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I. O0mue cBeaeHus

bubnuoreuHo-uHpopMaMoHHas A TEIbHOCTD 04.016
(HanMeHOBaHME BUAA POPECCHOHANBHON S TETBHOCTN) Kon

OcHoBHas Ocjib BUAa HpO(I)CCCPIOH&HLHOfI ACATCIIBHOCTH

VY noBnerBopeHue u GopMUpoBaHUE HH(OOPMAIIMOHHBIX, TPOPECCHOHATBHBIX, 00pa30BaTEIbHBIX U
KyJIBTYPHBIX TOTPEOHOCTEH MoIb30BaTeNel ONOINOTEK, COACHCTBHE PA3BUTHIO KYJIbTYPBI, HAYKH U
o0pa3oBaHMs Cpe/IcTBaMH OMOIMOTEUHO-UH(OPMAITMOHHON IEATETLHOCTH

I'pynna 3ansTHit:



12622 | CrienuasticTsl GHOIHOTEK - -

(xox OK3) (HauMeHOBaHHME) (xox OK3) (HaMEHOBaHHE)

OtHecenue K BuaamM 3KOHOMHUYECKOM JACATCIIBHOCTH

‘91 .01 ‘I[GHTGJIBHOCTL OUOINOTEK U apXMBOB

(xom OKB3/T) (HauMeHOBaHHUE BH/IAa YKOHOMHUYCCKON ICATCILHOCTH)



II. Onucanue TPyaA0BbIX PYHKUMHA, BXOAALIUX B IPO(eCcCHOHANBHBIN cTaHAAPT (PYHKIHOHAIbHAN KAPTAa BUAA

npo¢ecCUOHATBLHOM 1eATeIbHOCTH)

O0600611eHHbIE TPYAOBBIE (YHKIIUN

TpynoBsie GyHKINN

YpOBEHBb
KOJI HAaMMEHOBAHUE YPOBCHD HAaMMEHOBAHUE KOJl (motypoBeHb)
KBaTM(UKAITIH -
A | bubimoreyHo-uHGpOpMaMOHHOE 6 CranuoHapHoOe, BHECTAIlMOHAPHOE U JTUCTAHIIMOHHOE A/01.6 6
o0ciyKuBaHue MOJIb30BaTeNIeh o0ciyKuBaHUE MOJIb30BaTeNel OuOIOTEKN
bubnuoreuno-uHpopMaIoHHOEe 00CTyKUBaHUE AeTeH A/02.6 6
bubnuroreuno-uHpopMaIIMOHHOE 00CITYKUBAHHE JIHII C A/03.6 6
OTpaHUYEHHBIMU BO3MOKHOCTSIMU 37J0POBbBSI
Opranuzanus 1 IpoBeJcHHE ONOIMOTEUHBIX KYJIBTYPHO- A/04.6 6
MIPOCBETUTENBCKUX, 00Pa30BaTEIbHBIX U COOBITUITHBIX
MEpOIPHUATHI
Benenne OMOIMOTEUHBIX CAUTOB/TIOPTAJIOB, CETEBBIX COIMATBLHBIX A/05.6 6
CEPBHICOB
B | ®opmupoBanue, yuer u o6paboTka 6 KommnekroBanue OubanoredHoro (hoH1a MeyaTHbIMUA U B/01.6 6
6ubauoreyHoro Goxaa AIIEKTPOHHBIMU JTIOKYMEHTaMH, CETEBBIMU PECYPCAMHU
VYyer u 06paboTka 6ubaroTeyHoro ¢hoHaa B/02.6 6
C |Opranuszanus 1 COXpaHEHUE 6 Opranuzanus, odecreyeHrne COXpaHHOCTH U 0€30MacHOCTH C/01.6 6
o6ubnuoreynoro GoHaa o6ubaroreynoro ¢poHaa
Opranuzanys 1 TEXHOJIOTUU paboThI C POHIOM PEIKUX U LIEHHBIX C/02.6 6
KHUT, KHIDKHBIX TTAMSTHUKOB
MuxkpoxomnupoBaHue u oundposka 6udaroTedHOrO hoHIA C/03.6 6
D |Karanoruzamusi TOKyMEHTOB, BEJICHUE 6 AHaAIMTUKO-CUHTETUYECKAsi 00paboTKa TOKYMEHTOB B OMOIMOTEKE D/01.6 6
CIIPABOYHO-TIOMCKOBOT'O amapara Opranuzanus 1 BeACHHUE MIEKTPOHHBIX/TPAIUIIHOHHBIX KaTaJIOrOB D/02.6 6
Ooubnmoreku OoubIMOTEKN
E |buGnmorpaduueckas u 7 CnpaBouHo-O6ubauorpaduyeckoe o0CIy)KMBaHUE B CTAITMOHAPHOM E/01.7 7
WH(OPMAITMOHHO-aHATATHICCKAs Y JIUCTAHIIMOHHOM PEXUMax IMOJIb30BaTeIeH ONOINOTEKH
JeATENIbHOCTh B OMOINOTEKE NudopmannonHoe 06c1yKUBaHUE B CTALIUOHAPHOM U E/02.7 7
JTMCTAHIIMOHHOM PEKHMMaX I0JIb30BaTENeH ONOIMOTEKH
Coznanue 6ubnmuorpaduyeckux, aHATUTUIECKUX, TOTHOTEKCTOBBIX, E/03.7 7




MYJIbTUMEAUHHBIX OMOIMOTEYHBIX HHPOPMAIIMOHHBIX TPOAYKTOB

dopMHUpOBaHUE KPACBEIUESCKUX OMOIMOTEYHO-MH(POPMAIIMOHHBIX E/04.7 7

peCypcoB, CO3/IaHUE U TIPOJIBIKCHHUE KPACBEIIECKOM

oubnuorpaduyueckoit nHGpopMaUu
bubnunoredynas ucciaenoBaTebCKasi, bubnunoreunas uccienoBaTenbckas padbora F/01.7 7
METOMYeCcKas M IPOSKTHAS bubnuoTteunast Mmeroauyeckas padora F/02.7 7
JCATCIILHOCTD bubnuoTeunas mpoeKkTHas 1eITeIbHOCTh F/03.7 7
Opranuzanust 1esITeIbHOCTH [TnanupoBaHue pabOThI CTPYKTYPHOTO MOAPa3AeIeHNs ONOIMOTEKH G/01.7 7
CTPYKTYPHOTO IOJIpa3/ieiCHuUs PykoBocTBO paboTOl CTPYKTYpPHOTO TOApa3aesiCH s OUOIMOTEKH G/02.7 7
OubmoTeKn V4eT ¥ KOHTPOJIb PabOTHI CTPYKTYPHOTO HOAPA3IEIEHUs G/03.7 7

OMOJINOTEKH, BEIEHUE OTYETHOCTH




I11. XapakrepucTuka 00001ieHHBIX TPYAOBBIX GyHKIMIT

3.1. O60o0mennast TpynoBas pynkuusi «bndauoreuno-unpopmanuonHoe 00cayKuBaHue

noJb30BaTejien»

BI/I6J'II/IOTCLIHO-I/IH OpPMAITMOHHOC YpoBeHb
HaumeHnoBaHue hopman - Kon A p 6

O6CJ'Iy>KI/IBaHI/IC I10JBb30BaTCJICU KBaHH(bHKaHHH
IIpoucxoxaenue 0000MICHHOM 3auMCTBOBAHO U3

N Opurunan X
TPYAOBO#H (HyHKIIMU OpUTHHAJIA
Kon Peructpanuonssiii Homep
OpHUrHHAA podeCcCHOHANIBLHOTO
CTaHIapTa

Bo3MoXHBIE HAUMEHOBAHU S BI/I6JII/IOTeKapL

JIOJDKHOCTEH, mpodeccuii

Benymuii 6ubianorekapsb
I'maBHBINM OMOIHOTEKAPH

TpeboBanwust kK 06pa3z0BaHUIO
U 00yUYEHUIO

Cpennee mpodeccnoHabHOE 00pa30BaHNE — MPOTPAMMEI IIOATOTOBKU
CIICIIMATIICTOB CPETHETO 3BEHA

17011

Cpennee npodeccuonansHoe 00pazoBanue (HEMPOPHUIbHOE) — MPOTrpaMMBbl
MOJrOTOBKH CIEMAIMCTOB CPEAHEr0 3BeHA U JOTIOIHUTEIBHOE
npodeccuoHaIbHOE 00pa30BaHKUEe — IPOrPAMMBI MIOBBIIICHUS KBATH(HUKAIINY,
pOrpamMMBbl MPO(hecCHOHATEHON MEPENOArOTOBKH MO MTPOQIITIO eI TETbHOCTH
WA

Bricmiee oOpa3zoBanue — 6akanaBpuat

WA

Bricuiee oOpa3oBanue (HenpoduiibHOE) — 6aKkagaBpuaT U JONOIHUTEIBHOE
npogeccuoHaIbHOE 00pa3oBaHKe — IPOrpaMMBbI MOBBIIEHNS KBATHU(PHUKAIINY,
IporpamMMsbl pohecCHOHAIbHOM NePEenoAroTOBKH MO MPOGIIIIO eI TeIbHOCTH

TpebGoBaHus K ONBITY
PAKTUYECKON pabOThI

Jlnst Begymero 6ubimnoTekaps — He MEHee TPEeX JIET 1O MPOQIITIO
NEeSITeTbHOCTH TTPU HAJTMYUHU CPETHET0 MPO(EeCCHOHATBHOTO 00pa30BaHus; He
MeHee OJTHOTO TO/1a MPU HAJIMYMHU BBICHIETO0 00pa30BaHUs

Jlnis TmaBHOTO OMOIMOTEKApst — HE MEHEee TpeX JIET B I0JDKHOCTH BEIYLIETO
O6ubnuorekaps

OcoOble ycrioBus A0OIMyCKa K
pabote

[pyrue xapakTepUCTUKN

Pexomenayercs monosHUTENRHOE PpodheccuoHaTbHOE 00pa3oBaHue —
MIPOrpaMMbl MOBBIIIEHUS KBATM(UKALIMY [0 TPOPUITIO NEATEIBHOCTH (HE
peXe OJTHOTO pa3a B TPH roja)

JlononHuTENBHBIE XapaKTEPUCTUKH

HaunmenoBanue 6a30B0ii TpyMIibl, JOJKHOCTH

Hanvenoanme 1oxymenta Kon (mpodeccun) Uu CHEUaATbLHOCTH
OK3 2622. CrnenuanucTsl OM0IMOTEK
ETKC wnmu EKC bubnunorekapn

['naBHBIN OMOIHOTEKAPD

Crnenuanuct 1mo Ou0IMOTEeUHO-BBICTABOYHON paboTe




OKIIATP 20316 bubnuoTekapn
20318 bubnuoTekaps (cpenHei kBaaupUKaIIH)
20650 ['maBHbBIN OMOITHOTEKAPD

OKCO 2016 8.51.02.03 bubanorexoBenenue
8.51.03.06 bubnuoreuno-undopMaroHHast 1esITeIbHOCTD

3.1.1. TpynoBasi pyHKuus

CTaL[I/IOHapHoe, BHCCTAIMOHAPHOC U

Yy
HaumMeHOBaHHe JTUCTAHIIMOHHOE OOCITY)KHBaHHUE Kon A/01.6 POBEHE 6

[10JIb30BaTelIel OMOIIMOTEKH

KBaJTU(QUKAIIUN

[poucxoxaeHre 06001IEHHOM
TPYIOBOH QYHKIMH

OpurnHan X 3aMMCTBOBAHO U3 1577
OpHUTHHAJIA
Kon Peructpaumonssiit Homep
OpUrHHaIa npodeccroHanbHOrO
CTaHgapTa

TpynoBsie 1eicTBUS

Perucrpanus/nepeperucrpanus noabp30BaTes OMOIMOTeKH, THPOPMHUPOBAHU
0 TpaBUJIaX IOJIb30BaHUS OMOIMOTEKOM, ee pecypcax, CepBHcax, yCIyrax u
MOPSIIKE MX UCIIOJIb30BAHMUS/TIOYYeHHS B CTAIIMOHAPHOM U TMCTAaHIIMOHHOM
(YoaJieHHOM) pekuMax

[¢]

[Tpuem nHGOPMAIIMOHHBIX 3aIIPOCOB MMOIH30BATEIIST OMOIUOTEKH B
CTallMOHAPHOM U JIUCTAHIIMOHHOM (yAAJI€HHOM) peXuMax

KoHncynbTupoBanue nosbp3oBateneid OMOIMOTEKH M0 MpaBUIaM COCTABIICHUS
3aMpocoB U METOJMKE NOKUCKa HH(POpPMALIUU O IOKyMEHTax B CIIPaBOYHO-
IIOMCKOBOM anmnapare U 3JeKTPOHHBIX pecypcax OuOINOTEKH, TOMCKOBBIX
pecypcax nH)OpMaAIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTu «IHTepHET»

ITouck nokymeHTOB, OMOIMOrpadMuecKoi U cipaBOYHON MH(OPMAIUH 1O
3ampocy MoJb30Barelis B Ou0anoreuHoM GOHE, B IOKATBHBIX U CETEBBIX
pecypcax B HENSX YAOBIETBOPEHHS 3aIIPOCOB MOJIb30BATENs ONOINOTEKN

BpoHupoBaHue 3aka3aHHBIX YJaJE€HHBIM M10JIb30BaTeNIeM OMOIMOTEKH
JOKYMEHTOB M3 OMOIMOTEUHOro (DOH/IA C LENbIO YIOBIETBOPEHUS
MH(OPMALIMOHHBIX 3aPOCOB

[TonroToBKa AJIEKTPOHHBIX KO MMEYaTHBIX TOKYMEHTOB U BEPCHIA
JIEKTPOHHBIX JOKYMEHTOR I10 3apocaM YIaJIEHHOTO TOJIb30BaTelIs
OUOIUOTEKHU

Bbmaqa/ TpaHCJ'ISIHI/ISI, peFI/ICTpaHI/Iﬂ BbIJa4Yn )IOKYMGHTOB, HpO)IJ'IeHI/Ie CpOKa
MOJIb30BAHUS JOKYMEHTaMU, OnOiuorpadudeckoi U ClpaBOYHON
nH(popManuel B CTAIIMOHAPHOM U TUCTAHIIMOHHOM (yIaJICeHHOM) peKHMax B
O6uOIHNOTEKE

[Ipuem u peructpaiys Bo3BpaTa J0KyMEHTOB B OMOJIMOTEKY B CTAIlHOHAPHOM
U AMUCTAaHLIMOHHOM (YJaJIECHHOM) PEKUMaX

PaccranoBka BO3BpallleHHBIX MMOJIb30BaTEIEM OMOINOTEKH IOKYMEHTOB B
O6uOIMOoTeYHbIN (QOHJI, METKUI PEMOHT U3JaHUH

KonupoBanue u nepeBoj JOKYMEHTOB B IU(POBO/OyMakHBIN (popMar Mo
3armpocy MOJIb30BaTENSI OMOINOTEKN

Odopmiienne 3akasa, BblJIaud, BO3BpaTa JOKYMEHTOB 110 MEKOMOINOTEUHOMY

abOHEMEHTY




[Ipuem u BBITIOJTHEHHE 3aPOCOB MOJIb30BATENS OUOINOTEKU B PEKUME
3JIEKTPOHHOU TOCTaBKH JOKYMEHTOB

Opranu3zaniys BbICTaBOK, PACKPBIBAIOIIUX OMOIMOTEUHBINH (GOHA U ApyTHE
nH(OPMALIMOHHBIE PECYPCHI, B TPAAULIMOHHOM U IIUPPOBOM popmaTte

Opranu3zanus 0OpaTHOH CBSI3U C TIOJIB30BATEISIMA OMOTMOTEKH B
CTallMOHAPHOM M JJUCTAHIIMOHHOM (Y] ICHHOM) PEXKHMaX, U3y4YeHHUE
MH(POPMAIIMOHHBIX MTOTPEOHOCTEH U 3aIPOCOB MOJIb30BaTENeH OMOINOTEKH C
LIETTBI0 MOBBIIEHUS 3G (HEKTUBHOCTH OMOIMOTEYHO-HH(POPMAITHOHHOTO
o0cTy)KMBaHUS

VY4er 1 aHaJIM3 0TKAa30B OT 3allPOCOB MOJb30BaTeNeHH OMOIMOTEKH Ha
JOKYMEHTBI, OMOIuorpaduueckyio u CpaBoOvHyI0 HH(OPMALUIO, TOKaJIbHbIE
U CETEBBIE PECYPCHI C LIETbIO UX YAOBIECTBOPEHUS

Pabota ¢ nonp3oBarensiMu OMOIMOTEKH, HE BO3BPATUBLINMHU JOKYMEHTHI B
YCTaHOBJICHHBIA CPOK

[IpenocraBiienue MIaTHEIX OMOIMOTEUHBIX YCIYT OJIb30BATENIO B
CTallMOHAPHOM U JIUCTAHIIMOHHOM (yAAJIEHHOM) peXuMax

Opranu3zaiys cCucTeMbl yueTa OubIMOTeYHO-UHPOPMALIMOHHOTO
o0CITyKUBaHUS, BeICHNE TUIAHOBO-OTYETHOM IOKYMEHTAIIMU B CTAlIMOHAPHOM
Y AUCTaHIMOHHOM (YJaJIEHHOM) PEKUMaX

VY4er nocTyrieHuii JOKyMEHTOB B (JOH]I CTPYKTYPHOTO MOApPa3IeiIeHHUS,
00CITy>KHBAIOIIETO MOJIb30BaTeel OMOIMOTEKH, IPOBEICHUE TPOBEPKH
OoubMoTeyHoro oA

Odopmnenre kKoMpOPTHOTO OHOTMOTEIHOTO TPOCTPAHCTBA U CHCTEMBI
HaBUTAIIUH B TOMEUICHUAX OMOIMOTEKH U B (POHJIE OTKPHITOTO IOCTyTIa
OUOIMOTEKH C LIETIbIO MOBBIIIEHUS YPPEKTUBHOCTH OMOINOTEYHO-
MH(GOPMALMOHHOTO 00CTYKMBaHUS NOJIb30BaTeNel OUOINOTEeKN

HeobOxonumelie ymeHust

Hcnonp30BaTh TpaAUIIMOHHBIE/aBTOMAaTH3NPOBAHHBIE TEXHOIOTUI
perucTpanuu/mepeperucTpaiyy mojas30Bareieil OMOINOTEKH, OCYIIECTBIIATh
uX HHGOPMHUPOBAHKE O IIPABUIIAX MOJIb30BaHUs OMOIMOTEKOMH, pecypcax,
CepBHUCax M yciyrax OMOIMOTEKH B CTAIIMOHAPHOM M JUCTAaHIIMOHHOM
(YaaneHHOM) pexuMax

OcymiecTBISTh MOUCK, OTOOP, OIIEHKY JOKYMEHTOB B OMOIM0oTeuHOM (OH/IE, B
ANIEKTPOHHBIX pecypcax, CPaBOYHO-TIOMCKOBOM amnmapare OMOIHOTEKN U
MH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTh «VIHTepHEeT» B LENsIX
yAOBJIETBOPEHUS HHPOPMAIIMOHHBIX 3alIPOCOB MOJIb30BaTeNel OMOIMOTEKH B
CTAIlHOHAPHOM U JIUCTAHIIMOHHOM (yAaJI€HHOM) peKUMax

Boinonusate 6ubnanorpaduyeckue aapecHble, TeMaTHYECKUE, YyTOUHSIONUE U
(akTorpaduyeckue 3anpochl Mojb30BaTeNe OMOINOTEKH Ha OCHOBE
CIPaBOYHO-TIOMCKOBOTI'O anmnapara OubIMOTeKH, pecypcoB HH(POPMAITUOHHO-
TEJIEKOMMYHUKAIIMOHHOHN ceTn «IHTepHeT»

Ocy1ecTBiATh B OMOINOTEKE aHATUTUKO-CUHTETHYECKYIO0 00paboTKy
MEYaTHBIX, DJICKTPOHHBIX U CETCBLIX JJICKTPOHHBIX TOKYMCHTOB

Hcnonp30BaTh aBTOMaTU3MPOBAHHYIO OMOIHOTEUHO-UHPOPMAIIIOHHYIO
cucteMy OMOIMOTEKH, ApyTrue NUPPOBHIE TEXHOIOTUN U TEXHUYECKHE
CpeICTBa B 1ENAX OMOIMOTEUHO-UHPOPMAIIMIOHHOTO 00CTYKUBAHUS
MoJTb30BaTeseii OMOTUOTEKH B CTAIIMOHAPHOM U JTUCTAHITMOHHOM (yIAJICHHOM)
pexXuMax

[lepeBoauTh NMeyaTHbIE JOKYMEHTHI B AIEKTPOHHBIN (hOpMaT U HCIIOIb30BATh
TEXHOJIOTHH 3JIEKTPOHHOU JOCTaBKH JIOKyMEHTOB

Hcnonbp30BaTh TEXHOIOTUHN opraHu3anuun OMOIMOTEUYHBIX KHUKHBIX BBICTABOK




N TEMAaTHYCCKHUX 3KCH03HHHI>'I, B TOM YHMCJIC BUPTYaAJIbHBIX, PA3JINYHOI'O
OCJICBOIO M YUTATCIIbCKOI'O HA3HAYCHU A

OcymiecTBiATh OMOINOTEUHO-UH(OPMAITMOHHOE 00CITYKUBAHUE
MoJIb30BaTesIei OMOIMOTEKH B CTAIIMOHAPHOM M JJUCTAHIIMOHHOM (y/IaJICHHOM)
pEeKUMaX, YIUTHIBAs X JTMYHOCTHBIC XapaKTEPUCTUKU M WH(OPMAIIMOHHBIC
MOTPEOHOCTH

dopMHUPOBATH YUTATEIBCKYIO KYJIBTYPY, HHPOPMAIIMOHHO-MEAHIHYIO H
U(GPOBYIO TPaMOTHOCTH TOJIb30BaTeIel OMOIMOTEKN Ha OCHOBE
WCIIOJIb30BAHUS MHIUBUIYAILHBIX U TPYIIIIOBBIX METOAOB OMOIMOTEYHOMN
paboThl

OdopminsaTs MHOTO(YHKIIMOHAIEHOE OMOINOTEYHOE TPOCTPAHCTBO, €TO
30HMPOBAHKE M HABUTALIMIO C [IEJIbI0 o0ecnedeHust KoM(popTa MmoJib30BaTeei
O6ubIoTeKku

Bectr miaHOBY10, Y4ETHO-TEXHOJIOTHYECKYIO M OTYETHYIO JJOKYMEHTAIIHIO 110
OnOIMOTeYHO-MH(POPMAITMOHHOMY 0OCITY>KHBAHUIO MOJIb30BATEIICH
OHOIMOTEKH B CTAIMOHAPHOM U JAUCTAHIIMOHHOM (yAAJICHHOM) peXUMax

Co0bir01aTh KOJIEKC 3TUKU OMOIHoTEKaps

HeoOxonuMele 3HaHUS

OcHoBbl 6UOIMOTEKOBECHHS, OMOIMOrpadoBeieH s, JOKYMEHTOBEICHUS,
WHPOPMATUKH, TOCYAAPCTBCHHOM MOJUTHKH B Chepe KYIbTYPbl, HAYKH U
oOpa3oBaHUs

HopmatuBHbIe IpaBOBbIEC aKThl U METOJIMYECKUE HHCTPYKTHUBHBIC JOKYMEHTBI
110 OMOINOTEYHO-UH(OPMAITMOHHON JIEATESILHOCTH, 3aIUTE
WHTEJUIEKTYalIbHOI COOCTBEHHOCTH, TEPCOHAIBHBIX JaHHBIX

Metoauku opraHu3anu OMOIMOTEeYHO-HH(POPMAIIMOHHOTO 00CTYKIUBAHUS
noJib30BaTese OMOIMOTEKH B CTALIMOHAPHOM M JJUCTAHIIMOHHOM (y/1aJI€HHOM)
pexxumMax

MeToauKH U TEXHOJIOTHU TIOMCKa, 0TOOpa, OIIEHKH JOKYMEHTOB,
oubnuorpaduueckoil u CripaBOYHOM UHPOPMAIIUU B TIOUCKOBOM CUCTEME
OUOIMOTEKH, IIEKTPOHHBIX pecypcax KpymHEeHIIx
610IMOTEeK/MH()OPMAIIMOHHBIX LIEHTPOB MTPH BHIMOJIHEHUH 3alIPOCOB
M0JIb30BaTeNeH, yJalIeHHbIX NOJIb30BaTeIe OM0INoTeKH

OcHoBbI HTHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, B TOM YHCIIE
MTOMCKOBBIE BO3MOKHOCTH U CEPBUCHI HHPOPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTu «HTepHEeT

[IpaBuia aHAIUTUKO-CUHTETUYECKON 00paOOTKH MEeYaTHBIX, JIEKTPOHHBIX U
CETEBBIX JIEKTPOHHBIX JOKYMEHTOB

Metoauku paboThl ¢ pa3TUYHBIMU KaTETOPUSIMH I0JIb30BaTeNeH OMOIHMOTEKH
C Y4E€TOM UX BO3PACTHBIX, HHPOPMALIMOHHBIX U KyJIbTYpPHBIX TOTPEOHOCTEH B
CTallMOHAPHOM U JIMCTAaHIIMOHHOM (yAaJI€HHOM) peKuMax

MeTtoauKky WHAWBUYaTbHOM, TPYNIIOBON M MAaCCOBOM pabOTHI 10 MOAIEPKKE
YTeHus1, POPMUPOBAHUIO YUTATEIHCKON KYJIbTYPHl U HH(POPMAIIMOHHOMN
I'PaMOTHOCTH

Metoauku OpraHu3zanun OMOIMOTEUHOM BBICTaBKH, B TOM YHUCJIC BI/IpTyaJIBHOﬁ

OCHOBEI U IMpaBHJia OpraHu3alinuu, paCKpbITHA, UCIIOJIb30BaHUA
6ubaroTeyHoro (oHAa U JIEKTPOHHBIX PECYPCOB OMOINOTEKH B
CTAIlMOHAPHOM U JUCTAHITMOHHOM (yIaJICHHOM) peKUMax

OCHOBBI U TpaBujIa CO3aHUsI OMOIMOTEYHOTO IPOCTPAHCTBA

TpeboBaHMsI K COCTABICHHUIO TUIAHOB OOCTYKHBAHUS U YUETHO-OTYETHOM
JOKYMEHTAIUH 110 OMOIHMOTEUHO-UH(POPMALIMOHHOMY 00CITY>KUBAaHUIO
MoJIb30BaTesel OndIMoTeKn




OteudecTBeHHAas U 3apyOekHas XyJ0’KECTBEHHAs JINTEPATYPa, OCHOBBI
COLIMAIbHBIX, TYMAHUTAPHBIX, TOUHBIX U €CTECTBEHHBIX HAYK, HICKYCCTBA

OCHOBEI COHH&J’IBHOﬁ n B03paCTHOI>'I IICUXOJIOTHUH, II€Aaroruku, COouoJIOruu
YTCHHUA U COLIMAJIBbHBIX KOMMy'HI/IKaHI/Iﬁ

Hopwmeb! mpodeccronanbHON OMOIHOTEYHON STUKH

Oco0bIe ycItoBHs A0IYyCKa K
pabote

Hpyrue xapakTepucTUKU

3.1.2. TpyaoBasi pyHkumst

BI/I6HI/IOT6‘IHO-I/IH OPMAITMOHHOC YpoBeHb
HaumeHnoBanue b P, Tt Kox A/02.6 p 6
00CITy)XMBaHHUE JAETCH KB UKALIH
TIpoucxosxaenue 0000IEHHOI 3auMCTBOBAHO U3
P N B Opurunan X 1577
TPYIOBOM (HYHKIMH OpHUTHHAJIA
Kon Peructpanmonssiit Homep
OpHUrHHAA podeCCHOHANTBLHOTO
CTaHgapTa

TpynoBble neicTBUs

Odopmnenue u 30HUpoBaHKE KOMGOPTHOTO, O€30MaCHOT0 IPOCTPAHCTBA
OoubIroTeKU U1 00CTY>KUBAHUS A€Tel B COOTBETCTBUU C UX BO3PACTHBIMU U
MICUXOJIOT0-NIEAATOTHYECKUMHI 0COOEHHOCTSIMHU

®opmupoBanue, 00paboTka 1 opranuzanus GoHa AETCKON JIUTepaTypbl
OMOINOTEKH, BKIFOYAs JICKTPOHHbBIE JOKYMEHTBHI, C Y4ETOM BO3pPACTHOM
MapKUPOBKH U KIacCU(UKAITUH

Opranu3anus B OU0IMOTeKe KHUYKHBIX BBICTABOK M SKCIIO3UIUHN TIO
TEMaTUYECKUM HANPaBJICHUSM B TPAJAUIIMOHHOM U I(ppoBOoM opmaTax ¢
LeJIbI0 PACKPBITHS OMOIHMOTEYHOro (hOHAA NETCKOM JTUTEPATYpPhl U €ro
KOJIJIEKIIN I

Opranuzanys B 6M0IMOTEKE CIIPaBOYHO-IIOMCKOBOTO ammapara 1 Goxaa
JETCKOH JINTepaTyphl JUIs OJIb30BaTeNeH OMOIMOTEKH JETCKOrO BO3pacTa,
poauTeNel U CIeUaIuCTOB MO JETCKOMY YTEHHUIO

Coznanue On6IMOTeUHbIX HH(OPMALIMOHHBIX TPOJYKTOB Pa3IMYHbIX TUIIOB U
BUJIOB JUIS TIOJIb30BaTeeil OMOIMOTEKH IETCKOTO BO3pacTa, POAUTENEH 1
CTEIHAIICTOB IO IETCKOMY YTEHHUIO

OcyuiecTBieHrne mMoadopa J0KYMEHTOB U MPEIOCTaBICHUE aITallTUPOBAHHOTO
nocTyna (HaBUTAIMK ) K OMOTMOTEYHBIM WH()OPMAIIMOHHBIM U CIIPABOYHBIM
pecypcam ¢ y9eTOM BO3PACTHBIX XapaKTEPUCTHUK U WHIAWBHUIYTbHBIX
0COOEHHOCTEH Mosb30BaTenell OnOIMOTEKH AETCKOTo BO3pacTa

Ocy1iecTBiIeHNEe HHIUBUIYabHON, TPYIIIOBOM U MaccOBOM pabOTHI C
MOJIb30BaTEIIMU OMOIMOTEKH JIETCKOTO BO3pacTa Mo NPUBUTHIO HABBIKOB
YTEHHUsI, PA3BUTHUIO YUTATEIBCKON KYJIbTYphl, MEAUHHO-UH(POPMAITMOHHOHN U
111 (pOBON TPAMOTHOCTH

Pa3paboTka HHAMBUAYATbHBIX TPACKTOPUN YUTATEIHCKOTO PA3BUTHUS IS
OTJICTHHBIX KATETOPUI TIOJIb30BaTENIe OMOIMOTEKH JETCKOTO BO3pacTa:
JOIIIKOJBbHUKOB, MJIaJITKUX IIKOJBbHUKOB, HOIIpOCTKOB 1 FOHOIIICCTBA 110
WHWBUIYATBHBIM 3aIIpocam

Opranuzanus ¥ npoBeaeHre OMOINOTEYHBIX KYJIbTYpPHO-I0CYTOBBIX




MEPOTIPUITHI C YIETOM BO3PACTHBIX OCOOCHHOCTEH MOJIb30BaTeNeH
OuGINOTEKN AETCKOTO BO3pacTta

HaronnHeHne mo3uTHBHBIM KOHTEHTOM caiiTa (paszena caiita) On0IMOTeKH,
AKKAayHTOB B COIIMAJIBHBIX CETSIX C LENBIO MPOBIKEHIS OUOTHMOTEUHBIX
PECYpPCOB U YCIIYT, OMYJIIPU3UPYIOIIUX JETCKOE YTCHUE

KoHcynbsTupOBanue poauTenel (3aKOHHBIX TPEICTaBUTEIICH ) TTOJIH30BaTEICH
OMOIMOTEKH JETCKOTO BO3pacTa 10 OPraHu3aluu JETCKOT0, MOJAPOCTKOBOTO U
IOHOIIECKOT'O YTEHUS U 00YyUEHUIO0 METOIMKAM COBMECTHOT'O YTEHHUS

Opranuzanus y4era, MOHUTOPUHTA U aHAJIM3a OUOITMOTEYHO-
UH(POPMALMOHHOM pabOTHI € MOIH30BATEIAMU OUOIMOTEKH AETCKOTO BO3pacTa
C 1eNbIO OIIeHKH ee A (PEeKTUBHOCTH

Heo6xoaumeie ymeHus

[TpuMeHSITh TEXHOJIOTUN OPTraHU3aluU U 30HUPOBAHKS KOM(POPTHOTO,
6e30macHOro OMOIMOTEYHOTO MTPOCTPAHCTBA IJIsl OOCITYKUBAHUS
HoJIb30BaTesel OMOIMOTEKN IETCKOT0 BO3pacTa B COOTBETCTBUH C UX
BO3PACTHBIMU U IICUXOJIOTO-TICAArOrH4CCKUMU 0COOEHHOCTSIMHA

®opmupoBaTh GPOHA JETCKOM TUTEPATypbl OMOIHMOTEKH C yYETOM BO3PACTHOM
MapKUPOBKU U KPUTEPUEB OLIEHKHU COJEPIKAHUS, Xy 10°KECTBEHHBIX
JIOCTOMHCTB U KYJIbTYPHOU EHHOCTH JAETCKOM JINTEPATYPbl

OcymiecTBIATh B OMOINOTEKE aHATUTUKO-CUHTETUYECKYI0 00paboTKy
JOKYMEHTOB M OpPTaHU30BBIBATH (POH] IETCKOU JINTEpaTypbl OMOINOTEKH,
BKJTIOYAs QJIEKTPOHHBIE JIOKYMEHTHI, C yYETOM BO3PACTHON MapKUPOBKHU H
KJIacCU(UKALIAN

[TpoekTHpOBaTh U OPraHU30BHIBATH OMOIMOTCYHBIC KHIKHBIC BBICTABKU U
OKCIO3HIINY 110 TEMATHYECKUM HAIIPABICHHUSM B TPAJIUIIMOHHOM U IIH(PPOBOM
dopmarax ¢ y4eToM ICHXOJIOTO-TIearoriIecKuX 0COOCHHOCTEH
MoJIb30BaTesei OMOIMOTEKH AETCKOTO BO3pacTa

COS,[[aBaTL Hn BECTHU CHpaBOqHO—HOHCKOBBIﬁ arrapar 6I/I6HI/IOT6KI/I, B TOM YHCJIC
BHGKTPOHHBIG/ TPAAUITUOHHBIC KaTaJIOTU (I)OH,[[a JIETCKOM JINTCPATYPhL

HpI/IMeHHTL MCTOJHUKHU O6y‘-IeHI/IH MoJb30BaTeei ONOINOTEKH ACTCKOI'O
BO3pacTa COCTABJICHUIO 3aIlIpOCOB U I/IH(I)OpMaLII/IOHHOMy IMMOUCKY NJOKYMCHTOB
B TPAAUIIMOHHOM U 3JICKTPOHHOM PCIKUMaAX

Hcnonp3oBath (hOpMBI M METO/1bI MHIMBUTyaJIbHOM, TPYNIIOBOM M MacCOBOM
paboThI O PA3BUTHIO YUTATEIBCKOMN KYJIbTYphl, MEAUIHO-UH(POPMALIMOHHON
U 1M (POBOIT rPaMOTHOCTH MOJIb30BaTENIEH OMOIUOTEKN IETCKOTO BO3pacTa

Pa3pabartbiBaTh iporpaMmMbl OMOIMOTEUHBIX JINTEPATYPHBIX 3aHITUN JUIs
OT/IENIbHBIX KATErOpUil MOJIb30BaTeNIe OMOIMOTEKH IETCKOTO BO3pacTa ¢
Y4ETOM MX BO3PACTHBIX XapaKTEPUCTUK

Ocy1iecTBIATh NOUCK, 0TOOP, MPOBEPKY JTOKYMEHTOB U IAaHHBIX IS CO3/IaHHS
MH(OPMAaLIMOHHBIX TPOIYKTOB ISl MOJIb30BaTeNeil OnOINOTEKH 1ETCKOTrO
BO3pacTa, POANUTENCH U CIICIIMAINCTOB 110 JETCKOMY YTEHHUIO HAa OCHOBE
YCTaHOBJICHHBIX KPUTEPHEB

Ocy1iecTBIATh TOUCK, 0TOOP, MPOBEPKY MH(POPMAIMK [T HATIOJIHEHUS caifTa
(pa3nmena caiita) OMOTMOTEKH U AKKAYHTOB B COIMATBHBIX CETAX C IENTBIO
obecnieueHnst ”HPOPMAIIMOHHON 0€30MaCHOCTH B OMOIMOTEUHO-
MH(OPMaLIMOHHOM 00CTyKHUBaHUH M0JIb30BaTesNeil ONOINOTEKH 1ETCKOTr0
BO3pacTa

HpI/IMCHHTB TCXHOJIOT'U COIIUAJIBHOT'O HapTHepCTBa " CECTCBOI'O
B3aMMOJICHCTBHS B MPOJIBIKCHUH JICTCKOH KHUTH U TPHOOIIECHUHU K YTCHHUIO
MoJIb30BaTes et OMOIMOTEKH AETCKOTO BO3pacTa

[TpuMeHATh METOIMKH OLICHKH 3((HEKTUBHOCTH OMOIMOTEUHO-




HH(pOPMAITMOHHOTO 00CTY>KUBaHUS TTOJIb30BaTEICH OMOINOTEKH JETCKOTO
BO3pacTa

Heobxoanmble 3HaHUS

OcHoBBI OMOMOTEKOBEIEHU S, OMOIIMOrpadoBeIeHHs, TOKYMEHTOBEICHU,
WH(POPMAIIMOHHBIX TEXHOJIOTHIA, TEOPUU B TPAKTUKHA OMOIMOTEYHO-
HH(pOPMAIIMOHHOTO 00CTY>KUBAHUS TOJIb30BATENCH OUOIMOTEKH JIETCKOTO
BO3pacra

MexayHapoIHOE U POCCUHCKOE 3aKOHOIATEIhCTBO B 00JIACTH 3aIIUTHI ACTEH
0T UHPOPMAIINH, IPHYUHSIOIIEH BpE UX 3I0POBBIO H Pa3BUTHIO,
HOPMATHBHBIC IPABOBBIC aKTHI 10 OMOIMOTEYHOH paboTe C MOJIb30BaTEIIIMU
OMOJIMOTEKH JETCKOTO BO3PACTa, 3alIUTEe HHTEIUIEKTYalIbHOW COOCTBEHHOCTH U
MEPCOHATBHBIX JTaHHBIX

OCHOBBI TIEIarOrMKH, 00IIel M BO3PACTHOM MICHXOJIOTHH U CMEXHBIX HAYK IO
npo0eMaM JETCKOTO YTEHUS U OMOIMOTEYHO-UH(POPMAITMOHHOM paboTe ¢
JNETbMHU

JKaHpb! ¥ BUABL, TEHICHIMU PA3BUTHS MUPOBOM M OTEYECTBEHHOM JAETCKON
JUTEPATypBI

O6HII/IG TCHACHUWH Pa3BUTHUA HH¢)pOBBIX TEXHOJIOTHUI 1 CconuaJIbHBIX M€aua U
UX MpUMEHEeHHE B OMOIMOTeYHO-NH(DOPMAIIIOHHOM paboTe ¢ MOIh30BATEISIMHU
OMOIMOTEKH JETCKOTO BO3pacTa

[TpuHIUIIBI, METOIOJIOTHYECKUE U TICHXOJIOTO-TIEIar OTMYECKHE OCHOBBI
On6IMOTeYHO-MH(POPMAITIOHHOTO 00CITYKUBAHUS IETEeH, MPUOOIIEHHS UX K
YTEHUI0, POPMHUPOBAHUS UX METUHHO-MH()OPMAITMOHHON 1 U(POBOIA
I'PaMOTHOCTH

Counonornyeckrue 1 MapKeTUHTOBBIE METOIMKU H3Y4YEHHsI TOTPEOHOCTEH
MOJIb30BaTesel OMOIMOTEKH JETCKOTO BO3pacTa B UTEHHH, 0COOCHHOCTEH X
YUTATEIHCKOTO TTOBEICHUS

Tumns! ¥ BUABI HHMOPMAIIMOHHBIX PECYPCOB JUISl JE€TEH U BO3MOXKHOCTH MX
UCIOJIb30BaHUS B OMOIMOTEUHO-UH(POPMALIMOHHOM 00CITYKMBAHUU
MOJI30BaTeNel OMOINOTEKN AETCKOTO BO3pAcTa, POJUTENCH U CIIEIMAICTOB
10 JIETCKOMY YTE€HHUIO

OTtuka NpoQecCHoHaNbHOT0 OOLIEHNS, B TOM YHUCIIE C MOJIb30BaTEIIMU
OuOJIMOTEKN AETCKOTO BO3pacTa, pOJUTEIIMH (3aKOHHBIMH ITPEICTABUTENISIMU )

OcoOsle ycrioBus J0IycKa K
pabote

[pyrue xapakTepuCTUKN

3.1.3. TpynoBasi pyHKuuA

IIpoucxoxaenne 0600MCHHOM
TPYIOBO# (YHKIMH

bubnuoTteuno-undopmamoHHoe
YpoBeHb
HaumenoBanme | 0OCITy’>KMBaHUE JIUI] C OTPAaHUYEHHBIMU Kon A/03.6 6
KBaTN(PHUKAINN
BO3MOXHOCTAMU 3J0POBbA
3alMCTBOBAHO U3
Opwurunan X 1577
OpHUTHHATA
Kon PerucrpannonHusiii Homep
OpHUTHHaIa pO(eCCHOHATEHOTO
CTaHmapTa

TpynoBsie neicTBUS

Co3gaHue TOCTYITHOM Cpebl U MPEN0CTABICHUE PABHBIX BO3MOKHOCTEN




OMOIMOTEYHO-UH(POPMAITMOHHOTO O0CTY>KUBAHUS JIWI] C OTPAaHUYCHHBIMU
BO3MOYXHOCTSIMU 3[TOPOBBSI HA OCHOBE OpraHU3aIlui KOMGOPTHOTO
OMOIMOTEYHOTO TPOCTPAHCTBA U CUCTEMBI HABUTAlIUN

®opmupoBaHue U OpraHu3anys B ONOIMOTEKe CrIeIHaTM3UPOBAHHOTO (OHAA
JOKYMEHTOB JUIS JIAI] C OTPAaHUYECHHBIMH BO3MOKHOCTSIMH 3/JOPOBBS —
nedaTHbIX (penbedHo-rpadudeckux, ¢ penbeHO-TOUeHHBIM HIPUPTOM
Bpaiinst) v 3eKTPOHHBIX, B TOM YHUCIIE ayAUOBU3YaIbHBIX JOKYMEHTOB

Bocnpoussenenue B 6u0IMOTEKE JOKYMEHTOB B IOCTYIIHBIX (hopMaTax o
3anpocy nojb30BaTesel OMOIMOTEKH ¢ UCIIOIB30BAHUEM CIICIIMATBHBIX
METOJIMK U TEXHOJIOTHA

BC,I[CHI/IG B OMOIHOTEKE CIIPaBOYHO-IIOMCKOBOI'0 allriapara, B TOM 4YHCJIC
OJICKTPOHHBIX KaTaJIOr'oB 6I/I6HI/IOTCK, Ha CHCHI/IaJII/ISI/IPOBaHHI)Iﬁ (bOH,I[
JOKYMEHTOB JJIs JIMI C OrpaHUYC€HHBIMH BO3MOXHOCTAMHU 3J0POBbA

Coznanue B OMOIMOTEKE YCIOBUM U OpraHU3aIus
MHTETPUPOBAHHOTO/UHKITFO3UBHOTO OMOIMOTEYHO-MH(POPMALTMOHHOTO
00CITy>KMBaHWUsI JIUL C OTPAaHMYCHHBIMU BO3MOXXHOCTSIMH 3/IOPOBBSI

Opranuzanus quddepeHInPOBAHHOTO OMOIMOTEYHO-UH(OPMAITMOHHOTO
00CITyKUBaHUS PA3IMIHBIX KATETOPUH WHBAIHJIOB — MOJIb30BATEIICH
OMONIMOTEK: CIETbIX U CIa00BUISIINX, C TIPOOIEMaMH OIIOPHO-/IBUTaTEILHOTO
arrmapara, HeCJIbIIIAIIUX | CIIa00CIIBIIAIINX, C 0COOCHHOCTSIMH MEHTAIHLHOTO
pa3BUTHSI

Cosznanue abTepHATUBHBIX (DOPM MTOJTHOIICHHOTO OMOIMOTEYHO-
MH()OPMAIMOHHOTO 0OCTYKUBAHUS JIUI C OTPAHMYCHHBIMU BO3MOKHOCTSIMH
3I0POBBSL: CIICIUATU3UPOBAHHBIE MTYHKTHI BbIJIaYH, HAJIOMHBII aDOHEMEHT,
MOYTOBAsI PACChUIKA JOKYMEHTOB

Obecneuenne QUCTaHIIMOHHOIO JOCTYIA K 3JIEKTPOHHBIM PeCcypcaM U yCIIyraM
OMOIMOTEKH, KOJJIEKIIUAM «TOBOPALINX» KHUT U ayIMOKHUT, AJIEKTPOHHBIM
0a3aM IOKyMEHTOB, U3JJaHHBIX PEIbePHO-TOUCUHBIM MIPUPTOM, PUIBMAM C
TU(HIOKOMMEHTApUSAMH U AUCTAaHIIMOHHBIM CYypAONEPEBOIOM

Opranu3zanys aganTHPOBAHHON CUCTEMbI HH(POPMAIIMOHHON MOAEPKKH
WMHBAJINI0B — [10JIb30BaTeseil OMOINOTEK MO COLMATILHO 3HAYMMBIM BOIIPOCaM
COBMECTHO C OpraHaMH COLMAIbHOMN 3alUThI, peaOUINTAIIHOHHBIMH,
o0pa30BaTeNbHBIMH LIEHTPAMU U OOLIECTBEHHBIMU OPTraHU3alUSIMU

Oxka3zaHue perysasipHOi KOHCYJIbTaTUBHON MTOMOIIY B OMOIMOTEYHO-
WH(POPMAITMOHHOM OOCTY>KHBAHHUH JIUIIAM C OTPAaHUYEHHBIMU BO3MOKHOCTSIMHU
3JI0POBBSI C YUE€TOM UX (PU3NUECKHX OCOOCHHOCTEH

OpTaHI/ISaLII/ISI IJIaHUPOBAaHUA, y4€Td, MOHUTOPHUHI'A U aHAJIN3a OMOINOTEUHO-
I/IH(pOpMaLII/IOHHOl" (O) O6CJ'Iy>I(I/IBaHI/ISI JiaIy ¢ OTpaHUYCHHBIMU BO3MOKHOCTAMUA
300POBbA C LCIIBIO OLCHKHU €0 pE3YJIbTAaTUBHOCTU

Heo6xoaumelie ymeHust

Hcnonb30Bath UQPPOBBIE TEXHOJIOTUHU U CHIEIIMATIbHBIE TEXHUYECKHE
yCTpOMCTBa B OMOIMOTEYHO-UH(POPMALIMOHHOM 00CITY>KMUBaHUH JIUI] C
OTpPaHUYEHHBIMU BO3MOKHOCTSMU 37I0POBbS, B TOM YHCIIE IIPOTPAMMBI
KOHBEPTHUPOBAHHS TUIOCKOIIEYATHOTO TEKCTA B PEIBEPHO-TOUCUHBIN MPpHPT

[TpuMeHsATH B OMOIMOTEKE METOJUKY U TEXHOJIOTHIO CO3/IaHUS
TU(PIOKOMMEHTApUEB K BU3YaJIbHOM MPOIYKIINHU, 03BYUYNBAHUS
TUTOCKOTIEYATHBIX M3/1aHu, Co3/1aHus penbeHO-TpaduIecKuX n300pakeHui

®opmupoBaTh, 00pabaTHIBATh U OPraHU30BBIBATH CIICIIHATH3UPOBAHHBIN
O6ubnroTeyHbIi POHA IS JIUI C OTPAHUYCHHBIMUA BO3MOXHOCTSIMH 3/I0POBbS,
BKJIIOYAst SJIEKTPOHHBIE, B TOM YHCJIE ayIMOBU3YyalbHbIC, MYJIbTUMEIHIHbIC
JOKYMEHTBI, JOKYMEHTHI C pebe(h)HO-TOUEUHBIM HIPUPTOM




OcymecTBiIATh B OMOINOTEKE aHATUTHKO-CHHTETHIECKYIO 00pabOTKy
JOKYMEHTOB B JIOCTYIIHBIX ()OpMAaTax U BECTU CIPABOYHO-TIOMCKOBBIH armapar
CIICUAJIM3UPOBAHHOI'O (1)0H11a JOKYMCHTOB JIA JIML C OTpaHUYCHHBIMUA
BO3MOXHOCTAMHU 3J0POBbsA

Hcnonp30BaTh METOMKH M TEXHOJIOTHU OPTaHU3aI[lH
MHTETPUPOBAHHOTO/UHKIFO3UBHOTO OMOIMOTEYHO-MH(POPMALIMOHHOTO
00CITy’)KUBaHUS JIUI] C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 370POBbS

OcymectBiath nuddepeHIupoBaHHOE OMOIMOTEYHO-UH(POPMAITMOHHOE
00CITy’)KNBaHUE PA3IMYHBIX KATETOPUI HHBAJIH]IOB — ITOJIb30BaTEIICH
OMOJIIMOTEK C y4eTOM X (PU3HUYECKUX U MEHTAJIbHBIX 0COOCHHOCTEH

Oxa3pIBaTh KOHCYJbTaTUBHYIO IIOMOIIb JHUIAM C OIrpaHUYCHHBIMU
BO3MOXHOCTSMHU 310POBbA B 6I/I6J'II/IOTGIIHO-I/IH(bOpMaI_II/IOHHOM 06CJ'Iy>KI/IBaHI/II/I
C YY€TOM HUX (bI/IBI/I‘IGCKI/IX 1 MEHTAJILHBIX 0COOEHHOCTEH

[IpeomoneBaTh KOMMYHHUKAaTUBHBIE Oaphepbl B OMOIMOTEYHO-
MHGOPMAIIMOHHOM O0CITYKHBAHUH JIUI] C OTPAHUYCHHBIMU BO3MOXHOCTSIMU
3JI0POBbSI C YUETOM UX (PU3MUECKUX U MEHTAJIbHBIX OCOOCHHOCTEN

Hcnonp30BaTh B OMOIMOTEKE TEXHOIOTHH COLUAILHOTO MAPTHEPCTBA U
CETEBOI0 B3aUMOJICUCTBUS B LIEISAX OPraHU3alUH aJallTUPOBAHHON CUCTEMBI
MHGOPMAIIMOHHOM MOIEPKKH HHBAIHIOB MO CONMAITBHO 3HAYMMBIM
BOIIpOCam

OcCyIecTBIATh IJIAaHUPOBAHUE, YIET, MOHUTOPUHT U aHAIH3 OUOIMOTEUHO-
MH()OPMAIIMOHHOTO 0OCTY)KUBAHUS JIUI C OTPAHMYCHHBIMU BO3MOKHOCTSIMH
3I0POBBS C LENbIO OLICHKU €r0 PE3yJIbTaTUBHOCTH

HeoOxonuMele 3HaHUS

OcHOBBI OMOTMOTEKOBEICHUS, B TOM YHcIIe TU(HI00UOINOTEKOBEACHUS,
6ubauorpadoBeneHus, TOKyMEHTOBEACHUSI, UH(HOPMATUKU, TEOPUH U
MPaKTUKH OMOIMOTEYHO-UH(POPMALIMOHHOTO 00CTYKUBAHUS JIULL C
OTPaHUYECHHBIMU BO3MOXKHOCTSIMHU 370POBBS

HopmartuBHbIE TpaBOBbIE aKThl IO OMOINOTEYHO-MH(DOPMAITUOHHON
JIESITENIbHOCTH B 00JIACTH COLMAIBHOM 3aIMTHI U peaOuInuTallMi HHBAJINI0B U
JIUI] C OTPAaHUYEHHBIMH BO3MOXHOCTSAMU 3/I0POBBS, 3aIIUTE
MHTEJJIEKTyaJIbHOM COOCTBEHHOCTH U NEPCOHAIBHBIX JaHHBIX

OcCHOBEI I[G(IJCKTOJ'IOFI/II/I, TI/I(I)HOHG,Z[aFOFI/IKI/I n TI/I(I)J'IOHCI/IXOJ'IOFI/II/I

[Icuxomnoro-negarornyeckue NPUHLIUIBI U METOJUKN 3P (HEKTUBHOTO
B3aMMOJICHCTBHS C MHBAJIUIAMU C YUETOM MX (PU3UYECKUX U MEHTAIBHBIX
oco0eHHOCTEN

MeTtoaudeckre OCHOBbI KOPPEKLIMOHHON TOMOIIIN JIUIIaM C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMU 3[J0POBbSI B IpoIieccax OUOIMOTEYHO-MHPOPMAITTOHHOTO
o0cITy )KHUBaHUS

Texaudeckue, B TOM YUCTIE DJIEKTPOHHBIE, YCTPOUCTBA, UCTIOIb3YEMBIE B
nporieccax B3auMOJICHCTBUS C MHBATUAMHU B OMOJIMOTEYHO-
H(}OPMALIMOHHOM 00CTYKUBAaHUU

MeTtos! 1 ipaBuiia GOPMUPOBAHUS, OPTAHU3AINH U UCTIOIB30BaHUS
CHEIUATU3UPOBAHHOTO OMOIMOTEYHOTO (POH 1A JUTS JIUI] C OTPAHUICHHBIMH
BO3MOYXHOCTSIMH 37I0POBbBSI

[IpaBuia aHATUTUKO-CUHTETUYECKON 00paOOTKH JOKYMEHTOB, TEXHOJIOTUU
OpTraHM3aINK U BEJICHUS KaTaJIOTOB OMOIHOTEK, 6a3 TaHHBIX
CHEIHATM3UPOBAHHOTO OMOIMOTeYHOTo (DOHAA JUIS JTUI] C OTPAaHUYCHHBIMH
BO3MOYXHOCTSIMH 37I0POBbBS

Metoabl, HOpMBI U TEXHOIOTMH UHTETPUPOBAHHOT O/ MHKIIFO3UBHOT'O
610IMOTEeYHO-MH(DOPMAITTOHHOTO 00CITYKUBAHUS JIUI C OTPaHUYEHHBIMU




BO3MOXXHOCTAMHU 3J0POBbA

OtedecTBeHHAas U 3apyOekHas XyJ0’KECTBEHHAs INTEPATYPa, OCHOBBI
COLIMAJIbHBIX, TYMAHUTAPHBIX, TOUHBIX U €CTECTBEHHBIX HAyK, HUCKYCCTBA

Hopwmeb! mpodeccronanbHON OMOIMOTEYHON ITUKH

Oco0ble yCIIOBUS IOITYCKa K
pabote

Hpyrue xapakTepucTUKu

3.1.4. TpynoBasi pyHkumsi

HaumenoBanue

[poucxoxaenune 06001IEHHOM
TPYIOBOH QYHKIMH

Opranu3zanus U NpoBeACHUE
OMOJIMOTEYHBIX KYJIbTYPHO- Kon A/04.6 VpoBeHb 6
MIPOCBETUTEIIbCKIX, 00Pa30BaTEIbHBIX ' KBaTH(HKALIH
COOBITUMHBIX MEPOIIPUATHIH
OpurnHan X 3aMMCTBOBaHO U3 1577
OpUTrMHAJIA
Kox PeructpannonHsiii Homep
OopurrnHaja HpO(bCCCI/IOHaJIbHOFO
cTaHaapTa

TpynoBble neicTBuUs

HpOBeI[eHI/Ie OITPpOCOB [OJIb30BaTEIeH OMOIMOTEKN U HACEJIEHUS B Oeisax
BBISIBJICHHA HOTpe6HOCTeI71 B OMOIMOTEYHBIX KYJbTYPHO-IIPOCBETUTCIILCKUX,
06pa3OBaTeJIBHBIX 1 COOBITUHHBIX MCPONPUATUAX

N3yuenune nH(pOpMaIMOHHBIX PECYPCOB C LIETbI0 MOATOTOBKU OMOINOTEYHBIX
MEpONPUATHI

CocraBrieHue IaHa OpraHU3alNK U MPOBEJCHUST OMOINOTEYHOTO
MEPOIPUATHUSA

Pazpabotka crieHapust OMOIMOTEUHOTO MEPONPUATHSL, pacipeesieHre
(GYHKIIMOHAJIBHBIX 0053aHHOCTEW MEX/1y €ro OpraHn3aTopaMu, IpUBJICUEHHE
rpakJlaH, B TOM YHCIIE€ BOJIOHTEPOB, K YYAaCTHUIO B IPOBEIECHUH MEPOIIPUATHUS

HHdpopmMHpoBaHue HaceIEeHUs O MPOBEIeHNH OHMOIMOTEYHOTO MEPOTIPHUATHS

[TpoBenenne OMOINOTEUHOTO MEPOTIPUSATHS C LIETBIO YI0BIETBOPEHUS
UH(POPMALMOHHBIX, 00pa30BaTeNbHbIX, KYJIbTYPHBIX, I03HABATEIbHBIX
noTpeOHOCTEH U MHTEPECOB HACEIICHUS

N3ydyeHne MHEHUS! YYaCTHUKOB OMOIMOTEUHBIX MEPOIPUSITUH C TIEIIBIO
MTOBBIIICHNS UX YPOBHS YJIOBIETBOPEHHOCTH

Benenue yuyera cTaTuCTHUECKMX TIOKa3aTeIel MpOBeIeHHOT0 OUOINOTEYHOTO
KYJbTYPHO-IIPOCBETUTENHCKOI0, 00pa30BaTeIbHOrO U COOBITUHHOTO
MEpPOMPUSITHSL, TOJATOTOBKA MIIAHOBO-OTYETHOM IOKyMEHTAIIUU B
CTAI[MOHAPHOM U JUCTAaHIIMOHHOM (yAaJIEHHOM) pPEeKUMax

Heo6xonumelie ymeHus

N3yuaTh MOTpeOHOCTH HAcENEeHUs B ONOIMOTEUHBIX KyJIbTYPHO-
IIPOCBETUTENIBCKUX, 00pa30BaTEIbHBIX U COOBITUHHBIX MEPONIPUSATHUSAX, B TOM
YHCJIe TPOBOAUTH OMPOCHI CPEU MOJIb30BaTeNel OMOINOTEKN

Onpenensats TeMy, GopMar, COCTaB yYaCTHUKOB U MMAPTHEPOB OUOINOTEYHOTO
MEPOTIPUATHSI, OCYILECTBIISATH OTOOP HH(POPMALIUH 110 €TO TEMATUKE

Hcrnonb30BaTh METOIUKH MTOATOTOBKH M MPOBEJACHUS OMOIMOTEYHBIX
MEPOTPUITHI B CTAIIMIOHAPHOM U JUCTAHIIMOHHOM (yJIaJIECHHOM) PEXUMAaX C
y4eTOM HH(POPMAIIMOHHBIX, 00pa30BaTeIbHBIX, KYJIbTYPHBIX, IO3HABATEIHHBIX




moTpeOHOCTEN TpaxKaaH

Pa3zpabatbiBaTh 11aH IPOBEICHUSI U CIICHApUN OMOIHMOTEYHOTO KYIbTYPHO-
MIPOCBETUTEIIBCKOT0, 00Pa30BaTEIILHOTO U COOBITHIHOTO MEPOIIPUSTHS

CocTtaBisaTh TeKCT HH(OpMAIK 0 OUOIMOTEUHOM MEPOTIPUATHH IS
pa3MeIieHust Ha caiiTe OMOJIMOTEKH, B COITUAIBHBIX CETSIX U KaHalax
MaccoBOT0 HHPOPMUPOBAHUS HACEICHHUS

Hcronbs30BaTh TEXHOJIOIMHU COLIMAIIBHOTO ITAPTHEPCTBA C KYJIBTYPHBIMY,
00pa3oBaTeNbHBIMU, HAYYHBIMHU, OOIIECTBEHHBIMU OPTaHU3AMSIMU U
CpeACTBaMU MacCOBOW MH(POPMALIMH, B TOM YHCJIE€ IPUBIICKATh BOJIOHTEPOB K
OpraHu3aluy U IPOBEICHUIO MEPOIIPUATUI ONOITNOTEKH

Hcnonb30BaTe MHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIE, B TOM YHCJIIE
MYJIbTUMEIMIHBIE, TEXHOJIOTMH U TEXHUYECKHE CPEACTBA IPU OPTaHU3aINH U
IPOBEICHUHN OMOIMOTEUHBIX MEPOIIPUATHI

Bectu YYCTHO-OTUCTHYO JOKYMCHTAIIUIO U AHAJIM3UPOBATH 3(1)q)eKTI/IBHOCTB
OMOJINOTEYHBIX MepOHpI/IHTI/Iﬁ C LICJIBIO ITOBBIMICHUS YPOBHS
YAOBJICTBOPCHHOCTHU UX YUACTHHUKOB

Cobuto1aTh KOAEKC 3TUKU OMOIMOTEKaps, B TOM YHCIIE 3TUKY OOIICHHUS C
ayJUTOPHEH, B IPOIECCE IPOBEACHUS MEPOIIPHUSTUS

HeoOxoanmeble 3HaHUSA

OcHoBbI OHOIHOTEKOBENCHUS, ONOIMOTpad)oBeIeHNs, TOKYMEHTOBEICHUS,
UH(QOPMATHUKHU, COLIUAITLHBIX KOMMYHUKAIUN, COLUAIBHO-KYJIbTYPHOR
JeATeIbHOCTH, TOCYTAPCTBEHHOH MOJIUTUKHU B cepe KyIbTyphl, HAYKH U
o0paszoBaHUs

HopmatuBHBIE TPaBOBBIE aKTHI IO OMOINOTEYHO-MH(POPMAITUOHHON U
COLIMAIbHO-KYJIBTYPHOU JE€ATEIBHOCTH, 3AIUTE HHTEIJIEKTYaIbHOU
COOCTBEHHOCTH M NEPCOHATBHBIX JJAHHBIX

MeTroavky 1 TEXHOJIOTUN OPTraHUu3alui KyJIbTYpPHO-IIPOCBETUTEIBCKUX,
00pa30BaTeNbHBIX U COOBITUHHBIX MEPONPUITUN Pa3IMUHBIX (OPMATOB,
L[EJIEBOTO ¥ YUTATEIBbCKOTO HA3HAYEHUS

MeTopl MapKETUHTOBBIX UCCIEAOBAHUIN COIIMOKYIBTYPHBIX MOTPEOHOCTEH
Pa3JIMYHBIX TPYNH HACETIECHUS

Texnomorun OopraHu3aiv COOHUAJIBHOTO MAapTHEPCTBA U CETEBOT'O
B3aUMOJEHCTBHUSI

MenuiiHble pecypchl, UX UCIIOJIb30BAHNUE B OMOIMOTEUHBIX KYJIbTYpPHO-
IPOCBETUTENIBCKUX, 00Pa30BaTENbHBIX U COOBITUIHBIX MEPONPUATHSIX

TpeGoBaHMs K COCTABJICHUIO TIJIAHOB M BEACHUIO YU€THO-OTUYETHOMN
JIOKYMEHTAIlU OMOIMOTEKH

OtecuecTBEHHAS B 3apy6e>1<Ha${ XYOO0XKXCECTBCHHAA JINTCPATypPa, OCHOBBI
COHAJIbHBIX, TYMAHUTAPHBIX, TOYHBIX, CCTCCTBCHHBIX HAYK

HopwMmsl npodeccroHanbHON OMOTHOTEYHON 3TUKH U KOPIIOPATUBHON
KYJbTYPBI, IPaBUJIa IETOBOTO OOIICHUS

OcoOble ycrioBus AOIMycKa K
pabore

[pyrue xapakTepuCTUKN

3.1.5. TpynoBasi pyHKuuA

Benenne OnOIMOTEYHBIX

o YpoBeHb
HaumenoBanue CalTOB/TIOPTAJIOB, CETEBBIX COITMATBLHBIX Kox A/05.6 p 6

CEpBHUCOB

KBaTU(QUKAIIUN




[Ipoucxoxaenure 06001EHHOM
TPYAOBOH (HyHKIIHU

Opuruman X 3aMMCTBOBAHO U3 1577
OpHUTHHAIIA
Kon PeructpanuonHsiit Homep
OpHUTHHANA po¢heCCHOHATHFHOTO
CTaHgapTa

TpynoBsie 1eicTBUS

MounutopuHr HHPOPMAIIMOHHBIX TOTPEOHOCTEH Mob30BaTeneit
OHOIMOTEYHBIX CAWTOB/MOPTAJIOB U CETEBBIX COLIMAIbHBIX CEPBUCOB

Pa3paboTka npeanoxeHuit o onpeesieHUIo BUa, 1IeJIeBOr0 Ha3HAUCHUS,
CTPYKTYPbI peaii3yeMbIX CEPBUCOB OMOIMOTEYHOTO caifTa/moprana

HOI[I‘ OTOBKA M aKTyajJIu3alus KOHTCHTA, B TOM YUCJIC MCANAKOHTCHTA, HA
caiite/mopTaine OMOTMOTEKH C LENbIO MPOABIKEHHS OMOIMOTEUHBIX PECYPCOB,
yCIYI' B UHTEPHET-IIPOCTPAHCTBE

[Moxnepxanue 0OpaTHOM CBSI3U/MHTEPAKTUBHOTO JTUAJIOTA C TIOJIH30BATEIISIMH
OMOIMOTEYHOTO caiiTa, OlleHKa Y (PEKTUBHOCTH caiiTa

BBI60p IUIOAJAKH, OIIPCACIICHUEC BU/Jla, ICIICBOI'O HA3HAUYCHH A, TCMATUKHU,
CTpAaTCTrur HAIIOJIHCHUA CCTCBOI'O COIUAJIbHOI'O CCPBHCA OMOJINOTEKHU

Hamonnenue/ AKTyaJIn3alusl KOHTCHTA aKKayHTa OMOJIHOTEKH B COLIMaJIBHBIX
CCTAX

BsaumoeiicTBye ¢ mojbp30BaTENIMUA OUOIUOTEUHBIX COLMAIBHBIX CETEN
(MaccoBoe, TpyIoBOe, HHANBUIYAIbHOE), KOHCYJIBTHUPOBAHUE TT0JIb30BaTEIICH

AHanu3 pe3yJabTaTUBHOCTH OMOIMOTEUHOTO caiiTa/moprana, OMOINOTEeYHOrO
aKKayHTa B COIMAIBHBIX CETSAX C IENIBI0 OMPEICTICHIS HX COOTBETCTBHS
MOTPEOHOCTSAM TIOJIb30BATENICH OMOINOTECKH

Heo6xonnmele ymeHust

[IpuMeHSITh METOAMKH U3yUYeHHS MOTPeOHOCTEl MOb30BaTeNeH
OMOTMOTEYHBIX CATOB/MIOPTAIIOB U COIUATBHBIX CEeTeH

Cobupats 1 060011aTh HHGOPMAITUIO O IEATETHLHOCTH OUOIUOTEKH IS
ompezeNeHus BUA, [IEIeBOr0 Ha3HAYEHH S, CTPYKTYPBI peaTn3yeMbIX
CEpBHUCOB OMOIMOTEYHOTO caiiTa/mopTaa, HCIOIb30BaHMs OUOINOTEKOM
CETEBBIX COIMATBHBIX CEPBUCOB

dopmMupoBaTh KOHTCHT, B TOM YHCIIE MEIUAKOHTEHT, OMOINOTEUHBIX
CalTOB/MIOPTAJIOB U COIMANLHBIX CETEH C yU4eTOM MOTpeOHOCTEMN
oJb30BaTeNe OMOIMOTEKH

NudopmupoBaTh 0 BO3MOKHOCTIX OMOIMOTEUHOrO caifTa/mopraia u
OKa3bIBaTb KOHCYJBTATUBHYIO ITOMOIIB IMOJIB30BATCIIAM OHMOINOTEKH
Hcnonb30BaTh METOAMKY M 2JIEMEHTHI BeO-aHATUTUKY TS aHATIN3a
COOTBETCTBHS CTPYKTYPhI, KOHTCHTA ¥ HABUTAIMH OUOIMOTEUYHOTO caiTa
MOTPEOHOCTSIM TOJIh30BaTeNeH OMOINOTEKH

HCO6XO,Z[I/IMLIC 3HaHUA

OcHoBbl 6uOIMOTEKOBEICHUS, OnbIMOorpadoBeieHus, HHPOPMAIIMOHHO-
AHAJTMTUYECKON JEATENbHOCTH, IOKYMEHTOBEACHU S, TH)OPMATHKH, TEOPHU
COIMATBHBIX KOMMYHHKAIIUH, WHHOPMAITMOHHOHN KYJIIBTYPBI

HopmartuBHbIe TpaBOBbIE aKThl IO OMOINOTEYHO-MH(DOPMAITUOHHON
NesITeIbHOCTH, MHPOPMAITMOHHON O€30MaCHOCTH, 110 3aIIUTE aBTOPCKOTO
npaBa B IIU(PPOBOI cpesie, MHTEIIEKTYalbHOM COOCTBEHHOCTH, MTEPCOHAIBHBIX
JTaHHBIX

OcHOBBI HHPOPMALIMOHHOTO MAPKETHUHTA, B TOM YHCIIE HHTEPHET-TEXHOJIOTUI
n3y4eHus: UHQOPMAIIMOHHBIX TOTPeOHOCTEH MoJIb30BaTeNeii OMOINOTEKH

Texnonoruu padoThI ¢ MUPPOBHIM KOHTEHTOM OMOJIMOTEK, B TOM YHCIIC
CaliTOM, aKKayHTOM M TPYIIIIAMH B COIMAIBHBIX CETSX

Meroauku co3aHus U PeIaKTUPOBAHKS HH(GOPMAIIMOHHOTO KOHTEHTA JIJIs




OMOJIMOTEYHBIX CANTOB/TIOPTATIOB M COIUATILHBIX MEIHa

OtedecTBeHHas U 3apyOekHas XyJ0’KECTBEHHAs JINTEPaTypa, OCHOBBI
COLIMAJIbHBIX, TYMAHUTAPHBIX, TOUHBIX U €CTECTBEHHBIX HAyK, NUCKYCCTBA

Hopwmbl npodeccnonanbHoi OMOIMOTEUHOM STUKH U KOPIOPATUBHOM
KYJbTYpHI

Oco0bIe ycItoBHs A0IYyCKa K
pabote

Hpyrue xapakTepucTUKU

3.2. O0o0mennas Tpynosasi pynkuus «PopmupoBanue, yuer H 00padoTka 0u01M0TE4HOrO0 (poHI»

HanmenoBanue

dopmupoBaHue, yueT u 00paboTka
oubnamoreynoro GoHma

YpoBeHb 6

Ko
A B KBaTH(QHUKAIAN

[poucxoxaeHre 06001IEHHOM
TPYAOBOH GYHKIHH

3auMCTBOBAHO U3
Opuruzan X
OpHUTHHAIIA
Kox PeructpannonHsiii Homep
OpHUTHHANA po¢heCCHOHATHHOTO
CTaHIapTa

Bo3moxHbIe HAUMEHOBAHHUS
JOJDKHOCTEH, podeccuii

bubimorekapb-KOMIUIEKTATOP
DKCHepT Mo KOMIUIEKTOBaHUIO0 OubinoTeyHoro Gpouaa

TpeboBanus kK 00pa30BaHHIO
U 00y4EHHUIO

Cpennee npogeccuoHanbHOE 00pa3oBaHKUe — IPOrpaMMBbl TIOATOTOBKH
CMELUAINCTOB CPETHETO 3BEHA

17011

Briciiee oOpa3oBanue — 6akanaBpuaT

WA

Bricmiee oOpazoBanue (HenpopuapHOE) — OaKagaBpuaT U JOTOJTHUTEIBHOE
npodeccnoHanbHOE 00pa30BaHUE — IPOrPAMMBI ITOBBIIIEHUS KBAIM(DUKALIUH,
porpamMMbl MPOo(hecCHOHATEHON MEPENOAr0TOBKH MO TPODIITIO eI TETbHOCTH

TpebGoBaHus K ONBITY
PAKTUYECKON pabOoThI

JI71s1 MOMKHOCTH «IKCIIEPT MO KOMIUIEKTOBAHUIO OMOJIMOTEYHOTO (hOHIA»
CTaXX paboTHI 1O MPODUITIO IEATETLHOCTH HE MEHEE TPEX JIeT

Oco0ble yclIoBUS I0ITyCKa K
pabote

[pyrue xapakTepUCTUKN

Pexomenayercs monosHUTENRHOE PpohecCuoHaTbHOE 00pa3oBaHue —
MPOrPaMMBbI MTOBBIIIEHUS KBATU(DUKAIINH 110 MPOQUITIO NEATETHHOCTH (HE
pexe OJJTHOTO pa3a B TPU roja)

I[OHOJ'IHI/ITCJ'ILHBIC XapaKTCPUCTUKU

HaumenoBanue 6a30Boii TpymIbl, JOKHOCTH
HaumeHnoBanne qokymeHTa Kon
(mpodeccun) WK CreUATBHOCTH
OK3 2622. Crenranuctsl OMOINOTEK
ETKC wm EKC DKCIepT MO KOMIUIEKTOBaHHUIO OMOIMOTEYHOTO POoH 1A
OKIIATP 20316 bubnuorekapn
OKCO 2016 8.51.02.03 bubanorexoBenenue
8.51.03.06 bubnuoreuno-nndopmamonHas AesITEIHHOCTh

3.2.1. TpyaoBasi pyHkumst




KowmrmiektoBanue 6ubamnoreunoro Gouaa

VYposenn
HaumernoBanue  |IIEYATHBIMHU U DJIEKTPOHHBIMH Kox B/01.6 P 6

JIOKYMEHTaMH, CETEBBIMU PeCypcaMu

KBaTH(DUKAITIT

[Ipoucxoxnenre 06001IEHHOM
TPYI0BOI QYHKINH

OpurnHan X 3aMMCTBOBaHO U3 1577
OpUTHHAJA
Kon PeructpannoHHsiit Homep
OpHUTHHANA po¢heCCHOHATHFHOTO
cTaHaapTa

TpynoBsie neicTBUS

MOHMTOPUHI/3KCIIEPTH3a KHIKHOTO PBIHKA, PhIHKA 3JIEKTPOHHBIX U3JaHUM,
CETEBBIX JIMIIEH3MOHHBIX U OTKPBITHIX PECYPCOB C LIETBI0 MOICTUPOBAHUS,
npoQUINPOBAHUS U INIAHUPOBAHUS KOMIUIEKTOBAaHUSI OMOIMOTEYHBIX (DOHIOB

[ToaroroBka npeayoKeHUH K IuIaHy (GHUHAHCOBO-XO3SHCTBEHHON
JeATEILHOCTH OMOIMOTEKH 10 00beMy (PMHAHCHPOBAHUSI KOMIUIEKTOBAHHS
(oH/a, BBIICIICHHUIO JIUMUTOB Ha OCYIIECTBICHUE OCHOBHBIX BHJIOB 3aKYTIOK,
NpUOOPETEHUIO MPAB JAOCTYTIA K 3JEKTPOHHBIM JJOKYMEHTaM U pecypcam
CETEeBOT'0 PACIIPOCTPAHECHUS

Pa3zpaboTka npoduis KOMIUICKTOBaHUS OMOIMOTEKH M ONePaTUBHOTO
TEMATHUKO-THUITOJIOTUYECKOTO IJIaHa KOMILICKTOBaHUSI OMOIMOTEKH

YcraHoneHue MpodeCCHOHATBHBIX KOHTAKTOB C U3JAI0IIHMH
OpTaHHU3AIUSIMU, IOCTABIIUKAMHY ITEYATHON U SJICKTPOHHOM PO TYKITHH,
arperaTopamu 3JIEKTPOHHBIX PECYPCOB, CO CIIOHCOPAMHU U IAPUTEIISIMU IO
BOIPOCaM KOMILIEKTOBaHUS OUOIMOTeuHOro poHaa

[TepBUuHBIIT OTOOP MEYATHBIX JOKYMEHTOB JIJIsI BKITIOYSHUS B OMOIMOTEUHBIN
($oH B COOTBETCTBHH C MPOGUIEM U TEMATUKO-TUIIOJIOTHUYECKUM TUTAHOM
KOMIUIEKTOBaHUSA

Pabora ¢ nokymMmeHTamMH, TOCTYNUBLIMMH B OMOJIMOTEUHBINH (DOH B KauecTBe
0053aTeIbHOT0 3K3EMIUISIpa

PaboTtsl 10 TCKYyIIEMY KOMIIJICKTOBAaHHUIO OMOJIMOTEYHOT O (I)OHI[a ncYyaTHbIMHA
JAOKYMCHTaMU: BbISIBJICHUEC, OLICHKA, 0T60p, 3aKas, BLI60p criocoba
KOMIIJICKTOBAHUA W 3aKYIIKH, IPUEM TOKYMCHTOB B (1)OH)1

PaboTtsl 10 PETPOCICKTUBHOMY KOMIIJICKTOBAaHUIO OMOIMOTEYHOTO (I)OH,I[a, B
TOM YHUCJIC PCAKUMU U NCHHBIMU U3JaHUAMHA, BOCTIOJIHCHUC JIAKYH (HpO6CJIOB)
TCKYIICTO KOMIIJICKTOBAHU

PaboThl 10 KOMIUIEKTOBAaHUIO OMOIMOTEYHOrO (DOHAA ANEKTPOHHBIMU
JIOKYMEHTaMU: HAa Cb€MHBIX HOCUTENSAX, HHCTAIIIMPOBAHHBIMU,
JUIEH3UOHHBIMU PECYpCaMu JIOKAJIbHOIO U yJIaJIEHHOT' O JOCTYIIa

PaboTa B 6uOMMOTEKE C OTKPBITHIMU PECYpPCaMu yIaJIEHHOTO JO0CTYTIA C TENbI0
pacIIMpeHHs] BO3MOKHOCTEH YIOBJIETBOPEHHUS 3aIIPOCOB TOJIH30BATENCH
OoubIMOTEKN

HO}II‘OTOBKa AOKYMEHTAIIUU JJIA IIPOBCACHUSA 3aKYIIOK IJIA TOCY 1apCTBCHHBIX
N MYHHUIUIIAJIBHBIX HYX/, IPOCKTOB JOKYMCHTOB JJIA 3aKJIIOYCHHA
JIOTOBOPOB/KOHTPAKTOB C IEJIhI0 KOMITJIEKTOBaHMS ONOIMOTeYHOTO (hOHIa

Odopmnenune B OMOIMOTEKE MOIMUCKU HA TIEPUOIUIECKUE
TIPOJIOJDKAFOIINECS ITeYaTHBIC U3aHUs, Ha TIOJIh30BAHNE KOJUICKIIMSIMU
(cepBHCamMm) JIEKTPOHHBIX PECYPCOB

Opranuzanus B 0M0IM0TEKEe MEKOUOITHOTEYHOTO/MEKTYHAPOTHOTO
KHUTOOOMEHA B LIEIAX JOMOIHUTEIHHOIO KOMIUIEKTOBAHUS OMOJIMOTEYHOTO




dboHga

Benenwne cripaBouHOM 0a3bl JaHHBIX OMOJIMOTEKH ISl TEKYIIETO 1
PETPOCIICKTUBHOTO KOMITJICKTOBAHMS OMOJIMOTEYHOTO POoHIa

Heo6xonumeie ymeHus

AHaJII/I3I/IpOBaTb MNPpEAJIOKCHUA U HCHOBYIO ITOJUTHKY KHUTI'OU3AATCIbCKOTO U
KHUT'OTOProBOI'0 pbIHKOB, PbIHKA 3JICKTPOHHBIX NPOAYKTOB, CCPBUCOB U YCIIYT

OcyniecTBISITh MOJATOTOBKY JIOKYMEHTAIIMH 10 TIPOBEICHHUIO 3aKYTIOK JIJIs
TEKYIIETO U PETPOCTICKTHBHOTO KOMILJICKTOBaHHsI OMbInoreuHoro GoHa, B
TOM YHUCJIC OMMCaHne 00BEKTa 3aKYIIKH, pacueT HaYaIbHOW IIEHBI KOHTPAKTA,
ompezeneHrue TpeOOBAHNMN K 3aKyIMaeMbIM KHUTAM U 3JIEKTPOHHBIM pecypcam

Bectu B 610a1oTeKe MOATOTOBUTENBHYIO PA0OTY MO 3aKJIFOUEHUIO JOTOBOPOB,
KOHTPAKTOB, JIMIIEH3MOHHBIX COIVIALIEHUH ¢ N31aTEeNIAMU U
paBoo0JIaAaTe I IMU TICUYATHBIX W3JaHUN, IPOU3BOAUTEISIMUA/arperaTopamMmu
AJIEKTPOHHBIX PECYPCOB

OcymiecTBisATh B OMOIMOTEKE MOIUCKY Ha EPUOANYECKHE IeUaTHbIE
u3aHus, oQOPMIISITh JOCTYH K KOJUIEKLIUSM/CEpBUCAM CETEBBIX
JIMLEH3UOHHBIX PECYPCOB

BBINONTHATE TEXHOJIOTHYECKHE MTPOIECCHI IO TEKYIEMY U PETPOCIIEKTUBHOMY
KOMILIEKTOBaHHUIO OMOJIMOTEYHOTO (POH1a

Hcnonb30BaTh TEXHOIOTHH MEKOHOIMOTEYHOTO/MEXK TyHAPOTHOTO
KHUTOOOMEHA JIJIs1 KOMILJIEKTOBaHMs OMOInoTedHoro hoxaa

Hcronp30BaTh METOIMKH OLIEHKU JTOKYMEHTOB, IOCTYITUBIINX B
Ooubimorevnslil poHx 6€3 yKazaHUs LEHBI

[TpuMeHSITh METOIUKH OOPMIICHHS KHIYKHBIX TapOB U MOXKEPTBOBAHUH B
OonbmoTeyHbId HOHT

Bectu CIIpaBOYHYIO 68.3y JAaHHBIX JISI TCKYIIETO U PETPOCIICKTUBHOT'O
KOMIUICKTOBaHUS OMOJINOTESYHOTO (I)OHI[a, B TOM YMCJIE€ 3aKa3aHHBIX U3JaHUN

VYcranaBnmuBaTh Tpo(ecCHOHATbHBIE KOHTAKTHI C U3/Ial0IIUMU
OpraHU3aIUsIMU, TPOU3BOAUTEIIIMH U MOCTABIIMKAMH TIEYaTHOU U
AIIEKTPOHHON MPOAYKIIMU, arperaropaMu Mo BOMPOCaM KOMILIEKTOBAHUS
o6ubaroreynoro GpoHma

Hcnonp30BaTh TEXHOIOTMH PabOThI C aBTOMAaTU3UPOBAHHON OMOIMOTEYHO-
MH(OPMALIMOHHON CUCTEMOM OMOINOTEKH, IIU(PPOBHIE TEXHOJIOTUU U
TEXHUUYECKHE CPEJICTBA B MPOIECCAX KOMIUIEKTOBaHUs 61OIroTeyHoro ¢poHa

HeoOxoaumeble 3HAaHUSA

OcHoBbl 6MOIMOTEKOBEACHU S, ONOIMOrpadoBeieHns, JOKYMEHTOBEIEHUS,
KHUTOBEJICHUS, OMOIMOTEYHOTO (POHIOBEICHUS

HopmatuBHBIE IPaBOBBIE aKTHI 1O OUOIMOTEYHO-MH(DOPMAIIIOHHOH,
KHUTOM3AATEIbCKOM U KHUTOTOPIrOBOW JEATENBHOCTH; 3aKyTKaM JUIs
rOCyJJapCTBEHHBIX U MYHHUIMIIATbHBIX HYX/1; HHPOPMALIMOHHOM
0€301MacHOCTH, 3alUTe aBTOPCKOIo MpaBa B IU(PPOBOI cpene u
WHTEJUICKTyJIbHOW COOCTBEHHOCTH; TIPOTHUBOICHCTBUIO YKCTPEMHUCTCKON
JeSITeIbHOCTH; 3alIUTe AeTel 0T MH(OPMALIUY, TPUIUHSIONIEH Bpea X
3I0POBBIO U PA3BUTHIO

MGTO)II)I OpFaHI/I3aHI/II/I 1 TCXHOJIOTUU KOMIIJICKTOBAHUA 6I/I6J'II/IOTGI-IHOFO
dboHma

M CTOYHHMKY KOMILICKTOBaHUS OMOIMOTEYHOIO (pOH,Z[a II€YaTHBIMHU U
SJICKTPOHHBIMH JOKYMCHTaMH, CCTCBBIMU PECYpCaAMU JIOKAJILHOTO U
YAAJICHHOI'O JOCTYIIa; OCHOBHBIC BUbI 3aKYIIOK

OCHOBBI 1IeHOOOpa30BaHMUs HA KHUKHYIO MTPOYKITHIO, OCHOBHBIC KaHAIbI
KHUTOPACIIPOCTPAaHEHUS, CHCTEMA JJOKYMEHTOCHA0KEeHHS OMOIMOTEK

PBIHOK TUIIEH3MOHHBIX ANEKTPOHHBIX PECYPCOB, LIEHOBAsI U CEPBUCHAS




MOJINTUKA TPOU3BOJUTEINEH 1 arperaTopoB JIEKTPOHHBIX PECYPCOB

OtpacneBasi, BU0Basi, TUIIOJIOTHYECKAs], )KaHPOBask CTPYKTypa
KHUTOM3AATEIbCKOTO U KHUTOTOPTOBOIO IOKYMEHTHOT'O IIOTOKA

CopnepxatenbHble, popManIbHbBIC U IICHOBBIE KPUTEPUU 0TOOPA MEYATHBIX U
AIIEKTPOHHBIX JOKYMEHTOB, YIaJICHHBIX CETEBBIX PECYPCOB s (poHaa
Ooubsmorexu

OteuecTBeHHAs U 3apyOeKHas Xy10’KECTBEHHAs JINTEPATYPa, OCHOBBI
COLIMAJIbHBIX, TYMAaHUTAPHBIX, TOUHBIX U €CTECTBEHHBIX HAyK, HCKYCCTBa

Hopwmsl ipodeccnonaibHONM OMOIMOTEYHOM STUKH, KOPIIOPATHBHOM
KyJIbTYpBI, IPaBUjIa J1€J0BOM MEPENUCKU U BEICHUS IEPETOBOPOB

Oco0ble yCIIOBUS IOITYCKa K
pabore

Jpyrue xapakTepuCTUKU

3.2.2. TpynoBasi pyHKuusA

HaumenoBanue

dhonma

VYder u 006paboTka OMOIMOTEYHOTO

Kox | B/02.6 ¥'poBei 6
KBaJTH(UKAIIAN

[Ipoucxoxaenne 0600MeHAO
TPYIOBO# (YHKIMH

Opurmsan X 3aMMCTBOBAHO U3 1577
OpHUrHHAA
Kox PeructpannonHsiii Homep
OpUrHHaNIa npodeccroHanbHOTO
cTaHaapra

TpynoBeie 1encTBUS

Benenue nuddepenupoBaHHOro (MHAMBUAYAIBHOIO) U UHTETPUPOBAHHOTO
(cyMMapHOro) yuera ne4aTHbIX JOKYMEHTOB OuOInoTeuHoro Goxaa

Benenue B OnbnuoTexe CyMMapHOTO U MHAUBHIYaIbHOTO Y4eTa AIEKTPOHHBIX
JOKYMEHTOB Ha (PU3NYECKUX HOCUTENSX, HHCTAITMPOBAHHBIX, CETEBBIX
PECYPCOB JIOKAJILHOTO U YAAJIEHHOTO JOCTya

TexHuueckas 00paboTKa, IITPUXKOAUPOBAHUE U PATUOYACTOTHAS MAPKUPOBKA
JIOKYMEHTOB, MOCTYIHMBIIUX B OMOIMOTEYHbIN (OHA

bubnuorpaduueckas o0padboTKa TOKYMEHTOB, TOCTYNHBIIHNX B
OubsnmoteuHsIil o, onpeneneHre HaIMIUs 6MOIMOTrpapUUECcKOro ONUCaHUs
JOKYMEHTOB B 3JIEKTPOHHOM/TPaJIMIIMOHHOM KaTajiore OnbInoTexku

Pacnipenenenue u nepenadya noCTynUBUINX JOKYMEHTOB B (DYHKIIMOHAIbHbBIE
nojpasaeeHust OnOIMOTEeKH

[ToaroToBka COMpOBOAUTENBHBIX TOKYMEHTOB 1O (haKTaM X03sIiCTBEHHOM
JESTEIbHOCTH ¢ OMOIMOTeYHBIM (DOHIOM J1JIsl OyXTaiaTepcKOro yyeTa
MEeYaTHBIX N3TaHUH

[ToaroToBka CONMpOBOAUTENBHBIX TOKYMEHTOB 1O (haKTaM X03sIiCTBEHHON
NEeSITeIbHOCTH ¢ OMOIMOTEYHBIM (DOHJIOM B IENIAX OYXTalTepCcKOro yyera
AIIEKTPOHHBIX PECYPCOB, B TOM YHCIIe OPOPMIICHUE JIMIIEH3HOHHBIX JOTOBOPOB
Ha JIOCTYII K 3JIEKTPOHHBIM pecypcaM, 6a3aM JITaHHBIX U pecypcaM CETeBOIr0
pacnpocTpaHeHUS

VYder coctaBa ¥ UTOTOB JIBIKEHUSI OMOIMOTEYHOTO (DOH/IA, B TOM YHCIIE IS
MIPEIOCTABICHUSI OPraHaM TOCYIapCTBEHHON CTATHCTUKH

Heo6xonumelie ymeHust

Hcnonb30Bathk TeXHOIOTUU AU HEepeHINPOBAHHOTO (MHAUBUIYATBHOTO) U
MHTETPUPOBAHHOTO (CYMMAapHOTI'0) yueTa MeYaTHBIX JTOKYMEHTOB,




MOCTYNHBIIKMX B OMOIMOTEYHBIN (POHT

[TpumeHsTh B OMOIMOTEKaX TEXHOJIOTHH CYMMapHOTO U MHIUBUYaJIbHOTO
ydeTa 3JIEKTPOHHBIX JOKYMEHTOB Ha (PU3NUYECKHX HOCUTENSX,
MHCTAJJTUPOBAHHBIX, CETEBBIX PECYPCOB JIOKAIBLHOTO U YAAJIEHHOTO JOCTYyTa

OcymiecTBiIATh B OMOINOTEKAaX TEXHUYECKYI0 00pa0OTKY IMeYaTHBIX U
ANIEKTPOHHBIX JOKYMEHTOB Ha (PU3NYECKUX HOCHTENSAX B COOTBETCTBUH C
YCTaHOBJICHHBIMH TPEOOBAHUSAMH, B TOM YUCIIC IITPUXKOIUPOBAHUE U
PagMOYaCTOTHYIO MApPKUPOBKY JOKYMEHTOB

OcymiectBisaTh 6ubnorpadguueckyto 00paboTKy NOCTYMUBIIMX TOKYMEHTOB
B COOTBETCTBHH C IPUHATHIMHU CTaHAApTaMu OMOIMOrpaduyeckoro Onucanus
Y YCTAHOBJICHHBIMH B OMOJIHOTEKE paBHIIaMU

OdopMIsATh JOKYMEHTAIHIO TI0 TIepejade MOCTYMUBIINX JOKYMEHTOB B
(GYHKIIMOHATBHBIC TIOIpa3ACieHUs] OMOTHOTEKN

M cronp30BaTh TEXHOJIOTHU PAOOTHI C aBTOMATU3UPOBAHHON OMOJIMOTEYHO-
WH(POPMAITMOHHOW CHCTEeMON OMOIMOTEKH, IU(PPOBHIE TEXHOJIOTHH U
TEXHUYECKHE CPEACTBA BO BCEX MpoIleccax ydera u 00padoTKu
oubroreuHoro GonHa

HeoOxonuMele 3HaHUS

OcHoBbl 6MOIMOTEKOBEICHMS, OMOIMOrpadoBeieH s, TOKYMEHTOBEICHUS,
KHUTOBEJICHUS, OMOJIMOTEYHOTO (POHTOBEICHUS

HopMmaTuBHbIe ITpaBOBbIE aKThI 110 OUOIMOTEUHO-UHPOPMAITIOHHOIH,
KHUTOM3AAaTeIbCKON U KHUTOTOPTOBOW JeSATeNIbHOCTH, HHPOPMAITMOHHON
0€30MMacHOCTH U 3alIUTe UHTEUIEKTYaIbHON COOCTBEHHOCTH;
MPOTUBOACHCTBUIO SKCTPEMHUCTCKON JEATEIbHOCTH; 3aIllUTe AeTel OT
nH(pOpMaLH, TPUIUHSIONIECH BPEa UX 3J0POBbIO M PA3BUTHUIO

HopmatuBHBIE JOKYMEHTHI 10 yueTy OMOINOTeYHOro OHAa, HOPSIOK yUyeTa
MEYATHBIX U DJICKTPOHHBIX JOKYMEHTOB Ha (PU3UUYECKUX HOCUTEIISX,
WHCTAJJIMPOBAHHBIX, CETEBBIX PECYPCOB JIOKAJIBHOIO M YAAIEHHOTO JOCTYyNa

Texuonoruu qudHepeHIIMPOBAHHOTO U HHTETPUPOBAHHOTO yUeTa IMEYaTHBIX U
AIIEKTPOHHBIX IOKYMEHTOB Ha (PU3NYECKUX HOCUTENSAX, TOCTYMUBIIHNX B
OoubIroTeYHbIN (HOHIT

[TpaBuiia u nocie10BaTeIbHOCTh TEXHUUECKONH 00pabOTKH TOKYMEHTOB,
MOCTYNUBUIMX B OMOIMOTEUHBIN (HOH]T

Mertoabl Oubanorpagpuieckoil 00paboTKH MeYaTHBIX/3JIEKTPOHHBIX
JIOKYMEHTOB, TIOCTYIIHUBIIUX B OMOJIMOTEYHBIN (POH/T

HpaBI/ma O(I)OpMJ'IeHI/I}I AOKYMCHTAIUU I10 MEpCAavuC MOCTYIIUBIINUX
JOKYMCHTOB B (py'HKI_II/IOHaJ'IBHBIC noapa3aAciICHUA OMOINOTEKH

OtedecTBeHHas U 3apyOekHas XyJ0’)KECTBEHHAs JINTEPATypa, OCHOBBI
COLIMAJIbHBIX, TYMAaHUTAPHBIX, TOYHBIX U €CTECTBEHHBIX HAyK, HCKYCCTBa

Hopwmsl ipodeccnonanbHOM OMOIMOTEIHON STUKHI

Oco0ble ycIIoBUS I0ITyCKa K
pabote

[pyrue xapakTepuCcTUKN

3.3. O6o6mennasi TpynoBasi pynkuusi «Opranusanusi 4 coxpaHenue 0u0JMoTeuHoro GoHaa»

HaumenoBanue

OpraHuzanus 1 COXpaHEHHUE
o6ubmroreynoro ¢hoHma

YpoBeHb 6

Kon C
KBaTH(DUKAITIT

IIpoucxoxaeHune 0600IeHHOM
TPYAOBOH (HyHKIIHU

OpuruHan

X 3anMCTBOBAHO U3
OpHUTHMHAIIA

Kon PeructpauuoHHsiit Homep




OpHUTHHAA podeCcCHOHANTBLHOTO
cTaHaapra

Bo3MoxHBIE HANMEHOBAHHUS
JOJDKHOCTEH, TTpodeccuii

Xpanutenb oudanoTednoro Goxaa

Crenanuct no KoHcepBauu OUOIMOTEeYHOTO (POHAA
Crenmanuct o padore ¢ peIKUMU KHUTaMU

I'maBHBIN crienuanucT 1o paboTe ¢ peIKUMU KHUTaMHU
Crienanct no MUKPOKOIIMPOBAHUIO M OIIU(PPOBKE TOKYMEHTOB

TpeboBanust kK 06pa3z0BaHUIO
¥ 00Y4EHUIO

Beiciiee oOpa3oBanue — 6akanaBpuat

nJIn

Briciee oOpa3oBanue (HenpoduibHOe) — OakagaBpuaT U JONOJTHUTEIBHOE
npodeccruoHaIbHOE 00pa30BaHKUEe — MTPOTPAMMBI ITOBBIIICHUST KBaTH(PHUKALINH,
pOrpaMMbl PO eCCHOHATBLHOM MEPENOAr0TOBKH MO MPO(UITIO AESTETBHOCTH

TpeboBaHMs K OIIBITY
IPAKTUYECKON pabOThI

st HOHKHOCTH «TJIaBHBIN CIIEIUAIUCT IO padOoTe C PEAKUMU KHUTAMI CTax
paboThI 10 MPODUITIO AEATETHLHOCTH HE MEHEE TPEX JIET

Oco0ble yciioBus J0IyCKa K
pabore

Hpyrue xapakTepucTUKU

PexomeHyeTcst 10MOIHUTENBbHOE IPO(PeCcCHOHANbHOE 00pa30BaHUE —
IPOTrpaMMbl MOBBIIIEHUS KBATH(DUKALUKU 110 TPO(UITIO 1EATEIIBHOCTH (HE
pe’ke OHOro pa3a B TPH roja)

JUIs JOIKHOCTH «CHELUANINCT 110 paboTe ¢ peAKUMH KHUTaMK» — MPoQUIIbHAs
IporpamMma JOMOJIHUTEIBHOTO IPO(EeCCHOHATBHOIO 00pa30BaHUs

JI1st TOTMKHOCTH «CIIEUANNCT IO KOHCEpBalMKi OMOIMoTeyHOro Gpoxga» —
npoduIbHas mporpamma JIOMOJHUTEIBHOTO NMPOPECCHOHAIBHOTO
o0OpazoBaHus

JI1st TOTMKHOCTH «CIIEHUANINCT IO MUKPOKOIIMPOBAHHUIO U OLU(POBKE
JIOKYMEHTOBY» — PO UIbHAs IPOrpaMMa JIOTOIHUTEEHOTO
npo¢eCCHOHATILHOTO 00pa30BaHMS

I[OHOHHI/ITCJ'IBHBIC XapaKTCPUCTUKU

HaumenoBanue JAOKYMCHTa KOI[

HanmenoBanue 0a30B0ii rpymIibl, TOKHOCTH
(mpodeccun) WM CrienUuaIbHOCTH

OK3

2622. CoenuanucTsl OMOINOTEK

ETKC unu EKC

Crnenuanuct no y4eTHO-XpaHUTEIbCKOW TOKYMEHTAMT

CrienMaiuct mo NPeBEHTHUBHOM KOHCEPBAIIUH
OubIMoTeYHBIX POHIOB

CrienpaincT Mo MacCOBOM KOHCEPBAIMH OUOIMOTEUHBIX
¢dhonmOB

OKIIJITP

21020 ['maBHBII XpaHUTENH POHIOB

27406 Xpanutensb GOHIOB

OKCO 2016

8.51.03.06 bubnuoreuno-uHdopManmonHas 1esTeIbHOCTh

3.3.1. TpynoBasi pyHKIUS

Opranuzanusi, obecrieueHue
Hanvenosanue | COXPaHHOCTH U 0€30M1aCHOCTU Kon C/01.6
oubmroreynoro ¢hoHma

VYposens 6
KBaTH (UK




[Ipoucxoxaenue 0600eHHOM
TPYI0BOI QYHKINH

Opurmsan X 3aMMCTBOBAHO U3 1577
OpUTHHAJIA
Kon Peructpanuonssiii Homep
OpUrHHaNIa podeCcCHOHAIBEHOTO
CTaHgapTa

TpynoBeie 1eHCTBUS

Pazmernienue u pacCTaHOBKa NOCTYIMUBIINX JOKYMCHTOB B COOTBCTCTBHUU C
YCTAaHOBJICHHBIMH HOpMaMH U MIPUHATBEIMU B OuOIHNOTEKE IIpaBUjiaMu,
CO3JaHUEC CUCTEMBI HAaBUT'allUuU I10 (I)OHI[OXpaHeHI/II-O OMOJIMOTEKHU

[IpoBeieHNE KOHTPOJIBHBIX POBEPOK (IIEpEyUEeTa), IBUKECHUS
6ubnmoreyHoro GoHza, B TOM uuciie GOHa CETEBBIX JOKAIbHBIX JOKYMEHTOB

IIpoBeneHue npoBepok xpaHeHUs OMOIMOTEYHOr0 (POH/A C 1IEIBIO BBISBICHUS
MTOBPEXKICHUM TOKYMEHTOB, YTpaT, 3a10JKEHHOCTEN, HAPYIIEHUHN IPaBUII
PacCTaHOBKH

AHaan3 cocTaBa M UCIIOJIb30BaHNs OHOINOTEYHOTO q)OHI[a

Pabora ¢ 6ubnmmoTeyHsIM (POHIOM IO BBISBICHUIO HEPOPHUIIHHBIX,
yCTapeBIINX, 1yOJIETHBIX, BETXHX JIOKYMEHTOB C IIEJIbIO IIepepacipeieCHUs
Mexay noadonaaMu 6MOINOTEeKH, 6€3BO3ME3IHOM Mepeiayn, pealn3aiuu

Uckimouenune rmeyaTHeIX U OJICKTPOHHBIX JOKYMCHTOB Ha (1)I/I3I/I‘~IGCKI/IX
HOCHUTEIISAIX U3 COCTaBa OMOIMOTEYHOTO (JOHIA B COOTBETCTBHH C
YCTAaHOBJICHHBIMU B OuOIMOTEKE ImpaBuUJIaMun

Opranuzanus OTKPBITOTO AOCTyMA K OMOIHOTeYHOMY (OHIY M CO3aHNe
CUCTEMbI HaBUTaLlUU 11O OTKPBITOMY (OHTy OMOINOTEKN

ObecneueHre HEOOXOAUMOTO PeKUMa XpaHEHHUs OMOIMOTeYHOro (oHA:
CBETOBOT0, TEMIIEPATYPHO-BIAKHOCTHOT'O, CAHUTAPHO-TUTHEHUYECKOT O

Opranuzanus u odecrieueHue MPeBeHTUBHON U MacCOBON KOHCEpBAILIUU
JOKYMEHTOB OuOIroTeYHoro GhoHa

Opranusanus u MpoBeACHUE TEKYIIET0 PEMOHTa JOKYMEHTOB OMOINOTEUHOTO
dbonma

Ob6ecrnieueHne MoXapHOM U OMOTOTUUECKON OE30MaCHOCTH OMOINOTEYHOTO
(dhonma, 6€30MaCHOCTH OT HECAHKIIMOHUPOBAHHBIX JCHCTBUMN MOIh30BaTENECH
OMOIMOTEKH

Ocy1ecTBIEHHE KOHTPOJISI COXPAaHHOCTH JOKYMEHTOB Ha BCEX dTanax ux
UCIOJIb30BaHUs B ONOIMOTEKE: IOCTYIUIEHHE B (POH/, ABUXKEHHE BHYTPH
O6ubnIMoTEeKH, BhIJaUa B IPoOLEccax 00CIyKUBaHUS MOJIb30BaTeNeH
O6uOIMOTEeKH, BO3BpaT Ha MECTO XpaHEHUSs; BeJeHne paboyero amnmapara
dhongOXpaHEHUS

KoHTpob coxpaHHOCTH JOKYMEHTOB U3 OMOInoTeyHoro GoHaa mpu
SKCIIOHUPOBAHUH, KCEPOKOTTMPOBAHUH, MUKPO(PUIEMUPOBAHHH, TIEPEBOJIC B
nudpoBoit hopmart, TPaHCIIOPTUPOBKE

Opranu3anys MOHUTOPUHTA COXPaHHOCTH OMOIMOTeUHOro (DOH/1A; BeleHUE
MapKHPOBKH U MACTIOpTa COXPAHHOCTH (POHJIA C YUETOM OTAEIbHBIX
KaTeropui JOKyMEHTOB

Pa3paboTka periaMeHTHPYIONIMX TOKYMEHTOB 110 OpraHU3aI[iy XPaHEHHUS,
obecrieyeHns: 6€30MaCHOCTH U COXPAHHOCTH OMOIMOTeYHOTO (hOoHIa

Benenne miaHOBO-0TYETHON JTOKYMEHTAIIMU IO OPTaHU3AIH XPAHCHHUS,
obecrieueHrst COXpaHHOCTU U Oe30macHOCTH OubIMoTeuHoro (hoHIa

Heo6xoaumelie ymeHust

OcymiecTBIATh PACCTAHOBKY TOKYMEHTOB B ()OHIOXpaHHIIHUIIE OUOINOTEKN




COIJIaCHO MPHUHATBIM HOpMaM U IIpaBuJiaM

Ocy1ecTBIATh pa3MeIieHle JOKYMEHTOB B ()yHKIIMOHATIbHBIX
Mo/Ipa3IesieHusAX ONOIMOTEKHU C y4eTOM 00eCTieueHUs OTKPBITOrO JOCTyMa K

dhonxy

Hcnonp30BaTh TEXHOJIOTMH KOHTPOJIBHBIX POBEPOK OMOIMOTEYHOTO (poHMa 1
€ro JBIKEHUS

Hcrmonb30BaTh TEXHOJIOTUH HUCKIIIOUEHUS AOKYMCHTOB U3 61/I6JII/IOT6‘-IHOI‘O
donma

[TonnepxuBaTh HOPMAaTUBHBIE PEKUMBI XpaHEeHUs OMOIMOoTeYHOro (hoHAA:
CBETOBbIE, TEMIIEPATYPHO-BIAKHOCTHBIC, CAHUTAPHO-TUTHEHUYECKHE

Hcnonb30BaTh TEXHOJIOTHH MTPEBEHTHBHOW U (ha30BOM KOHCEPBALIMH
JIOKyMEHTOB OMOIMOTEYHOTO (POH 1A

OcCyIecTBIATh MPEAYNPEIUTEIBHBINA PEMOHT JOKYMEHTOB OMOIMOTEYHOTO
donma

Hcnonb30BaTh METOIBI U CPECTBA MPOPUITAKTHKY, 3AIIUTHI, IE3UHCEKIIUU U
OOpBOBI C OMOJIOTUYECKUMU BPEIUTEISIMEA ONOIMOTedHOTo (hoHIa

HpI/IMeHHTB OIICPATUBHLIC CPEACTBA MTOKAPOTYILICHHUS B q)OH,I[OXpaHI/IJ'II/IH_IC

[TpuMeHSATh TAKTHUYECKHE M TEXHHUYECKHE CPEIICTBA oOecieueHus (U3NUSCKON
6e3omacHoCTH OMOIMOTEYHOTO (POHIA ITPU HECAHKIIMOHUPOBAHHBIX JIEHCTBUAX
Y HEIITATHBIX CUTYAIHSIX

Pa3pabareiBaTh periiaMeHTHPYIONINE JOKYMEHTHI TI0 OpTaHU3aI[ui XPAHCHUS,
obecriedeHnst 6€30MaCHOCTH U COXPAHHOCTH OMOIMOTEYHOTO (hOHIA

[TmaHupoBaTh U BECTH YUYETHO-OTUYETHYIO JJOKYMEHTAIUIO 110 OpraHU3aIuu
XpaHeHus1, 00eCTieueHUs] COXPaHHOCTH U O€30MaCHOCTH OMOIMOTEYHOTO
dbonma

Hcnonp30BaTh TEXHOJIOTMU PAOOTHI C aBTOMATU3UPOBAHHONW OMOINOTEYHO-
MH(GOPMALMOHHOM cucTeMoil OMbIMoTeKH, IN(POBbIE TEXHOIOTHH U
TEXHUYECKHE CPE/ICTBA B MPOLIECCaX OpraHu3alMy U 00ecreueHus
COXpaHHOCTH OMOIMOTEUHOro (hOoH 1A

HCO6XOL[I/IMLIC 3HaHUA

OcHoBbl 6MOMMOTEKOBEICHUS, OnbIHOrpadoBeieH!s, JOKYMEHTOBEICHHS,
KHUTOBEJIeHUs, OnbInoTedHoro hoHmoBe1eHUsS

HopmatuBHbIe npaBoBbI€ aKThI 10 OMOIMOTEYHO-UHPOPMAITUOHHOMN
JeSTeTbHOCTH, OPTAaHU3AIIMU U COXPAHEHUIO OMOIMOTEYHBIX (DOHIOB,
KOMIUIEKCHOM cucTemMe 0e30MmacHOCTH OMOIMOTEK, BKIFOUYas TIOKAPHYIO
0e30IMacHOCTh

CraHmapThl ¥ peTJIAMEHTHPYIOIHE JOKYMEHTHI 10 KOHCEPBAIHH
O61OIMOTEeYHBIX (POHIOB

TpeboBanust K pa3MeleHUI0 OMOTMOTEYHBIX TOKYMEHTOB Ha MECTax
XpaHCHUA, HOPMATUBBI Pa3MCIICHU A, TUIIbBI 1 BUABI paCCTAHOBKHU
oubmoTeyHoro GpoHa

[Mopsiok opraHu3anyy, METOIbI ¥ TEXHOJIOTHHU MPOBEPKU OUOIHOTEYHOTO
¢bonna

HOpSIJIOK HCKJIIOUCHHMS U3 OMOINOTEYHOIO (I)OHI[a MEYaTHBIX U JJICKTPOHHBIX
JAOKYMCHTOB Ha (bI/I3I/I‘-ICCKI/IX HOCHUTCIIAX

MCTOJIBI " TCXHOJIOTUU KOMIIJIICKCHOT O O6CJ'I€)IOBaHI/I$I KHI/IFOXpaHI/IJ'II/IIII 58
MacrnopTu3anuu OuoIMoTeYHoro Goxma

TpeboBanust K CBETOBOMY, TEMIIEPATYPHO-BIAXKHOCTHOMY, CAHUTAPHO-
TUTHCHUYECKOMY peXUMaM XpaHeHus: oubaunorednoro Gonma

TpeboBanust K MaTepUAIBHO-TEXHUYECKOH 0a3e poHIOXpaHeHHU OUOINOTEKH




1 ero 000pyI0BaHHIO

buonoruueckue noBpexaeHusi ONOIMOTEUHBIX JOKYMEHTOB, MEPHI UX
MpEeIyIPexKACHUS U yCTPAaHCHHS

HpeBCHTI/IBHBIe MECTOABI, B TOM YHCJIC q)HSH‘ICCKI/IC U XUMHWYCCKUC, 3alllUThI
oubnmoreynoro GoHma

TexHOIOrHH TPEYNPEIUTEITHHOTO PEMOHTA JOKYMEHTOB OMOJIMOTEUHOTO
donma

TakTUKO-TEXHUYECKHE CPEJICTBA U ICUCTBHUS B YCIOBUAX SKCTPEMAIbHON
CUTYaIUH I obecrieueHus] GU3MIECKON 3aluThl OMOIMOTEeYHOro PoHIa

OteuecTBeHHas 1 3apyOeKHast Xy10’)KECTBEHHAs JINTEPaTypa, OCHOBBI
COLMAJIbHBIX, TYMaHUTAPHbIX, TOYHBIX U €CTECTBEHHBIX HAyK, HCKYCCTBA

Hopw™meb! mpodeccrnonanbHON OMOTMOTEYHON ITUKH

Oco0ble yCIIOBUS IOITYCKa K
pabore

[pyrue xapakTepuCTUKU

3.3.2. TpynoBasi pyHKuuA

OpraHI/ISaHI/IH 1 TCXHOJIOI'MH pa6OTBI C

v
HaumMeHoBaHHe (OHIOM PEIKUX U IIEHHBIX KHHT, Kon C/02.6 pOBCHB 6

KHMWKHBIX ITIaMATHHKOB

KBaJH(UKAUU

[poucxoxaeHune 06001IEHHOM
TPYIOBOH QYHKIMH

OpurnHan X 3aMMCTBOBAHO U3 1577
OpHUTHMHAJIA
Konx Peructpaunonssiit Homep
OpUrHHaNa npodeccroHanbsHOrO
cTaHgapTa

TpynoBsie neicTBUS

BI)I?[BJ'IGHI/IC, I/II[GHTI/I(l)I/IKaIH/Iﬂ " N3Yy4YCHHEC HCHHBIX U PCAKUX KHUT/KHAKHBIX
NaMSITHUKOB B ()OH/Ie OMOIMOTEKH U IPYTHX OpraHU3aIHsX-
dboHmoAEpKATEIAX

PerpocniekTuBHOE U TEKyIIlee KOMIUIEKTOBaHUE/pEKOMILIEKTOBaHUE (HOHIA
PEAKUX U IIEHHBIX KHUT B OMOJIMOTEKE

3KCHCpTI/I3a PEAKHUX U HCHHBIX KHUT' B OuOIINOTEKE B eIAX OTHECCHU UX K
KHHW>XKHBIM ITaMIATHHUKaM

Benenue B Onbimorexke CyMMapHOTO M MHIUBUAYalIbHOTO yueTa (oH/a
PENKUX U [IEHHBIX KHUT/KHUKHBIX TaMSITHUKOB

AHAIMTUKO-CUHTETHYECKass 00padOTKa peAKUX U IIEHHBIX KHHT, TOCTYTTHBIINX
B (oH] OMOINOTEKH

Paccranoska (bOH,I[a PEAKNX U OEHHBIX KHUT C YUYC€TOM BBIACICHUA UX
CIIeNUATM3UPOBAHHOTO COOpaHus B OUOIMOTEKE

ObecnieueHne COXpaHHOCTH M 0€30MacHOCTH OMOIMOTEUHOro (POHJIA PEAKHUX U
LIEHHBIX KHUT, TpoBepKa GoH/1a

AHHOTUPOBAHME PEIKUX U IICHHBIX KHUT/KHUXHBIX TAMSITHUKOB B
OMOIMOTEKE C YUETOM UX 0COOCHHOCTEH

Karanorusamus, B TOM 9HCIIC 3JCKTPOHHAS, PSKAX M IIEHHBIX KHUT/KHUKHBIX
[IaMATHUKOB B OHOIMOTEKE

Perucrparust KHOKHBIX TAMSTHUKOB, XpaHAIIMXCS B PoHIaX OMOINOTEK, B

rOCyapCTBEHHOM peecTpe KHUKHBIX MAMITHUKOB,




peFI/IOHaJ'IBHOM/ MYHUIMIIAJIbHOM CBOAC KHUKHBIX ITAMATHUKOB

Opraau3zanus 10CTyIIa MoIb30BaTeei OMOINOTEKN K MHPOPMAIIUH O PEIKUX
Y IICHHBIX KHUTaX/KHWKHBIX TAMSITHUKAX

My3eiiHas 1 BeICTaBOUYHAsI paboTa ¢ GOHIOM PEAKUX U IIEHHBIX
KHUT/KHAKHBIX IAMATHUKOB B OMOIIMOTEKE

Pa3paboTka perinaMeHTHPYOMUX JOKYMEHTOB [0 OPTaHU3alluU U TEXHOJIOTHH
paboT ¢ GoHAOM pPEeNKHX U [ICHHBIX KHUT/KHIKHBIX TTAMSITHHKOB B OMOIMOTEKE

Benenue miaHoBO-0TYETHOM TOKYMEHTAIIMH 110 CUCTEMHOM paboTe ¢ poHI0M
PEAKUX U IICHHBIX KHUT/KHUKHBIX TAMATHUKOB B OMOJIMOTEKE

Heo6xonumeie ymeHus

Wcrnonb30BaTh METOBI BBISBIICHUSI K OTOOpA LEHHBIX U PEAKUX KHUT,
OCYIIECTBIISITh IKCIEPTHYIO OLIEHKY UX COIIMAIbHOM U UCTOPUKO-KYJIbTYpPHOM
LEHHOCTHU

Bectu crienmanu3upoBaHHbIN YUET U KaTAJIOTU3ALMIO PEIKUX U LIEHHBIX KHHUT,
MOCTYNUBIIHMX B (POHT OMOIMOTEKH, TOM YHCIIC KOJUICKIINNA KHUXKHBIX
MaMATHUKOB

ObecneunBaTh COXPaHHOCTH U 0€30MacHOCTh (POHIA PEIKUX U IIEHHBIX
KHUT/KHUKHBIX TAMATHUKOB B OMOJIMOTEKE

M cronp30BaTh METO/IbI M3YYCHUS M UICHTU(DUKAIIMH PEIKUX U IICHHBIX
KHUT/KHAKHBIX [IAMATHUKOB B OMOJIMOTEKE

OcyuecTBisITh aTpuOyIUio, budnuorpaduyeckoe onMcaHre U aHHOTUPOBAHKE
PEAKUX U IIEHHBIX KHUT/KHIKHBIX TAaMSATHUKOB B OUOIHOTEKE

OcymiecTBisATh B OuOnmnoTeke Onbarorpadguueckoe OonucaHue u
AHHOTHPOBAHUE OCOOBIX BHJIOB M3JIaHH: OMOTMOPHIECKUX, (PaKCUMIITBHBIX,
IKCIIEPUMEHTAIBHBIX

Hcnonp3oBath B OMOIMOTEKE METOUKY pabOThI CO CENMATILHBIMUA BUAMU
PENKUX U [IEHHBIX U3/1aHUN/KHUKHBIX TaMSTHUKOB, B TOM YHUCIIE C
1300pa3uTeIbHbIMU, KapTOrpaduuecKUMH, HOTHBIMU

BrIsSBISTE, CHCTEMaTU3UPOBATh U OMUCHIBATH BIIAJIEIbUECKUE KHUKHBIC 3HAKH
(9xcnubpuchl) B OMOIHOTEKE

Hcnonb30BaTh B OMOIMOTEKE TEXHOJIOTHI SHGKTpOHHOﬁ KaTajJoru3anmuu
PECAKHUX U OHCHHBIX KHUT', CO3/1aBATh 3JICKTPOHHYIO 6I/I6Jmorpa(1)nqec1<yro
3aIl1MCh Ha KHM)XHBIC ITaMATHHUKHU

Hcnonp3oBath B OMOIMOTEKE MOPAIOK pabOThI C KHMKHBIMH NTaMATHUKAMU B
LEJIAX BKJIFOUEHHS UX B PEECTP KHM)KHBIX AMSITHUKOB; MOPSIOK pabOThI ¢
PETMOHAJIBHBIMU CBOJAMH KHI)KHBIX TAMSATHUKOB

O6GCHG‘—H/IB3TI> COXpaHHOCTI) pe)nq/lx 1 OCHHBIX KHUT B Hpouecce "X BblAa4Yn
HOJIB30BATENAM ONOJIIMOTEKHU

Bectu B 6u0anoTexe paboTy 1Mo CO3JaHUI0 MY3€HHBIX SKCIO3UIUI PEKUX U
HEHHBIX KHUT/KHUKHBIX TAMATHUKOB (MYy3€€B KHUTH)

OpFaHI/I3OBBIBaTB B OMOJIMOTEKE BEICTABKH PCAKHX 1 HCHHBIX KHUT, /KHUKHBIX
MNaMATHUKOB C YYCTOM obOecrnieueHUs NX COXPAaHHOCTHU U 0e30IMacHOCTH

OTOupaTh ¥ MOATOTABINBATH B OMOINOTEKE PEAKUE U IIEHHBIE
KHUTH/KHWKHBIE TTAMSATHUKY JUTSI MUKPOKOIIMPOBAHUS U OLIU(PPOBKH, B TOM
quciIe ¢ 1eIbIo BKIIOUeHUs UX B EquHbIil poccuiickuii ctpaxoBoit hoHT
JIOKYMEHTOB

Bectn miiaHoBO-0TUETHYIO JJOKYMEHTAITUIO TT0 paboTe ¢ OMOIMOTEUYHBIM
(OHIIOM PEIKUX U IIEHHBIX KHHUT/KHU)KHBIX TAMSATHUKOB

Hcrnonb30BaTh TEXHOJIOTHH pa0OTHI C aBTOMATU3HUPOBAHHON OMOIMOTEYHO-
WH(pOPMAITMOHHOW CHCTEMON OMOIMOTEKH, IU(PPOBHIE TEXHOJIOTHU U
TEXHUYECKHE CPEICTBA B MpoIiiecce paboThl ¢ PEKUMH U IICHHBIMH




KHHUT'aMU/KHI>KHBIMY TaMATHUKAMH

HeoOxonnMmele 3HAaHUA

OcHoBbI OMOMOTEKOBEIEHNUS, ONOIMOoTrpadoBeneHns, ”HPOPMATHKH,
(OHIOBEICHNUSI, KHUTOBEICHHSI

HopmatuBHO-IIpaBOBBIE aKThl IO OMOIMOTEYHO-MH(DOPMAITUOHHON
JeSITeIbHOCTH, COXPAaHEHUIO U 00ECTIEYeHUI0 OE30MaCHOCTH OMOIMOTEYHOTO
¢donma, pabore ¢ GOHAOM PEIKUX U IEHHBIX KHUT, 3aIIUTE HHTEIUIEKTYaTbHON
COOCTBEHHOCTHU

[TpaBuia u mpoueaypsl BHISBICHUS, HICHTH(DUKALINY, OTTUCAHUS,
pErucTpanyy, y4eTHO-JOKYMEHTAIBHOTO O(OPMIICHUS U IPUHATHS ITOJT
rOCYJJapCTBEHHYIO OXpaHy KHHUKHBIX TAMITHUKOB

HMcTouHukn BBEISIBIEHUS PCAKHUX U OHCHHBIX KHUT', CIUMHUYHBbIX KHUKHBIX
NaMATHUKOB, KHUKHBIX ITAMATHHUKOB — KOHHGKHI/Iﬁ B [EIAX KOMIIJICKTOBAHUA
oubroreynoro oA

KpI/ITCpI/II/I OTHECCHUSA JOKYMCHTOB K CIMHUYHBIM KHUXHBIM ITaMsATHHUKAM,
KHHWKHBIM IIaMATHHKaM — KOJIJICKIHUAM

HOpSII[OK OCYHICCTBJICHHUS 3KCIICPTU3BI JOKYMCHTOB C IICJIbIO OTHCCCHUA K
KHHWKHBIM ITaMATHHKaM

Tuner n BUIbBI PCAKUX U ICHHBIX KHUI', KHUKHBIX [TAMATHUKOB

MeTtoauku HU3YYCHUS U I/I,Z[eHTI/I(i)I/IKaI_[I/II/I PCAKUX U CHHBIX KHHUT/KHMYKHBIX
IHaMsATHHKOB

MeTtoauku 6I/I6J'H/IOI‘pa(1)I/I‘-ICCKOFO OIIMCAHHUA U AHHOTUPOBAHUA PCAKHUX H
OCHHBIX KHUT/KHM)KHBIX ITAMSITHUKOB B OMOIHOTEKE

®dopmaThl MIEKTPOHHON KaTAJIOTH3AIMH U MOJIYJIH COCTABIICHUS
MaIIHHOYMTAEMOM 3aITUCH Ha PA3JIMYHBIC BUJBI PEIKUX U IICHHBIX
KHUT/KHAKHBIX TAMATHUKOB B OMOIMOTEKE

PaSHOBI/I)IHOCTI/I KHHNXKXHBIX HaMﬂTHHKOB-KOHHGKHHﬁ, MCETOAUKA UX I/I3y‘~I€HI/I$[ nu
onucanus B OMOIMOTEKE

KpI/ITepI/II/I OTHECCHUSA JOKYMCHTOB K KHUKHBIM IIAMATHUKAM U ITOPAIOK
BHCCCHUA CBG,[[GHI/Iﬁ O KHW)KHBIX ITAMATHHUKAX, XPAHAIIINUXCS B 6I/I6J'II/IOTCKC, B
pCFHOHaHBHBIﬁ CBOJ KHMI)KHBIX IMAMATHUKOB, pCCCTP KHUKHBIX IMTaMATHUKOB

OcHOBBI 00ecTieYeHUs COXPAHHOCTH M 0€30MacHOCTH OuOMoTeyHoro ¢poHaa
PEAKUX U IIEHHBIX KHUT

Hcropust oTeuecTBEHHOTO U 3apy0ekHOT0 OMOIoduIbcTBa, reHeanorus
KHIDKHBIX KOJIJIEKIIUH, OCHOBBI BCIIOMOTATENbHBIX UCTOPHUECKUX JUCHIUTIINH

OcHOBBI My3€€eBEeCHUS U BHICTABOYHON pabOTHI B OMOIHOTEKE

HopwMmsl npodeccroHanbHON OMOTHOTEYHON 3TUKH U KOPIIOPATUBHON
KYJIBTYpbI

OcoOsle ycrioBus AOIMycKa K
pabote

[pyrue xapakTepUCTUKN

Brmonasercs CIICHUAJIMCTOM U I'JIaBHBIM CIICHIHUAJIMCTOM 110 pa60Te C

PEAKMMU KHUTaMU

3.3.3. Tpynosasi pyHKuus

HanmenoBanue

[Ipoucxoxaenre 06001IEeHHOM
TPYI0BOI GYHKINH

MukpoxkonupoBaHue U onudppoBKa
p P ungp Kox C/03.6 VpoBeHs 6
oubmroreynoro ¢hoHma KBaJTMDHUKALHH
OpI/IFI/IHaJ'I X 3aI/IMCTBOBaHO nu3 1577
OpI/IF HHaJ1a




Kon Peructpannonusiii Homep
OpHUTHHAIIA podecCHOHATEHOTO
cTaHaapTa

TpynoBsie 1eicTBUS

OT00p TOKYMEHTOB JUISI MUKPOKOIIMPOBAHUS M CO3/IaHUST CTPAXOBBIX
MHUKPOKOITHIA TOKYMEHTOB B OMOJIMOTEKE

OcymiecTBieHre B OMOIMOTEKEe MUKPOKOTIMPOBAHUS TOKYMEHTOB M KOHTPOJIS
Ka4yecTBa M300paXEHUS U YNTAEMOCTH MUKPOKOIUN

bubnuorpaduueckoe onucanre OUOINOTEUHBIX POHTOBBIX
MUKPOKOTHIT/ MUKPO(UIHBMOB B COOTBETCTBUU C MPUHSATHIMHE [TPABUIIAMA U
CTaHIapTaMH

Benenue nHIMBUAYyallbHOIO M CyMMApHOT'0 y4eTa OuOINOTeYHbIX (POHOBBIX
MUKPOKOIIHN

Opranu3zanus B OM0IMOTEKE XpaHEHUS apXUBHBIX MUKPOKOTHH B
COOTBETCTBHUH C IPaBUJIAMH BEJICHUS POCCHICKOro CTPaxoBoro (GoHaa
JIOKYMEHTOB OHOIHOTEK

OdopmiieHne TEXHUIECKOTO MacnopTa OMOIMOTEUHBIX (POHIOBBIX
MUKPOKOIHI

OTOOp JOKYMEHTOB JiJIsl OU(PPOBKH, OCYLIECTBICHHE TIpoliecca OIu(pPOBKU
oubroreyHoro GouHa

OcyuecTBieHune B OMOIMOTEKe KOHTPOJIS KauecTBa IU(POBBIX KOMUM,
MPOBEpKa KayecTBa U300PaKEHUSI U YUTAEMOCTHU

Opranuzanus ydera UQPpPOBLIX KOMUI TOKYMEHTOB, KaTalIOTH3aIis
1(POBBIX KOMUH B OUOIHOTEKE

Opranuzanys xpaHeHus: HUPPOBbIX KONUI TOKYMEHTOB B OMOIMOTEKE

Pa3paboTka perinaMeHTHPYIOIUX JOKYMEHTOB [0 MUKPOKOITMPOBAHUIO U
onrdpoBke 6ndbIMoTEYHOrO (hoHIA

Benenue miaHoBO-0TUETHOM JOKYMEHTAIIUHU IO MUKPOKOIIUPOBAHUIO U
onudpoBke OnbIMoTeyHOrO PoHIA

HeobOxonumelie ymeHust

OT6I/IpaTI) " I1oAroTaBJIMBaATh )IOKYMGHTI)I K MI/IKpOKOHI/IpOBaHI/IIO B
ouommoreke

PaGorate B 6uOaMOTEKE HA anmapaTaX MUKPOKOIMPOBAHUS IOKYMEHTOB,
OCYIIECTBIISITH KOHTPOJIb KAYeCTBA MUKPOKOTIHI

OcymiecTBisATh B 6uOnuoTeke 6uOIMorpaguueckoe ornucaHue
MUKPOKOIHI/MUKPO(UIBMOB, BECTH UX MHIUBUIYaTbHBIA U CyMMapHBI yueT

Hcnonb30BaTh B OMOIMOTEKE TEXHOIOTUU AOJITOBPEMEHHOTO XpaHEHHU s
apXUBHBIX MUKpPOdOpM

Hcnonp3oBath B OMOIMOTEKE TEXHOIOTHH CO3JaHUS CTPaXOBBIX MUKPO(QOPM C
OLM(PPOBaHHBIX (PailIoB JOKYMEHTOB

OT6I/IpaTL " IIOoAroTaBJIMBATh OMOINOTEUHbBIE JOKYMCHTHI K OI_II/I(I)pOBKC

PaboTars B 6ubnuoTeke Ha anmnapaTtax ouu(ppoOBKU JOKYMEHTOB,
OCYILECTBIISATH KOHTPOJIb KayecTBa [IU(PPOBHIX KOMHMA

BecTn yder nudpoBhIX KOMHIA JOKYMEHTOB, OCYIIECTBIIATh MX KaTATOTH3AIIIO
Y MHJIEKCUpOBaHUe B OMOINOTEeKE

ObecneunBaTh B OMOIMOTEKE XpaHEeHHE HU(BPOBBIX KOMUI TOKYMEHTOB

Co31aBaTh UHCTPYKTUBHO-METOAMYECKYIO JOKYMCHTAITUIO B IIEJISIX
pEryJIUpOBaHUS TPOIECCOB MUKPO(DHILMUPOBAHUS U OLIU(PPOBKU
oubroreynoro GpoHaa

CocTaBnATh IUIAHBI M OTYETHI 1O OCYHICCTBJIICHUIO MUKPOKOITMPOBAHUA U




OIU(POBKU IOKYMEHTOB OMOINOTEKH

Hcrnonb30BaTh TEXHOJIOTHH paOOThI ¢ aBTOMATU3UPOBAHHON OMOJIMOTEYHO-
WH(POPMAITMOHHOW CHCTEMON OMOIMOTEKH, IU(PPOBBIE TEXHOJIOTHU U
TEXHUYECKHE CPEICTBA B MpoIieccax padoThl IO MUKPOKOIIMPOBAHUIO
oruppoBke OMOIHOTeYHOTO hOoHAA

Heo0OxonuMmele 3HaHUSA OcHoBBI OMOIMOTEKOBEICHUS, OMOIMOTpadoBeICHUs, TOKYMEHTOBEACHUS,
KHHUTOBEJICHHUS, THPOPMATHUKU

HopmatuBHBIE IPaBOBBIE aKTHI IO OUOINOTEYHO-MH(DOPMAITHOHHON
NEeSITeTbHOCTH, CO3/IaHHIO SJIEKTPOHHBIX IOKYMEHTOB, HH(OPMAITMOHHON
0e30macHOCTH, 3aIIUTEe aBTOPCKOTO MpaBa B U(PPOBOU cpeae U
MHTEIJICKTYyaJIbHOM COOCTBEHHOCTH

Kpurepuu or6opa TOKYMEHTOB /17151 MUKPOKOITUPOBAHHS B OMOIHOTEKE

ArmapaTHoe o0ecrieueHre MPOoIeCCOB MUKPOKOITMPOBAHHMS IOKYMEHTOB B
oubarorexe

Turb! 1 BUABI MEKPOKOITUH/MUKPO(DHIEMOB

TexHOJIOrHUECKHEe MPOIECCHl U3TOTOBJICHUS M UCTIONB30BaHUS MUKPO(QOPM
Pa3IMYHBIX THIIOB M BUJOB B OMOIHMOTEKE

CraHgapThl U yCIIOBUS XpaHeHHs] MUKPO(hOopM B OHOIHOTEKE

[TpaBuna u TeXHOIOTHUA IEpeAadr MUKPO(OPM B TOCYAAPCTBEHHBIE OPTAHBI
pPErucTpalyy U XpaHEHUs

Kpureprun or6opa 1oOKyMeHTOB 1715 OIIPPOBKH OnbIMOTEYHOTO (hoHIA

ATmapaTtHo-TIiporpaMMHoe o0ecieueHue mporecca onudpoBKu
oubmmoTeunoro Goxma

®opmaThl, UCIOIb3yEMbIE Il OLUPPOBKU JOKYMEHTOB OMOIMOTEUHOTO
donga

TexHonornueckuit mpouecc onuppoBKU TOKYMEHTOB OMOIMOTEYHOr0 (hoHAA

[TpaBuna yueta u XpaHeHus UQPPOBBIX KOMHHA JOKYMEHTOB B OMOIHOTEKE

Hopwmsl ipodeccnonanbHoOi OMOIMOTEYHOM STUKHI

Oco0ble yclIoBUS I0ITyCKa K
pabore

I[pyr HC XapaKTCPUCTUKHU BrInonHgeTcs cienuaaicToM o MUKPOKOIIMPOBAHUIO U OI_II/I(I)pOBKe
JOKYMCHTOB

3.4. O0o0menHas TpyaoBas pynkuus «Karajgornzanus 10KyMeHTOB, BeJleHHe CIIPABOYHO-TIOMCKOBOI0
anmnapara Ou0JIHOTeKn»

KaTaJ'IOFI/I?:aIII/IfI ZIOKYMGHTOB, BCACHUC
YpoBeHb
HaumenoBauue | CIIPaBOYHO-TTOMCKOBOTO armapara Kon D 6
KBaJTU(pUKAIHH

OUOJIMOTEKH

IIpoucxoxaenne 0600MCHHOM 3aMMCTBOBAHO U3
N Opurunan X
TPYIOBO# (YHKIMH OpHUTHHANA
Kon PerucrpannonHusiii Homep
OpHUrHHANA poheCCHOHATIBHOTO
cTaHaapra

Bo3moxHble HauMeHOBaHUs | bubnmorekapb-kaTajaoru3aTop
JIOJDKHOCTEH, mpodeccuii Benymuit 6nbnnorexapb-KaTaaoru3aTop
['maBHBIN OMOMHOTEKAph-KATAIOTU3ATOP




TpeboBanus k oOpazoBanuio | Briciiee oOpazoBaHue — OakagaBpuaT

U 00Y4EHHUIO WIH

Bricmiee oOpa3oBanue (HenpoduisHOE) — OaKkamaBpHar U AOMOIHUTEIBHOE
npogeccuoHaIbHOE 00pa30BaHKUe — MPOrPAMMBI MOBBIIICHUS KBATH(HUKAIINY,
IPOrpaMMbl MPOPECCUOHATBEHOMN MEPENOATOTOBKH 1O MPOMUIIIO AESTEIBHOCTH
TpeGoBaHMs K OIBITY JIJist TOTHKHOCTH «BEIyIINN OHMOIMOTEKAPh-KAaTAIOTH3aTOP» — CTaX PabOTHI 11O
HPaKTHYECKOI padoThI IpOQUIIIO eI TEILHOCTH HE MEHEE OJIHOTO T0/1a

JInst TOIKHOCTH «TIIABHBIH OMOJIMOTEKaph-KaTaIOTU3aTOP» — CTaXK paboThl B
JOJDKHOCTH BEIyHIEro OMOIHOTEKapsI-KaTaJIOrH3aTopa He MEHee TPEX JIeT

Oco0bIe yCItoBHs A0IYyCKa K
pabote

JIpyrue XapakTepUCTUKH PexomMentyeTcst JONMOIHUTEIbHOE TPOQecCHOHaTbHOE 00pa3oBaHue —
MPOrPaMMBbI MOBBIIICHHS KBATH(DUKAIIMH 110 TPOPHIIIO ISSITEIbHOCTH (HEe
pexKe OTHOTO pas3a B TPH roja)

I[OHOJ'IHI/ITCJ'IBHBIG XapaKTCPHUCTUKHU

HaumeHnoBanue 6a30BOi TPyIIIbI, JODKHOCTH
HaumeHnoBanue qokyMeHTa Kon
(mpodeccun) UM CHEUATBHOCTH
OK3 2622. CrenanucTsl OMOIHOTEK
ETKC wm EKC bubnuortekapp-karanorusaTop
OKIIATP 20316 bubnuorexapp
OKCO 2016 8.51.03.06 bubnuoreuno-nHopmamoHHas AeATEIHHOCTD

3.4.1. Tpynosas pyHKuus

AHaTUTHKO-CHHTETHYECKas 00paboTKa
O-CUHTETHYEeCKasi 00pado Kon D/01.6 YpoBeHs 6

HaumenoBanue
JOKYMEHTOB B OUOIHOTEKE KBanuQpuKanuu

TIpoucxoxneHue 06001EHHOM 3aluMCTBOBAHO U3
POHCX O H Opurusan X 1577
TPYIOBOH QYHKIMH OpHUruHaja

Konx Peructpaunonssiit Homep
OpHUTHHANA po(heCCHOHATHHOTO
cTaHaapTa

pr,Z[OBLIC JefiCTBUS CocraBieHue 6I/I6J1HOFpa(bI/I‘ICCKOFO OMHrCaHUA NICUYATHBIX TOKYMCHTOB

CocraBienue 6u0aMOrpaguuecKoro OnucaHus AEKTPOHHBIX JOKYMEHTOB

Vcronb30BaHne HAMOHAIBHBIX aBTOPUTETHBIX (hailloB/HOPMAaTUBHBIX
3anuceil B MalIMHOYUTaeMon (hopMme MpH cocTaBiIeHun 6ubimorpaduyeckoro
OIMCAHMS NTEYATHBIX U AJIEKTPOHHBIX JJOKYMEHTOB B OMOIHOTEKE

I/IHI[eKCI/IpOBaHI/IC MCYATHBIX U IJICKTPOHHBIX JTOKYMCHTOB B OuobInOTEKE

AHHOTHpOBaHHUE U pedepUpOBaHHE MTEYATHBIX U JIEKTPOHHBIX TOKYMEHTOB B
ouommoreke

HeobxonuMelie ymeHUs Hcnonk30BaTh METOUKY U IIUPPOBLIE TEXHOJIOTHH aHATUTHKO-
CHUHTETHUYECKON 00pabOTKH MEeYaTHBIX U AIEKTPOHHBIX IOKYMEHTOB, B TOM
YHUCJIE METAIaHHBIX, JIJISI COCTABJICHUS OHOIMOTpadmueckoro onucanus,
WHJICKCUPOBAHUS, aHHOTUPOBaHUs, pehepupoBaHus

Hcnonbs3oBathk (hOpMaThl AIEKTPOHHONW/ MAITUTHOYNTAEMOMN
KaTaJoru3allMOHHON 3aIMCH HA MIEYAaTHHIC U AICKTPOHHBIC JOKYMEHTHI B




onbIroTexe

PaboTaTh ¢ crucTemMoii HalIMOHATILHBIX aBTOPUTETHBIX (haliIOB/HOPMATHBHBIX
3amuceil B MalmMHoYnTaeMoi ¢popme B OMOInoTeKe

PaboTatp ¢ OnbmmoTeuHo-01OIorpadnuecKuMu KilacCu(pUKAIMOHHBIMH
crcTeMaMu, pyOpHKaTopaMu, HHPOPMAIIHOHHO-TTIOUCKOBBIMH TE3aypyCaMu

[TpuMeHATh METO bl HMHPOPMALIMOHHOTO aHAJIN3a TEKCTOB B IIPOLIECCAX
AHAJTUTHKO-CUHTETHYECKOW 00pa0OTKM MEUaTHBIX U 3JEKTPOHHBIX
JIOKYMEHTOB

Heo0xoanmble 3HaHUS

OcHoBHI OMOMMOTEKOBEIEHU S, OMOIIMOTrpadoBeIeHHs, TOKYMEHTOBEICHU,
HH(OPMATHUKH, TSCOPETUUCCKUE OCHOBBI aHAJTUTHKO-CHHTETHYCCKON
00pabOTKH JOKYMEHTOB

HopMmaTtuBHbIe 11paBoBbI€ aKThI 110 OUOIMOTEYHO-MH(POPMAITHOHHOM
JeSITeIbBHOCTH, NH()OPMALIMOHHOW O€30MaCHOCTH U 3alUTe
MHTEJJIEKTYyallbHOM COOCTBEHHOCTH

CrangapThl OMOIMOTPadUIECKOTO OTIMCAHUS MTEYATHBIX U AJIEKTPOHHBIX
JIOKYMEHTOB, HHJICKCHPOBaHUs1, aHHOTUPOBaHUSI, peheprupOBaHusl, CO3TaHHS
METaJaHHBIX

Buast 1 MeTouku On6IMOrpaduueckoro ONMCcaHus MeYaTHBIX |
AJIEKTPOHHBIX JJOKYMEHTOB, IOPSAIOK U ITPABUJIA €T0 COCTABIICHUS

@®opmaTsl AIEKTPOHHOHN (MALIMHOYUTAEMOM ) KaTaJIOTU3allMOHHOM 3alKucy Ha
NIEYaTHBIE U JIEKTPOHHBIE TOKYMEHTHI B OMOIMOTEKE

HarnmonanbHblii KOMMYHHKATUBHBINA (hOpMAT IPEICTaBICHUS
ABTOPUTETHBIX/HOPMATUBHBIX 3aMUCEH B MalIMHOYUTaeMOn hopme

MGTOZ[I/IKI/I, TCXHOJIOTHHU U 3Tallbl UHACKCUPOBAHUA JOKYMCHTOB B oubnmorexe

JlunrBucTHYECKHE cpeAcTBa OMOINOTEYHO-UHPOPMAITUOHHOMN AESITEIILHOCTH

TenaeHIMN pa3BUTUS TYMAHUTAPHBIX, TOUHBIX U €CTECTBEHHBIX HaYK,
XYJO0KECTBEHHOU JIUTEPATyphl, HCKyCCTBA

Hopwmsl ipodeccnonanbHOi OMOIMOTEYHOM STUKHI

Oco0ble ycII0BUS JI0ITyCKa K
pabore

Jlpyrue xapakTepucTHKU

3.4.2. TpynoBas pyHKuus

Opranuzanus u BeJIeHHUE
YposeHnb
HaumeHoBaHue AJIEKTPOHHBIX/TPAUIIMOHHBIX KATaJIOTOB Kon D/02.6 6
KBaJTU(UKAIHH
OnoIMOTEKH

IIpoucxoxaenne 0600meHHO
TPYAOBOH (HyHKIIMU

Opurmsan X 3anMCTBOBAHO U3 1577
OpuUruHaja
Kon PerucrtpannonHusiii Homep
OpUrHHaJa po(heCCHOHATIBHOTO
cTaHjapTa

TpynoBeie nedCTBUS

OnpeneneHne TEXHUUECKUX, TUHTBUCTUYECKUX U TPOTPAMMHBIX CPEICTB
AIIEKTPOHHON KaTaloru3au B ONOInoTeKe

Onpenenenne mojeit popmara KaTaIOrM3allul U HHTEpderica monucka
JIOKYMEHTOB B 3JIEKTPOHHOM KaTajore OuOIMOTeKn

Coznanne 6ubamorpadIecKux 3armucei B COOTBETCTBUH ¢ (popmMaTom




aBTOMAaTHU3UPOBAHHON OMOIMOTEYHO-UHPOPMAITMOHHON CUCTEMbI OMOITHOTEKN

PenaktupoBanne OuOIHorpaguIecKux 3armuceid, KOPPeKTUPOBKA 3aMKCeH,
MIOJTYYCHHBIX METOJIOM 3aMMCTBOBAHUS

Co3znanue CBOJHBIX 3JIEKTPOHHBIX KaTaJoroB OMOINOTEK

Cocrapnenue 6ubmmorpaguIecKux OMUCaHuN JOKYMEHTOB JJIst
TPAAUITMOHHBIX (KAPTOUYHBIX) KaTaJIOTOB, KAPTOTEK OMOIMOTEK

dopMHUpoBaHUE MACCHBA U PEIAKTUPOBAHKME TPAIUIIMOHHBIX KaTaJOrOB
onobIMoTEK

Co3znanue BCIOMOTaTeIHbHOTO MTOMCKOBOTO arnmapara K TpaJulluOHHBIM
KarajioraM OUOJIMOTEKHU

Opranuzanus peTpOKOHBEPCUU TPATUIIMOHHBIX KaTAJIOTOB OMOIHOTEK

Co3ganue UMHUIHK-KaTajaoroB OM0INO0TEK

JloKyMeHTaImoHHOE 00ECTIEYeHNE U CITPABOYHO-METOIUIECKOE
COITPOBO’KJICHHE TIPOIIECCOB KATAIOTU3aluU B OMOIHOTEKE

Heobxonumelie ymeHus

Hcnonp30BaTh TEXHUUYECKUE CPEJICTBA aBTOMATH3UPOBAHHOTO pabovero Mecra
KaTaJoru3aropa

Hcnonp30BaTh METOUKY U TEXHOJIOTUU CO3/1aHUs OnOIMorpaguueckux
3anuceit (OpUTruHAIbHBIX, 3aUMCTBOBAHHBIX )

BBOoIuTh B 3JIEKTPOHHBIN KaTajuor OuOIroTeku Onbarorpaduueckre 3amnucu B
JIMAJIOTOBOM M TTAKETHOM PEXUMAaX C YAAJCHHBIX WIN JIOKAIbHBIX TEPMHHAIOB

Hcnonp30Bate B OMOIMOTEKE (POPMATHI MAIIMHOYUTAEMON
KaTaJIOTU3aUOHHON 3anmich: OOIMoTrpaguuecKuX JaHHBIX, aBTOPUTETHBIX
(aiinoB, KIacCHPUKAIMOHHBIX JTaHHBIX

Hcnonb30BaTh IMHTBUCTUUECKHIE cpeacrBa 6I/I6J'II/IOTC‘-IHO—HH(bOpM&I.[PIOHHOfI
JACATCIIBHOCTH

HpI/IMeHHTL MCETOAUKU U TCXHOJIOTMU OpraHu3anu, BEACHUS U
PEAaKTUPOBAHUS JICKTPOHHOI'O KaTaJiora OMOIMOTEKH

Hcnonp3oBaTh B OMOIMOTEKE TEXHOIOTMH PabOThI B PeKUMax
LEHTPAJIM30BAaHHOM, KOOIIEPAaTUBHON U KOPIIOPATUBHON KATAJIOTM3aLUH,
CO3JIaHUS U BEJCHUS CBOJHBIX MIEKTPOHHBIX KaTAIOrOB OMOIHNOTEK

Hcrnonp30BaTh METOAMKY OpTraHU3aIiH, BEACHUS U PEIaKTHPOBAHUS
TPAAUITMOHHBIX KAaTaJOTOB U KAPTOTEK OMOINOTEKH

Co3pnaBaTh METOIMUECKYIO TOKYMEHTAILMIO IO OPTaHU3ALMU U BEJICHUIO
AJIEKTPOHHBIX/TPAAUIIMOHHBIX KAaTaJIOTOB OMOINOTEK

HCO6XO,Z[I/IMLIC 3HaHUA

OcHoBbI 6M0OAMOTEKOBEICHUS, ONbIMOrpadoBeIeHNs], TOKYMEHTOBEICHUS,
UH(POPMATUKHU, KATaJIOTOBEACHUS

HopMmaTuBHbIe 1paBoBbI€ aKThI 110 OUOIMOTEYHO-MHPOPMAITHOHHOM
JeSITeIbHOCTH, NUH()OPMALIMOHHON O€30MacHOCTH U 3allUTe
MHTEJUIEKTYyalIbHOW COOCTBEHHOCTH

CranmapThl ¥ MpaBHUJia aHATUTUKO-CUHTETHYECKON 00pabOTKH MeUaTHBIX U
AJIEKTPOHHBIX JIOKYMEHTOB B OMOIHOTEKE

(DOpMBI 1 BUBI OMOIMOTEUHBIX KaTaJIOroOB

TexHONOrHYeCKre MPOIECChl MAIIMHOYUTAEMOM KaTaloTU3alluy B
oubIrorTeke

®dopMaThl JIEKTPOHHONH/MATUHOYUTAEMON KaTAIOTH3aIlMOHHOM 3aIliCH B
oubnnoreke

HanmoHnaneHblii KOMMYHHKATUBHBINA (hOpMAT aBTOPUTETHBIX/HOPMATUBHBIX
3anucen

JIuHTBHCTUYECKUE CPEACTBA OMOINOTEUHO-HHPOPMAIIMOHHOM NESTEIILHOCTH




BKJIFO4Yas CBOJHBIC

TexHoornu u MCTOAHKA BEACHUS DJICKTPOHHBIX KaTaJIOI'OB 6I/I6J'II/IOT6K,

Texnomoruu KOpHOpaTHBHOI;'I KaTaJoru3anuu B OubaMoTeKax

MCTOI[I/IKa N TCXHOJIOTU OpraHu3alui U BEACHUA aJI(baBI/ITHOI‘O u
CHCTEMATUYECKOr0 KaTajora B OMOJInoTeKe

oubInOTEK

TexHOJIOrNH U CIIOCOOBI PETPOKOHBEPCUN U KOHBEPTALIMU KaTaJlOr'0B

Texnomoruu CO3JaHusA UMHUJK-KaTaJIO0I'OB oubIHoTEK

OCHOBBI ¥ TEHJICHIIMYU Pa3BUTHSI COLIUAIBHO-TYMaHUTAPHBIX, TOYHBIX U
€CTECTBEHHBIX HAYK, XyJA0KECTBEHHOM JIMTEPATYPbI, UCKYCCTBA

HopwMmsl npodeccrnoHabHON OUOIMOTEYHOM 3THKH

Oco0ble yCIIOBUS IOITYCKa K
pabore

[pyrue xapakTepuCTUKU

3.5. O60o0mennas TpynoBas pynkuusi «budauorpaduyeckas u ”HGOPMAMOHHO-AHATUTHYECKAS
JesiITeJIbHOCTh B OMOJIHOTEKE»

bubnuorpadudeckas u nHGOPMAITHOHHO-
YpoBeHb
HaumenoBauue aHAJIMTUYECKAs IesTEIbHOCTD B Koxn E 7
KBaJTHU(QHUKAIIAN

o6ubnmoreke

[poucxoxaeHune 06001IEHHOM 3auMCTBOBaHO U3
N Opurunan X
TPYIOBOH QYHKIMH OpHUIMHaja
Konx Peructpaumonssiit Homep
OpHUTHHAIA po(heCCHOHATEHOTO
cTaHmapra

Bo3moskHble HauMeHoBaHusl | bubnuorpadg

JOJDKHOCTEH, podeccuii

Benymmii 6ubnuorpad

I'naBHbII OubIMOrpad

bubnuorpad — sxcnept no uudpoBbIM pecypcam

Crermanuct o 6M0IMOTEeYHO-UHPOPMALIMOHHOMY KPAaeBEACHUIO
['maBHBIN crienUanyucT M0 OMOIMOTEYHO-MH(GOPMAIIMIOHHOMY KPaeBeICHUIO

TpeboBanust kK 06pa30BaHUIO
U 00Yy4EHHUIO

Bricuiee oOpa3oBanue — 6akagaBpuaT

17001

Bricmiee oOpazoBanue (HenpohuabHOE) — OaKagaBpuaT U JOMOJTHUTEIIBHOE
npodeccuonanbHOe 00pa3oBaHUE — MPOTrPAMMBI ITOBBIIIEHUS KBATM(DUKALIUH,
porpamMMbl MPo(hecCHOHATEHOM MEPENOArOTOBKH M0 TPOQIITIO JESITeThHOCTH
WA

Bricmiee oOpa3oBaHue — Marucrparypa

17001

Bricuiee oOpa3oBanue (HenpopuIbHOE) — MarucTpaTrypa u JIOMOoJIHUTEEHOE
npogeccuoHaIbHOE 00pa3oBaHKUe — IPOrpaMMBbI MOBBIICHUS KBATH(PHUKAIINY,
porpamMMbl pohecCHOHATBHOM NEPEenoAroTOBKH MO MPOQIIIIO S TEIbHOCTH

TpeboBaHMs K OIIBITY
NPaKTUYECKON paboTHI

JUist TOJDKHOCTH «BeyIuii Oubmuorpad» — MarucTparypa Uil cTax padoThl
10 MPOUITIO JESITETLHOCTH HE MEHEE OJHOTO roja

JUist TOJDKHOCTH «TJIaBHBIN OMOarorpad» ctaxx paboTsl B TOMHKHOCTH
Bemyiero oubarorpada He MEHEe TPEX JIeT




st nomkHOCTH «Onbmuorpad — 3KcrepT mo nU(pPOBBEIM pecypcam» —
MarucTpaTypa WiH CTaxxk padoThl O MPOPUITIO AESITEIHHOCTH HE MEHEe ISATH
ner

JU1st TOJDKHOCTH «TJIaBHBIM CHEIMATIUCT 10 OMOINOTEYHO-MHPOPMALTHOHHOMY
KpaeBeJICHUIO» CTaX pabOTHI IO NPOQIITIO AEATEIbHOCTH HE MEHEE TPEX JIeT

Oco0ble yCcIIoBUS IOITyCKa K
pabote

Hpyrue xapakTepucTUKU

PexoMenyercst JOMOIHUTENBHOE MPOdEecCHOHATbHOE 00pa30BaHKEe —
IIPOrpaMMbI MOBBIIIEHUS KBATU(UKALIMY [0 POPUITIO NeSTEIbHOCTH (HE
peke OIHOTO pasa B TPH roja)

JlononHUTENbHBIE XapaKTEPUCTUKU

HaumenoBanue 6a30BOi rpyNIIbI, JOHKHOCTH
HaumenoBanue nokymeHnra Kon
(mpodeccun) UM CHIEIUATBHOCTH
OK3 2622. CrenmanucTsl OUOIHOTEK
ETKC nnu EKC bubnuorpad
I'maBHEI# OnGIMOTpad

OKIIATP 20313 bubnuorpad

20647 I'maBHEI# OnGIMOTpad
OKCO 2016 8.51.03.06 bubnuoreuno-nHopmamoHHas AeATEIBHOCTD

8.51.04.06 bubnuoreuno-nHGopmMamoHHas ACATEIHHOCTD

3.5.1. TpynoBas pyHKuus

HaumenoBanme

CrnpaBouHo-0ubnuorpadpudeckoe

00CITyKMBaHUE B CTALIHOHAPHOM H
JUCTAaHIIMOHHOM PEXHUMax KBATUGbUKAITMH
MoJIb30BaTeselt ONOINOTEKH

Kon | E/01.7 Yposerb 7

[Ipoucxoxaenure 06001IEHHOM
TPYIOBOH GYHKIMH

Opurnsan X 3aMMCTBOBaHO U3 1577
OpUTHHAIA
Konx Peructpaunonssiit Homep
OpHUTHHANIA po(heCCHOHATHHOTO
cTaHaapTa

TpynoBeie neicTBUS

ITpuem u 06paboTka 3anpocoB Ha MOUCK OUOIMOrpadhuIeckoit u
¢akrorpaduyeckoit UHGOpMaIMK B CTALIMOHAPHOM U AUCTAHIIMOHHOM
peXuMax crpaBoYHO-OMOIHOrpaduueckoro oOCITyKUBAaHUS M10JIb30BaTENCH
6ubnuoTexku

Omnpenenenue 6a3p1 OnbIMOrpaduuIecKoro/pakTorpapuuecKoro MoucKa,
BBISIBIIEHHE PENICBAaHTHBIX MHPOPMALMOHHBIX PECYPCOB JIJIs YAOBIETBOPEHUS
3aIpoCOB MOJIb30BaTENs OMOINOTEKH

IMTonck nH(pOPMAMOHHBIX PECYPCOB IO 3aIPOCy MOIH30BATENS OMOINOTEKH ¢
HCIOJIb30BAHUEM CIIPABOYHO-TIOMCKOBOTO armnapaTta OMOIMOTEeKH,
CBOJHBIX/KOPIIOPATUBHBIX KaTaJOroB OMOINOTEK, HIIEKTPOHHBIX OHOIHOTEK,
MOMCKOBBIX CEPBUCOB MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON CeTH
«nTepuer»

Brimonnenue 6ubmuorpaduueckux CrpaBokK IO 3aMpocy MOIb30BaTEs




OMOJMOTEKH B CTAIIMOHAPHOM M TUCTAHIIMOHHOM PEKUMAaX

KoHcynpTupoBaHue moip3oBaresieii OMOIMOTEKH B TIPOIEccax CTAIMOHAPHOTO
Y JTUCTAHIIMOHHOTO CTIPAaBOYHO-OUOIHOrpaduuecKoro 00CIyKUBaHUS

Opranuzanusi, BeileHHe U y4eT B Onbimoreke (oHa BHITIOJTHEHHBIX CIIPABOK B
9JIEKTPOHHOW/TPAaJUIIMOHHON popme

Opranusarus 00OpaTHOM CBSI3H C MMOJIb30BATEIIIMU OMOIMOTEKH B LEAX
aHaJIM3a PEJICBAHTHOCTH U PE3yJIbTATUBHOCTH CIPABOYHO-
oubmmorpadguueckoro o0CITyKHBaHUS

Heobxoaumbie ymeHus

OcyniecTBIATh IPUEM B YTOYHEHHUE 3aIPOCOB MOJIb30BaTENCH OMOIMOTEKH Ha
oubnorpaduueckyro u ¢pakrorpapuiecKyro nHGOpMaIUIo B CTAIIMOHAPHOM U
JTUCTAHIIMOHHOM PEKHUMaX

OcyiecTBIATh BBIOOP HHPOPMAIIMOHHO-IIONCKOBOM CUCTEMBI U ONPEACIIATh
ONTUMAJILHBIN MyTh IMOMCKA OTBETA, PEIICBAHTHOI'O 3aIIPOCY MOJIb30BATEIIS
OnoOIMOTEKHU

Hcnonb30BaTh B OMOIMOTEKE METOIMKH U TEXHOJIOTHH BBITIOTHEHUS
oubnuorpaduueckux, pakrorpadhuuecKux, aHATUTHICCKUX, METOIUICCKUX
CIPaBOK

OcymiecTBiATh B OMOIMOTEKE IOUCK IO AIIeMEeHTaM Onbmorpaduyeckoro
OTIMCaHMsI, KJIIOUYEBBIM CIIOBaM, IPEIMETHBIM PyOpHKaM, KJIaCCH(PHUKAIIMOHHBIM
HHJIEKCaM, B TOM YHCJIE C UCIIOIb30BAHMEM CETEBBIX HH()OPMAIIMOHHBIX
PECYPCOB ¥ AIIEKTPOHHBIX OMOIHOTEK

CocraBiiath OnbaHOTrpaduuecKue ONUCaHus JOKYMEHTOB Pa3HbIX THUIIOB U
BUJIOB: TICYATHBIX, JICKTPOHHBIX Ha (PU3MUECKUX HOCUTEIISIX,
WHCTAJUIMPOBAHHBIX, JIOKAILHOTO U CETEBOTO PACIIPOCTPAHEHHUS, B TOM YHUCIIE
MYJIbTUMEUHHBIX

CTpyKTypHpOBaTh, paHXHPOBATh, 00padaTHIBaTh U MPEJICTABIATH PE3YIbTAThI
MH(OPMALIMOHHOTO MTOKCKA, B TOM YUCIIE C IPUMEHEHUEM
O1OIMOMETPUUECKUX METOJOB

Hcnonp3oBath B 6MbanoTeKe GOpMBbI M1 METOABI CBSA3BIBAHUS U CBEPTHIBAHUS
nH(pOpMaLIUY, B TOM YHCII€ TUIIEPTEKCT, TUIEPCChUIKH, METalaHHbIE

Hcnonb30BaTh METOUKH U MHGOPMAITUOHHO-TIOUCKOBBIE CUCTEMBI
b hepeHIMPOBAHHOTO CIIPABOYHO-OMOIHOTrpauuecKoro 00Ty KHUBaHH
npodeccnoHanbHbIX chep NesITeIbHOCTH

[TpumensTh U(POBBIE TEXHOIOTHH B MIPOLIECCaxX CIIPABOYHO-
oubnmorpaduueckoro 00CIy>KUBaHHUs MOIb30BaTeNeH ONOIMOTEKH

OcCyIIEeCTBIIATh yYeT ¥ aHAJIU3 Pe3yJIbTATUBHOCTH CIIPABOYHO-
oubmmorpaduaeckoro 00CTy)KUBaHUS B CTAIIMOHAPHOM U JUCTAHITMOHHOM
peKHMax, B TOM YHCJIe Ha OCHOBE OpTaHW3aI[UN OOPATHOM CBSI3U C
T0JIb30BATEISIMU OUOIHOTEKU

HeoOxoaumele 3HAHUSA

OcHoBbl OMOIMOTEKOBECHMS, OMOIMOrpadoBeieH s, JOKYMEHTOBEICHUS,
nH(pOpMaTUKH, HH(OPMALIMOHHO-O1OIHOrpaduuecKoil 1esaTenbHOCTH

HopmartuBHbIe TpaBOBbIE aKThl IO OMOINOTEYHO-MH(DOPMAITUOHHON
JeSTeNIbHOCTH, HH(OPMALIMOHHON O€30MMaCHOCTH, 3al[UTe aBTOPCKOTO MpaBa B
1nppoBoH cpese, MHTEUIEKTYalbHON COOCTBEHHOCTH, IEPCOHATIBHBIX TaHHBIX

Teopusi, opranuszanus u Mmetoauka oubnuorpaduyeckoi, vHHOPMAIIIOHHO-
aHAJTMTUYECKON EATEIbHOCTH ONOINOTEK

CnpaBouHo-Oubanorpaduyeckoe odcayxxkuBanue auddepeHnpoBaHHBIX
TPy NOJIb30BaTeNe OMOINOTEKH

[udpoBbie TEXHOIOTUH U UX IPUMEHEHHE B OMOINOTEKax B IPoIleccax
MOMCKa, 00pabOTKH, aHAIN3a, CTPYKTYPUPOBAHUS U TIEpeaad TOKYMEHTOB U




MaHHBIX

Knaccudukanms 6ubdamorpadudeckux u GpakTorpaguaecKkux 3ampocoB
MOJIb30BaTesICH OMOIMOTEKH U BBITTOIHICMBIX CIIPABOK

BI/II[BI 1 METObI I/IH(bOpMaLII/IOHHOFO IIOHUCKa, B TOM YHCJIC B CCTCBBIX
MH(OPMAIMOHHBIX pecypcax

TexHomornu npueMa 1 BHIITOJHEHUS HHPOPMAIIOHHBIX 3aIPOCOB
MoJIb30BaTese OMOIMOTEKH, B TOM YUCIIE C UCIIOIb30BaHUEM HU(POBBIX
TEXHOJIOTUH

Metoapl ¥ TEXHOJIOTHH ITOMCKA T10 AJIieMeHTaM Oubauorpaduaeckoro
OTMCaHUs, KJIIOUEBBIM CJIOBaM, MPEIMETHBIM pyOpHKaM, Ki1acCU(PUKAIMOHHBIM
HHAEKCAM

Crangaptsl 1 paBmiia 6u0IMOrpadUUEecKoro ONnucaHus NevyaTHbIX U
ANEKTPOHHBIX IOKYMEHTOB Pa3HBIX TUIIOB U BUI0B, MPEACTABICHUS
METaJaHHbIX

CripaBOYHO-ITIOMCKOBBIN anmapar OMOINOTEKH, TOUCKOBBIE CEPBUCHI
KpyHHeHmux OubIMoTeK, OTpacieBbIX HHPOPMAIIMOHHBIX IIEHTPOB,
HAI[MOHAJILHBIX U TJI00AIbHBIX CETEBBIX PECYPCOB

OCHOBBI ¥ TEHJICHIIUM Pa3BUTHS COLIMAIIBHBIX, TYMaHUTAPHBIX, TOUHBIX U
€CTECTBEHHBIX HAYK, XyJ0KECTBEHHOM JINTEPATyPbl, UICKYCCTBA

Hopwmbl npodeccnonanbHoi OMOIMOTEYHON 3TUKU

Oco0ble yciioBus J0IMyCKa K
pabore

Jpyrue xapakTepuCTUKU

3.5.2. TpynoBasi pyHKuus

[Ipoucxoxaenne 0600MCHHO
TPYIOBOH GYHKIMH

WNudopmannoHHoe o6ciayKUBaHNE B
YpoBeHb
Hawnmenosanue CTAallMOHAPHOM U JUCTAHIMOHHOM Kon E/02.7 7
. KBanu(pUKauU
peXHUMax MoJab30BaTeNel ONOINOTEeKH
3auMCTBOBAaHO U3
OpwuruHan X 1577
OpUTHHAJIA
Konx Peructpaunonssiit Homep
OpHUTHMHAJIA npo¢eCCHOHATBHOTO
cTaHgapTa

TpynoBsie neicTBUS

N3ydenue/BoisBIeHNE HHPOPMAIIMOHHBIX TOTPEOHOCTEN OTAETBHBIX
COLIMATILHBIX U MPO(ECCUOHANBHBIX IPYI MOJIb30BaTesneii OnbnuoTexn
Ornpenenenne pecypcHOr 0a3bl A OpraHu3auu HHHOPMAITMOHHOTO
00cIyKUBaHUs MOJIb30BaTeNe OMOINOTEK B CTAllMOHAPHOM U
TVICTaHITHOHHOM PeXHMax

OcymectBienue qudhepeHInPOBAaHHOTO HHHOPMUPOBAHUS OTACTBHBIX
KaTeTrOpHi MoJb30BaTeNield OMOJIMOTEKH B CTAIIHOHAPHOM U TUCTAHIIMOHHOM
peKuMax

Opranuzanus MaccoBoro HH(GOPMHUPOBAHUS MOJIb30BaTeNel OMOINOTEKU B
CTAllMOHAPHOM M TUCTAHIIMOHHOM PEXHMAX

[TpoBenenmne MaccoBbIX HHGOPMAIITMOHHBIX MEPOIIPUATHH JJIsI OTAETBHBIX
KaTeropuil mojap3oBaTeneil OndInoTeKu

[TpoBeneHME KOHCYIBTAIIMA U MEPOTTPHUATHI TI0 (POPMUPOBAHUIO




WH()OPMAITMOHHON KYJIBTYPHI MTOJIB30BaTENICH OMOINOTEKH

[IpenocraBnenue 10CTyIa K MOpTaiaM U UHTEpHET-pecypcaM U
KOHCYJIbTUPOBaHUE M0JIb30BaTeNell OMOIMoTek: 1o paboTe ¢ mopraiamu
roCy/IapCTBEHHBIX YCIYT U HHTEPHET-PECypcaMu, PeJ0CTABISIONIUMU
o0pa3oBaTeibHbIE U COLIMANBHBIEC YCIIYTH, ApXUBHBIE JOKYMEHTBI

[TpenocraBnenure nHGOPMAIIMOHHBIX YCIYT B IOMOIIb HAYYHOH, TBOPYECKOIA,
00pa3oBaTeNbHOW JACATEIBHOCTHU T0JIb30BaTENICH OMOIMOTEKN: PErHCTPALUs 1
paboTta ¢ 00beKTaMU UHTEIUICKTYaTbHON COOCTBEHHOCTH, O(OpMIICHUE
HAYYHBIX Pa0OT, IEIOHUPOBAHHUE PYKOIIHCEH, TPOBEPKA TEKCTa Ha
3aMMCTBOBaHUS; HHOOPMAIIMOHHAS MTOIJICPKKA U COMTPOBOXKICHUE HAYYHBIX
UCCIIEN0BAHUIN

[IpenocraBienue yciayr no NpoBeASHUIO MOUCKa OMOIMOMETpHUYECKON
nH(pOpMallU B HAYKOMETPUUECKUX aHATUTHUECKUX CHCTEMaXx, 110
yOJIMKAIMOHHBIM pEHTHHTaM; OCYIIECTBIEHHUE OUOIMOMETPHUUECKOTO
MOHHTOPHHTA

OT60p, OIICHKA U UCITOJIB30BAHUC PECYPCOB OTKPBITOT'O AOCTYIIA,
KOHCYJIbTUPOBAHUC M0JIb30BaTenei ONOIMOTEKH I10 CCpBUCAM U peCypCaM
OTKPBITOI'O NOCTYIIa

[IpenocraBienue crenuagIu3upOBaHHbIX HH()OPMALOHHO-aHAIUTHYECKUX
YCIIYT 110 3alpocaM MHIMBUAYAJIbHBIX I10JIb30BaTeNel OMOINOTEKH U
OpraHu3arui

Co3znanue B OMOIMOTEKE YCIOBUH I HHPOPMAIIMOHHOTO
CaM0o00CITy>)KUBAHHUS TTOJIb30BaTENICH ONOIMOTEKU

Opranuzanus 00paTHON CBS3H C MOJB30BATEIIMHI OUOINOTEKH, YUET U aHAIIU3
PEe3yIBTATUBHOCTH (HOPM U METOJ0B MH(GOPMAITMOHHOTO OOCITYKUBAHUS
II0JIb30BaTENEN

Heo6xonnmele ymeHust

Mcnonb30BaTh COIUOIOIMYECKHE U MAPKETHHIOBBIE METO/Ibl N3yUECHHUS
MH(POPMALMOHHBIX MOTPEOHOCTEN peabHbIX U MOTEHIIUATBHBIX
M0JIb30BaTese OMOINOTEKH, B TOM YUCIIE C MPUMEHEHUEM LIUPPOBBIX
TEXHOJIOTHI

Ocy1ecTBISITh MPUEM B 00pabOTKY 3allpOCOB MOJb30BaTeNel OMOIMOTEKH Ha
nH(OPMaLIMOHHOE O0CTYKHBaHHE B CTAIIMOHAPHOM U JUCTAHIIMOHHOM
peKUMax

Hcnonb3oBate B OMOIMOTEKE METO 1Bl HH(OPMAILIMOHHOTO TIOUCKA 110
Pas3IMYHBIM ITOMCKOBBIM MTapaMeTpaM B TPATULIMOHHBIX U CETEBBIX
MH(OPMALIMOHHBIX pecypcax

Hcnonp3oBaTh B OMOIMOTEKAaX TEXHOJIOTUU PEJOCTABICHUS YCIIyT
WHAUBUAYAIBHOTO, TPYIIIOBOTO U MacCOBOT'O MH(OPMUPOBAHUS

Hcnons30BaTh METOUKA U TEXHOJIOTUN OPTaHHU3AIMH U TIPOBEICHHS
WH(OPMAITMOHHBIX MEPOIIPUATHH JIJIS OTACIBHBIX KATETOPHIA ITOJIb30BaTEIICH
OnOIIMOTEKH

Okxka3zbiBaTh B 6MOIMOTEKE HHPOPMALIMOHHBIE YCIYTH ¢ TOMOIIBIO
MH(}OPMaLMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, OMOIMOTEUHBIX CaliTOB,
CETEBBIX COLMAJIBHBIX CEPBHUCOB

[TpumeHsTH cTaHnapThl OMOIHOrpadUUEcKOro OMUCAHHUS JOKYMEHTOB Pa3HbIX
THUIIOB U BHJIOB

Hcnonb3oBath B OMOIMOTEKaX cpeAcTBa MHGOPMAITMOHHOTO TIOUCKA,
9KCTparupoBaHus JOKYMCHTOB U JAHHBIX U3 3JICKTPOHHBIX, B TOM YUCJIC
CETEBbIX, PECYPCOB

PaboTaTh B OMOIMOTEKE C OHJIAWH-CEPBUCAMH U HH(POPMAITMOHHBIMHU




pecypcamMu OpraHoB TOCYAApCTBEHHOT'O yIpaBJIeHUs, 00pa30BaTeIbHbBIX
YUPEKACHUH, OpraHu3aluil COLMOKYJIBTYPHOH chepsl

PabGoraTh B OMOIMOTEKE C AIMEKTPOHHBIMU HAITMOHAJIBHBIMU H
MEKTyHapOAHBIMU PETUCTPALUOHHBIMH ¥ HH(POPMAITHOHHO-aHATUTUIECKUMHU
CHCTEMaMH, B TOM YHCJI€ HAYYHOTO [IUTUPOBAHUS U ICTOHUPOBAHUS
JOKYMEHTOB; TI0JIb30BaThCs IU(POBBIMHU TUIAT(HOPMaMU HAYyIHOH
uHpopManuu, ONOITMOMETPUIECKUMHU U HAYKOMETPUIECKUMU CEPBUCAMU

Paborate B 6u0IHOTEKE C pecypcaMu OTKPBITOTrO AOCTYIA U OTKPBITHIX
JTAHHBIX

Hcnonbs3oBath UGPOBEIC, B TOM YUCIIEC MYJIbTUMEANIHBIC, TEXHOJIOTUU TIPH
MPOBEICHUH B OUOINOTEKE MAacCOBBIX HH(OPMALIMOHHBIX MEPOTIPUSATUI

Opranu3oBbIBaTh 00PATHYIO CBA3b C MOTPEOUTEIIMHA HHPOPMALIMOHHBIX
yCIIyT OMOTMOTEKH, B TOM YHUCIIE C TIOMOIIIBIO CETEBBIX IJIOMAI0K OUOINOTEKN

Hcnonp30BaTh METOAMKY yU€Ta U aHAIIU3a PE3yIbTATUBHOCTH CTAIIMOHAPHOTO
U TUCTAHIIMOHHOTO MH(OPMAIMOHHOTO 00CITYKUBAHUS MTOJIb30BATEIICH
OubINOTEKHU

HeoOxonuMele 3HaHUS

OcHoBbl OMOIMOTEKOBEICHH S, OMOIMOrpadoBeieHs, JOKYMEHTOBEICHUS,
nH(popMaTHKH, THPOPMAITMOHHOTO MAapPKETHUHTa, OUOIMOMETPUH,
HAYKOMETPHUH, TOCYTAPCTBEHHOM MOJIMTHKY B c(hepe KyJIbTyphl, HAYKU
00pa3oBaHUs, TCOPUH COMMATBLHBIX KOMMYHHUKAIIAN

HopMaTtuBHbIe 1paBOBbI€ aKThI 10 OUOIHMOTEYHO-MHPOPMAITHOHHOM
JEeSTENIbHOCTH, NH(DOPMALIMOHHOW O€30MacCHOCTH, 3alIUTE aBTOPCKOTO MpaBa B
1u(ppoBOH cpelie, UHTEIUIEKTYaIbHON COOCTBEHHOCTH, MIEPCOHATBHBIX TaHHBIX

Teopm{, opranusanus, METOAUKH U TEXHOJIOTUU I/IH(i)OpMaIII/IOHHOFO
06CJ'Iy>I(I/IBaHI/I$I MOJIb30BaTEsICH OMOIMOTEKH B CTallMOHApHOM U
JAUCTAHIITUOHHOM PECKUMaAX

ColMOI0THYECKUE U MAPKETUHTOBBIE METOIbI M3y4YeHUsI HH(OPMAIIMOHHBIX
MOTPEeOHOCTEN PA3IMUHBIX TPYIII MMOJIb30BaTENEH ONOINOTEKN

WnpopmannonHast uHPpacTpyKTypa oO1iecTBa, HHHOPMALMOHHBIE PECYPChI
J100aJIbHBIX U HALIMOHAJIBHBIX CETEBBIX TOUCKOBBIX CEPBUCOB

CripaBOYHO-TTOMCKOBBIH anmapaT 6MOIMOTEKH, TOUCKOBBIE CEPBUCHI
KpyInHeHmux 6u6n1oTek/nH(GOpMaIIMOHHBIX LIEHTPOB, OTPACIIEBBIX,
HaIlMOHAJIBHBIX U TJI00AJIbHBIX CETEBBIX PECYPCOB

TurmnoBkle AJITOPUTMBI U UHCTPYMCHTBI HH(bOpMaLIPIOHHOFO IIOHCKa B
JIOKAJIbHBIX U CCTCBBIX peCypcax

[{udpoBbie TEXHOIOTHN U UX MPUMEHEHHE B TIPOIECcax MoucKa, 00paboTkH,
aHajm3a, mepeaadn JOKyMEHTOB M IaHHBIX B OMOIHOTEKax

CTaH,Z[apTBI U IIpaBuUJIa 6H6nnorpa(bnqecxor 0 OIMMCaHus NOKYMCHTOB B
OuOIMOTEKAX: IMEYaTHBIX, DJICKTPOHHBIX, HHCTAJNIMPOBAHHBIX, CETCBBIX
JIOKAJIBHBIX U YAAJICHHBIX

TexHOJO0r1M U PaBOBBIE HOPMBI PAOOTHI € IEKTPOHHBIMH
roCyJIapCTBEHHBIMH PETUCTPAIIMOHHBIMU U HH(POPMALIMOHHO-
AHAIUTUYECKUMU CHCTEMaMH, IIU(PPOBBIMU IJIaTGopMaMu HAyIHOU
uH(popManru, OUGIMOMETPUYECKUMHU 1 HAYKOMETPUUECKUMU CEpBUCAMU

TexHomoruu u IPpaBOBLIC HOPMBI pa60TBI C peCcypCaMu OTKPBITOTO JOCTYIIAa U
OTKPBITBIX JaHHBIX

OCHOBBI ¥ TEHJICHIIUHU Pa3BUTHS COLIMAIBHBIX, TYMAHUTAPHBIX, TOYHBIX U
€CTECTBEHHBIX HAYK, XyJI0KECTBEHHOH JIMTEPATYPbI, HICKYCCTBA

Hopwmsl mpodeccnonanbHol 0MOIMOTEYHOM U HHPOPMAITMOHHOM 3THKH,
KOPITOPATHBHOM KYJIBTYPHI




Oco0Oble yclioBHsI TOMyCKa K
pabote

Hpyrue xapakTepucTUKU

3.5.3. TpyaoBasi pyHkumst

HanmenoBanue

[Ipoucxoxaenune 00001IEHHOM
TPYAOBOH (HyHKIIHU

Coznanne OubamorpaduIecKux,
AHAJIMTUYECKUX, IIOJTHOTEKCTOBBIX VpoBeHb
. ’ Kon | E/03.7 p 7
MYJIbTUMEIUHHBIX OMOIMOTEUHBIX KBATM(UKALTHH
MH(OPMALIMOHHBIX ITPOTYKTOB
3auMCTBOBAHO U3
Opurunan X 1577
OpHUTHHAJIA
Kon PeructpannonHsiii Homep
OpHUTHHANA po¢heCCHOHATHHOTO
cTaHaapra

TpynoBble neicTBuUs

dopMupoBaHUE U MONOJHEHHE OUOIMOTEYHOT0 HH(POPMALIMOHHOTO MPOIYKTa,
OTIpe/IeNICHUE €To LIEJIEBOr0 U MOJIb30BATEIHCKOTO Ha3HAUCHUS

Omnpenenenue colepkaTeIbHbIX, XPOHOJIOTUYECKHX, I3bIKOBBIX TPAHMUII
O6u0IMOTeYHOr0 HHGOPMAIITMOHHOTO TPOAYKTA, 0TOOP JOKYMEHTOB U JaHHBIX,
B TOM YHCJIE€ CETEBBIX

AHaJIUTHKO-CUHTETHYECKAS 06pa60TKa PCICBAHTHBIX TOKYMCHTOB, B TOM
yuciie oubianorpaduueckoe onucaHue, aHHOTUPOBaHKE, peeprupoBaHue,
WH/IEKCUPOBaHUE, SKCTPArupoBaHUe JaHHBIX U (parMeHTOB

ArperupoBaHue, CTpyKTYpUPOBaHUE U TPYIIIUPOBKA KOHTEHTA
610IMOTeYHOr0 NH(OPMALIMOHHOTO MTPOAYKTA, CO3JaHHE TOMCKOBOTO U
CIIPaBOYHOTO aIllapaTa, B TOM YKCIIE JIEKTPOHHON OMOIHOTEKH
Odopmiienne u peakTUPOBaHUE KOHTEHTa OUOINOTEYHOT O
MH(OPMALIMOHHOTO MPOJAYKTA: MOATOTOBKA K THPAXKUPOBAHUIO, 3aIIMCH Ha
SHGKTpOHHBIﬁ HOCHUTCJIb, Pa3MCIICHUIO HAa CCTCBBIX IIJIOIIAJKaX OHnOINOTEKH
AxTtyanu3zanust 6M0IMOTEeYHOr0 HHPOPMALMOHHOTO MPOAYKTa, aHAIN3

3¢ EKTUBHOCTH UCIIOIB30BAHNUS, COBEPLIEHCTBOBAHHUE C YUETOM
MPEeJIOKEHUHN TI0JIb30BaTeNIe OMOIHMOTEKN

Heo6xoanmelie ymeHust

Hcnonbs30BaTh COLMONIOTMYECKUE U MAPKETUHTOBBIE METObI U3YUECHUS
noTpedHoCcTel B OUOIMOTEUHOM HHPOPMAITIOHHOM MPOIYKTE, OMPEIEISITh
€ro IIeJeBOe U I0Jb30BaTEILCKOE Ha3HAUCHUE

Pa3pabarbiBaTh KOHIETIHIO, TUTAH CO3/IaHMS U TIPOIBHKEHUST OMOIMOTEYHOTO
MH(OPMALIMOHHOTO MPOYKTA, OMPEACIIATh aKTyallbHbIE METOIUYECKUE U
TEXHOJIOTMUECKHUE PELIEHUS €r0 MOArOTOBKH

Peanu3oBbIBaTh MUK CO3MaHUS U MPOABHUKEHUS OMOINOTEYHOTO
WH(POPMAITMOHHOTO TIPOYKTA

Ocy1ecTBIATh EPBUYHBIN U BTOPUUHBIM OTOOP TOKYMEHTOB M JTaHHBIX JJIS
610IMOTeYHOr0 NHGOPMAIITMOHHOTO TPOAYKTA Ha OCHOBE YCTAHOBJIEHHBIX
KpHUTEpHUEB

Hcnonp30BaTh METOAUKY aHATUTUKO-CUHTETUYECKOH MepepaboTKu
JOKYMEHTOB M JJAHHBIX JJIs1 OMOIHMOTEYHOr0 NH(POPMALIMOHHOTO MPOYKTa

[TpumeHnsaTH IM(POBBIE TEXHOIOTHH (POPMUPOBAHHSI KOHTEHTA ONOIMOTEYHOTO
MH(POPMAIIMOHHOTO MPOJYKTa: COOp, CUCTEMAaTU3aIUs U IPYNIUPOBKA




JOKYMCHTOB U JAaHHBIX, CO3JaHUC TMIICPTCKCTA, TUIICPCCHIIIOK

Hcnonp30BaTh METOIUKH U TEXHOJIOTHH CO3/aHMs OUOInorpadhuuecKux u
MH()OPMAMOHHO-aHATUTHICCKUX OMOJTUOTEYHBIX MPOJTYKTOB Pa3IHIHBIX
THIIOB, BHJIOB, II€JICBOTO Ha3HAYCHUS B TPATUIIMOHHOM H 3JICKTPOHHOM
dhopmate

Hcnoap30BaTh B OMOIHMOTEKE METOJHUKHU U TEXHOJIOI'MH CO3JaHUs
(baKTOFpa(l)I/ILIeCKI/IX M MOJIHOTEKCTOBBIX 0a3 JaHHBIX PA3JIMIHOI'O
II0JIB30BATCIILCKOI'O HAa3HAYCHUA

Hcmonp30BaTh B OMOIHOTEKE METOAUKH M TEXHOJIOTHH CO3IaHUS
INEKTPOHHBIX OMOIMOTEK M MU(PPOBBIX KOJIIEKIIUN pa3InIHOTO I[EIEBOTO
HA3HAYCHUS ¥ COICPKAHUS

[TpuMeHSATh TEXHOJIOTUH CO3JaHNs OMOIMOTEYHBIX MYJIbTHMEIUIHBIX
MPOAYKTOB C UCIIOIB30BAaHUEM PA3JIMYHBIX BUIOB HH(POPMAITUH: TEKCTOBOMA,
rpaduyeckoil, ay1MOBU3yalbHON, aHUMALIUOHHON

[IpuMeHsATH B OMOIMOTEKE CUCTEMBI KJIACCU(PUKALIUY, CUCTEMAaTU3aLUH,
MIPEAMETU3ALNH, TPYIIIUPOBKH TOKYMEHTOB U JAaHHBIX

Pe,[[aKTI/IpOBaTB H OCYHICCTBJIATH IOATOTOBKY OMOINOTEYHBIX
I/IH(bOpMaI_[I/IOHHBIX MMPOAYKTOB IJIsA HY6J'II/IK8.LII/II/I, 3allMCH1 Ha BHCKTPOHHLIfI
HOCHUTCJIb, pa3MCUICHHWA HA caiite OMOJIMOTEKHU

HeoOxonuMele 3HaHUS OcHoBbI OuOIMOTEKOBEICHUS, ONbOIMOTpadoBeIeHrs, HHPOPMaITMOHHO-
AHAJTUTHYECKOMN JICATEIIbHOCTH, IOKYMEHTOBEICHUS, HHOOPMATHKH, TEOPHU
COIMAJIbHBIX KOMMYHHUKAIIUH, TOCYIapCTBEHHOM TOJIUTUKH B cepe
KYJIBTYpBbI, HAYKHA U 00pa3oBaHuUs

HopmartuBHBIE TpaBOBBIC aKThI IO OMOIMOTEYHO-MH(DOPMAITUOHHON
NesITeIbHOCTH, NHPOPMALIMOHHOM 6€30M1aCHOCTH, 3alllUTe aBTOPCKOT'o 1paBa B
1 poBoii cpesie, MHTEIEKTYyaaIbHONH COOCTBEHHOCTH, NEPCOHATIBHBIX JAHHBIX

[Hudpossle TEXHOIOTUY U UX TPUMEHEHHUE B Ipolieccax coopa, o0paboTKH,
aHaJM3a, arperaluu, nepeadi JOKYMEHTOB U JaHHBIX B OMOIroTeKax

MeTtoauka opranu3anuy HHGOpMaMOHHO-0MOIMorpapuieckon
NEeSITeIbHOCTH OMOINOTEK

Bunosas knaccugukanus 6udanorpaduueckoi 1 ”HPOPMaMOHHO-
aHAJIMTUYECKON MPOTYyKIMU

dopMathl U CTaHAAPTHI MPEJCTABICHUS OMOIMOTpaPUIecKuX 1
AQHAIMTUYECKUX JaHHBIX, CTAHAAPTHI U MpaBuiia Oubnuorpaduyeckoro
OMMCaHUs JOKYMEHTOB

JIuHTBUCTHYECKHE CPEACTBA OMOINOTEYHO-UH(POPMAITMOHHON IeATeTbHOCTH:
S3BIK OMOMMOTpadUIeCcKOro ONMUCaHUs, KIIACCU(PUKAIIMOHHBIE CUCTEMBI,
pyOpHUKaTOpBI, T€3aypyChl, aBTOPUTETHBIC (DaitIbI

MeToauky U TEXHOJIOTUN CO3/1aHUs MH(OPMALMOHHON MPOAYKIIUY B
COOTBETCTBHH C €€ BUAOM, (OpMOii, LIeJIeBBIM U TOJIB30BATEIbCKUM
Ha3HAYCHUEM

Pecypchas 6a3a 6MOIMOTEKH U1 COo3AaHUs MH)OPMAIIMOHHON MPOTyKIIMU

WNudopmannonno-oubanorpapuueckue pecypcesl rocy1apcTBeHHON/
HaIMOHaIbHOU Oubnuorpadun

TTonckoBEIE BO3MOKHOCTHU I/IH(i)OpMaHI/IOHHO-TeHeKOMMYHPIKaHPIOHHOfI CEeTHUu
«MHTEpHETY, STEKTPOHHBIX ONOIMOTEK U IIH(PPOBBIX KOJUICKIIHA, CETEBBIX
oubmmorpaduaeckux 0a3 TaHHBIX

Tennenuuu pa3BUTHSI HHPOPMALIMOHHOTO PhIHKA

Conmonornyeckue 1 MapKETHHIOBbIE METOIbl U3yUeHHS MOTpeOHOCTEH
M0JIb30BaTesel B OMOIMOTeYHO-MH(POPMAITMOHHBIX MPOIYKTAX U CepBUCAX




OCHOBBI ¥ TEHJICHIIUM PA3BUTHS COLIMAIIBHBIX, TYMAHUTAPHBIX, TOYHBIX U
€CTECTBEHHBIX HAYK, XyJI0KECTBEHHOH JINTEPATYPbI, UCKYCCTBA

Hopwmbl npodeccnonanbHOM OMOIMOTEYHON 3TUKH

Oco0ble ycIIoBUS IOIYCKa K
pabote

Jpyrue xapakTepucTUKU

3.5.4. Tpynosasi pyHKuust

dopmupoBaHue KpaeBeaUECKUX
O6u0IMOTeYHO-MH(POPMAITMOHHBIX

HauMeHoBaHue | peCypCOB, CO3/IaHUE U MPOJIBIKCHUC Kon E/04.7 YposeHn 7

KpaeBeaueckoi Onbnmuorpaguyeckoi
nHpopmauu

KBaTTU(UKAITHA

[Ipoucxoxaenne 0600mCHAO
TPYIOBO# GYHKIMH

OpurnHan X 3auMCTBOBAHO U3 1577
OpHUTHHAIIA
Kon Peructpanmonssiit Homep
OpUrHHaIa npodeccroHanbHOTO
CTaHgapTa

TpynoBeie 1eHCTBUS

BrlIsiBIeHHE MECTHBIX M KPaeBETUECKUX M3/IaHUM U3 JOKYMEHTHBIX IIOTOKOB U
MAacCHBOB C LIeJIbI0 (POPMUPOBAHUS KPAeBETIECKUX ONOINOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB OUOINOTEKU

Benenue B Onbnuorexax 6ubamorpapuueckoro yuera MECTHBIX U3JIaHUN Kak
PETHOHANILHON COCTABJISIFOIIEH TOCY1apCTBEHHOW/HAITMOHATLHOMN
oubanorpaduu

C60p, IMpUEM Ha XpaHCHHUEC U OpTraHnU3al s XpAHCHHUS B OubnmoTeKax
HeOHy'6J'II/IKOBaHHBIX (apXI/IBHBIX) KpacBCAUYCCKUX NTOKYMCHTOB

C60p, IMpUEM Ha XpaHCHHUEC U OpTraHnU3al s XpAHCHHUS B OubnmoTeKax
KpacBCAUCCKUX My3eI>iHI:IX IMPEaAMCTOB U KOJIICKIUH

3KCHGpTHBII>i aHaJIu3 U OT60p CCTCBBIX KPACBCAUCCKUX JOKYMCHTOB IJIA
AIIEKTPOHHOI'O KpaeBeAuECKOro apxuBa ou0ianoreku, opMUpOBaHUE U
BEJICHUE JIEKTPOHHOTO KPAaeBeIUeCKOro apXuBa OMOIMOTEKH

Coznanue u peakTupoBaHue OndirorpadpuyecKux 3anucei s AIeKTPOHHBIX
KaTaJoroB/MOJHBIX OubInorpaduyeckux penepTyapoB MECTHBIX U
KpaeBeAueCKUX JOKYMEHTOB B OMOIHNOTEKE

DopMHUPOBAHUE U BEJICHUE JIEKTPOHHBIX KAaTaJOrOB KPaeBeIUECKUX
JIOKYMEHTOB ¥ MECTHBIX W3/IaHUI B OMOIHOTEKE

9KCHCpTHLII>i OT60p KpacBCAYCCKUX NOKYMCHTOB IJI aHAJUTUYECKOMH pocrucu
B KpaeBCII‘-IeCKI/Iﬁ KaTajor OUOINOTEKH

dopmHUpoBaHUE U BeJIEHUE YHUBEPCAIbHOMN (akTorpaduueckoit
KpaeBeAuecKoi 0a3bl JaHHBIX B OMOINOTEKE

Coznanne u peJakTUpOBaHUE B OMOJIMOTEKE aBTOPUTETHBIX 3aUCe IS
pPErrOHAJIbHBIX aBTOPUTETHBIX (ailioB

DopMHUpPOBaHUE YHUBEPCAIBHBIX KAPTOYHBIX KPACBEIUECKHX KaTaJOTOB B
OubIMoTEKax ¢ aHATUTHYECKUMH OMOIHOrpaduecKUMH 3auCIMU

[ToaroroBka mpocrekTa OHOIMOTEYHOTO KpaeBeAYeCKOro HHPOPMAITMOHHOTO

IPOAYKTA




dopMupoBaHUE U OpraHU3AIMs MacCHBa OMOIMOrpauIecKux 3anucen 1is
OMOIMOTEYHOTO KPaeBeAUECKOTO HHPOPMAITMOHHOTO TIPOAYKTa

dopmMupoBaHUE M OpraHu3alys MaccuBa (pakTorpaguuecKux CrpaBoK B
OoubmoTeKe Il OMOIMOTEUHOTO KPAaeBEIIECKOTO
SHITMKJIONEIMYESCKOT0/CITPABOYHOr0 HH(POPMAIIMOHHOTO MPOTYKTa

OT060p ¥ MOATrOTOBKA OMOJIMOTEYHBIX KpAeBETISCKUX KapTOTrpadhUIeCcKuX,
n300pa3UTEIbHBIX U AyANOBH3YaJIbHBIX MATEPHAIIOB IS BKIIOYCHUS B
OMOJIMOTEYHBII KpacBeTUeCKHii HPOPMAIIMOHHBIA TPOLYKT

Co3nanue cripaBOYHOTO arnmapara OMOIMOTEYHOTO KPAaeBeI4eCKOTro
MH(POPMALMOHHOTO MPOYKTA, IOATOTOBKA K TUPAKUPOBAHUIO U
TIPOIBIKEHHIO

®opmMupoBaHUe KOHTEHTA U BEACHNE ONOIMOTEYHOTO KPaeBEAUECKOTO caiTa
(moprana/kpaeBeUECKON CTPAHUIIBI HA CAiTe OMOTUOTEKH )

dopMHUpOBaHUE M PEIAKTHPOBAHUE IJICKTPOHHBIX OMOIMOTSYHBIX
KpaeBeIueCcKnX OMOIMOTEK/KOJUICKITMI Ha caiiTe ONOIMOTeKH

COSI[aHI/Ie H IOAACPKKaA OMOJIMOTEYHBIX KpaceBCAUCCKHUX dKKAYHTOB U
BUPTYAJIbHBIX COO6H.I€CTB B COMAJIBHBIX CCTAX OMOIHOTEKHU

Coznanue B OMOIHOTEKaX KPaeBeIICCKIX YKCIIO3UIUH, BKITFOYAFOIINX
nu3gaHus, My3eﬁHBIe MpEaAMCThI I/I/ HJIN KOIIMU apXWBHBIX JOKYMCHTOB

Pa3paborka B 6ubimoreke HHGOPMAIIMOHHOTO KOHTEHTA JIJISl KPACBETUECKUX
9KCKYPCHOHHBIX MEPOIPHUATHI

Heobxonumelie ymeHus

BrisBaaTe u OT6I/IpaTb MCCTHBIC U3JaHUA U KPACBECAUYCCKUC (He‘laTHHe,
HCOHY6HI/IKOB3.HHBI€ nu CCTCBHG) AOKYMCHTHI U3 NOKYMCHTHBIX PECYPCOB

OcymiecTBiIsATh B OMOIMOTEKE aHATUTHKO-CHHTETHIECKYIO 00paboTKy
KpaeBeT4EeCKUX JOKYMEHTOB M MECTHBIX W3JaHUN

Hcnonp3oBath B OMOIMOTEKE METOIMKH U TEXHOJIOTUU PabOThI C apXUBHBIMU
JOKYMEHTaMU U My3€HHBIMH NPEAMETaMHU, B TOM YHCIie 00ECIeunBaTh IPUEM,
Y4eT, COXPaHHOCTb, SKCIIOHUPOBAHUE

Co31aBath U peIaKTUPOBATh ABTOPUTETHBIC (DaJIbl ISl PETHOHATBHBIX
PECYPCOB KpaeBeIIECKOr0 Xapakrepa

Hcnonk3oBaTh B OMOIMOTEKE TEXHOIOTHH KOPIOPATUBHOM
oubnnorpaduueckoit 00pabOTKH KpaeBeT4eCKIUX JOKYMEHTOB M MECTHBIX
U3JaHuN

Co3naBate u Bectu Oubnuorpagpudeckue, pakrorpapuueckue,
MOJTHOTEKCTOBbIE OMOIMOTEYHbIE KpaeBeaueckue 0a3bl JaHHBIX

Hcmonn30BaTh B OMOIHOTEKE METOAUKHA M TEXHOJIOTUHU CO3JaHUS
KpaeBeaueckux onbiarorpaduyeckux mocoOuil pa3inyHbIX TUIIOB, GOPM,
YUTATEIBCKOTO M IEJIEBOTO HA3HAYCHUS, B TOM YHCIIEe U3JaHUI HAIIMOHATHLHON
oubnmorpadun

Co3znaBaTh SHIIUKIONEANYECKUE U CIIPABOYHBIE OUOIMOTEUHbIE
KpaeBenueckre HHPOPMAIIMOHHBIC TTPOTYKThI

Co3naBath U UCIIONB30BaTh KpaeBequeckrue Kaprorpaduyeckue,
n300pa3uTenabHbIEC U ayJMOBU3yallbHbIE MaTEepUaIbl )i IIPEICTABICHHUS B
OMOIMOTEYHBIX KpaeBeUeCKIX HH(OPMALIMOHHBIX MTPOIYKTaX

dopmMupoBaTh, pa3MelIaTh U PEIAKTUPOBATh KPaeBETIECKUII KOHTEHT Ha
caiite OMOJIMOTEKU U B COLUAJIBHBIX CETAX OMOIMOTEKHA

Hcmonb30BaTh B OMOIHOTEKE METOAUKHU U TEXHOJIOTUH CO3IaHUS
KOMILIEKCHBIX HKCIIO3UIIMM KpaeBeAYECKUX IOKYMEHTOB

Pa3zpabareiBaTh B OnOnroTeke HHGOPMAITMOHHBIA KOHTEHT KPAaeBEIUECKUX
OKCKYPCUOHHBIX MEPONPHUSTHI, OPraHU30BBIBATH M MTPOBOJIUTH KPACBETUCCKHEC




HKCKYPCHUH

HeoOxonnMmele 3HAaHUA

OcHoBBI OMOMMOTEKOBEIEHU S, OMOIIMOTrpadoBeIeHHs], TOKYMEHTOBEICHUS,
OnOIMOTEYHO-UH(DOPMAITMOHHON IEATETLHOCTH, OMOIMOTEUHOTO KPAeBEICHHS

HopmatuBHBIE IPaBOBBIE aKTHI IO OUOINOTEYHO-MH(DOPMAITHOHHON
JeSITeTbHOCTH, QpXHUBHOMY U My3€HHOMY JielTy, HH(POPMALUOHHOM
0e301macHOCTH, 3aliTe aBTOPCKOTo MpaBa B HU(POBOH cpene,
MHTEIICKTYaJIbHON COOCTBEHHOCTH, NIEPCOHABHBIX JaHHBIX

OcHOBBI ucTOpHOTpaduu, apxeorpaduu, ICTOYHUKOBEICHUS, STHOrpapHH,
MY3€€BEICHHS, apXUBOBEACHUS

Kpureprn u mpuHIHKITE 0TOOPA MEYATHBIX M DJIEKTPOHHBIX KPACBEIIECKUX
JIOKYMEHTOB JIJISl BKJIFOUCHHSI B KpAaeBEeTUECKHUE PeCypChl, POHIbI, KATATIOTH
oubInOTEK

[TorckoBbIE BO3MOKHOCTH HH(POPMAIIMOHHO-TEIICKOMMYHUKAITUOHHOW CETH
«MHTEpHETY, NEKTPOHHBIX ONOJIMOTEK U IIHU(PPOBBIX KOJUICKIIHIA, CETEBBIX
oubnuorpaduueckux 60a3 JaHHBIX U CEPBUCOB

CrtpykTypa 1 cocTaB KpaeBeq4eckux (POHIOB U KpaeBEAUECKOTO CIIPABOYHO-
MOMCKOBOIO anmnapara 6u0IMoTeKH, IpaBuiia X GOPMUPOBAHUS U
UCIIOJIb30BaHUS

[TpaBwiia pabOTHI C AICKTPOHHBIM KPACBEIICCKIM aPXUBOM OMOIMOTEKH

IIpaBuna npuema, XpaHeHUs, UCIIOJIB30BAHUS, IKCIIOHUPOBAHUS aPXUBHBIX
JOKYMEHTOB M MYy3€HHBIX IPEMETOB B OMOINOTEKE

[TpaBua BeZeHUS DJICKTPOHHBIX KATAIOTOB KPAeBEAUECKUX JOKYMEHTOB U
MECTHBIX M3/IaHUH, YHUBEPCAILHOU (hakTorpaduueckoil KpaeBeaueckon 0a3pl
IAHHBIX B OMOJIMOTEKE

MeTOIuKH U TEXHOJIOTHH CO3IaHMs OMOIMOTEUYHBIX KpacBCAYCCKUX
ounoHor pa(bI/ILIeCKI/IX MMPOAYKTOB pPAa3JIMYHBIX TUIIOB, BUAOB U LICJICBOTO
Ha3HA4YCHUA

OCHOBBI B TCHACHIUHA PA3BUTHA CONUAJIBHBIX, T'YMAHHUTAPHBIX, TOYHBIX U
CCTCCTBCHHBIX HAYK, Xy,[[O)KCCTBCHHOﬁ JINTCPATYPhI, HCKYCCTBA

Hopwmsl ipodeccnonanbHoOi OMOIMOTEYHOM STUKHI

Oco0ble ycIIoBUS JI0ITyCKa K
pabote

Jpyrue xapakTepuCTUKN

3.6. O6o01mennast TpyaoBas pynkuus «budauoreunas ucciaenoBarelbcKas, METOANYECKAs U

IMPOCKTHAA N€ATECIbHOCTD)

BI/I6J'II/IOTC‘-IH8.$I HCCICa0BaTCIbCKad,
YposeHnb
Haumenosanue METOMYECKast U MPOEKTHAs Kopn F 7
KBaH(pUKanu

NCATCIIBHOCTD

IIpoucxoxaenne 0600meHHOI 3anMCTBOBAHO W3
. OpuruHan X
TPYAOBOH (HyHKIIMU OpHUIAHaJa
Kon PeructpauuonHsiit Homep
OpUTHHAJIA po(heCCHOHATIBHOTO
cTaHgapra

Bo3MmoxHpIe HanMeHOBaHuA | MeTOoIuCT

JOJDKHOCTEH, Ipodeccuii

Benymmit meroguct
I'maBHBIN METOIUCT




Crnenuaiyct no NpoeKTHOM AeSTETbHOCTH
Hayunblil coTpy1HUK OMOIHOTEKN
Benymmii Hay4qHbIH COTPYIHUK OUOIHMOTEKH
['maBHBIN HAyYHBIA COTPYAHUK OMOIHOTEKH
Y4eHslii cekperapb OHOIMOTEKH

TpeboBanust kK 00pa3z0BaHUIO
U 00Y4EHHUIO

Briciiee oOpa3oBanue — 6akanaBpuaT

HIJIN

Bricuiee o6pazoBanue (HenpoduibHOE) — OakagaBpuaT U JONOTHUTEIBHOE
npogeccuoHaIbHOE 00pa30BaHUe — MIPOrPaMMBI MTOBBIIICHUS KBATH(PHUKAIINY,
porpaMmbl MpoQecCHOHATBHOM ePEHOATOTOBKH MO MPOQHIIO ASTEITBHOCTH
WIN

Beiciiee 00pa3oBaHue — MarucTparypa

WIN

Beicuiee o6pa3zoBanue (HenpohuiibHOE) — MarkucTpaTypa u JOHOJIHUTEILHOS
npogeccuoHaTbHOE 00pa30BaHKUEe — MIPOrPAMMBI MIOBBIIICHUS KBATH(HUKAIINY,
MIPOrPaMMBI MPOPECCHOHATBHON TIEPEOATOTOBKH IO MPOQIIIIO JIEATSITHBHOCTH

TpebGoBaHHUs K OIBITY
MPAKTHYECKON pabOoThI

JU1sl TOJKHOCTH «BEAYILUH METOIUCT» CTaX paboThl IO MPOQUITIO
NesITeIbHOCTH HE MEHEee TPeX JIeT

JU1st TOJDKHOCTH «TJIaBHBIM METOJHMCT» CTaX PadOTHI B JOJDKHOCTH BEIIYIIETO
METOAMCTA HE MEHEE TPEX JIET

JU1st TOIDKHOCTH «HAYYHBIA COTPYAHUK OMOIHOTEKI CTaX paboTHI 11O
npoUITIO IS TETHPHOCTH HE MEHEe TPEX JIET, IPU HAJTMYUU MarucTpaTypsl 0e3
MIpeIbsBICHUS TPEOOBAHUHN K CTaXy pabOThI

JUist TOJKHOCTH «BEYIUH HAyUHBIA COTPYAHUK OMOIMOTEKI» CTax paboThI
B JIOJUKHOCTH HAYYHOI'O COTPYIHUKA HE MEHEE TPEX JIET, IIPU HAIMUUHU YUEHOU
CTEIEHH CTaXX pabOoThl B JJOJPKHOCTH HAYYHOT'O COTPYAHHMKA HE MEHEE OJHOTO
roja

JU1s TOTMKHOCTH «TJIaBHBIN HAYYHBINA COTPYJHUK OMOIMOTEKN» — HAIU4une
YYEHOH CTENEHHU U CTaXK pabOThI B TOJKHOCTU BEAYLIETO HAYYHOIO
COTPYJIHUKA HE MEHEE TPEX JIET

JI1s TOTKHOCTHU «YyUEHBIHN cekpeTapb OMOJINOTEKN» CTaX paboThI B
JOJPKHOCTH BEYIEro (IJIaBHOI0) HAYYHOrO COTPYJHHUKA OMOIMOTEKH, Ha
PYKOBOJSLINX JOJDKHOCTSIX B OMOIMOTEKE HE MEHee TPeX JIeT, IpU HaJTM4uu
YUEHOM CTENEHU — HE MEHEE OJITHOTO ToAa

OcoOsle ycrioBus A0IyCKa K
pabore

[pyrue xapakTepUCTUKN

Pexomenayercs monomHuTenpHOE MpodeccuoHaIbHOe 00pa3oBaHue —
MIPOrpaMMbl MOBBIIIEHUS KBATM(UKALIMY [0 TPOPUITIO NEATEIBHOCTH (HE
peXe OJTHOTO pa3a B TPH roja)

JlononHuTENBHBIE XapaKTEPUCTUKH

HaunmeHnoBanue nokymMeHnTa Konx

HanmenoBanue 6a30B0ii TpyIIIbl, JOHKHOCTH
(mpodeccun) WK crennuanbHOCTH

OK3

2622. CrnenuanucTel OMOIMOTEK

ETKC umu EKC

Hayusblil coTpy1HIK OUOITHOTEKN

MeToaucT eHTPaTu30BaHHONW OMOIMOTEYHOM CUCTEMBI,
OubIMoTEeKH, My3es, KITyOHOTO YUPEKICHUS, HAyIHO-




METOAMYECKOI0 IIEHTPa HapOJAHOI0 TBOPYECTBA, 1OMa
HapOJHOr0 TBOPUYECTBA, LIEHTPA HAPOIHOU KYJIbTYPBI
(KyJIBTYpBI U JOCYTa) U IPYTUX aHAJIOTMYHBIX
Opra"u3anun

VY4eHslil cekpeTapb OMOIMOTEKH, [IEHTPATU30BaHHON
OMOIMOTEYHON CHCTEMBI

OKIIATP 24083 Metoauct OMOIMOTEKH, ToMa HApOIHOTO TBOPUYECTBA,
KIIyOHOTO YUPEXKJICHHUS, My3es, IeHTpa (Hay4HO-
METOJMYECKOT0, HAPOAHOU KYJbTYPHI U Ap.)
OKCO 2016 8.51.03.06 bubnmoreyno-uHdopMaoHHast 1esITeIbHOCTD
8.51.04.06 bubnmoreuno-uHdopMaioHHast 1esITeIbHOCTD

3.6.1. TpynoBasi pyHKuust

HanmenoBanue

[Ipoucxoxaenne 0600MeHAO
TPYIOBO# GYHKIMH

bubnmoteunas nccnemoBaTenbcKast VpoBeHb
Kox F/01.7 7
pabora KBaTU(UKAIAH
3auMCTBOBAHO U3
Opwurunan X 1577
OpHUTHHAIIA
Kox PeructpannonHsiii Homep
OpHUTHHANA po¢heCCHOHATHHOTO
CTaHIgapTa

TpynoBeie 1eHiCTBUS

AHanu3 coCTOSIHUS M OCHOBHBIX HAIIPAaBICHUN JAEATENbHOCTH
610IMOTEeKN/ONOINOTEK, BHIOOP M 0O00CHOBaHHE aKTYaIbHOCTH TEMBbI
OHMOJIMOTEYHOr0 UCCIIETOBAHUS

Pa3pa60TKa MporpaMMbl UCCIICAOBAHUW:, HAIIPABJICHHOTO HA U3YYCHHUC
OMOINOTCUHOM ACATCIIBHOCTU: OTIPCACIICHNUEC LCIIM U OCHOBHBIX 3a/1aY,
O6’beKTa, npeamMeTa, rurnoTe3 UCCJIC0BaHus, BH60p b (0 (9:10) 4 ayauTopuu,
METOAa UJIM COBOKYITHOCTHU METOJI0OB NUCCIICAOBAHUA

dopmupoBaHue B OMOIMOTEKE UCCIIE0BATENIBCKOM IPYIIBI/TPYIIT U
pacripenienieHue GyHKIUN MexX 1y HCIOTHUTEISIMU

Opranuzanus u npoBeAeHrue OMOTUOTEUHOTO UCCIIEAOBAHMS/E€T0 YaCTH

O0paboTka 1 aHAJIN3 MOIYYEHHBIX B X0JI€ W/WJIN IO pe3yJibTaTaM
WCCIICIOBAHMSI TAHHBIX C IIEThI0 BHEJIPEHUS €T0 PE3YIhbTaTOB B
OMOIMOTEUHYIO TPAKTHKY

O060011eHre UTOroB OMOIMOTEYHOTO HCCIIEJOBAHUS (€r0 YacTH), pa3padoTka
TPETIOKEHUH 10 Pa3BUTHIO OMOIMOTEYHOM IETETHHOCTH HA OCHOBE
ITOJIYUCHHBIX JAHHBIX

IloaroroBka oTueTa o MMPOBCACHNU OMOIMOTEYHOrO HUCCICI0BaHUA

Heob6xomumbie ymenust

CocTtaBiiTh I1aH OMOINOTEYHOT O HCCIEI0BAHUSA U (DOPMYJINPOBATH 3a/1a4n

[IpuMeHATh METOTUKH MPOBECHNUS U 00PaOOTKHU pe3yIbTaTOB HAYUHBIX U
MPUKJIaHBIX OMOIMOTEYHBIX UCCIIEI0BAaHUM, B TOM UUCIIE C UCTIOJIb30BaHUEM
MH(}OPMALIOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTUN

AmnanuzupoBaTh 1 0000111aTh HHPOPMALIUIO O HANPaBIEHUSAX PA3BUTHUS
OUONIMOTEYHOH IEeATENILHOCTH U COLIMOKYJIIBTYPHOM chepbl

CocTaBnaTh aHATUTUYECKUE MaTepUaIbl IO pe3yJbTaTaM OuOINOTEUHOTO
Hccaea0BaHus

Pa3pabarbiBaTh 1 IpeACTABIATH PE3YJIbTATHl OMOIUOTEYHOTO UCCIEAOBAHUS C




LIEITBI0 BBIPAOOTKH MPETIOKEHUM 110 Pa3BUTHIO OMOIMOTEUHON JAEATEIHPHOCTH

HeoOxonnMmele 3HAaHUA

OcHoBbI OuOIMOTEKOBEICHUS, ONOIMOTpadoBEIeHNs, TOKYMEHTOBEACHUS,
MH()OPMATHKH, HHPOPMAITMOHHOHN KYJIBTYPHI

OCHOBBI TOCYJapCTBEHHOH MOJIMTUKY B c(hepe KyIbTyphl, HAYKUA U
o0Opa3oBaH¥s, HOPMAaTHBHEIC MPABOBBIC AKThI 110 OUOIHOTEYHO-
WHGPOPMAIIMOHHOH EATETLHOCTH, MHPOPMAIIMOHHOM O€30MaCHOCTH, 3aIUTEe
aBTOPCKOTO TpaBa B IU(POBOIi cpelie, MHTEIUICKTYalIbHOW COOCTBEHHOCTH,
MIEPCOHATBHBIX JAHHBIX

OCHOBBI TCOpHUU U MCTOHOOJIOTUHA HCCHGI[OBaTeHLCKOfI JACATCIIbHOCTH B
oOmacti OubIMoTeKoBeneH s, OnOIorpadoBeeHNs, KHUTOBEICHHS,
OMOIMOMETPHH, COLIHOJIOTUH, BO3PACTHOMN MEAarOTMKH M MPUKIIATHOM
HICUXOJIOTHU

OpFaHI/I3aHI/ISI, MCTOJUKHU U TCXHOJIOI'WH NPOBCACHUS COLITUOJIOTMYCCKUX,
MapKCTHUHI'OBbIX, 6I/I6HI/IOTCKOB€ZI‘IGCKI/IX N KHUTOBCIYCCKUX I/ICCJIG)]OBaHI/Iﬁ

Hopwmebl npodeccronanbHoi OMOIMOTEYHON 3TUKH U KOPIIOPATUBHON
KYJBTYPbI

Oco0ble yciioBus JA0IyCKa K
pabore

[pyrue xapakTepuCTUKU

3.6.2. TpynoBasi pyHKuuA

[Ipoucxoxaenune 06001IEHHOM
TPYIOBOH (YHKIMH

VYpoBeHb
HauMmeHoBaHHE bubnuroreunas Meronuyeckas pabora Kon F/02.7 P 7
KBaTH(QHUKAIAN
3anMCTBOBAHO U3
Opurunan X 1577
OpHUTMHAJIA
Konx Peructpaumonssiit Homep
OpUrHHaNIa npodeccroHanbHOrO
cTaHgapTa

TpynoBsie neicTBUS

AHanu3 COCTOSIHUS B OCHOBHBIX HAIlPaBJICHUH JACSITETLHOCTH
OnOIMOTEKH/OMOIIMOTEK

MOHMTOPUHT TEKYIIEH 1eATeNbHOCTH ONOINOTEKN/ONOINOTEK

[ToaroToBKa aHATUTUYECKUX MATEPUAIIOB TI0 Pe3yJbTaTaM MOHUTOPUHTA
NEATELHOCTH OMOINOTEKN/ONOIINOTEK

Pa3paboTka cucTeMbl KOJTMYECTBEHHBIX U KAYECTBEHHBIX MTOKa3aTelneil yuera
paboTbl OMOINOTEKN/ONOINOTEK, METOIOB pacyeTa IoKa3aTesei

Benenwne craructudeckoro yuera OMOIMOTEYHON AEATETLHOCTH

IloaroToBka CBOJHBIX IIJIAHOB M OTUETOB O JEATCILHOCTH OMOIHOTEK I10
PAa3JIMIHBIM HAIIPABJICHUAM, B TOM YHUCJIC 110 METOIMYECKON AeITEeIbHOCTH

BrisiBnenue, ananus, oleHKa U BHEAPEHUE MOJIOKUTEIBHOTO OIbITa
npodeccnoHaNbHON OMOINOTEUHOM EeSATEeTbHOCTH

Oxka3zaHne KOHCYJIbTAIlMOHHOM METOUYECKOM TTOMOIITH OHOINOTEKaM 10
Pa3IMYHbBIM HaNpaBiIeHUSIM OUOINOTEeYHO-UH(DOPMALIMOHHON JAESITEIbHOCTHU:
YCTHO, TUCHbMEHHO, OYHO M/MJTH TUCTAHIIUOHHO

Opranu3zanys u IpoBeACHHE OMOIUOTEYHBIX METOAMYCCKUX MEPOTIPUATHIN B
CTaIMOHAPHOW/TMCTAaHIIMOHHOM hopmMax

Pazpabotka rnporpamm 00y4eHHs ¢ y4E€TOM YpOBHEH NnpodeccHoHaIbHON




MOATOTOBKHA PAOOTHUKOB OMOTMOTEKH: ONpeieTICHUE TEMATUKH | 3a/1a4
00y4eHHs1, BRIOOpP METOI0B, (hOPM M TEXHOJIOTHI 00ydeHUs

[IpoBeaeHue B OMOIMOTEKE 3aHATUI B pPa3IUYHBIX 00pa30BaTEIbHbIX
(dhopmaTax, B TOM YHCIIC C TPUMEHEHHUEM JUCTAaHIIMOHHBIX 00pa30BaTEIbHbIX
TEXHOJIOTUH

Pa3pabotka B OubimoTexke HOPMAaTUBHOM, OPTaHU3aLIMOHHOM,
TEXHOJIOTHYECKON, METOAMYECKOM TOKyMEHTALUN

PazpaboTka npeiokeHuit Mo moBBIIEHNUIO 3 (HEKTUBHOCTH AESITEILHOCTH
O6ubnoTekn/ONdINOTEK

Pa3paboTka MepCcrneKTUBHBIX U TEKYIIHMX IIAHOB METOAMYECKOM IEATCIILHOCTH
OUOIUOTEKHU

Heobxoaumbie ymeHus

AHanmM3UpoBaTh U 00001aTh HHGOPMAIHIO 00 aKTYaJIbHOM COCTOSIHHH U
OCHOBHBIX HAIPABJICHUSIX PA3BUTHS OMOIMOTEYHO-HH(DOPMAITMOHHON
JeSITeTIbHOCTH

OCYHIGCTBJHITB MOHUTOPHHI U ANATHOCTUKY OMOIMOTEYHOM JACATCIIBHOCTH,
NPpCACTABJIATD UX PC3YJIbTATHI

Cobupatp, 00pabaTeIBaTh U AaHATM3UPOBATH IEPBUYHYIO HH(DOPMAITHIO O
OnOIMOTEYHO-MH(POPMAITUOHHOH IEATEITHHOCTH

['0TOBUTH aHAIMTUYECKHUE U CTATUCTUYECKHUE MAaTEPHUAIIBI I10 pe3yJibTaTaM
MOHHUTOPHHTA ¥ TUATHOCTUKU OMOIMOTEYHO-UH(POPMAITMOHHON NeATEeTHHOCTH

BrIsBNSITE, aHATU3UPOBATh, OLIEHUBATH U 0000IIATH MOIOKUTEIbHBIH
(mepenoBoi, MTHHOBAIIMOHHBIN) ONBIT OMOJIMOTEK, OPraHU30BBIBATH €TI0
BHEJpEHUE

Pa3pabareiBaTh B OMOIMOTEKE HOPMATUBHYIO, OPraHU3ANMOHHYIO,
TEXHOJIOTHYECKYI0, METOJUYECKYIO OMOIMOTEUHYIO TOKYMEHTAIIUIO

Oxa3pIBaTh KOHCYJIHTAITHOHHYIO METOIMYECKYIO U TIPAKTHUECKYIO TTOMOIIIb
OMOIMOTEKaM B OYHOM M IUCTAHIIMOHHOM PEXUME

Pa3pabatbiBaTh U peann3oBbIBaTh B OMOIHOTEKAX MPOTPaMMBbI TOBBIIIECHHUS
KBy (UK OUOIMOTEYHBIX KaAPOB

ObecneunBaTh MpoIlecC MOBBINIEHUS KBaTU(UKAUK B OHOIMOTEKax YyueOHO-
METOJIMYECKUMHU MaTepUalaMy B TPATUIIMOHHOMN U SJIEKTPOHHOM (hopmax

[IpumensTs B OnbinoTexax nH(GOPMALIMOHHO-KOMMYHHUKAIIIOHHBIE
TEXHOJIOTUH JIJISl OCYILIECTBICHHS NMPOPECCUOHANBHBIX 3a/1a4

HeoOxoanmeble 3HAaHUSA

OcHoBbl OMOIMOTEKOBEEHM S, OMOIMOrpadoBeieHus, J0KYMEHTOBEICHUS,
nH(}OPMATUKH

OCHOBBI TOCYJTapCTBEHHOH MOJIMTHKY B chepe KyIbTyphl, HAYKUA U
00pa3oBaHMsl, HOPMATUBHBIE ITPABOBBIE AKTHI MO0 OUOINOTEYHO-
MH(POPMAIIMOHHOH IeATeTbHOCTH, MHPOPMALMOHHOM O€30MacCHOCTH, 3aIlUTe
MHTEJJIEKTYyaJIbHOM COOCTBEHHOCTH U MEPCOHAIBHBIX JaHHBIX

OcHOBHBIE HalpaBlieHUs pa3BUTHs OubIoTeuHoro aena B Poccuiickoit
®denepanyiv U MUpe

Teopust OMOIMOTESYHOTO MEHEKMEHTA 1 MHHOBAIIHOHHO-METOTHYECKOM
paboTsl B chepe OMOINOTEUHOM e TENHHOCTH

[IpuHIMIIBI OpraHU3aluy U coAepKaHUE pabOThl OMOINOTEUHBIX
METOAMYECKUX CITYKO

TexHoa0rMM OpraHU3ay U MPOBEICHHUS] OMOIMOTEYHBIX METOMUECKUX
MEPONPUATHH Pa3InYHBIX (OPMATOB

Hopwmsl ipodeccnonanbHOM 3THKH OMOIHOTEKaps U KOPIOPATUBHOM
KYJIBTYPBI




Oco0Oble yclioBHsI TOMyCKa K
pabote

Hpyrue xapakTepucTUKU

3.6.3. TpynoBasi pyHkumst

[Ipoucxoxnenre 06001IEHHOM
TPYI0BOI QYHKINH

YpoBeHb
HaumeHoBaHue bubnuoTevynas mpoeKkTHAs AESITEIbHOCTD Kon F/03.7 P 7
KBannu(pUKaIuu
3anMCTBOBaHO U3
Opurunan X 1577
OpUTHHAJIA
Kon PeructpanuonHsiit Homep
OpHUrHHAA podeCcCHOHANTBLHOTO
CTaHgapTa

TpynoBble neicTBuUs

AHanu3 npobIeMHOM COIMOKYIbTYPHON CUTYaIuu, TpeOyromieil pa3paboTku u
peanuzanuu 6MOIMOTEYHOTO MPOEKTa

Pa3paboTka OMOIMOTEYHOTO MPOEKTA: ONPEIEICHUE 1IEJH U OCHOBHBIX 337134,
BBIOOD 1I€JIeBOI ayIUTOPUHU, METOJIOB U CPOKOB PealTU3alluU, OKUIAEMbIX
pE3yJIbTaTOB, KpUTEpHEB 3PPEKTUBHOCTH

Omnpenenenre 1 000CHOBaHNE OPTAHU3AIMOHHBIX, MATEPHAIILHO-
TEXHUYECKUX, TEXHOJOTUICCKHUX, PMHAHCOBBIX, MHPOPMAITUOHHBIX U
KaJI[POBBIX PECYPCOB, HEOOXOIUMBIX AJISl pean3auu OUOIMOTEYHOTO MPOEKTa

OmnpeneneHue Kpyra NOTCHIIUATBHBIX TPAHTOIATEIICH B 3aBUCIMOCTH OT
1esei pazpadbaTbiBaeMoro OMOIMOTEYHOTO TIPOEKTA

O(bOpMJ'IeHI/Ie 3asBKH Ha OMOJIMOTEYHBIN IMMPOCKT B COOTBETCTBUU C YCIIOBHUAMU
rpaHTOAATCIIA

dopmupoBanue pabouell rpynmsl/ITpymnil Io peanu3anuy OnOINOTEYHOTO
IPOEKTa

Peaymzanus OMGIMOTEYHOr0 MPOEKTa COTIACHO KAJICHIAPHOMY IUIAHY
KoopanHanus nesTeabHOCTH o pealn3anuy O1OInOoTeYHOT o MPOEeKTa,
B3aMMO/IEIICTBHE C MapTHEPaMH, o0lIiee ypaBlIeHue KOMMYHUKALUAMHI
IIPOEKTa

MOHMTOpPHHT, KOHTPOJIb U TEKYIAasi KOPPEKTUPOBKA peaInu3alun
OUOIMOTEYHOTO MPOEKTa

AHann3 3¢ (GeKTUBHOCTH BBIOJHEHUS! OMOIMOTEYHOTO TPOEKTa
[TonroroBka oTtueta, pazpaboTKa METOIUUYECKUX U HHPOPMAIIMOHHBIX
MaTepuasoB [0 UTOraM pean3aluy OMOINOTEYHOTr0 MPOEKTa

Heo6xoaumelie ymeHust

OcymecTBISITh aHATH3 POOIEMHOM CUTYallMK U TIOUCK UH(OpManuu,
HE0O0X0UMOI 1Tt pa3paboTKH U peanu3aii ONOINOTEYHOTO MPOEKTA,
HAIPaBIEHHOTO HAa pellleHue 3a7a4 B chepe ComnanbHOM, HH(HOPMAIMOHHOMH,
KyJIbTYPHOU, IIPOCBETHTEILCKOMN JIeATEIPHOCTH ONOITHOTEKH

OnpenensTh 1eTb, 33a491, 0KHUIaeMbIe PE3yJIbTaThl U KPUTEPUU

3¢ (HeKTUBHOCTH OUOIMOTEYHOTO MPOESKTA

Hcnonms30BaTh METOIUKH U TEXHOJIOTHH TTPOSKTHOM JIEATEIIBHOCTH C YIETOM
cnenuuKy UX MPUMEHEHHsI B OMOIMOTeUHO-HHDOPMAIIMOHHOM chepe
OdopmisaTs B 6MOIMOTEKE MPOSKTHYIO TOKYMEHTAIIMIO Ha BCEX dTarax
pa3paboOTKH U pean3aiui OMOINOTEUHOTO MTPOCKTA

[TnanupoBaTh AESATEIBHOCTD MO PeaTH3alui OMOINOTEYHOT O MIPOEKTA,




OCYHIECTBJIATE KOHTPOJIb U MOHUTOPHHT BBIIIOJIHECHUA 3a1a4 IIPOCKTA U
CPOKOB MX BbIITOJIHCHU

Pacnipenensate 00s3aHHOCTH MEXKAY WICHaMHU padoveld TPYIIIBI IO PeaTn3aiuu
OMOIMOTEYHOTO MPOEKTA

['oToBUTH B OMOIIMOTEKE OTYETHYIO JOKYMEHTAIINIO, METOIMYECKUE U
nH(OPMaLIMOHHBIE MAaTEpHUAIIBI 110 Pe3yJIbTaTaM pean3aluy OMOINOTEYHOrO
MIPOEKTa

BBICTpaI/IBaTB KOMMYHHKAIIUIO CO CIICHUAIMCTaMU OMOJIMOTEKH U BHEITHUMU
napTHEpaMH 10 peau3aii OMOIMOTEeYHOTO POEKTa

Heobxoanmble 3HaHUS

OcHoBBI OMOMOTEKOBEIEHU S, OMOIIMOTrpadoBeIeHHs, TOKYMEHTOBEICHU,
WH(OPMATUKH, COIIMOKYJIBTYPHOTO TPOSKTUPOBAHUS, COLIMATBHBIX
KOMMYHUKaUUK

OCHOBBI TOCYTAPCTBEHHOMN KYJIBTYPHOH MOJIUTUKH, HOPMAaTUBHBIE IPABOBBIE
aKThI 110 OMOIMOTEYHO-MHPOPMAIIMOHHOH JIeATENbHOCTH, HUH()OPMAIIMOHHON
0€301MMacHOCTH, 3aIUTE UHTEIUIEKTYaIbHOI COOCTBEHHOCTH U MEPCOHANBHBIX
JTAHHBIX

OCHOBEBI IIPOCKTHOIO MCHCIPKMCHTA U MAPKCTHUHI'OBBIX TEXHOJIOTHH

OcHoBHbIE HampaBieHUs pa3BUTHs OubIMoTeuHoro sena B Poccuiickoit
denepanyv U1 MUpE

OcobeHHOCTH pa3pabOTKH U peain3aliu OMOIUOTEUHBIX POEKTOB
Pa3JINYHbIX TUIIOB

TCOpI/ISI N TCXHOJIOTHHU CONUAIIBHOI'O IMMapTHEPCTBA U CETCBOI'O
BSaHMOHeﬁCTBHH

Hopwmsl mpodeccuonanbHoi OMOIMOTEUHON ITUKHA U KOPIIOPATUBHOM
KYJIBTYPBbI

OcoOsle ycrioBus J0IycKa K
pabore

Jlpyrue xapakTepucTHKH

3.7. O0o01menHas TpyaoBasi pyHkuus «Opranusanus AeATeJbHOCTH CTPYKTYPHOIO NOApa3ie/eHust

OuOJIMOTEKN»

Opranuzanus 1esTeIbHOCTH

YpoBeHb
HaumenoBanue | CTPYKTYpPHOIO MOAPA3AECIICHUS Kon G 7
KBaJTU(UKAIHH

OMOMOTEKH

IIpoucxoxaenne 0600MCHHOM 3aMMCTBOBAHO U3
N Opurunan X
TPYJIOBOM QYHKIINH OpHIHHAJA
Kon PerucrpannonHusiii Homep
OopuTHHaNIa npo¢ecCHOHaTBHOTO
cTaHaapTa

Bo3MoxHBIE HAaNMEHOBaHUS
JOJKHOCTEH, mpodeccuii

3aBeAyIONINI CEKTOPOM OMOIMOTEKH

3aBeayromuil OTeI0M (IIEHTPOM) OMOITHOTEKH

PykoBoauTens oTaeneHus (JenapraMenTa, KOMIIEKCa, yIPaBJICHHs, IICHTPA)
OMOIHOTEKH

TpebGoBanus Kk 06pa30BaHUIO
1 00y4YCHHIO

Bricmiee oOpazoBanne — OakanaBpuaT
WA
Bricmiee oOpazoBanue (HenpohuabHOE) — OaKaJaBpuaT U JOMOJTHUTEIIBHOE




npodeccuoHaIbHOE 00pa30BaHUE — MPOTPAMMBI TTOBBIIICHUS KBaTU(UKAIUH,
MIPOrpPaMMBbI MPOPECCHOHATBHON MEPENOArOTOBKH MO MPOQHITIO e TEIBHOCTH
NN

Briciiee oOpa3oBanue — MmarucTparypa

TpeOoBanus K OMBITY
NPaKTUYECKON pabOTHI

JInst TOTKHOCTH «3aBEAYIOIINI CEKTOPOM OMOIMOTEKM» CTaX PadOTHI 110
npOoQUITIO EeSITEIPHOCTH HE MEHEE TPEX JIET, B JTOJDKHOCTH BEYIIETO
(rmaBHOTO) cienuanucTa OMOIMOTEKH — HE MEHEee OJIHOTO rojia

JU1st TOIDKHOCTH «3aBEAYIOMIMNA OTAENIOM (LIEHTPOM) OMOIMOTEKI CTaX
paboThI B TOHDKHOCTHU 3aBEAYIOIIETO CEKTOPOM, BEIYIIETO (TIaBHOTO)
crienuanucTa OMOIMOTEKH HE MEHEe OJTHOTO To/1a

JInst TOJPKHOCTH «PYKOBOAMTEI OT/IEJICHHS (JIeIapTaMeHTa, KOMILIEKCa,
yIIpaBJIeHUs, HEHTPa) OMOIMOTEKN» CTaX pabOTHl B JOJDKHOCTH 3aBEIYIOIIETO
CEKTOPOM OMOIMOTEKH HE MEHEE TPEX JIET, 3aBE/YIOIIEro OTIEIOM
OUOJIMOTEKN — HE MEHEE OJIHOI'O roja

OcoOsle yciioBus J0IycKa K
pabote

Jpyrue xapakTepUCTHKU

PexomeHyeTcst TOMONHUTENFHOE IPOQecCHOHaNbHOE 00pa3oBaHue —
MPOrpaMMBbI MOBBIIICHUST KBATH(PHUKAIINN TI0 TIPOPUITIO IEATEILHOCTH (HE
pexe OJTHOTO pas3a B TPH roja)

I[OHOJ'IHI/ITCJ'IBHBIG XapaKTCPHUCTUKHU

HaumenoBanue 06a30Boii T'pyHIibl, JOJZKHOCTH

HanmenoBanue n1okymeHTa Kon
(mpodeccun) WK crieHuanbHOCTH
OK3 2622. Crienmanuctbl OnOINOTEK
ETKC umu EKC 3aBenyIonuii OTAeIoM (CEKTOPOM) OMOITHNOTEKH,
HEHTPATN30BaHHON OMOINOTEYHON CHCTEMBI
OKIIATP 20316 bubnuorekapnb
OKCO 2016 8.51.03.06 bubnuroreyHo-uHpopMamoHHas A TENbHOCTD
8.51.04.06 bubnnoreyno-uHdopMaioHHast JesITeIbHOCTD

3.7.1. TpynoBasi pyHKuus

IInanupoBanue pabOTEI CTPYKTYPHOT'O VpoBeHb
HanmMenoBaHme p p TPYKTYPp Kon G/01.7 P 7

noJpasaeaeHus: OHOIMOTEKH KBanupUKaLK
IIpoucxoxaenne 0600meHHOI 3anMCTBOBAHO W3

. Opurunan X 1577
TPYJIOBOM (QYHKIINH OpHIHHAJA
Kon PerucrpannonHusiii Homep
OpHIHHaJa Mpo(HECCHOHATEHOTO
cTaHaapTa

TpynoBsie 1elicTBUS

Texymuii aHaU3 OUOIMOTEUHOM NEATEIBHOCTH CTPYKTYPHOTO
noipa3esieHus OnOIMoTeKH

[TocTaHOBKA MIAHOBBIX (TEKYIIMX U CTPATETHUECKHX) IEeNeH U 3a/1a4
CTPYKTYPHOTO TIOpa3AeTeHUs] OUOIMOTEKN U OTACIBHBIX CISIIHATNCTOB
MOApa3IeICHUS

Omnpenenenue pecypcoB, HEOOXOIUMBIX JIJISl pealn3aliy 3a1a4 CTPYKTYpPHOTO
nosipaszziesieHus OMOIMOTEKN U OTJENbHBIX CIIEUAINCTOB, OTBETCTBEHHBIX




UCHOJIHUTEIEH

Ornpepenenne oo0bemMa pabOThI CIIEIUATMCTOB CTPYKTYPHOTO TOIpa3IeTICHUs
OMOIMOTEKU U pacTpeieliCHUE 3aJaHuid MEXIy HUMHU

Pa3paboTka TeKyIuX U MEPCIEKTUBHBIX MJIAHOB Pa0OTHI CTPYKTYPHOTO
nopasiesneHus: OnOIMOTEKH, BEJCHUE TUIAHOBOM TOKYMEHTALIUU

Heobxoaumbie ymeHus

AHann3upoBaTh OMOIUOTEUHYIO IeSTEIbHOCTD M0Ipa3AeIeHUs B LEIAX
NOBBIIIEHUS () (HEKTUBHOCTH MPOU3BOJCTBEHHBIX MPOLIECCOB

dopmyaupoBaTh 1N, 3a7a4u, ONPEAEATh 00S3aHHOCTH U TPYAOBBIE
JEHCTBUS CIENUATUCTOB MOIpa3iesieHuss OuOINOTeKH

Hcrnonb30BaTh METOAUKH U TEXHOJIOTHMH COCTABIICHUS TEKYIIUX U
MEPCIIEKTUBHBIX IJIAHOB paObOTHI CTPYKTYPHOIO MOIpa3aesieHus: OuOanoTexu

Hcmonb3oBarth I/IH(bOpMa]_[I/IOHHO-TCHGKOMMYHI/IKEIHI/IOHHBIG TEXHOJIOTHUHU JIA
COCTABJICHUS M PEATM3AIMK TUIAHOB U IIPOTPAMM Pa3BHUTHUS CTPYKTYPHOTO
noipa3iesieHus OMOINOTEKH

KoopananpoBath 1 cOracoBeIBaTh IUIaHbI CTPYKTYPHOTO MOAPA3IEIEHUs C
JIPYTHMH ITOAPA3ISIICHUSIMA ONOTNOTEKH

HeoOxonuMele 3HaHUS

OcHoBbl 6MOIMOTEKOBEICHHS, OMOIMOrpadoBeieHus, JOKYMEHTOBEICHUS,
nH(popMaTHKH, OMOIHMOTEYHO-UH(POPMAIIMOHHOM JICSITEIIBHOCTH,
rOCYJapCTBEHHOM MOJIMTHKY B chepe KyJIbTyphl, HAYKH U 00pa30oBaHuUs

HopMmaTtuBHbIe 1paBoBbI€ aKThI 110 OUOIMOTEYHO-MHPOPMAITHOHHOM
JESITEIbHOCTH, YIIPABICHUIO IEPCOHAIOM, HH(DOPMALIMOHHOW O€30MacHOCTH,
3alUTe UHTEJUIEKTYaIbHONH COOCTBEHHOCTHU U MEPCOHATBHBIX JaHHBIX

JlokanabHbIC HOPMATHBHBIC U METOAMYCCKHE JOKYMCHTBI
oubGIMOTEKN/OMOIINOTEK

Poccuiickuil u 3apyOexHbIN ONBIT NPAKTUYECKOM pabOThI 1O MPOPHITIO
NeATEeTLHOCTH TOIpa3ieieHus] ONOINOTEKH

OCHOBBI M TEXHOJIOTHU OUOIHOTSYHOTO MCHCIPKMCHTA

OCHOBBI ’KOHOMUKH KYJIbTYPbl, SKOHOMUKH OMOJIMOTEYHOIO Jieia

bubnuoreunas craTucTUKa

OCHOBBI HayYHON OpraHU3ally TPyAa

HopMbl 1 HOpMaTUBbI MPOU3BOACTBEHHBIX MTPOLECCOB OMOINOTEKN

TpeboBaHus Kk pazpaboTke B OMOINOTEKE OPraHN3aAMOHHO-TEXHOJIOTHYECKOM
Y PEMVIAMEHTUPYIOLIEN TOKYMEHTALUN

BHyTpeHHME pernaMeHThl U IpoLeypbl OpraHu3aluy padoThl CHEIUAINCTOB
CTPYKTYPHOTO No/ipa3aeieHus OMOIMoTeKH

Lenu, pUHLMITBI ¥ TEXHOJIOTHH YIPABIEHUS IEPCOHATIOM OUOIMOTEKN

HopwMmsl npodeccronanbHON OMOTHOTEYHON 3TUKH U KOPIIOPATUBHON
KYJbTYPBI, I€TTOBOTO OOIICHHS

Oco0ble ycIIoBUS I0ITyCKa K
pabote

[pyrue xapakTepuCTUKN

3.7.2. TpynoBasi pyHKuHA

HanmenoBanue

[Ipoucxoxaenune 06001eHHOM
TPYI0BOI GYHKINH

PyxoBoicTBO pabOTOM CTPYKTYPHOTO
y Al p TPYKTYp Kox G/02.7 VposeHb 7
MoIpa3aesieHus ONOITNOTEeKH KBanuQUKaLu
OpI/IFI/IHaJ'I X 3aI/IMCTBOBaHO nu3 1577
OpurrnHaja




Kon Peructpannonusiii Homep
OpHUTHHAIIA npodeccHOHATEHOTO
cTaHaapTa

TpynoBsie 1eicTBUS

Koopaunarus nesarenbHOCTH pabOOTHUKOB CTPYKTYPHOTO MOApa3IeIeHUs
O1OIMOTEKHU IO BBHITOJIHEHHUIO TOCTABICHHBIX 3a7a4

Pa3paboTka MpoeKToB U MPOrpaMM pabOThl CTPYKTYPHOTO MOApa3aeicHuUs
OUOIUOTEKHU

Pa3paboTka opraHu3alinOHHO-TEXHOJIOTHYECKOM TOKYMEHTALIUH 110
YIIPaBIECHUIO IIPOU3BOACTBEHHBIMU IIPOLIECCAMU CTPYKTYPHOT'O
MOIpa3IeNIeHUs OMOINOTEKH

[TpuMeHeHre HOPM TPYAa Ui pabOT, BBIIOIHIEMBIX B OHOIHOTEKAX, C EIBIO
yIy4IICHUS] OpraHU3alMU TPy1a pAOOTHUKOB CTPYKTYPHOT'O MOAPa3CICHHS
OUOIUOTEKHU

MotuBanusi pabOTHUKOB CTPYKTYPHOTO MOApa3ieieHusi ONOINOTEKH K
BBITIOJTHEHUIO TIOCTABJICHHBIX 3a/1a4

Opranu3zanys TeXHOJIOTHYECKUX IMPOIIECCOB PA0OTHI CTPYKTYPHOTO
noApasaciieHusi OnOIMOTeKH

Pa3paboTka npeaiokeHui o opraHu3ai padoInx MeCT paOOTHUKOB
CTPYKTYPHOTO O/Ipa3/iejeHrsi OMOIMOTEKH, B TOM YHUCIIE TI0 00ECIICYESHUIO
HEO0OXOIUMBIM 000PYOBAHUEM, C IIEITBIO MOBBIMICHUS 3PPEKTUBHOCTH TPyAa

Buenpenue nepenoBsix GopM U METOAOB OpraHU3aIMHU YIIPABICHUS
CTPYKTYPHBIM IOApa3IeICHHEeM ONOINOTEeKH

Opranu3zaiys MEeponpHUsITHIA IO aJanTalliid HOBBIX pa0OTHHUKOB CTPYKTYPHOTO
Mo/ipa3aesieHus ONOIUOTEeKH

Coznanue opraHu3alvoOHHbBIX YCIOBUH JJI1 BHEPEHNS HHHOBAILMM B paboTy
pabOTHHUKOB CTPYKTYPHOTO MOJIpa3/ieleHusi OnbInoTeKn

Brigasienne IMPHUYUH HCYJOBJIICTBOPUTCIIBHOT'O BBITIOJITHCHUS
IMPOU3BOJACTBCHHBIX 3a21aH1/1171, MPUHATUE MCP ITO YCTPAHCHUTIO HCJIOCTATKOB B
paboTe CTPYKTYpPHOTO MOApa3AesieHusi OnOIMOTEKH

Opranu3zanus 1 NpoBeZieHne 00yYarouX MEPOIPUATHIA MO MOBBIILIEHUIO
KBaJIM(pUKAIIMKY paOOTHUKOB CTPYKTYPHOTO MOApa3ieIeHHs] OnOINOTEKN

Heo6xoanmele ymeHust

[IpumensTh nepenoBbie GOPMBI U METOABI YIIPABICHUS B OpraHU3aIluU
paboThI CTPYKTYPHOTO TOApa3AeieHus] OMOIMOTEKN

P33pa6aTI)IBaTI> OpraHn3alluOHHO-TEXHOJIOTHYCCKYIO JOKYMCHTAIIUIO
CTPYKTYPHOT'O IOAPA3ACIICHUA 6I/I6HI/IOTGKI/I, B TOM YHMCJIC ITOJIOXKCHHUA,
IpaBHjia, TCXHOJIOTHYCCKUC MHCTPYKIUU

Pa3pabaTeiBaTh JOKHOCTHBIC HHCTPYKITUN PAOOTHUKOB CTPYKTYPHOTO
nojpasaesieHusi OnOIMOTEKH, OCYIIECTBIISITH KOHTPOJb UX BBIMTOTHEHUS

BrisiBnsTE ipodhecCHOHaNbHBINA MOTEHITUAN CIIEITUAIMCTOB C LETBI0 €r0
paHHOHaJIBHOFO HUCIIOJIB30BAHUA IJIA peH_IeHI/IH HpOI/ISBO)ICTBeHHBIX 3aaa4
nojApasaesieHusi OnOIMOTeKH

OpI‘aHI/ISOBLIBaTL B3aUMOJCHCTBHE CIECIIUAINCTOB B nmponecce peajin3anun
OCHOBHBIX TPYAOBBIX (I)YHKI.IPIIZ noapa3aCiICHUA OMOIMOTEKH

MoTuBHUPOBATH CHEIUATUCTOB CTPYKTYPHOTO MOpa3eieHHs] OMOIHOTEKH K
NOCTUKEHHUIO MOCTABJIEHHBIX [eJIei U IToKa3arenei

Peanu3oBeIBaTh METO/IBI HACTABHUYECTBA, BEICTPAUBATH MOJICITH €T0
OpraHu3aIu

Vcnonp30Bathk cucTeMy CTUMYJIMPOBaHUS 3((HEeKTUBHON PoQecCHOHATHLHON




JeSITEIbHOCTH CIIEUAINCTOB CTPYKTYPHOTO MOApa3eeHnus ONOIuoTeKH

Opranu3oBbIBaTh B3aUMOJICHCTBUE CIIELIMATIMCTOB B MIPOLIECCE pealn3aliu
3a/1a4 CTPYKTYPHOIO Mo/ipa3/iesieHus OMOIMOoTeKH, pa3peniaTb KOHQIUKTHbIE
CUTyalluu

Heo0xoaumMble 3HaHUS

OcHoBel 6uOMOTEKOBEICHNUS, ONbIHOTrpadoBeIeHNs, JOKYMEHTOBEICHHS,
UH(OPMATHKH, OpraHu3aluy OHOINOTEYHO-HH(DOPMAIIMOHHOM e TeIbHOCTH

OCHOBBI TOCYJapCTBEHHOH MOJIMTHKY B c(hepe KyIbTyphl, HAYKUA U
00pa3oBaHMsl, HOPMATUBHBIE TPABOBBIE AKTHI M0 OUOINOTEYHO-
MH(POPMAIIMOHHOH J1eSTeTbHOCTH, MHPOPMALIMOHHOMN 0€301acHOCTH, 3aIUTe
MHTEIUIEKTYyaJIbHOW COOCTBEHHOCTH U NEPCOHAIBHBIX JaHHBIX

OCHOBBI U TEXHOJIOTUHA OMOIMOTEYHOrO MEHEIKMEHTA

MCTOZ[LI (bOpMI/IpOBaHI/ISI KOMMYHHKATHBHBIX HABBIKOB

[Toxazarenu 3pPeKTUBHOCTH ACSITETLHOCTA OMOIMOTEKH

OCHOBBI 5KOHOMHUKH KYJbTYPbI, S3KOHOMHKU OMOJIMOTEYHOTO Aciia

bubnnoreynas cTaTuCTUKA

OcCHOBBI HAYYHOW OpraHU3alUu Tpyia

HOpMBI W HOPMATHUBLI IIPOU3BOACTBCHHLIX ITPOICCCOB OMOJINOTEKH

MeTOIH)I H CIIOCOOBI HeMaTepHaﬂbHOﬁ MOTHBAIUHU CIICHUAJIHNCTOB

OCHOBBEI KOH(bJ'II/IKTOJ'IOFI/II/I " YIPABJICHUA KOH(bJ'II/IKTaMI/I

HpaBI/IJ'Ia COCTaBJICHHUA ynpaBnquGCKoﬁ JOKYMCHTAallUU U HGHOBOﬁ
IICPCIINCKU

Hopwmbl npodeccnonanbHoi OMOIUOTEYHOM STHKH U KOPIIOPATHBHOM
KYJIbTYPBI, JICIIOBOTO OOIICHUS

Oco0ble yclIoBUS I0ITyCKa K
pabore

Jlpyrue xapakTepucTHKH

3.7.3. TpynoBas pyHKuusi

VY4er u KOHTPOJIb PabOThl CTPYKTYPHOTO v
OBCHb
HauMmeHoBaHHe nojpasiesieHus ONOINOTEKH, BECHHE Kon G/03.7 P 7
KBaTH(QUKAIIAN
OTUETHOCTHU

[poucxoxaenure 06001IEHHOM
TPYAOBOH (HyHKIIMU

Opurnsan X 3anMCTBOBAHO U3 1577
OpHUTHHAIIA
Kon PeructpauuonHsiit Homep
OpUrHHaJa poheCCHOHATIBHOTO
cTaHaapTa

TpynoBsie 1eliCTBUS

KoHTposib BBINOTHEHUS TUIAHOBBIX MOKa3aTeNel AesITEIbHOCTU CIIEIUATUCTOB
CTPYKTYPHOTO MOJpa3ieTeHus OnOInoTeKn

AHaM3 COCTOSTHUSA ¥ OCHOBHBIX HAIIPABJICHUH JESITEIBHOCTH CTPYKTYPHOTO
nojpasieNieHus ONOIuoTeKkH (TPYMITBl CIIEIMATUCTOB, OTICTBHBIX
CIEIHATUCTOB)

BrisiBiieHue, n3MepeHne 1 OIIeHKAa ToKa3aresel kayecTBa 1 3 (HEeKTUBHOCTH
NESATEILHOCTH CTPYKTYPHOTO MOApa3AeIeHHs] OMOIHOTEKH (TPYTIIIBI
CTICIUAIMCTOB, OTICIBHBIX CIICIIHATHCTOB)

[ToaroroBka oT4eTHOM MHPOPMAIIUK (JOKYMEHTAITUH) O JESTEIHHOCTH
CTPYKTYPHOTO TIO/Ipa3iesieHns OMOIMOTEeKH




[IpenocraBienne pyKoOBOJCTBY PEKOMEHIAMN U TTPEAJIOKEHHI 110
ONTUMU3AINH/TIOBBIIIEHUIO () (HEKTHBHOCTH PabOTHI CTPYKTYPHOTO
oipa3iesieHus OMOIUOTeKH (OTICIBHBIX CIICIIUATMCTOR)

Heobxoaumbie ymeHus

OTcriexuBaTh CBOEBPEMEHHOCTD U KaY€CTBO BBIMOIHEHHUS IJIAHOBBIX
roKasaresei nmoapaseneHust ONOIMOTEKH ¢ IpUMEHEHHEM (HOpM KOHTPOJIS

AHanu3upoBaTh U OLEHUBATH MPOIIECC U PE3YIIBTAThI ACITEIbHOCTH KaXKI0r0
CrHeluaiucTa nojpasaeiacHus OnOIMOTeKH Ha UHANBUAYaIbHOM YPOBHE U
CTPYKTYPHOTO MOpa3ieieH st ONOINOTEKH B LIEJIOM

dopmupoBaTh, 060011aTh, CHCTEMAaTU3UPOBATH M AHAIN3UPOBATH
AQHAJTUTHYECKYIO U CTATUCTUYECKYIO HH(POPMALIUIO O TEKYIIEM COCTOSIHUU
paloThI noapaszaeaeHus OUOIMOTEKH € LeIbI0 IPUHATHS YIIPaBIEHYECKUX
peleHui

CocTaBidTh OTUETHI O peal3aliy IJIAHOB U IIPOrpaMM IO pa3IMuHbIM
HaIPaBJICHUSM JICATEILHOCTH CTPYKTYPHOTO MOJIpa3ieieHus: OnOImoTexn

Hcnonp30BaTh TEXHOIOTUIO TOATOTOBKU U NpCACTAaBJICHUA aHAIIUTUICCKUX U
CTaATUCTUYCCKUX MATCPHAJIOB

HpOBOI[I/ITL CJ'Iy>K€6HBIC COBCIIaHUA C pa60THI/IKaMI/I CTPYKTYpPHOTO
oApa3aACIICHUA OHOJIMOTEKH C O CIbIO o0OecreyeHrs BBITOJHEHNS IIIaHOBBIX
nokasareJiell 1 OBBIIIICHHS KadecTBa pa6OTBI moApa3ACIICHUA

HpI/IMeHHTB OCHOBHBIC HOPMATHBHBIC ITPABOBBLIC AKThI B C(bepe OMOJINOTEYHO-
HH(bOpMaHHOHHOﬁ ACATCIIbHOCTHU ITPpHU KOHTPOJIC ACATCIbHOCTH CIICHUAINCTOB
IHoApa3ACIICHUA

BricTpanBath npodeccnoHabHbIC KOMMYHHUKAITUU ¢ paOOTHUKaMU
nojipasiesieHns OMOIMOTEKH B IIPOLIECCE MTOCTAHOBKY 3aau U KOHTPOJIS UX
HCIIOJIHEHUSA

HeoOxoanmeble 3HaHUSA

OcHoBbl OMOIMOTEKOBEEHM S, OMOIMOrpadoBeieHus, JOKYMEHTOBEICHUS,
MH(}OPMATHUKH, OpraHU3alui ONOINOTEYHO-UH(POPMALIMOHHON NeSTEIbHOCTH

OCHOBBI TOCYJTapCTBEHHOH MOJIMTUKY B c(hepe KyIbTyphl, HAYKU U
o0pa3oBaHus, HOpPMaTHUBHBIE TTPABOBBIEC AKTHI 110 OMOINOTEUHO-
MH(}OPMALIMOHHON AESITeTbHOCTH, THPOPMAIIMOHHON 0€3011aCHOCTH, 3aIlUTe
MHTEJJIEKTYyaJIbHOM COOCTBEHHOCTH U NMEPCOHAIBHBIX JaHHBIX

MeToabl ¥ TEXHOJOTUM aHaInu3a I/IH(I)OpMaI_[I/II/I n O6pa6OTKI/I JaHHBbIX

[TokazaTenu 3hHeKTUBHOCTH NEATEIHHOCTH OMOINOTEKN

OCHOBBI U TEXHOJIOTUH OMOIMOTEYHOr0 MEHEHKMEHTA

OCHOBBI 5KOHOMHKH KYJbTYPbI, 9KOHOMUKHU OMOIMOTEYHOrO Aciia

bubnnoreynas cTaTHCTUKA

OCHOBBI HAYYHOM OpraHu3alyy Tpyaa

Hopw™mbl 1 HOpMaTHBBI MPOM3BOACTBEHHBIX MTPOLIECCOB OMOINOTEKN

JIoMKHOCTHBIE 005I3aHHOCTH CIIEITUATTUCTOB TIOIpa3ICICHUsS U UX
KOMIIETEHIINHU

TpeboBanust k 0ohopMIIEHUIO U TpaBUia 0HOPMIICHHUS OTYCTHON
JOKYMEHTAIlMU B OUOIHOTEKE

Hopwmeb! mpodeccronanbHON OMOIMOTEYHON ITUKH U KOPIIOPATUBHON
KYJIbTYPBI, IETOBOTO OOIIECHUS

OcoOsle ycrioBus A0IMycKa K
pabore

Jpyrue xapakTepuCTUKU




IV. Ceagenust 00 opranusanusix — pa3padoT4ukax npogecCHOHAJIbHOIO0 CTAHAAPTA

4.1. OTBeTCTBEHHAsl OPraHU3aANUA-Pa3padOTUNK

OI'BYK «Poccuiickas rocyrapcTBeHHas neTckas OnbanoTeka», ropo Mocksa
HupekTop Benensanuna Mapust AnekcanapoBHa

4.2. HauMeHOBaHUS OPraHu3aluii-pa3padoTYUuKOB

I'bYK «benropoackas rocyiapcTBeHHas yHUBepcaiabHas Hay4dHas Oubanorexay, roposa beiaropos

OI'bOY BO «MoCKOBCKHUIA rOCyAapCTBEHHBIM HHCTUTYT KyJIbTYphD», Topos MockBa

OI'BY «I'ocynapcTBenHas myOin4Has HayYHO-TeXHUYecKast Onbiarorexa Poccun», ropog Mocksa

®OI'BY «Poccuiickas rocyaapcTBeHHas OMOIMOTEKa», Topor MockBa

OI'BY «Poccuiickas HannoHaidbHass OuOmoTeka», ropoa Cankr-IlerepOypr

AN N[ [WIN|—

OI'bYK «Poccwuiickas rocyjapcTBeHHas OMOIMOTEKA 11 MOJOACKU», Topor MockBa




