

TpeboBanus Kk 06pa30BaHUIO
U 00Y4EHUIO

Briciiee oOpa3zoBaHue - MarucTparypa Uil ClieluaauTeT
JlonosHHUTENbHBIE TPO(ECCHOHATBLHBIE IIPOTPAMMBI

TpebGoBaHus K OIBITY
MPAKTHYECKON pabOThI

He menee Tpex set ctaxka paboThl B CUCTEME BHEOIOKETHBIX (POHIOB

Oco0ble yCcIIoBUS IOITyCKa K
pabore

Jpyrue xapakTepUCTUKU

HaumeHnoBanue NOJKHOCTH 3aBUCUT OT YTBEPKACHHON TUIIOBOW CTPYKTYPbI
TeppuTOpUanbLHOro oprana [1OP

JlonosmHuTEbHBIE XapaKTEPUCTUKH

HaumenoBanue 6a30BOM rpyNIIbl, JOKHOCTH
HaumenoBanue nokymeHTa Kon
(mpodeccun) UM CEUATBHOCTH
OK3 1120. PykoBonuTenu yupexieHul, opranuzauui u
PEATPUATUI

ETKC unu EKC DKOHOMHUCT
OKIIATP 27728 DKOHOMHUCT
OKCO 030504 [IpaBo u opranu3zanus COUaILHOTO 00eCTIeUeHUS

040100 ComuanbHas pabota

080104 DKOHOMHKA Tpy/ia

080106 duHaHCH (110 OTPACTISIM)

080109 Byxranrepckuil yueT, aHaau3 u ayJuT

3.2.1. TpynoBas pyHKuus

HaumenoBanue

[poucxoxaenure 06001IEHHOI
TPYIOBOH QYHKIMH

OpraHHSaHI/Iﬂ pa6OTLI MO0 YCTaHOBJICHHUIO Ko B /01 7 YpOBeHB 7
M BBIIUIATE EHCUU W MHBIX BEIIIJIAT s ) KBaHI/I(l)I/IKaLII/II/I
Opuruman X 3anMCTBOBAHO U3 869
OpUTHHAIIA
Kon PeructpauuonHsiit Homep
OpHUTHHAIIA npodecCHOHATEHOTO
cTaHaapTa

TpynoBsie neicTBUS

[IpunsTHE yIpaBIeHUS MPOIECCOM MO BHIINIATHOMY A€y (MakeTy
BBIIJIATHOTO JI€JIA)

[TpoBepka mpaBUILHOCTH BBOAA MH(GOPMAIIMH B ICUCTBYIOIIYIO 6a3y
MIPOTPAMMHO-TEXHUYECKOTO KOMIUIEKCA M TIOJITOTOBJIEHHOTO MTPOEKTA




perieHust 00 yCTaHOBJICHUH (O0TKa3€ B YCTAHOBJICHUH ) U BBITIIATE TICHCUI

®dukcanus omMOOK U OIIEHKa BO3MOXHOCTH JOPAOOTKHA MaKeTa BHIILIATHOTO
Jienna B 3JIEKTPOHHOM opMme (TTpH BBISIBJICHUHU OIHUOOK)

Ycrpanenue ommOKy BBOIa HH(POPMAITUH ITyTEM BBOJIA IPABUIIbHOM
uHbOpMaIU

dopmupoBaHUE BHOBB MPOEKTA pElIeHUs 00 yCTaHOBJICHHUH MTEHCHUI (0TKa3e B
YCTaHOBJICHUH TIEHCUU) U BBIILJIATE TICHCUU

BxroueHne B MakeT BBIIIATHOTO JIeNa B AJIEKTPOHHOU (hopMe JOKYMEHTOB,
c(hOpMHUPOBAHHBIX BHOBb B IPOIPaMMHO-TEXHHUUECKOM KOMILIEKCE: TPOEKTa
pelieHus 06 yCTaHOBJICHUH MEHCUU (O0TKa3€ B YCTAHOBJICHUH TEHCUN),
BOCCTAHOBJICHUH BBIIIJIAThI IICHCUH, pacyCTa pasMepa ICHCHu, CBCHGHI/Iﬁ (6]
3apabOTHOM IJ1aTe, CBEACHHI O CTaXKe

OukcupoBanue ¢pakTa IPOBEPKHU BBIILJIATHOTO Jieia (MaKeTa BBIILIATHOTO
Jieia) B MPOrpaMMHO-TEXHHUECKOM KOMILIEKCE U Iiepeada yrnpaBieHHUs
MIPOLIECCOM 10 BBIIJIATHOMY JIeNTy (MaKeTy BBIIIATHOTO JIeja) U 3JIEKTPOHHOTO
BBITIJIATHOTO JieJia (MaKeTa BBIILJIATHOTO Jieia) B IPOrPaMMHO-TEXHUYECKOM
KOMIUIEKCE Ha CJIeIyOUINI 3Tan IEHCUOHHOTO IpoLecca

NudopmupoBanme o HeOOXOAUMOCTH 10paOOTKH MaKeTa BHIILUIATHOTO Jiejia B
ANEKTPOHHOHU (hopMe U BO3BpAILEHUE HA TOPAOOTKY

3aBepeHHe pa6OTBI Ha COOTBCTCTBYIOIIEM 3TAll€ B IPOTPAMMHO-TCXHUYCCKOM
KOMIIJICKCEC SHGKTpOHHOﬁ oAU CBIO

OcymecTBiieHre BBOAAa HH(POpMAIIMH B TPOTrPAMMHO-TEXHUYECKHI KOMITJICKC
JUTS TIepepacyera pazMepa NeHCHU

[ToaroroBka MpOEKTOB pacIOpPsHKEHUH O Iepepacuere pa3MepoB (OTKase B
nepepacydere) MeHcuid, BO30OHOBICHUH BHITUIATHI IEHCUH, ITOCTAHOBKE
BBIIIATHOI'O A¢CJIa HAa YUYCT U NPOAJICHUH BBIIJIATHEI ICHCHUH, HHACKCAIIUN
pa3MepoB MEHCUU (JIOMOTHUTEILHOM YBEIUYEHUH )

OHCHKa OCHOBaHHI U1 UIBMCHCHHA pasMEpa ICHCUHU, CPOKa BbIIJIAThI IICHCHUHU

I/IH(l)OpMI/IpOBaHI/Ie 0 H606X0)II/IMOCTI/I I[Opa6OTKI/I KOMIUJICKTAa JOKYMCHTOB,
MPUHATBIX OT 3asABUTCIIA

JloronHeHre BBIIJIATHOTO JieJ1a B AJIEKTPOHHON (hopMe 3JIEKTPOHHBIMU
o0Opa3aMu IOKYMEHTOB U 3JIEKTPOHHBIMU TIOKyMEHTaMH, C()OPMUPOBAHHBIMU B
MIPOrPaMMHO-TEXHUYECKOM KOMILIEKCE

3aBepeHue IEKTPOHHON TOANMKUCHIO TPOU3BEICHHBIX JEHCTBUM HA
COOTBCTCTBYIOIIECM 3Tall€ B IPOIrpaMMHO-TEXHUYCCKOM KOMILJIICKCE U
repeaayda MEKTPOHHOTO BBIIIATHOTO €I Ha CIEAYOIIHM dTall

Yyactue B Cy,[[e6HLIX 3aCCAaHUAX 110 BOIIPOCAM YCTAHOBJICHHS U BBIIIJIATHL
MEeHCHUN M UHBIX BBIIJIAT

Benenue KapTOTCKHU 3aKPbIThIX IICHCUOHHBIX ACJI, BbIAa4Ya ApXUBHBIX JCJI 110
3a1ipocaM COTPYAHUKOB YIIPABJICHUA

HeobOxonumele ymeHust

HpI/IMCHHTB KOJIMYCCTBCHHBIC 1 KAYCCTBCHHBIC MCTOABI JIs1 YIIPABJICHUA
Ou3HEeC-MpoIeccaMmu

ITonp30BaThCs MCTOJaMU INIAHUPOBAHUA

PabGorarh ¢ OOJIBIIMMH MAaCCHBAMH JaHHBIX

[IpuMeHsTh HaBBIKU JIEJIOBOTO MUCHhMa, pabOTHI CO CITYKEOHBIMU
JOKyMEHTaMHU

PaboTtarh ¢ KOMIBIOTEPHOI OPTTEXHHUKOM, a TAKKE UCIOIBL30BaTh B paboTe
HE0OXO0AMMOE MPOTpaMMHOE o0ecTieueHre

HpI/IMeHHTB HaBBIKH pa6OTBI B I/IH(I)OpMaI_[I/IOHHO-TCHCKOMMYHHKaHHOHHOﬁ




cetu «MIHTEpHETY

[IpuMeHATh HAaBBIKK PAOOTHI C AJICKTPOHHBIMH JIOKYMEHTAMH C
HCIIOI30BAaHUEM CHCTEMBI MEXBEIOMCTBEHHOTO JICKTPOHHOTO
B3aUMOJCUCTBUA

CucreMaTU3upoBaTh HHHOPMAITHIO

[Tpou3BOANTH aHATUTUYECKYIO PA0OTY CO CTATUCTHYECKUMH M OTYETHBIMH
JTaHHBIMU, HH(pOpMaIuei

A,Z[aHTI/IPOBaTBCSI K HOBBIM YCJIOBUAM, IIPUMCEHSATH HOBBIC ITOAXO/BI K
PEIICHUIO BOSHUKAOIIUX HpO6.]'IeM

Heo0xoaumble 3HaHUS

[TopsA0K ¥ NEPUOUYHOCTD OCYIIIECTBIICHHUS IJIAHOBBIX U BHETIAHOBBIX
MIPOBEPOK MOJHOTHI U KAYECTBA NMPEAOCTABICHUSI TOCYAAPCTBEHHBIX YCIYT B
cdepe Ha3HAYEHUS U BBIIUIATHI IEHCUI, B TOM YHCIIE OPSA0K U (hOPMBI
KOHTPOJISI TOJTHOTHI M Ka4eCcTBa MPEI0CTaBICHUS FOCYAapCTBEHHON yCIyTH

JocyneOnblii (BHECYICOHBIN) MOPSIOK 00KATOBaHUS PEIICHUHN U IEHCTBUI
(6ezneiictBus) [IDP, npenocTaBisIOIUX rOCYJapCTBEHHBIE YCIYTH B YaCTH
HA3HAYECHUS U BBIIUIATHI IEHCU

TpeOoBanust K MOPSIIKY U OpMaM KOHTPOJIS PEIOCTaBICHHS
TOCYIapCTBEHHOM YCIIyTH, B TOM YHCJIE CO CTOPOHBI IPaKAaH, UX
00bETUHEHNUH W OpraHu3alui

[TopsaoK ¥ NEpHOAUYHOCTD OCYIIECTBIICHUS INIAHOBBIX U BHETUIAHOBBIX
IIPOBEPOK MOJHOTHI M KAYECTBA MIPEAOCTABIICHNS TOCY1apCTBEHHOM YCIIyTH, B
TOM YHCJIE€ TTOPSAOK U (POPMBI KOHTPOJIS IOTHOTHI M KA4eCTBA
IIPEAOCTABIICHHS] TOCY IapCTBEHHON yCIIyT'H

[Topsamok ocymiecTBICHHS TEKYIIEr0 KOHTPOJIS COOMIOACHHS U UCTIOTHEHUS
JOJKHOCTHBIMU JTuuaMu [IPP nonoxeHnii HOpMaTUBHBIX IPAaBOBBIX aKTOB,
yCTaHABIUBAIOIIMX TPEOOBAHUS K MOPSIIKY HA3HAYCHUS U BBITUIATHI IEHCUH

MeTobI U CpeaCTBa 3alIUTHl THPOPMAIIUU; HOPMATUBHBIE TOKYMEHTHI,
pernameHTupyommme paboTy co ciayxebHoi nHbopMmarueit

HepeI[OBOﬁ OTE€YECTBEHHBIN U Bap}I6e)KHbII>'I OIIBIT B 4YaCTH HAa3HAYCHUA U
BBITJIATHI TICHCUM

OCHOBBI 3TUKH JI€JIOBOT0 OOIIEHHS U MEXKKYJIbTYPHON KOMMYHHUKALIUU

Oco0ble yclIoBUS JI0ITyCKa K
pabote

Jlpyrue xapakTepucTHKU

3.2.2. TpynoBas pyHKuus

HaumenoBanue

[poucxoxaenure 06001IEHHOI
TPYIOBOH (YHKIMH

KOHT OJIb YCTAHOBJIEHUS IEHCUN U UHBIX VYpoBeHb
poIIb Y Kox | B/02.7 P 7
BBITLIAT KBaJTH(QUKAIIAN
3anMCTBOBAHO U3
Opwurunan X 869
OpUTHHAIIA
Kon Peructpauuonssiit Homep
OpHUTHHAIIA mpodeccnoHaTLHOTO
cTaHaapTa

TpynoBsie neicTBUS

[IpuHsATHE MaKeTa BBIIJIATHOTO Jieja B AIEKTPOHHOU (hopMe (BBIIJIATHOTO
Jieia B 3JIEKTPOHHOMN (hopme)

[IpunsiTHE yHpaBIeHUs MPOIIECCOM MO BHIINIATHOMY A€y (MakeTy




BBITUIATHOTO Jieja) B IPOrPaMMHO-TEXHIUYECKOM KOMILIEKCE JUIs TPOBEPKU
MPOEKTA PEIICHUs O HA3HAYEHUHU (0TKa3e B HA3HAYCHUH ) TICHCUH,
BOCCTAaHOBJICHUU BBITLIATHI IEHCUU

[TpoBepka MakeTa BBITUIATHOTO JiejIa B QJIEKTPOHHON (opMe (BBIILIATHOTO
Jiena B 3JIEKTPOHHOM dhopme)

[IpoBepka mpoekTa peieHus: 0 Ha3HaYeHUH (0TKa3e B HAa3HAYCHHH ) ICHCHH,
BOCCTAHOBJICHUH BBIILJIATHI ICHCUH

BosBparmienue npu He0OXOAUMOCTH MaKeTa BBITUIATHOTO Jieia B 3JICKTPOHHOM
(dhopMe (BBIIITIATHOE JETIO B AJICKTPOHHOU (popme) Ha T0pabOTKy ¢ yKazaHUEM
IIpUYrH BO3BparTa

3aBeplieHUe pabOThl C MAKETOM BBIIUIATHOT'O JI€JIa B JJIEKTPOHHON opme
(BBITUIATHBIM JIEJIOM B 3JIEKTPOHHOM (hopMe) ITyTeM 3aBEpeHUs SJIEKTPOHHOM
MOJIMUCHIO peIIeHHs 00 yCTaHOBICHUH (OTKa3€ B YCTAHOBJICHUH) IEHCHU

[lepenaya ynpaBieHusi IPOLECCOM IO BBHIIUIATHOMY JIeNTy (MaKeTy
BBITUIATHOTO JIeJIa) B IPOrPaMMHO-TEXHMYECKOM KOMIUIEKCE Ha ATall BBIILIATHI

Heobxoaumbie ymeHus

COS,I[aBaTB " NOoAACPKHUBATh B KOJIJIECKTUBE B3AMMOOTHOILICHMS, HCO6XO,Z[I/IMBI€
JJIA BBIIIOJHCHUA CTOAIINX IMMECPECa HUM 3a/la4d

[IpuMeHsITh HaBBIKU JIEJIOBOTO MUCHhMa, pabOTHI CO CIIyKEOHBIMU
JOKYMEHTaMHU

[TpumMeHsTh HaBBIKK pabOTHI B MH(OPMAITHOHHO-TEIICKOMMYHHUKAIIMOHHOM
cetu «MHTEpHET»

HpI/IMeHHTB HaBBbIKH pa6OTH C 3JICKTPOHHBIMH JOKYMCHTaMH, B TOM YUCJIC C
HCITIOJIb30BAHHUEM CUCTCMbI MCKBCIOMCTBCHHOI'O 3JICKTPOHHOI'O
BSaHMOﬂeﬁCTBHH

HHaHI/IpOBaTB, CTaBUTb 3a1a4u, OPIraHU30BbIBATH pa60Ty IIOJYHNHCHHBIX,
OCYHICCTBJIATL KOHTPOJIb UCITOJIHCHU L HOpy‘ICHI/Iﬁ

[IpyHUMaTh 1 peasu30BbIBaTh PEIICHUS B YaCTU PabOThI C MOJYUHEHHBIMU

HpOFHO3I/IpOBaTI> BO3MOKHBIC ITIO3UTHUBHBIC 1 HCI'aTHUBHBIC ITOCICACTBUA
IIPpUHHUMACMbIX peH_IeHI/Iﬁ N HECTHU 3a HUX OTBCTCTBCHHOCTH

HCO6XOL[I/IMLIC 3HaHUA

(DOPMBI 1 METOAbI B3aUMOACHUCTBHUS CO CTPYKTYPHBIMHU IMOAPA3ACITICHUAMA

MeTtobl U CpelIcTBa 3aIIUThl THPOPMAIIMU; HOPMATUBHbBIE TOKYMEHTHI,
periiaMeHTHpYIoIIre paboTy co Ciyke0HO0M nHbopMaIreit

Fpamnchxoe, TPYAOBOC, AAMUHUCTPATUBHOC IIPABO

OCHOBBI DKOHOMHKU

Opranuzanus Tpy/ia v yIpaBJICHUs

ITopsimok paboThl ¢ KOMITBIOTEPHOM OPITEXHUKON

OCHOBBI 3TUKH JI€JIOBOTO OOIIEHUS U MEXKYJIbTYPHON KOMMYHUKALIUU

Oco0ble ycI10BUS I0ITyCKa K
pabore

Jlpyrue xapakTepucTHKU

3.2.3. TpynoBas pyHKuust

[Ipunsgrue penreHuii 00 yCTaHOBIEHUN VposeHb
HaumenoBanue p N p Y Kon B/03.7 P 7
IIEHCHUU U UHBIX BBIIIAT KBaM(pUKAMH
IIpoucxoxaenne 0600meHHO 3anMCTBOBAHO W3
. Opurunan X 869
TPYAOBOH (HyHKIIMU OpUIMHala

Kon Peructpaunonssiit Homep




OpHUTHHAA podeCcCHOHATBHOTO
cTaHaapra

TpynoBsie 1eicTBUS

[IpunsTHE yHpaBaeHUs NPOIECCOM IO AeNly B IPOrPaMMHO-TEXHUYECKOM
KOMILJIEKCE

[IpoBepka MakeTa BBIIJIATHOTO Jieja B AJEKTPOHHOU hopme

[IpoBepka cobmto1eHNs MPOLECCYaIbHBIX U TEXHOJIOTHYECKUX CPOKOB
MIPOXOXKICHUS JIOKYMEHTOB B T€UEHUE BCETO MEepUOa paCCMOTPEHUS
3asiBJIeHUs 00 YCTAHOBJICHHUH U BBIIIATE MEHCUU

BosBpar nmpu He00X0IMMOCTH MaKeTa BBIIUIATHOTO JIeJIa B AJIEKTPOHHON
(dhopMe (BBIIIIIATHOE JIETIO B AJICKTPOHHOM (hopme) Ha 10pabOTKy C ONMUCAHUEM
IIpHUYrH BO3BpaTa

[Toanucanue pemenust (paciopspKeHUs ) 00 yCTaHOBJICHUH (OTKa3e B
YCTaHOBJICHHH) U BBITLJIATE IEHCUU

OukcupoBanue ¢hakTa IPUHATUS PelIeHUsI 00 YCTaHOBICHUU ICHCHH B
MIPOrpaMMHO-TEXHUYECKOM KOMIUIEKCE U Nepeada yupaBieHUs MpoIeccoM
IO JIeTy B IPOrpaMMHO-TEXHHUECKOM KOMILIEKCE U BBIILIATHOTO JeNa Ha
BBITLIATY

Hepenatla OTKAa3HOTO AcJia U YIIPABJIICHUS IIPOUCCCOM I10 JACYy B IIPOrpaMMHO-
TCXHUYCCKOM KOMIIJICKCE PYKOBOJAUTCIIIO COOTBeTCTBYIOH_ICﬁ CJ'IY)K6BI IIpu
OTKa3¢ B YCTAHOBJICHNUU IICHCHUU

HeobOxonumelie ymeHus

[IpuMeHATH METOOJIOTMIO ITPOBEACHNS BHYTPEHHETO Ay IUTa U BHYTPECHHUX
IIPOBEPOK

Paborars ¢ OOJBIIMMH MaCCHBAMHU JaHHBIX

HpI/IMeHHTB KOJIMYCCTBCHHBIC U KAYCCTBCHHBIC MCTOABI JIS1 YIIPABJICHU A
6I/I3HCC—HpOI_IeCC3.MI/I

[IpuMeHsTh HaBBIKU JIEJIOBOTO MHUCHhMa, pabOTHI CO CIIyKEOHBIMU
JOKyMEHTaMU

PaboTtarh ¢ KOMIIBIOTEPHOI OPTTEXHHUKOM, a TAKKE UCIIOJIL30BaTh B paboTe
HE0OXOAMMOE MMPOrpaMMHOE o0ecrieueHne

[IpumeHsTh HaBBIKU PAOOTHI B MHGOPMAITMOHHO-TEIEKOMMYHHUKAITIOHHOM
cetu «MIHTEpHETY

HpI/IMeHHTB HaBBbIKHU pa6OTBI C 3JICKTPOHHBIMH JOKYMEHTaMH, B TOM YUCJIC C
HCIIOJIb30OBAHHUEM CUCTCMBI MCKBECAOMCTBCHHOI'O 3JICKTPOHHOI'O
B3aHMOJICHCTBU

CucremaT3npoBaTh HHGOPMAIUIO

[Ipon3BoUTE aHATUTUYECKYIO PAOOTy CO CTATUCTUUYECKUMH U OTUYETHBIMU
JTaHHBIMU, HHPOpMaIueit

A)laHTI/IpOBaTLCH K HOBBIM YCJIOBUAM, IIPUMCHSATH HOBBIC TTOAXObI K
PCHICHUIO BO3BHUKAOIIUX Hp06J'I6M

HeoOxoanmeble 3HAaHUSA

HOpSII[OK N ICPUOJANYHOCTD OCYIICCTBIICHHUA IIJIAHOBBIX U BHCIIJIAHOBBIX
MPOBEPOK MOJIHOTEI U KAYCCTBA MPEAOCTABJICHUA TOCYJAPCTBCHHBIX YCIYT I1O
HAa3HAYCHUIO U BBITIIATC IICHCUH, B TOM YUCJIC TOPAOOK U (I)OpMLI KOHTPOJIA
TIOJIHOTBI 1 Ka4€CTBa NPCAOCTABIICHUSA I‘OC}’I[&pCTBGHHOﬁ yCIyru

JocyneOHbIii (BHECYICOHBIN ) TTOPSIIOK 00KAIOBaHUSI PEIIEHUH U ACHCTBUIN
(6e3neiictBust) [IOP, npenocTaBiIsIomUX rocy1apCTBEHHbBIE YCIYTH 110
Ha3HA4YCHUIO U BBIIUIATE ICHCUU

TpebGoBanus K TOPAIKY U (hopMaM KOHTPOJIS TPETOCTABICHUS
rOCyIapCTBEHHOM YCIYTH, B TOM YHCIIE CO CTOPOHBI I'Pa)KIaH, UX




00BETMHEHN U OpTaHU3aAINI

[Topsiox ¥ MepruoANYHOCT OCYIIECTBICHUS MJIAHOBBIX M BHETNIAHOBBIX
MIPOBEPOK MOJHOTHI U KAYECTBA NMPEAOCTABICHUS TOCYAAPCTBEHHON yCIIyTH, B
TOM YHCJIE TTOPATOK U POPMBI KOHTPOJISI TOJHOTHI M Ka4eCTBa
MIPEI0CTABIICHUS TOCYIapCTBEHHON yCIyTH

@DopMBI U METOBI B3aUMOJECHCTBHS CO CTPYKTYPHBIMH ITOAPA3IEICHUAMHU
1P

MeToab! U CpeaCcTBa 3aUTHI HH(POPMAIMK; HOPMATUBHBIC JTOKYMEHTHI,
pernamMeHTHpyonpe padboTy co caykeOHoi nHpopMaruei

ITopsnok ocyIecTBI€HHUs TEKYILEro KOHTPOJIsl COOIIOIEHUS U UCTIOTHEHUS
NOJDKHOCTHBIMM JinnaMu [1DP nonoxeHnii HOpMaTUBHBIX IIPABOBBIX aKTOB,
YCTaHABJIMBAIOLIUX TPEOOBAHUS K NOPSAIKY Ha3HAUEHUS U BBIILJIATHI IEHCUH

OCHOBBI THKH JC€I10BOIo 06I_HCHI/IH u MC}I(KYJII)TypHOfI KOMMYHHKallUH

Oco0ble yCcIIoBUS IOITyCKa K
pabote

Jpyrue xapakTepuCTUKU

3.2.4. TpynoBasi pyHKuusA

o YpoBeHb
HanmenoBanue BriuiaTa meHCcHi M UHBIX BBIILIAT Kon B/04.7 P 7

KBaJTU(HUKAIIUN

[Ipoucxoxaenne 0600MeHAO
TPYIOBO# GYHKIMH

Opurmsan X 3aMMCTBOBAHO U3 869
OpHUrHHANA
Kox PeructpannonHsiii Homep
OpUrHHaNIa npodeccroHansHOrO
cTaHaapra

TpynoBsie neiicTBUS

Hauuncnenue cymm neHcui, BeIILIAT B SJIEKTPOHHOM JIMLEBOM CHETE
IpaKIaHUHA

(DOPMI/IpOBaHI/Ie MacCHBa JOCTABOYHBIX JOKYMCHTOB B 3JICKTpOHHOI71 (bopMe

Vuer OJICKTPOHHBIX JIMIOCBBIX CYHETOB I'paXJ1aH

VY4er v OTYETHOCTh O JOCTAaBKE CyMM MEHCUI

HpI/IHHTI/Ie yHpaBJICHUS ITPOLCCCOM I10 BBIIJIATHOMY €Y B IPOI'paAMMHO-
TCXHUYCCKOM KOMIUJICKCC IIPU HAYNCICHUU CYMM MIEHCUH B OJICKTPOHHOM
JIMTICBOM CYCTC I'paKJaHNHA

[TpoBepka TOKyMEHTOB BBIIUIATHOTO JIeIa B 3JIEKTPOHHOM (opme, 1o
KOTOPOMY IIPUHSATO COOTBETCTBYIOIIEE pelieHue (pacnopsbkeHue) 0o
YCTaHOBJICHHH ¥ BBIIIATE IEHCUU

dopMHUpoOBaHKE HA OCHOBE JIaHHBIX BBIIIATHOTO JIEJIa B 3JIEKTPOHHOM (hopMme
3JIEKTPOHHOTO JIMIIEBOT'O CUETA IPAXJAHUHA B TPOTPAMMHO-TEXHUYECKOM
KOMILJIEKCE

OcymiecTBiieHHE PU HEOOXOAMMOCTH BBOJIA B DJIEKTPOHHBIA JIUIIEBON CUET
rpaXkTaHWHA HeJIO0CTaroNe nHGopMamuu, HeoOXOAMMOMN IS BBITUIATHI U
JIOCTAaBKU IEHCUIT

BHecenue B TUIIEBOM CUET rpakJaHUHA COOTBETCTBYIOIIEH 3alUCH O
HpO)IJ'IeHI/II/I BBITIJIATHI IICHCUHW HA OCHOBAHUHN )IOKYMGHTOB, HO)ITBep}K)IaIOI]_[I/IX
YCTpaHeHI/Ie 06CTO$ITGJIBCTB, BJ'[eKyIHI/IX HpI/IOCTaHOBHeHI/Ie NN nperameHHe
BBITIJIATHI IICHCUU




Onpenenenne CyMMbl IICHCUH, TPUYUTAIOLICICS TPAKIAHUHY K BBIIUIATE U
JIOCTAaBKE, B TOM YKCJIE 3a IIPOLIEAIIee BpEMs, 32 HEIIOJIHBIN MeCL], 3a 1IECTh
MECALIEB BIIEPE IIPU BbIE3/1€ IEHCUOHEPA Ha IIOCTOSHHOE KUTEJIBCTBO 32
npezeinsl Teppuropun Poccniickoit denepanuu, Ha OCHOBAaHUM BBIIIIIATHOTO
Jienia B 3JIEKTPOHHOM (hOpMe U MHBIX TOKYMEHTOB, BIUSIONIMX HA PACUET 3TUX
CYMM

dopmupoBaHUE HA OCHOBE HH(POPMALINH, TOCTYIHBIIEH B 0a3y JaHHBIX
IIPOrPaMMHO-TEXHUYECKOI0 KOMIUIEKCA, CBECHUH U PE3YyJIbTATOB
Ha4YUCJICHUS CYMM IE€HCUH, IPUYUTAIOIIUXCS K TOCTABKE B TEKYILIEM MECSLE
(Ipu nepBUYHOM Ha3HAUEHUU IIEHCUH, IIEpepacueTe pa3Mepa NeHCHH,
IPOAJICHUH, BO30OHOBJIEHNH, BOCCTAHOBIIEHUH, IPEKPAILIEHUH BbIIIATHI
NIEHCHUH, YIepKAHUU U3 IEHCUH, U3MEHEHUH a/ipeca, criocoda JOCTaBKH, B
CBSI3U C IPUOBITHEM [TEHCHOHEPA U3 IPYTUX PETHOHOB, CHATHH 110 HCTEUCHUH
CpOKa BBIIUIAThI ICHCUN), 3aBEPEHUE UX DJIEKTPOHHOH MOANUCHIO B
IIPOrPaMMHO-TEXHUYECKOIO0 KOMILIEKCE

Onpenenenyue CyMMbl IEHCUH, TPUYUTAIOIICHCS HACIETHUKAM YMEPIINX
IpaX<JaH K BBIIUIATE U JOCTaBKE, HA OCHOBAHHH BBITUIATHOTO JIeTia B
ANEKTPOHHOU hopMme

Ocy1iecTBiIeHHE MPEKPAIICHUS BBIILJIATHI IEHCHI HA OCHOBAHUHU JJOKYMEHTOB
Y CBEJICHUW O CMEPTH rpak/laH U JAPYTUX JTOKYMEHTOB, BIUSAIOIIMX Ha
BBIILJIATY [IEHCUI

[Monnep>kanue B aKTyaJlbHOM COCTOSIHUM HH(OPMAIIH SIEKTPOHHOTO
JUIEBOTO CUYETa IPAKIAHIHA C UCTIOIB30BaHUEM HH(POPMAIIHOHHBIX PECYPCOB
cuctemsl [IOP

Ocy1ecTBI€HNE 3aKPbITHSI 3JIEKTPOHHBIX JINLEBBIX CYETOB I'Pak/1aH Ha
OCHOBaHUU COOTBETCTBYIOLLETO PELICHUS (PacOpsHKEHUsI) U UX IEPEBO/ B
AEKTPOHHBIN apXUB 3aKPBITHIX BHIIUIATHBIX A€ (3JEKTPOHHBIX JIMLIEBBIX
CUYETOB [IEHCHOHEPOB)

H3MmeHeHne B IpOrpaMMHO-TEXHIYECKOM KOMIUICKCE CTaTyca MakeTa
BBITIJIATHOTO JieJia (BBITUIATHOTO Jiena) (C MaKeTa BBIIIATHOTO JeJia Ha
OTKPBITOE BBIIATHOE JIEJI0, C OTKPBITOTO BBITUTATHOTO JiejIa Ha 3aKPHITOE
BBITIJIATHOE JIEJI0)

3aBepiiieHre paboThl C MEKTPOHHBIM JTUIEBBIM CYETOM TpakIaHWHA TI0 €ro
dhopmupoBaHuio (OTKPHITHE, BHECEHNE U3MEHEHUH, 3aKPhITHE) TTyTEM
3aBEPEHUS JICKTPOHHOMN MOJAMUCHIO B IPOTPAMMHO-TEXHUUECKOM KOMILIEKCE

Hepez[aqa ypaBJCHUA TPOUECCOM ITIO BBIIINIATHOMY ACITY B IIPOrpaMMHO-
TCXHUYCCKOM KOMIIJICKCC

[IpuHATHE TOKYMEHTOB Ha yJAEp:KaHUE U3 CYMM IEHCUHI U OCYIIECTBICHUE UX
IIPaBOBOM OLICHKHU

PCFI/ICTpaHI/ISI MOCTYNIMBHIUX HUCITOJITHUTCIIBHBIX JOKYMCHTOB B
COOTBETCTBYIOILIEM XKypHaJle (KHUTe-peecTpe)

Pacuer CYMM NEPCIUIATHI IECHCUU

Pacuer CYMMBI IICHCUU C YUECTOM yﬂepxcaHHﬁ

®opMUpOBaHHUE MPOEKTA PEMIEHUS O B3bICKAHUU CYyMM MEHCUH, U3JIUIIHE
BBIIUIAYECHHBIX TPAKIAHUHY

BHeceHue B 371eKTPOHHBIE JIMIIEBBIE CUETa TPaKIaH COOTBETCTBYIOIUX
3anuceit 00 ynep»aHuu U3 MeHCUH (CyMMa (4acTh, MPOLIEHT), TEPUOJ]
yAepKaHUsl, PEKBU3UTHI B3bICKaTeNA ((pU3HUECKOe, OPUINUECKOE JIUIIO)), O
)IO6pOBOJ'IBHOM BO3MCIICHUH U3JIMIIHE IMOJYUYCHHBIX CYMM Ha OCHOBAaHHUU
HCIIOJITHUTCIIbHBIX JOKYMCHTOB, PCHICHUSA O B3bICKAHWUH CYMM IICHCHUMH,




W3JIUIIHE BBIIUIAYEHHBIX TPKIAHUHY, U (UJIN) 3asBIICHUS IpaX<1aHUHA

[IproGiieHne Kk MEKTPOHHOMY BBIIIJIATHOMY JIETy IPOEKTa PELICHHS O
B3BICKAHUU CyMM TI€HCUH, U3JIHUIIHE BHIIIJIAYEHHBIX TPaXKIaHUHY

dopMupoBaHue peecTpa (peecTpoB) yaepKaHU U3 MEHCHIA, PEECTPOB
neperiaTt

dopmMupoBaHUE MAaCCUBOB (CIMCKOB) Ha CYMMBI &JIMMEHTOB U JIPYTHX
yAEpKaHUW U3 TIEHCHI

3aBepiieHue paboThl O yACPKAHUIO U3 TICHCHI ITyTeM 3aBepeHus
COOTBETCTBYIOIIMX 3aIUCEH FIEKTPOHHOTO JUIEBOIO CYETa Ipa)KIaHUHA
ANEKTPOHHON MOJIITUCKHIO

dopmupoBaHue MaccuBa (MacCMBOB) HH(OPMALIUK O HAYUCIIEHHBIX K
JIOCTaBKe cyMMax MEeHCHil

DopMUPOBAHHUE HA OCHOBE ITPOTOKOJIOB HAYMCIIEHUS PEECTPOB Ha BBIILIATY
neHcui (MpekpamnieHue Wik NPUOCTAHOBJICHUE UX BBITUIATHI) U CBOJIHBIX
[I0Ka3aTeNIed B COOTBETCTBYIOIEM Ky pHAJIE

Paccmotpenue rpaikoB JOCTaBKU MEHCUH JIJISl KX COTJIACOBAHUS C
OpPraHu3aLMSAMHU, OCYUIECTBIIAIOIIUMHU JOCTABKY

3aBepiienne paboTsl O (POPMHUPOBAHUIO MACCHBA JIOCTABOYHBIX JIOKYMEHTOB
B JIEKTPOHHOM (hopMe IyTeM 3aBepEHUS IIEKTPOHHOMN MOMICHIO

Hepenaqa yHpaBJICHUA MAaCCUBOM JOCTABOYHBIX NOKYMCHTOB B 3HeKTp0HH0171
(l)opMe JAJIs1 OCYHICCTBIICHU S KOHTPOJISL BBITJIATHI IEHCUH

[IpoBeneHne MHBEHTAPU3ALMH SJIEKTPOHHBIX JUIEBBIX CYETOB IPakIaH U
odopmIIeHHE Pe3yIbTATOB HMHBEHTAPH3AIMH COOTBETCTBYIOIINM TJOKYMEHTOM

3aKpBITI/IC QJICKTPOHHOI'O JIMIICBOT'O CUCTA I'pa’KAaHHNHA HAa OCHOBAHHUHU
PACIIOPANKCHUA O CHATHUHU BBIIIJIATHOT'O J€Jia C YUCTa

3aBepH_ICHI/Ie paGOTLI 10 Y4YCTY 2JICKTPOHHOI'O JIMIIEBOI'O CUECTA I'PAKIaHNHA
IIpHU CMCHC MECTA KUTCJILCTBA ITYTCM 3aBCPCHUA 3J'I€KTpOHHOI71 oAU CBIO

3arpy3ka uHGOpMaIUH, MOJIYICHHOH 110 CUCTEME MICKTPOHHOTO
JOKYMEHTO000pOTa C OpraHu3ausIMu (perepabHOM MOYTOBOM CBSI3U
(KpeIuTHBIMU OpTaHU3AIUSIMU, HHBIMU OpPraHU3alUsIMU, 3aHUMAIOITIMUCS
JIOCTAaBKOU MEHCHIT), 00 UTOrax JOCTABKH C yUE€TOM HEOIUIaYeHHBIX
(HEe3a4MCIICHHBIX ) CYMM TEHCUHN 3a TEKYIIUNA MECSI]

Pa3Hocka 1o 371eKTpOHHBIM JIMIEBBIM CUETaM I'pax1aH nHpopmanuu oo
UTOrax JOCTaBKHU C YYETOM HEOIUIAUYEHHBIX CYMM IEHCUM U COLIMAIIBHBIX
BBIIUIAT 32 TEKYIIHUH MECSL B ClIydae OTCYTCTBHS 3JIEKTPOHHOTO
JOKyMEHTOO00pOTa

CocraBiieHr€ OTYETHOCTH 10 UTOTaM JIOCTaBKU C OPraHU3alUsIMU
(enepanbHON MOYTOBON CBSA3H, KPEAUTHBIMU OPTaHU3ALUSIMU U CBEPKA
HUTOTOBBIX IOKa3aTelel ¢ KOHTPOJIbHBIMU JaHHBIMU XypHAJla ydeTa JBUKCHUS
U OIUIAThI JOCTABOYHBIX JOKYMEHTOB Y€pe3 OPraHU3aluu,
OCYLIECTBIISAIOIIHUMHU TOCTaBKY

®opMHpOBaHKE ITOKA3ATENEH O CyMMax YAEp/KaHUM U3 IEHCUH B CYET
IIOTALICHUs] U3JIUIIHE BBIIIJIAYEHHBIX CYyMM

dopmupoBaHue nokazaTenei s GopM NEPBUUHBIX JOKYMEHTOB
OFOJKETHOTO y4deTa (pacyeTHbIe BEIOMOCTH, BEJOMOCTH, PEECTPHI)

q)OpMI/IpOBaHI/IC HWTOT'OBBIX IIOKa3aTele O JOCTaBKe HCHCHﬁ, HCO6XO,Z[I/IMBIX
IJIL COCTABJICHUSA AKTOB CBEPKH B3aMOPACUYCTOB 110 JOCTABKC MIEHCHUH C
opranusanvsiMy, OCYIIECCTBIAIOINMU JOCTAaBKY

3aBepmeHI/1e pa6OTLI 10 Y4€TyY U OTYCTHOCTH O NOCTAaBKEC CyMM MEHCUM mMyTeM
3aBCPCHU BHCKTpOHHOﬁ MOAINUCHIO SJICKTPOHHOI'O JIMIICBOTO CUYCTA




rpa)<JIaHUHA, IEPBUYHBIX JTOKYMEHTOB OI0/DKETHOTO y4eTa (pacyeTHbIe
BEIOMOCTH, BEIOMOCTH, PEECTPhI), OTUYETHBIX CBEICHUN U TIOKa3aTenei

[Tepenaua ympaBiaeHUs: OTYCTHBIMU CBEJCHUSMH U ITOKa3aTeIsIMu, hopMamMu
OI0/KETHOTO yueTa (pacueTHbIC BEIOMOCTH, BEJOMOCTH, PEECTPHI)
CIICLIMAIMCTY OTJIeJIa BBIIIATHI, OCYIIECTBIISIONIEMY KOHTPOJIb BBITLIIATHI
MeHCHH

3aBepeHue JIEKTPOHHOM MOAMKUCHIO MEPBUYHBIX TOKYMEHTOB OIO)KETHOTO
ydeTa (pacueTHbIX BEJJOMOCTEH, BETOMOCTH, PEECTPOB) B SJIEKTPOHHOM popme

[lepenaua ynpaBieHus NEPBUYHBIME JOKYMEHTaMU OIOJKETHOTO yueTa
(pac4yeTHBIMH BEIOMOCTSAMHU, BEJJOMOCTSIMH, PEECTPAMU) B 3JIEKTPOHHOM

¢dbopMe B oT1eN aIMUHUCTPUPOBAHUS 0a3 JAHHBIX TEPPUTOPHAIBHOTO OpraHa
[1OP

Heo6xoaumeie ymeHus

[TpumMeHsATh METOOTIOTHIO (PMHAHCOBO-9KOHOMUYECKOTO aHAIHN3a

HpI/IMCHHTB HaBBIKU JCJI0BOIo 1nmucbMa, pa6OTLI CcO CJ'Iy}KC6HBIMI/I
JOKYMCHTaMU

PaGoTtath ¢ KOMIBIOTEPHOI OPTTEXHUKOM, a TAKKE UCIIOJIb30BATh B paboTe
He0o0X0IMMOe MPOrpaMMHOE O0ecTIeueHUE

[TpumeHsTh HaBBIKK pabOTHI B HH()OPMAIIHOHHO-TEJICKOMMYHHUKAIIMOHHOM
cetu «MHTEpHET»

[TpuMeHsITh HaBBIKH PAOOTHI C JEKTPOHHBIMH IOKYMEHTAMH, B TOM YHCIIE C
HCMOJIb30BAHUEM CUCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOIEHUCTBUSA

CucremaTH3upoBaTh HHGOPMAIUIO

[Tpon3BOIUTE AaHATUTUYECKYIO PAOOTy CO CTATUCTHYCCKUMH U OTYETHBIMHU
JTaHHBIMHU, HHPOpMAITHEH

AI[aHTI/IpOBaTI)Cﬂ K HOBBIM YCJIOBUAM, IIPUMCHATH HOBBIC ITOAXObI K
PELIEHNIO0 BOZHUKAIOIINX IpobiieM

B3aHMOHCﬁCTBOBaTB C ApYTUMHU CTPYKTYPHBIMHU ITOAPA3ACTICHUAMU

HpOFHO3I/Ip0BaTI) IIO3UTHUBHBIC 1 HCTATUBHBIC ITOCIICACTBUSA CBOUX HGfICTBI/II)i u
HCCTH 3a HUX OTBCTCTBCHHOCTD

HeoOxoanmeble 3HAaHUSA

[IpodunpHas 3akoHOATENbHASI U HOPMAaTUBHO-TIpaBOBasi 0asza

Iopsimox B3aMMOJEHCTBHS C IPYTMMHU OpraHaMK TOCYJapCTBEHHOM BJIACTH,
MYHULIUTAIBHBIMU OpraHaMu

[IpaBuna Benenus aenonpousBoncTsa B cucreme [IOP u cornacoBanus
BBIITY CKA€MbIX HOPMATUBHBIX TOKYMEHTOB

[Topsimok paboTsl co ciyxebHol nHpopmarmen

[Topsatok ¥ CpOKU IPEACTABICHUS OTYETHOCTH B cucreme [1DP

OCHOBBI 3TUKH JI€JI0BOT0 OOIIEHMS U MEXKYJIbTYPHON KOMMYHUKALIUU

OcoOsle yciioBus J0IycKa K
pabore

Jlpyrue xapakTepucTHKU

3.2.5. TpynoBasi pyHKuus

HanmeHoBanue

IIpoucxoxaenne 0600meHHOI
TPYAOBOH (HyHKIIMU

KOHT OJIb BBITIJIATHI IEHCHIT Y UHBIX VYpoBeHb
P Kon | B/05.7 P 7
BEBIIIJIAT KBaM(UKaIIU
3anMCTBOBAHO U3
OpuruHan X 869
OpHUTHMHAJIA




Kon Peructpannonusiii Homep
OpHUTHHAIIA npodeccHOHATEHOTO
cTaHaapTa

TpynoBsie 1eicTBUS

KoHTposb cBOeBpeMEHHOT0 PUOCTAHOBIICHUS (MPEKPAILIEHNs1) BHIILIATHI
MIEHCUH, B TOM YHKCJIe Ha OCHOBAaHUU CBEICHUN O rOCYAapCTBEHHOM
perucTpalnuy CMepPTH rpaXkKaaH, MOJyYeHHbIX U3 OPraHOB 3aMucell akTOB
IPaXIaHCKOT'0 COCTOSTHUS

[IpoBepka mpaBHIIBHOCTH (POPMHUPOBAHUS UTOTOBBIX MTOKa3aTeneit
PE3yNbTaTOB HAUMCIICHUS (KOJIMYECTBO U CyMMa) B )KypHaJIe y4yeTa u
JBUKECHHSI IOCTABOYHBIX IOKYMEHTOB

Ocy1iecTBiIeHHE KOHTPOJISI CPOKOB BBITLJIATHI IEHCHI MPU HACTYIUICHUN
00CTOSITENTLCTB, BIEKYLINX IPUOCTAHOBIICHUE (ITPEKPAILEHUE) BBITLIATHI
MIEHCHM, a TAK)KE I10 JJOBEPEHHOCTH, CPOK JE€HCTBUSI KOTOPO MPEBBIIAET OJJUH
roj

Ocy1ecTBieHHE TPUOCTAaHOBIEHUS (TIPEKPAILEHNUS) BBIIIIATHI IEHCUI
BCJIE/ICTBUE €€ HEMOIYUYEHHUS B TEUEHUE 1LIECTH MECALIEB MOAPS] Ha
OCHOBAHUU OTYETHBIX JJAHHBIX OPraHU3aIUH, OCYILECTBIISAIONIEH TOCTaBKY
NIEHCU I

dopmupoBaHue B HCOOXOAUMBIX CTy4asX YBEIOMIICHHS O TIPUOCTAHOBICHHUH
(TpexpallleHnH ) BBITIIATHI IEHCUM OPTaHU3aIUsIM, OCYIIECTBISIOIINM
JIOCTaBKYy IIEHCUU

dopmupoBaHUe B HEOOXOAUMBIX CIy4asix IMMCbMa O BO3BPATE CyMM IIEHCHI B
KPEIUTHBIE OPraHU3alliH, OCYIIECTBIAIOIINE 3a4UCIICHUE IEHCUH Ha JIMLEBON
CYET rpakIaHrHa

dopmMupoBaHUE CBEACHUI O CyMMax IIEHCUH, YCTAHOBIIEHHBIX IEHCUOHEPY,
HC BBIIIJIAYCHHBIX MY IIPH )KU3HHU, a TAKKC MPCABAPUTCIILHBIX CBGZIGHI/Iﬁ 00
HUCTCUYCHUHU CPOKa BBIILIATHI ICHCHUU AJIA BbIAAYX 3adBUTCIIIO
COOTBETCTBYIOILIEN CIIPABKU (YBEJOMIICHUS)

O(I)OpMJ'IeHI/Ie AOIMMOJIHUTCIIBHBIX aTTECTATOB IIPU HCOIVIAYCHHBIX CyMMax
MIEHCUM B CBSI3U CO CMEHOM rpaxxiaHaMu MECTa JXKUTCJIIbLCTBA

[IpoBepka COOTBETCTBUSI UTOTOBBIX JJAHHBIX CPOPMUPOBAHHBIX MACCHBOB
nH(OpMAaILIUY 0 HAYUCIIEHHBIX K JOCTAaBKE CyMMaX MEHCHH ¢ KOHTPOJIbHBIMU
IOKa3aTeJsIMU JIEKTPOHHOTO )KYpHAJIa y4YeTa JBUKECHUS U OIJIAThI
JIOCTABOYHBIX JJOKYMEHTOB I10 Ka)J0M OpraHu3alry, OCYLIECTBIISIOIIEH
JIOCTAaBKY TIEHCHIA

IIpoBepka Ha TOXKIECTBEHHOCTh UTOTOBBIX NTOKA3aTeNIEH JOKYMEHTOB,
c(OPMHUPOBAHHBIX 110 pe3yJIbTaTaM HauUCIIEHHs], MacCHBa (MaCCUBOB)
MH(pOpMAaIMK O HAUYMCIIEHHBIX K JOCTaBKE CyMMaxX MeHCHUH UTOTOBBIM
IIOKAa3aTeJsIM PACUE€THBIX BEJJOMOCTEN 110 HAUNCIIEHUIO IEHCUI, PEECTpaM 110
yAEpKAHUIM K EPEeUUCICHUIO: IO UCIIOJHUTENbHBIM JIUCTaM U IPOYUM
yAEepKAHUSIM

VY4er BBISBICHHBIX OIMIMOOK, CyMM JOMYIIEHHBIX U MPEI0TBPAIICHHBIX
neperiaT

VYyactre B IpOBEJEHUH IPOBEPOK OpraHU3aLMil, OCYLIECTBIISIOINX TOCTABKY,
10 BOIPOCaM OpraHU3alMM JOCTABKH MEHCUH 1 3aBepIIeHHe 3TOH paboThI
MyTeM MOATOTOBKHU MPEATIOKEHUH B COOTBETCTBYIOLIHI aKT (CIIPaBKY)

[lepenaya ynpasieHus mpouecca 1o BeIIIJIATHOMY JIeTy B IPOrpaMMHO-
TEXHUYECKOM KOMILJIEKCE

[Ipuem ynpaBiieHus: IpOIECCOM IO BHIIUIATHOMY JeJTy (MaKeTy BBIIIJIATHOTO




JieNia) B MPOrpaMMHO-TEXHHYECKOM KOMILIEKCe

[TpoBepka chopMUPOBAHHBIX MAaCCHBOB H MTPOEKTOB JJOKYMEHTOB B
AJICKTPOHHOU U OyMakHOU (hopMe M BO3BpAIlCHUE UX HA JOPAOOTKY B Ciydae
oOHapy>KeHHsI OIMOOK C YKa3aHUEM MPUYMHBI BO3BpaTa

CornacoBanue rpadUKOB TOCTABKU MICHCHIA C OPTaHU3AIHSIMH,
OCYIIECTBISIOLUIUMH JTIOCTaBKY

3aBepiieHne padboTel O cPOPMUPOBAHHBIMU MACCUBAMHU, IIPOCKTAMH
JOKYMEHTOB B 3JIEKTPOHHOMN (hopMe IyTeM 3aBEpPEHUs IIEKTPOHHON
MOJIHCHIO

3aBepiienue paboThl MO0 POPMUPOBAHUIO IEPBUUHBIX JOKYMEHTOB
OIOJKETHOTO yueTa (PacyeTHBIX BEIOMOCTEH, BEIOMOCTEH, peecTpOB) B
AJIEKTPOHHOU (hopMe ITyTeM 3aBEPEHUS IJICKTPOHHOM MOIIHCHIO

[IpoBepka mpoekTa peieHus: 0 B3bICKAHUU CyMM TEHCUH, U3JTHUIITHE
BBITUTAYEHHBIX TPKIAHUHY

[lepenaya ynpasiieHus: IPOLECCOM IO BBIIUIATHOMY JIENTy (MaKeTy
BBIIJIATHOT'O JIeJ1a) B IPOIPaMMHO-TEXHHUUYECKOM KOMIUIEKCE, TPOSKTOM
pereHus (pacnopspKeHus), ChOPMUPOBAHHBIMUA MacCUBaMU, IEPBUYHBIMU
JOKyMEHTaMH OI0/KETHOIO yueTa (pacueTHbIMHU BEJOMOCTSMU, BEIOMOCTSIMH,
peecTpaMu) U IPOEKTaMU JAPYTUX JOKYMEHTOB PYKOBOAUTEIIO JUIsl IPUHATHS
peleHus

Heobxonumelie ymeHus

HpI/IMeHHTB MCTOAO0JIOTHIO (bHHaHCOBO—SKOHOMI/I‘{eCKOFO aHaJIn3a

[IpuMeHsTh HaBBIKU JIEJIOBOTO MUCHhMa, pabOTHI CO CIIyKEOHBIMU
JOKYMEHTaMH

PaboTaTh ¢ KOMITBIOTEPHOM OPTTEXHUKOM, a TAKXKE UCIOJIB30BATh B paboTe
HE00X0IMMOE MPOTrPaMMHOE O0eCTICUCHUE

HpI/IMeHHTB HaBBbIKH pa6OTBI B I/IH(l)OpMaI_[I/IOHHO—TeHeKOMMYHHKaHHOHHOﬁ
CCTn ((I/IHTepHeT»

[TpuMeHsATh HaBBIKK PabOTHI C IIEKTPOHHBIMHU IOKYMEHTAMH C
HCIIOIb30BAHUEM CUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJCICTBUSA

CucremMaT3upoBaTh HHGOPMAIUIO

[Tpou3BOINTE aHATUTUYECKYIO PAOOTy CO CTATUCTUYECKUMHU U OTYETHBIMU
JTaHHBIMU, HHPOpMAITHEH

A)laHTI/IpOBaTLCH K HOBBIM YCJIOBUAM, IIPUMCHSATH HOBBIC ITOAXObI K
PCHICHUIO BO3BHUKAOIIUX np06neM

B3anmonencTBoBath ¢ ApyruMu CTPYKTYPHBIMH ITOAPa3AEICHUSAMU

HpOl"HO?»I/IpOBaTb MMO3UTHUBHBIC X HETaTUBHBIE MOCIEACTBUS CBOUX JIEHCTBUI U
HCCTH 3a HUX OTBECTCTBCHHOCTD

HCO6XOL[I/IMLIC 3HaHUA

HpO(I)I/IJ'IBHaH 3aKOHOJAATCJIbHASA U HOPMATHUBHO-IIpABOBAasA 0aza

[TopsaoK B3aMMOIENCTBHS C IPYTHUMH OPTaHAMM F'OCYIapCTBEHHOM BJIACTH,
MYHULUIIAIBHBIMU OpraHaMy U UHBIMHU OpraHU3alHsIMU

[IpaBuna Benenus aenonpousBoncTsa B cucreme [IOP u cornacoBanus
BBIITYCKa€MbIX HOPMATUBHBIX IOKYMEHTOB

ITopsimok paboTsl co ciyxeOHON nHpOopMarueit

[Topsaiok 1 CpoKu IpeACTaBICHHUS OTYETHOCTH B cucteme [1DP

OCHOBEBI 3THKH ACJI0BOIo O6IJ_ICHI/ISI n MCX(KYHBTypHOﬁ KOMMYHHKAIUA

OcoOsle ycrioBus AOIyCKa K
pabote

[pyrue xapakTepuCTUKH




3.3. O6o0mennas TpyaoBas pynkuusi «OpraHu3annoHHOe, MeTOANYECKOe 1 HOPMATHBHO-TIPABOBOE
COMPOBOKIEHHE MPOIECCA YCTAHOBJIEHHUSI U BHITLUIATHI MEHCHU M MHBIX BBITIAT»

HanmenoBanue

IIpoucxoxaenne 0600meHHO
TPYAOBOH (HyHKIIHU

OpranuzanvoHHOE, METOANYECKOE U
HOPMAaTUBHO-IIPABOBOC COIIPOBOXKICHUC Kox C ypOBeHL 8
[IpOLECCa YCTAaHOBJICHUS U BBIILIATHI KBaTH(HKALIH
IICHCHUU U UHBIX BBIILJIAT
OpurnHan X 3auMCTBOBaHO U3 869
OpHUTHHAJIA
Kon PeructpanuoHHsiit Homep
OpHUTHHANA po¢heCCHOHATHHOTO
CTaHIapTa

Bo3MoxHBIE HANMEHOBAHMUS
JOJDKHOCTEH, Tpodeccuii

3aMmecTuTeNnb Ha4YaJIbHUKA OTAENa
Havanbauk otaena

3aMmecTuTeNb Ha4yaJlbHUKA YIIPABIICHUS
HavanpHuk ynpasneHus

3aMecTuTENb YIPABIISIOIIErO
3aMmecTuTeNb Ha4YaJIbHUKA JIenlapTaMeHTa
HavanpHuk nenapramesTa

TpeboBanwust kK 00pa30BaHUIO
U 00Y4EHHUIO

HpOFpaMMI)I MMOATOTOBKN HAYYHO-IICAArOrM4CCKUX KaAPOB B aCIIMPAHTYPC
Beiciiee npogeccnonanibHoe 00pa3oBaHKe - MAaruCTPaTypa WM CICIHATUTET
JlononHuUTENbHBIE TPO(ECCHOHATBLHBIE IIPOTPAMMBI

TpeboBaHMs K OIIBITY
IPAKTUYECKON pabOThI

Crax paboThI B cicTeMe BHEOIOPKETHBIX (DOH/IOB HE MEHEE IISITH JIET

Oco0ble yciioBuUs J0IYyCKa K
pabore

Jlpyrue xapakTepucTHKU

HanmeHnoBanue NOKHOCTH 3aBUCUT OT YTBEPKIACHHON TUIIOBOU CTPYKTYPBI
TeppuTOpHanbHOro oprana [ 1OP

I[OHOHHI/ITCJ'ILHBIC XapaKTCPUCTUKU

HanmenoBanue 6a30B0ii IpymIibl, JOJKHOCTH
HanmenoBaHue 10KyMeHTa Kon
(mpodeccun) wim crenuanTbHOCTH
OK3 1120. PykoBonuTenu yupex1eHul, opranu3anui u
NPEANPUATUI

OKIIATP 21592 HupexTtop (3aBenyrouuil) punuana
OKCO 030504 ITpaBo 1 opranuzanus COUAILHOrO 00eCTIeYeHUs

080100 DKOHOMMKA

080109 Bbyxranrepckuil yueT, aHajau3 U ayJuT
OKCBHK OKOHOMHYECKHE

HayKH

3.3.1. TpynoBasi pyHKuusA

HanmenoBanue

ObecrnieyeHue opraHnu3alunu paboTHI O
YCTAHOBJICHHUIO W BBIILIATEC MeHCHI

YpoBeHb
KBaJTU(pUKAIHH

Kon C/01.8




[Ipoucxoxaenue 0600eHHOM
TPYIOBOI GYHKINH

OpurnHa X 3aMMCTBOBAHO U3 869
OpUTHHAJIA
Kon Peructpanuonssiii Homep
OpUrHHaNIa podeCcCHOHAIBEHOTO
cTaHaapTa

TpynoBeie 1eHCTBUS

Opranu3zanus paboTel IO peanu3anuu GeaepaTbHbIX 3aKOHOB, TOCTAHOBJICHUN
[IpaButensctBa Poccuiickoit denepaniviv, THBIX HOPMAaTUBHBIX MPABOBBIX
aKTOB M0 YCTaHOBJICHUIO, BBITUIATE TICHCHM U MHBIX BBIILJIAT

Opranuzanus peann3alnud MeXIyHapOAHBIX JOTOBOPOB IO BOIpOcCaM
YCTaHOBJICHUS U BBIIUIATHI IEHCUM Y UHBIX BBIILJIAT

Opranu3zanus paboThl IO CBOEBPEMEHHOMY YCTaHOBJICHHIO IIEHCUN U MHBIX
BBITLJIAT

OpFaHI/ISaHI/Iﬂ BBIINIATBI U JOCTaBKHU IICHCUH ¥ UHBIX BBIIIAT

OCYH.[QCTBHCHI/IG KOHTPOJIA YCTAHOBJICHUA W BBIIJIATHI NEeHCHH ¥ WHBIX BBIIIJIAT

OpraHPBaLIHH pa6OTH I10 3aKJIKOYCHHIO JOTOBOPOB O IOCTABKEC MEHCUH ¥ UHBIX
BBIILJIAT

Opranu3zanus paboTsl IO MPEIOCTABICHUIO TOCYIaPCTBEHHBIX YCIIYT B
COOTBETCTBHUH C YTBEP)KICHHBIMU PETJIaMEHTaMH M 3aKOHOATEIbCTBOM
Poccuiickoit ®eneparuu

OcymiecTBiieHHE KOHTPOJISI COOTIOICHUS U UCTIOJTHEHUS T0JHKHOCTHBIMU
JIMIIAMU TI0JI0KCHUH HOPMATHBHBIX aKTOB, YCTAHABJIMBAIOUINX TPEOOBAHHS K
MPEOCTABJICHUIO TOCYAaPCTBEHHBIX YCIIyT

Opranuzanus 3a06J1aroBpeMeHHON paboThI C TpaXkIaHaAMHU, BBIXOSIIIUMH HA
TIEHCHIO

B33.HMOZ[€I>'ICTBH€ I10 BOIIpOCaM OpraHru3alyy BBIIIJIATBI ICHCUH C ITIOYTOBBIMU
opranu3auusiMu, KpSCAUTHLBIMHA YUPCIKACHUAMU

OpraHI/BaHI/IH QJICKTPOHHOI'O )IOKYMGHTOO60pOTa CO CTpaxoBaTCIsIMU

[IpeacTaBuTenbCTBO B Cy1€OHBIX OpraHax MpHu pacCMOTPEHHH BOTIPOCOB
IIEHCUOHHOT0 00eCIIeYeHUA

[ToaroroBka 3aKiIr04eHHU O MPABUIBLHOCTH MPABOBOM MO3ULINHU, U30paHHON
TeppuTopuaibHbiM opranoM [IDP, npu ee 3amuTe B cynax cyne0HOM CUCTEMBI
Poccuiickoit denepanun

Ocy1ecTBieHHE TPAKTUYECKON TIOMOIIM TEPPUTOpUANIbHBIM opranaM [1DP
10 BOIIPOCaM yCTaHOBJICHHS TICHCUN U UHBIX BBIILIAT

MoHUTOPHHT, 00001IIEHNE U aHAJIU3 PE3YIbTATOB JESTEIbHOCTH
TEPpUTOpUANBHBIX OpraHoB [IPP no npumMeHeHNI0 3aKOHOJaTENbCTBA
Poccutickoit denepanun

OpFaHI/ISaHI/IH MEKBCIJOMCTBCHHOT'O BSaHMOﬂeﬁCTBHﬂ B IICJIAX OKa3aHUs
TOCYAapCTBCHHBIX YCIYT IO HA3HAYCHWIO U BbIIUIATC IICHCUW U UHBIX BBIIJIAT

Omnpenenenne PyHKIIMOHAIBHBIX 00S3aHHOCTEH, YTBEPKICHUE MTOJIOKEHUS 00
OT/IeNIaX W IOJDKHOCTHBIX MHCTPYKITUN CIIEIIUATUCTOB

Opranu3anus COBEIIaHNH, CEMUHAPOB U APYTHX (GOpM 0OMEHa OIBITOM U
MOBBIIIEHUS KBATU(UKALIMY ITepcoHana

VYyacTtue coOBMECTHO ¢ peBU3HOHHOU Komuccueit IIOP u npyrumu
CTPYKTYPHBIMU IOJpa3EICHUSAMHU B IPOBEPKAX I10BEIOMCTBEHHbIX
TEPPUTOPHUAIbHBIX OpraHoB [IDP

HeobOxonumelie ymeHust

PaboTaTh ¢ KOMIIBIOTEPHON OPTTEXHUKOM, a TAKKE MCIOIB30BaTh B pabOTe




HE0OXO0AMMOE MPOTpaMMHOE o0ecTrieueHre

[IpumensTh HaBbIKU PaOOTHI B MHGOPMAIIMOHHO-TEIEKOMMYHHUKAITIOHHOM
cetu «MIHTEpHETY

[TpuMeHsITh HaBBIKH PAOOTHI C MEKTPOHHBIMH JIOKYMEHTAMU C
KCIIO0Ib30BAHUEM CUCTEMbI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJCUCTBUA

CucreMaT3upoBaTh HHHOPMAITUIO

[Tpon3BOaNTE aHATUTHYECKYIO PAOOTY CO CTATUCTUYECKUMH M OTYCTHBIMH
JTAHHBIMU, HHGOpMAaITHEH

[Tonp30BaThCs MPUHIMIIAMU METOINYECKON M METOAOIOTMYECKON pabOThI

PazpabaTbiBaTh METOIOIOTHUECKHE MATEPUAITBI

PaboTath ¢ OONBIINMH MacCUBaMH JaHHBIX

Pa3pabatpiBaTh yueOHO-METOINYCCKHE MATEPHUATIBI

HpI/IMCHHTL HaBBIKU JCJI0BOIo 1nmuchbMa, pa6OTLI CcO C.]'Iy}KC6HBIMI/I
JOKYMCHTaMU

Heobxoanmble 3HaHUS

[Topsaok paGoThl ¢ KOMITBIOTEPHOU OPTTEXHUKON

MeToapl cucTeMaTu3auy nHPOpMAIHK

MeTtoapl aHaIU3a CTATUCTUYECKUX U OTUETHBIX JaHHBbIX, I/IHq)OpMaI_II/II/I

[Topsiox paboThI co ity keOHOM nHDOpMaIHen

[Topsitox poBeAeHMSI 00pa30BATEIBHBIX U METOIUICCKUX MEPOIIPHUATHIA

TeOpI/IH " IIpaKTHKa MeTOHOHOFquCKOﬁ JACATCIIbHOCTH

OCHOBBI 3TUKH JI€JI0BOTI'0 OOIIEHUSI U MEXKYJIbTYPHON KOMMYHHUKALUU

Oco0ble yciioBus A0IMyCKa K
pabote

Jpyrue xapakTepucTUKU

3.3.2. TpynoBasi pyHKuusA

MeTtoauueckoe u HOPMATUBHO-IIPABOBOC

. YpoBeHb
Haumenopauue | 0OecrieueHHE yCTAaHOBICHUS TEHCUN U Kon C/02.8 P 8

HWHBIX BBIIIIAT

KBaH(pUKAINU

[poucxoxaeHure 06001IEHHOM
TPYIOBOH GYHKIMH

Opuruman X 3anMCTBOBAHO U3 869
OpUTHHAIA
Konx Peructpaumonssiit Homep
OpHUTHHAJIA poheCCHOHATHHOTO
cTaHaapTa

TpynoBsie 1eliCTBUS

MeTtoaudeckoe obecrieueHne peanusanuu (heaepaabHbIX 3aKOHOB,
nocra”oBieHui [IpaBurenscrBa Poccuiickon @enepanuu, HHbIX
HOPMAaTHUBHBIX IIPABOBBIX aKTOB [0 YCTAHOBJIEHUIO, BBIIUIATE IIEHCUM U UHBIX
BBITIJIAT

Pa3paboTka npeanoxkeHuit mo peanuzanuu GeaepatbHbIX 3aKOHOB,
nocra"oBieHui [IpaBurenscrBa Poccuiickon denepannu, HHbIX
HOPMAaTHUBHBIX IIPABOBBIX aKTOB M0 YCTAHOBJIEHUIO, BBIIUIATE IEHCUM U UHBIX
BBITIJIAT

ObecrnieueHne NpaBUIHLHOTO U €AMHOOOPa3HOTO MPUMEHEHHS
TeppUTOpUANbHBIMU opraHamu [IOP HOpM NEHCHOHHOTO 3aKOHOIATENBCTBA
Poccuiickoit denepanuu




PazpaboTka u moAroToBKa METOAUYECKUX TTUCEM, TIOPSIKOB, MHCTPYKITUH,
PEKOMEHIallif 110 YCTAHOBJICHUIO U BBIIIATE IEHCUN U UHBIX BBIILIAT

[ToaroroBka 3aKkiIr04eHUN, OT3HIBOB, MIOMPABOK HA MPOEKTHI (peiepalIbHbIX
3aKOHOB, a TaK)K€ 3aKJIFOUEHUH Ha UHbIE HOPMATHUBHO-TIPABOBbIE aKTHI 1O
BOIIPOCAM YCTaHOBJICHUS U BBIILJIATHl IEHCHH U UHBIX BBIIJIAT

AHanu3 1 00001IeHNEe TPAKTUKH IPUMEHEHHS ICHCHOHHOTO
3akoHojarenbeTBa Poccniickoit denepannin

dopmMupoBaHUE MPABOBOM MO3UIINHU IJIs1 TPEICTABICHUS €€ B CY/IbI Cy1eOHOM
cuctembl Poccuiickoii @enepanuu, a TaKxKe MU MpeABaApUTETHHON padoTe Mo
CyZIeOHBIM JIeTIaMm

[IpoBenenue sKCIepTU3HI IPOEKTOB (heiepabHBIX 3aKOHOB M HHBIX
HOPMAaTUBHBIX aKTOB, PErYJIMPYIOLUIMX NEHCUOHHBIN ITpoLiece

HO,Z[FOTOBKa Hpe,I[J'IO}KeHI/Iﬁ 110 COBEPIICHCTBOBAHNIO IICHCHUOHHOI'O
3aKOHOAATCJIbCTBA HA OCHOBE IIPOBCACHHOI'O aHAIM3a

Heo6xoaumeie ymeHus

[Tonp30BaThCs NPUHIMIIAMU METOINYECKON M METOHO0JIOTMYECKON pabOThI

PazpabaTbiBaTh METOIOIOTHIECKUE MATEPUAITBI

PaboTath ¢ OONBIINMH MacCUBAMH JaHHBIX

Pa3pabatpiBaTh yueOHO-METOUICCKIEC MATEPHAIIBI

[IpuMeHsTh HaBBIKU JIEJIOBOTO MUCHhMa, PA0OTHI CO CITYKEOHBIMU
JIOKYMEHTaMHU

PaGoTtath KOMHBIOTepHOﬁ OprTeXHHKOﬁ, a TaKXKC HCII0JIB30BaTh B pa60Te
HCO6XO,I[I/IMOG IIporpaMmMHOC obOecrieueHue

[TpumMeHsTh HaBBIKK pabOTHI B MH()OPMAIIHOHHO-TEIICKOMMYHHUKAIIMOHHOM
cetu «MHTEpHET»

[TpuMeHsSITh HaBBIKH PAOOTHI C JIEKTPOHHBIMH JIOKYMEHTAMU C
HCMOJIb30BAHUEM CUCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOIEHCTBUSA

CucremMaTH3upoBaTh HHHOPMAIUIO

AHZUII/I?:I/IPOBB,TI: CTaTUCTHYCCKHUEC U OTUCTHBIC JaHHBIC, I/IH(l)OpMaIII/IIO

Heo0Oxoanmeble 3HAaHUSA

[IpodunpHas 3akoHOATENbHASI U HOPMAaTUBHO-TIpaBOBasi 0asza

Iopsiox B3aMMOJIEHCTBHS C IPYTMMHU OpraHaMH FOCYJapCTBEHHOM BJIACTH,
MYHHULUTAIBHBIMU OpraHaMu

[IpaBuna BeaeHus IEI0MPON3BOJICTBA B CUCTEME BHEOIOHKETHOTO (POHIA U
COTJIACOBAHUS BIMTYCKA€MbIX HOPMATHUBHBIX TOKYMEHTOB

[Topsimok paGoTsl co ciyxebHoM nHpopmarmen

HOpSI)IOK IMPOBCACHU O6pa3OBaTeJ'IBHBIX N MCTOAUYCCKHX MepOHpI/IHTI/Iﬁ

Teopus u npakTUKa METOAOJIOTHYECKON €SI TETbHOCTH

OCHOBEBI 3THKH ACJI0BOIo O6H.I€HI/I$I u MCX(KYHBTypHOﬁ KOMMYHHKAIIUU

OcCHOBEI MCKAYHAPOAHOT'O IICHCUOHHOT'O IIpaBa

OcoOsle yciioBus J0IycKa K
pabore

Jlpyrue xapakTepucTHKU

3.3.3. Tpynosasi pyHKuus

HanmeHoBanue

ITIpaBoBO€E COMPOBOKICHHE

MIPOTPaMMHBIX KOMILJIEKCOB,
HMCIIONb3YCMBbIX IIPH YCTAHOBJICHUU 1 KBaIHUKAHH
BBIIIJIATE IEHCUU U UHBIX BBIILIAT

Kon | C/03.8 Yposeiib 8




[Ipoucxoxaenue 0600eHHOM
TPYIOBOI GYHKINH

OpurnHa X 3aMMCTBOBAHO U3 869
OpUTHHAJIA
Kon Peructpanuonssiii Homep
OpUrHHaNIa podeCcCHOHAIBEHOTO
cTaHaapTa

TpynoBbie 1eiCTBUS

[IpaBoBOE CONPOBOXKAEHNUE TPOIPAMMHO-TEXHUUYECKUX KOMIUIEKCOB,
UCIOJIb3YEMBIX IIPH YCTAHOBJIEHUH U BBIIIJIATE IIEHCUH, HHBIX BBIIUIAT, & TAKXKE
JPYTUX MPOrpaMMHBIX KOMIIJIEKCOB, UCII0JIb30BaHHE KOTOPBIX HAIPaBJIEHO Ha
COBEpPILLIEHCTBOBAHKE IIPOLECCA YCTAHOBJICHUS U BBIIUIATHI IIEHCUIN U HHBIX
BBIIJIAT

[TocranoBka 3aga4 1o pa3padboTke (JopadoTKe) IPOrpaMMHO-TEXHUYECKUX
KOMILIEKCOB, UCIIOJIb3YEMBIX IIPH YCTAHOBJICHHUH H BBIILIATE IEHCUI, HHBIX
BBIIUIAT, & TAKXKE JIPYTUX IPOrPAMMHBIX KOMILICKCOB, HCIIOJIb30BaHHE
KOTOPBIX HAIPABJICHO Ha COBEPLICHCTBOBAHHE MPOIIECCA YCTAHOBICHHUS H
BBITUIATHI TICHCHN M MHBIX BBIILIAT

AHanmn3 TeXHUYECKUX BaﬂaHI/Iﬁ 1o pa3pa60TKe IMporpaMMHOI0O obecneyeHus

CO6op 1 aHaTU3 OTYETOB MO (PYHKIMOHUPOBAHHUIO MMPOTPAMMHO-TEXHIUUECKUX
KOMILJICKCOB

VYuyactue B IpUEMO-CAAaTOYHBIX UCIIBITAHUAX ITPOrPpaMMHO-TCXHUYICCKUX
KOMIIJICKCOB

Heobxonumelie ymeHus

AHaIM3UPOBATh TEXHUYCCKHUE 3aIaHUS 110 pa3pabOTKe IPOrpaMMHOrO
o0ecrieueHus

OcymiecTBiATh c60p U 00pabOTKy MaTepHAIOB MO (PYHKIMOHUPOBAHHIO
IIpOorpaMMHBIX KOMIIJICKCOB

AHaM3UpOBaTh OTYETHBIE MAaTEPUAIIBI IO (PYHKIIMOHUPOBAHHIO
IIPOTPaMMHBIX KOMIUIEKCOB

HpI/IMeHHTB HaBBbIKH pa6OTBI B I/IH(l)OpMaI_[I/IOHHO—TeHeKOMMYHHKaHHOHHOﬁ
CCTHU ((I/IHTepHeT»

[IpumeHsTh HaBBIKU PaOOTHI C IEKTPOHHBIMH JIOKYMEHTaMHU C
HCIIOIb30BAHUEM CUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJCICTBUSA

Hcnons30BaTh TEXHUYECKHUE U TPOTPAMMHBIE CPEICTBA OpPraHHU3alun
JIOKyMEHTO000pOTa

HCO6XOL[I/IMLIC 3HaHUA

HpO(I)I/IJ'IBHaH 3aKOHOJAATCJIbHASA U HOPMATHUBHO-IIPABOBAasA 0aza

TexHuueckue U GyHKIMOHATBHBIE XapaKTEPUCTUKU POTPAMMHBIX
KOMILJIEKCOB

HpaBI/IHa BCACHUA ACIIOIIPOU3BOJACTBA U COTTIACOBAHHSA BBIITY CKACMbIX
HOPMATUBHBIX TOKYMCHTOB

[Topsimok paGoTsl co ciyxebHoM nHpopmarmen

HOpSI)IOK H CPOKU MMPEACTABICHUA OTUCTHOCTU

TpebGoBaHus OXpaHbI TPY/a U OKAPHOH O€30MacCHOCTH

COBpeMCHHBIe HHCTPYMCHTAJIbHBIC CPCACTBA aHAJIN3a I/IH(I)OpMaI_II/II/I,
MMOATOTOBKH JOKYMCHTOB U IIPECACTABJICHUA MAaTCpUaJla

OCHOBEBI 3THKH ACJI0BOIo O6IJ_ICHI/ISI n MCX(KYHBTypHOﬁ KOMMYHHKAIUU

OcoOsle ycrioBus AOIyCKa K
pabore

Jpyrue xapakTepucTHKH




3.3.4. TpynoBasi pyHKuUSs

Yyactre B pa3pabOTKe U IMOATOTOBKE
YpoBeHb
HanmenoBanue MPOEKTOB HOPMATUBHBIX MTPABOBBIX Koz C/04.8 8
KBaJTU(DUKAIHA

dKTOB

IIpoucxoxaeHre 0600IIeHHOM 3aMMCTBOBAHO U3
P A B Opurunan X 869
TPYIOBO# (YHKIMH OpHUTHHANA
Kon Peructpanuonssiii Homep
OpUrHHaNIa podecCHOHAIBEHOTO
cTaHaapra

TpynoBeie 1eHCTBUS

[ToaroroBka NpOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB B YACTH HAa3HAYEHUS U
BBIILIATHI IEHCUI

HOI[I‘ OTOBKaA IMMPOCKTOB aIMUHUCTPATUBHLIX PCIrIIaMCHTOB, HOPMAaTUBHLIX
dKTOB B 4aCTHU Ha3HAYCHUA U BBIIIJIAThI IICHCHUHU

IToaroroBka 3aKJII0YCHUN Ha MMPOCKTBI MCKAYHAPOAHBIX JOTOBOPOB I10
BOIIPpOCaM YCTAHOBJICHUSA IIEHCUN ¥ UHBIX BBIIJIAT

IToaroroBka Hpe,I[J'IO)KeHI/Iﬁ 10 COBCPHICHCTBOBAHUIO IICHCUOHHOI'O
3aKOHOJaTCJIbCTBa

Pazpabotka npoektoB aktoB [IDP, perynmupyromumx npoueaypy yCTaHOBICHUS
(akTOB, UMEIOIIUX IOPUINIECKOE 3HAYCHHE JIJIST YCTAHOBJICHUS TICHCHH,
TeppuTOpuanbHbiMU opraHamu [IOP B nocynebHoOM mopsiake

HeobOxonumelie ymeHus

[Tonmp30BaThCs METOAAMU IKCIIEPTHO-AHATUTUIECKOI paboThI

P33pa6aTLIBaTB 1 000CHOBEIBATh IIPpaBOBBLIC BOITPOCHI 110 YaCTHU
AJMHUHUCTPUPOBAHUSA CTPAXOBbIX B3HOCOB

Paborats ¢ OosbmMu MaccuBaMu HH(pOpMaIm

Hcnonb3oBarh IIPpaBOBLIC ITIOMCKOBLIC CHCTCMbI

HpI/IMCHHTB HaBBIKU JCJI0BOIO IIMCbMaA, pa6OTBI CcO CJ'Iy>I(€6HLIMI/I
JAOKYMCHTaMU

PaboTaTh ¢ KOMIIBIOTEPHON OPTTEXHUKOM, a TAKKE UCIOIB30BaTh B pabOTe
HE0OXO0AMMOE MMPOTrpaMMHOE o0ecTieueHre

[IpumeHsTh HaBBIKU PaOOTHI B MHPOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM
cetu «MIHTEpHETY

HpI/IMeHHTB HaBBbIKHU pa6OTbI C JJICKTPOHHBIMU NOKYMCHTAMH C
HCIIOJIb30BAHHUEM CUCTCMBI MCKBECAOMCTBCHHOI'O 3JICKTPOHHOI'O
B3aHMOJEHCTBU

CucrtemMaTu3npoBaTh HH(HOPMAIIHIO

AHaJ'H/ISI/IpOBaTI) CTaTUCTHUYCCKHUEC U OTUCTHBIC JaHHBIC, I/IH(l)OpMaIII/IIO

HCO6XO,[[I/IMLIC 3HaHUA

HpO(I)I/IJ'IBHaH 3aKOHOJAATCJIbHASA U HOPMATHUBHO-IIpABOBAas 0aza

[TopsaoK B3aMMOJIENCTBHS C IPYTHUMH OPTaHAMM F'OCYIapCTBEHHOM BJIACTH,
MYHULUINIAJIIHBIMU OpraHaMu

HpaBI/IHa BCACHUA ACIIOIIPOU3BOJCTBA U COTTIACOBAHHS BBIITY CKaA€CMbIX
HOPMATUBHBIX TOKYMCHTOB

ITopsimok paboTel co ciyxeOHON nHpOopMarueit

HOpr}IOK H CPOKHU MMPEACTABICHUA OTUCTHOCTHU

OCHOBBI 3TUKH JI€JI0BOT0 OOIIEHHS U MEXKYJIbTYPHON KOMMYHHUKALIUU

COBpeMeHHBIe HHCTPYMCHTAJIbHBIC CPCACTBA AaHAJIN3a I/IH(I)OpMaI_II/II/I,
MOATOTOBKH JOKYMCHTOB U IIPCACTABJICHUA MaTCpUaJIa




OCHOBBI MEXIYHAPOIHOTO IIEHCUOHHOTO MpaBa

Oco0Oble ycIIoBHsI TOMTyCKa K
pabore

Jpyrue xapakTepuCTUKU

IV. CBenennst 00 opranu3anusix — pa3padoTuynKax npogeccCHoHaJIbHOr0 CTAHAAPTA

4.1. OTBeTCTBEHHAs1 OPraHU3aAlUA-Pa3pPadOTUHK

[Mencuonnsiit poun Poccutickoit @enepanuu (ITOP), ropon Mocksa
[Ipencenarens npaBiaeHUst

Hpo3noB AHTOH BukropoBuu

4.2. HamMeHOBaHMsl OpPraHU3aLMii-pa3padoTYNKOB

OI'BOY BIIO «®unancosslil ynusepcuret npu [IpasutensctBe Poccuiickoit @enepanuimny», ropos
Mocksa




